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[Ipunoxxenue
K IIOCTaHOBJICHUIO AIMUHHACTPALIVH

KoMMyHapCKOro CebeKoro moceneHust
or 09.01.2024 r. Ne2

AJIMUHUCTPATUBHBIN PEI'TAMEHT
HPENJOCTABJIEHUSI MYHUIUIIAJIBHOU YCAYTH
«BBIJAYA BBIIIMCKH U3 SJIEKTPOHHBIX ITOXO3AUCTBEHHbBIX KHUI»

I. OBIIMUE TOJIOKEHUA

1.1. IIpenmer peryiupoBaHusl AIMUHUCTPATHBHOIO perjiaMeHTa

AJMUHUCTPAaTUBHBIM PETJIAMEHT IO MPEJOCTaBICHUI0 MYHUIMNAIBbHON ycinyru «Bblgaua
BBIMUCKU U3 AJIEKTPOHHBIX MOXO3SHCTBEHHBIX KHUTY, (Hajsiee — AJIMHHHCTPATHUBHBIA PETJaMeHT,
MyHULIMIIaJbHAs yciyra) pa3paboTaH B IIeNAX TMOBBIIICHHS KadecTBa U JOCTYIHOCTHU
MPEAOCTABICHNUS. MYHULIMNAIBHOW YCIYTH, ONpPENEsieT CTaHAapT, CPOKU M MOCIEA0BATEIbHOCTD
JIEeNCTBUH (aAMUHUCTPATUBHBIX MPOLEAYP) MPU OCYIIECTBICHUHN MOJTHOMOYHIA 10 IPEIO0CTaBICHUIO
MYHUIMNATBHON yciuyru AnmuHuctpanueit KommyHnapckoro cenbckoro noceneHus OKTSOpbCKOTo
paiiona PoctoBckoii 001acTu (anee — YoJHOMOUEHHBIH OpraH).

1.2. Kpyr 3asiBuTeieii

1.2.1. MyaununaneHasi yciiyra npeocTaBisieTcs TpaxkJaHaM, BeAYIINM JIMYHOE TTOJICOOHO0E
xo3siicTBo (manee JIIIX) Ha TeppuTOpUN MYHUIIMTIATBHOTO 00pa30oBaHus (Jajiee - 3asBUTENH).

I'maBa JIIIX nMeeT npaBo IONYYUTh BBIIMCKY U3 KHUTM TOJIBKO B OTHOWIEHHH cBoero JIIIX
B JII0O0OM 00BEME, 110 JIF0OOOMY NEPEYHIO CBEACHUN U AJIs JTFOOBIX LEeH.

Nuon unen JIIIX nMeer nmpaBo MOJYyYUTh BBITMCKY M3 KHUTH TOJIBKO B OTHOLIEHHH CBOETO
JIIIX B mobom oObeMe, Mo JTHOOOMY MEPEYHIO CBEIEHUN U JJIs JTHOOBIX IeNed, 3a UCKIIOYCHHEM
MEePCOHAIBHBIX AaHHbIX raaBbl JITTX.

1.2.2. Or umeHHM 3asgBUTENS 3a MPEIOCTABICHWEM MYHUIIMNAIBHON YCIYIHM MOXET
00paTUTHCSI €ro YIOJTHOMOYEHHBIHN NpeACTaBUTENb (JJajiee - PEACTABUTEND).

1.2.3. B cnywyae oOpamieHusi 3asBUTENsS WIA €ro MPEICTaBUTENsS C 3alpocoM O
MPEIOCTABIICHUU HECKOJIBKUX TOCYAAPCTBEHHBIX YCIyr W (WIH) MYHUIIUIAIBHBIX YCIYT IPU
OJIHOKPaTHOM OOpaIeHNH B MHOTO(YHKIIMOHATBHBIN IIEHTP MPEI0CTABICHUS TOCYIaPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT (JlaJiee - KOMIUIEKCHBIH 3a1poc), 3a HCKIFOYEHUEM TOCYIapCTBEHHBIX YCIIYT
U MYHUIUTATBHBIX YCIYT, MPEJOCTaBICHHE KOTOPHIX MOCPEACTBOM KOMIUIEKCHOTO 3ampoca He
OCYIIECTBIISICTCS, TIPU YCIIOBUH, YTO OJTHOW M3 MYHUIIUTIATBHBIX YCIIYT, YKa3aHHBIX B KOMILICKCHOM
3ampoce, SABJISETCS MYyHHUIMMNANbHAs YCIyra, MpeaocTaBliieMas B COOTBETCTBHHM C HACTOSIIMM
aQIMUHUCTPATHUBHBIM  PETJIaMEHTOM,  MHOTO(QYHKIIMOHAJIBHBIA  MEHTP  IPEIOCTABICHUS
TOCYIapCTBEHHBIX W MYyHHUIMOAIbHBIX Yycuyr (mamee - MOILI) ans olecrneueHus MOTyYEHUS
3asBUTENIEM MYHHIIUIIAIBLHOW YCIYTH JEHCTBYeT B HMHTEpecax 3asBUTENs 0e3 JIOBEPEHHOCTH H
HATPAaBISET B aIMUHUCTPAIMIO 3aIIPOC O MPEAOCTABICHUH MYHUIIUTAIBHON YCIYTH, TOTUCAHHBIN
YIOJHOMOYECHHBIM paboTHUKOM M®DI[ u ckpennenubrii medarpto M®Il, a Taxke cBemeHwus,
JOKYMEHTHI ¥ (W) nH(pOpMaLnio, HEOOXOAUMBIE TSl TPEIOCTABICHUSI MyHHUIIUITATLHON YCIIYTH, C
npuiIoKeHneM 3aBepeHHor M®I] konmuu KOMITJIEKCHOTO 3ampoca, 0€3 COCTaBICHUS U MOMHUCAHUS
TaKOTo 3aMpoca 3assBUTEIIEM HIIH €T0 MPECTaBUTEIEM.

1.3. TpeGoBanus K NOPSAKY HH(POPMHUPOBAHHSA O MPEJIOCTABJIEHUN MYHUIMIATBLHON
YCIyru



1.3.1. UacdopmupoBaHue 0 MOPSIAKE IPEAOCTABICHUS Y CITYTH OCYIIECTBIISECTCS
1) HEmocpenCTBEHHO MPH JINYHOM [IPUEME 3asiBUTENS B Y IOJTHOMOYEHHOM OpPIaHe WM
MHOTO(YHKIIMOHATHHOM LEHTPE MPEI0CTaBIECHUS TOCYJaPCTBEHHBIX U MYHULIUIIATbHBIX YCIIYT
(manee - MHOTO()YHKIIMOHAIBHEIH IEHTD);

2) o teneoHy YOITHOMOUYEHHOTO OpraHa Wjid MHOTO(YHKIIMOHAIBHOTO IIEHTPA;
3) NMCEMEHHO, B TOM YHCJIE TOCPEICTBOM AIEKTPOHHON MOYTHI, (PaKCUMIIIBHON CBSI3H;
4) nocpeaCcTBOM pa3MelIeHHs B OTKPBITOM U JOCTYyNHON dopMe nHpOopMaluu:
- Ha oprane dpeaepaabHON HHPOPMAITMOHHON aIPECHOM CUCTEMBI B MH(POPMALIMOHHO-
TenekoMMyHuKarmonHou cetu «MuaTteprer» (https://fias.nalog.ru/) (manee - mopran ®UAC);
- B (heiepalibHON TOCYAapCTBEHHOM HH(OpMAIIMOHHOH cucTeme «EauHbIi moprain
TrOCYJapPCTBEHHBIX U MyHUIIUNIATBHBIX yeiryT (pyHkuii)» (https:// www.gosuslugi.ru/) (manee -
EIITY);
- Ha PETHOHAJILHBIX MOPTaJlaX rOCYAAPCTBEHHBIX M MYHUIIMNIANBHBIX yeIyT (GyHKIMiT) (1anee -
pErnOHAJIbHBIN 1opTan);
- Ha opUIMATIEHOM caiiTe YTOJIHOMOYEHHOTO OpraHa 1 (Wjin) MHOTO(QYHKIIMOHATBHOTO LIEHTPA B
MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOU cetn «MHTepHeT» (nanee - OpummanbHble CailThl)
(https://www.kommunarskoe.ru/)
5) mocpeacTBoM pasmenieHus HHGopMaIK Ha HHPOPMAIIMOHHBIX CTEHIAX Y IIOJIHOMOYEHHOTO
OpraHa Ui MHOTO()YHKIIMOHAJIBHOTO IIEHTpA.

1.3.2. UadopmMupoBaHue OCYIIECTBISIETCS TI0 BOTIPOCAM, KaCAIOIIMMCSI:
- CIIOCOOOB MOAAaYU 3asBICHUS O MPEIOCTABICHUU Y CIIYTH;
- aJIpecoB YTIOJJHOMOYEHHOT'0 OpPraHa U MHOTO(YHKITMOHAIBHBIX IIEHTPOB, 0OpalieHne B KOTOPbIE
HEOOXOUMO JUIS MIPEIOCTABICHUS Y CIIYTH;
- CIIpaBOYHON MHPOpPMAUHU 0 paboTe YTOJTHOMOUYEHHOTO OPraHa;
- TOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABICHUS Y CIIYTH;
- IOPsIJIKA U CPOKOB IIPEIOCTABIEHUS Y CIIyTH;
- IOPAJIKA MOJIYUYEHHUS CBEIACHHM O X0/1€ PACCMOTPEHUS 3asIBICHUS O MPEAOCTABICHUN Y CIIYTH U O
pe3ysbTarax e€e MpeloCTaBICHUs;
- 110 BONIPOCaM MPEAOCTABICHHS YCIYT, KOTOPBIE SBJISAIOTCS HEOOXOIUMBIMHU U 0053aTEIbHBIMU IS
npeaocTaBieHus Y ciyru (BKirovas ”HGOPMUPOBAHUE O JOKYMEHTAX, HEOOXOAUMBIX IS
IPEJOCTaBIIEHUS TAKUX YCIIYT);
- IOpsiZIKa JOoCyAeOHOro (BHECYIEOHOTO) 00 KAIOBaHUS IEUCTBUM (0€3ACHCTBUS) JOIHKHOCTHBIX
7M1 YTIOJTHOMOYEHHOT0 OpraHa, pabOTHUKOB MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB U IPUHUMAEMBbIX
VMU TIpU IPEIOCTABICHUH Y CIIyTH PELICHU.
[Tony4yenue nHGOpPMALIMH 110 BOIIPOCAM MPEJOCTaBICHUS Y CIYTH U YCIIYT, KOTOPBIE SBISIOTCS
HEOOXOIUMBIMU U 0053aTEIbHBIMU I IPEIOCTABICHUS MyHULIUTIATbHON YCIYTH,
OCYILECTBIIsIETCS OECIIaTHO.

1.3.3. IIpu yctHOM oOpareHuu 3asiBUTENS (JIMYHO WK 10 TeJIe(OHY) TOJKHOCTHOE JTUII0
YIOIHOMOYEHHOTO OpraHa, pabOTHUK MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, OCYIIECTBISIIOIUI
KOHCYJIbTUPOBaHUE, MOAPOOHO U B BEXKIMBOU (KOppekTHOI) hopme nHpopMupyer oOpaTUBIINXCS
10 UHTEPECYIOLIUM BOIIPOCAM.

OtBeT Ha TeneQOHHBII 3BOHOK JTOJKEH HAYUHAThCS ¢ MH(OpMallui 0 HAMMEHOBAHUU OpraHa
(HOMepe MHOTO(YHKIIMOHAIBHOTO LIEHTPA), B KOTOPbIH MO3BOHUI 3asiBUTENb, (haMUIINU, UMEHH,
oTyecTBa (MOCcJIeTHEE - TPU HAJTMYUN) U TOJDKHOCTHU CHEIHaUCTa, IPUHSIBIIETO TeleQOHHbII
3BOHOK.

Ecnu nomkHOCTHOE 110 YTIOJTHOMOYEHHOTO OpraHa He MOXKET CaMOCTOSTEIbHO JaTh OTBET
Tese()OHHBIN 3BOHOK JIOJKEH OBITh MepeaapecoBaH (MepeBe/ieH) Ha JPyroe JOHKHOCTHOE JIULO
WM K€ 00paTHBIIEMYCS JUILY JOKEH ObITh CO001IeH TeneOHHBIH HOMEp, 10 KOTOPOMY MOXKHO
OyZeT MOJTY4YUTh HEOOXOIUMYIO HH(POPMALIUIO TTO3/IHEE.

Ecnu nonroroBka orBeta TpeOyeT MpoJ0IKUTENIBHOTO BPEMEHHU JOKHOCTHOE JIULIO
YHOJIHOMOYEHHOTO OpraHa, pabOTHHUK MHOTO(QYHKIIMOHAIBHOTO LIEHTPA MOXKET MPEATI0KUTh



3asiBUTEIIO U3II0KUTH OOpalleHne B MIChbMEHHON dopMe.

JIOIKHOCTHOE U0 YTIOJTHOMOUYEHHOI'O OpraHa He BIIPaBE OCYIIECTBIIATh
UH(GOPMHUPOBAHNUE, BEIXOIAIIEE 32 pAMKU CTaHIAPTHBIX MPOIETYp U YCIOBHIA MPEJOCTaBICHUS
Ycenyru, v BIusoee npsMo Wik KOCBEHHO Ha IPUHUMAEMOE PELICHHUE.

[TpomomKUTETLHOCTh HH(OPMHUPOBAHUS 0 TeJIe(OHY HE TOJDKHA MPeBbImaTh 10 MUHYT.
HudopmupoBaHue oCyIIeCTBIISETCS B COOTBETCTBUU C IpapUKOM MpreMa rpaxkaaH.

1.3.4. 1o nucbMeHHOMY OOpAICHHUIO JOHKHOCTHOE JIMIIO Y TOTHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a MPEOCTaBIeHHE Y CIYTH, MOAPOOHO B MUCbMEHHOM (JopMe pazbsiCHSET
rpaXkIaHUHY CBEJIEHHUS 10 BOIIPOCaM, YKa3aHHBIM B TyHKTe 1.3. Hacrosmero Pernamenra, B
nopsiike, ycranopieHHOM DenepanbHbiM 3aKOHOM OT 2 Mas 2006 r. Ne 59-D3 «O nopsiake
paccMoTpeHust ooparieHuii rpaxaan Poccuiickoii @enepaum.

1.3.5. Ha EIII'Y pa3meniarotcst cBeaeHus, npeaycMorpernsie [lonoxxenuem o
benepanbHON TOCYIaPCTBEHHON HH(POPMAITMOHHOM cucTteMe «DenepanbHbIid peecTp
rOCy/IapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT (PYHKIIHIA)», YTBEPKACHHBIM TOCTAHOBJICHUEM
[TpaBuTenscTBa Poccuiickoit @enepannu ot 24 oktsiops 2011 r. Ne 861.

Joctyn k uHpOpMAIK O CPOKaX U MOPSAIKE MPETOCTaBICHUS MyHULIUIATbHON yCIYTH
OCYIIECTBIISICTCS 0€3 BBIMIOJIHCHHUS 3asiBUTEIIEM KaKUX-JIH00 TpeOOBaHUH, B TOM uucie 6e3
MCIOJIb30BaHUs IPOrPaMMHOTO 00eCTIeueH s, yCTAHOBKA KOTOPOTrO Ha TEXHUYECKHE CPEeICTBA
3asiBUTENIS TPeOyeT 3aKJIFOUEHUs JTMIIEH3HOHHOTO UJIM MHOT'O COTVIALLEHUS C ITpaBoo0iiaaTesieM
POrPaMMHOT0 OOecTeueHusl, MpeyCMaTPUBAIOIIETO B3UMaHHUE IJIAThl, PETUCTPALIUIO WIIH
ABTOPU3ALIMIO 3asIBUTEIIS UM NIPEAOCTABICHUE UM IIEPCOHANIbHBIX JaHHbIX.

1.3.6. Ha O¢dunumanbHbIX caiiTaX, CTeHIaX B MECTax MpPeOCTaBICHUs Y CIYTH U YCIIYT,
KOTOpBIE SIBJISIOTCA HEOOXOIMMBIMU U 00s3aTE€IbHBIMHU JUIS IIPEIOCTABIECHUS Y CIIYTH, U B
MHOTO(YHKIIMOHATHHOM IIEHTPE pa3MellaeTcs cleayomas ClpaBoYHasi uH(Gpopmarus:

- MECTO HaXOX/IeHUS 1 rpaduK padoThl YTIOJIHOMOYEHHOTO OpraHa , OTBETCTBEHHOTO 32
npenocTaBieHue Y CIyrd, B TOM YHce HOMEp TenedoHa aBTonHpopmaTopa (IIpu HaJTU4KHn );a
Tak)Ke MHOTO()YHKIIMOHAIBHBIX [IEHTPOB;

Anpec OdununanbHOro caiiTa, a TakkKe 3JEeKTPOHHOM MouThl U (Win) (OpMbI 0OpAaTHOM CBA3U
Y110JIHOMOYEHHOTO OpraHa B UH(PpOPMaLlMOHHO-TEIEKOMMYHHUKAMOHHON ceTU «HTepHEeT».

1.3.7. B 3ane oxxuganus YIOJTHOMOUYEHHOTO OpraHa pa3MelaloTcss HOpMaTHUBHBIC
IIPABOBBIE AKTHI, PETYJIUPYIOLIUE MOPSI0K MIPEIOCTABIECHUS Y CIIYTH, B TOM YHUCJI€ KOIUS
aIMUHUCTPATUBHOI'O PETJIAMEHTA €€ MPEI0CTaBIEHHUS, YTBEPKIECHHOIO B YCTAHOBIEHHOM
®enepanbHbIM 3aKk0HOM OT 27 nroiig 2010 1. Ne 210-D3 «O0 opranu3zanuu npeaocTaBiICHUs
TOCY/IapCTBEHHBIX M MyHHUIIUMAIBHBIX ycayr» (nanee — @eaepanbabiit 3akoH Ne 210-D3) nopsinake,
KOTOpBIE IO TPEOOBAHUIO 3asIBUTENSI IPEIOCTABIIAIOTCS EMY JUIsl O3HAKOMIICHUSI.

1.3. 8. Pazmenienne nupopmanuu o MOpsIKe MPeIoCTaBlIeHUs Y CIIyTH Ha
MH(OPMALIMOHHBIX CTEHJAX B NOMEIIEHNH MHOTO()YHKIIMOHAIBHOTO LIEHTPa OCYLIECTBIISIETCS B
COOTBETCTBUU C COTTIAIIEHUEM, 3aKIFOUEHHBIM MEX1Yy MHOTO() YHKIIMOHAIBHBIM IIEHTPOM U
VY110JIHOMOYEHHBIM OPraHOM B COOTBETCTBUH C TPEOOBAaHUSIMH, YCTAHOBJIEHHBIMU [TOCTAHOBJIEHUEM
[TpaButensctBa Poccuiickoit @eneparuu ot 27 centsaops 2011 r. Ne 797 «O B3aumonencTBun
MeX1y MHOTO()YHKIIMOHAJIbHBIMU LIEHTPaMH MPEI0CTaBIECHUS TOCY1apCTBEHHBIX U
MYHUIIMTIATBHBIX YCIYT U (peiepanbHbIMU OpraHaMH MCTIOTHUTEIBHON BJIACTH, OpraHaMu
roCy/1apCTBEHHBIX BHEOIOIPKETHBIX (POHIOB, OpraHaMu rOCYJapCTBEHHOM BJIaCTH CyObEKTOB
Poccuiickoit @enepannu, opraHaMu MECTHOTO CaMOYTIPABIEHUS», C yU€TOM TpeOOBaHUI K
MH(OPMHUPOBAHUIO, YCTAHOBJICHHBIX HACTOSIIIUM PernmameHToM.

1.3.9. Nudopmanus o Xoae pacCMOTPEHHUs 3asBJICHUS O IPEJOCTABICHUHU Y CIYTH U O
pe3ysbTaTax ee MpeJoCTaBICHUS MOXKET OBbITh MOJIydeHa 3asBUTENEM C YUETOM TpeOOBaHUM,
yCcTaHOBJIEHHBIX MyHKTOM 39 [IpaBui, a Takke B popmare aBTOMAaTHUECKUX CTATYCOB B TMUHOM
kabunere Ha EII'Y, B COOTBETCTBYIOMIEM CTPYKTYPHOM TOAPA3ACICHUN Y TOJTHOMOYEHHOTO
oprasa rpu oOpaleHuu 3asBUTENS TUYHO, 10 TeledOHY, TOCPEICTBOM dIEKTPOHHOM MOYTHI.



II. CTAHIAPT IPEJJOCTABJIEHAA MYHUIIUITAJIBHOM YCJIYTH
2.1. HauMeHOBaHUEe MYHULIMIAJIBHON yCJIYTH

HaumenoBanne MyHHULIMNAIBHOW YCIyrH: «Bblgada BBIIACKHM W3 AJIEKTPOHHBIX
MOXO035CTBEHHBIX KHUI

2.2. HammeHOBaHMe OPraHa, MPe0CTABISI0NIEr0 MyYHHIMNAIbHYIO YCJIYTy

MyHnununanbsHas yciyra npenocraBisercs AaMuHucTpanuedn KoMMyHapcKkoro cenbckoro
nocesneHus ( Jajiee - YI0oJIHOMOUYEHHBIH OpraH).

2.3. Pe3yabTaTa npeocTaB/JIeHNsi MyHHIMIAJIBHON yCJIyTH

2.3.1. KoHeuHBIM pe3ysIbTaTOM MPEI0CTABICHNUS MyHUITUIIAIBHON YCIIYTH SIBIISETCS:

1) mpeocTaBiIeHUE BBIMUCKU U3 3JICKTPOHHBIX TIOXO03SICTBEHHON KHUTH;

2) OTKa3 B IIPCAOCTABJICHUHA BBIIMMCKHU U3 3JICKTPOHHBIX MMOXO3SIMCTBEHHON KHUTH.

Beinucka u3 3JIeKTPOHHBIX TTOXO03SHCTBEHHONH KHUTH MOXET COCTABISATHCS B MIPOU3BOJILHOU
dopme (Hampumep, Mo GopMe OTACITBHBIX JTUCTOB KHUTH, WM TI0 pa3jesiaM (Toapa3aeiiam), i 1o
KOHKPETHBIM ITYHKTaM KHHTH).

Boinucka u3 kHUrM B (OpME AJIEKTPOHHOIO JOKYMEHTa IOAMMCHIBAETCS YCHIIEHHOMN
KBAJTU(UIIMPOBAHHON AJIEKTPOHHOW MOAINKUCHIO IIaBbl AJIMUHUCTPAIIMUA MM YITOJTHOMOUYCHHBIM UM
JOJIKHOCTHBIM JIMITOM.

2.4. CpOK nmpeaocraBJaCcHUsA MyHHHHHaHLHOﬁ YcCiIyru, Cpoxk Bolja4u JOKyMEHTOB,
ABJIAKOIIUXCH PE3YJIbTATOM IIPEA0CTABJICHUS MyHHIII/IHaJIbHOﬁ yciayru

2.4.1. MynununaneHasi yciayra INpeIoCTaBisieTcss B TedeHHWe 3 pabouymx [HEH co JHS
MOCTYIUICHUSI B AJIMUHUCTPAIIMIO JOKYMEHTOB, YKa3aHHBIX B IMyHKTax 2.6.1. n 2.6.2. HacTosmiero
aJIMUHUCTPATUBHOT'O perjaMeHTa.

2.4.2. Beimucka W3 DIEKTPOHHBIX IMOXO3SHCTBEHHBIX KHUT BBIIACTCS 3aSBUTENIO WIH €r0
NPEJCTaBUTEINI0 B TEUEHHE OJHOr0o pabouero JHSA CO JHSA MOJNHCAHUS TJIaBOM AJMUHHUCTpalUU
TaKOTO JIOKYMEHTA.

2.5. HopMaTHBHbBIE IPABOBbIE AKThI, PeryJIMpPYIolIHe MPeI0cTaBIeHHe MyHHIHNAJIbLHOM
yCayru

2.5.1. [IpenocraBiienue Y CiIyru OCyIECTBISETCS B COOTBETCTBUH C:
-OenepanbHbIM 3ak0HOM OT 27 utoist 2010 r. Ne 210-d3 «O06 opranuzanuu npegocTaBIeHUs

rOCyJapCTBEHHBIX U MYHHUIMIIATbHBIX YCIYT»;

- ®enepanpHpiM 3akoHOM oOT 27 wmrong 2006 1. Ne 149-03 «O6 wunbpopmanuwy,
UH(POPMALIMOHHBIX TEXHOJIOTHUAX U O 3aLIUTe HHPOPMALIUN;

-denepanbabiM 3akoHOM 0T 27 urost 2006 1. Ne 152-D3 «O nepcoHambHBIX TaHHBIX);

-OenepanbHbIM 3aK0HOM OT 6 anpenst 2011 r. Ne 63-D3 «O06 31eKTpOHHOM MOAIHCHY;

-noctanoBieHneM IIpaBurenscrBa Poccuiickoit @enepanuu ot 16 mas 2011 r. Ne 373 «O
pa3paboTKe M YTBEPXKIECHUH AJAMHUHUCTPATHBHBIX PErjJaMEHTOB HCIIOJHEHHS T'OCYAapCTBEHHBIX
GYHKIMI 1 aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTaBICHHS TOCYAAPCTBEHHBIX YCIYT»;

[Tpukaszom MunucrepcTBa cenbckoro xossiictea P® ot 27.09.2022 Ne 629 «0O06
YTBEPKACHUH (POPMBI U TTOPSIIKA BEICHUS ANEKTPOHHBIX MOXO03SIICTBEHHBIX KHUI,

¥YcraB MyHHIIMTIANIBHOTO 00pa3oBaHus «KOMMYHapCKoe CelbCKOE IMOCETICHHEY.

2.6. UcuepnbiBaloLuii NepevyeHb J0KYMEHTOB, He00X0AUMBIX B COOTBETCTBHH C



HOPMATHBHBIMH NPABOBLIMH AKTAMM /15 MPeI0CTABIEHU MYHUIUNAIbHON YCJIYTM M YCIYT,
KOTOpbIe SIBJSIIOTCA He00X0AUMBIMH M 00513aTeJIbHBIMH /15l IPE10CTABJICHUS
MYHMIMIAJIbHON yCJIYTH, NOAJIeKAIIMX NPeICTABJICHUIO 3asiBUTeJIeM WIH ero

NpeACTABUTEIsA, CIIOCOOBI MX NMOJTy4YeHHs 3asiBUTEIeM WM ero npeacTaBuTeeM, B TOM Yucie

B 2JIEKTPOHHOI1 (hopMe, NOPSIAOK MX NPeICTABJICHUS

2.6.1. C uenplo MOJYYCHHUS BBIMUCKH U3 JJCKTPOHHBIX MOXO3SIMCTBEHHBIX KHUT 3asSBUTEIH
WM €ro MpeACTaBUTENb MOJAET B aJIMUHHMCTPALMIO 3alPOC O MPEJOCTABICHUN MYHHIIMIAIbHOU
ycIyru B (popMme 3asBIICHUS O BbIJIa4€ BBIMHCKU U3 AJICKTPOHHBIX MMOXO3SMCTBEHHBIX KHUT (Jajnee -
3asBIieHUE) 110 GOpME COIACHO MPUIIOKEHHIO K HACTOSIIEMY aJIMUHUCTPATUBHOMY PErJIaMEeHTY.

3asBiIeHUE O MPEIOCTABICHUM BBIMMCKA U3 KHUTM MOXET OBbITh 3alOJIHEHO OT PYKH,
MaIIMHOMUCHBIM CIOCOOOM JIHOO MOCPEICTBOM 3JIEKTPOHHBIX MEYaTAIOLIUX YCTPOMCTB, a TakkKe
MOJITOTOBJICHO B AJIEKTPOHHOU (opme ¢ momorrsio [Toprana.

3asiBieHUe, HampaBlICHHOE B AJEKTpoHHOU (opme ¢ ucnonb3oBanueM [loprama, moxer
OBITH TIOJIMTMCAHO YCHJICHHOW HEKBATH(DHUIIMPOBAHHOHN AJIEKTPOHHOHN MOIUCHIO, CEPTUPUKAT KITFOUa
INPOBEPKH  KOTOPOM CO3JaH M HCHOJB3yeTcss B MHOpaAcTpyKType, obOecrednBaronieit
WH(OPMAITMOHHO-TEXHOJIIOTUYECKOE B3aMMOCHCTBHEC WH(OPMAIMOHHBIX CUCTEM, HCIOJIb3yEeMbIX
JUISL TIPEJOCTABIICHUS TOCYIAapCTBEHHBIX M MYHHIIMIIAIBHBIX YCIYT B 3JIEKTpPOHHOW (opme, B
cootBercTBUM ¢ [TocranoBnenuem [IpaButenscrBa Poccuiickoit @enepaunu ot 01.12.2021 Ne 2152
«O06 yrtBepxkaenun IlpaBun co3maHus ¥ UCHOJB30BaHUS cepTH(HUKATa KIOYa IPOBEPKH,
YCHJICHHOW HEKBAIM(HUIIMPOBAHHOMN 3JIEKTPOHHOM MOJANMCH B HHPPACTPYKTYpe, 0OeCIieunBaromei
MH(OPMALIMOHHO-TEXHOJIIOTUYECKOE B3aUMOJCHCTBHE MH(GOPMAIMOHHBIX CUCTEM, HCIOJIb3YEMbIX
JUTSI TIPEIOCTABJICHUS TOCYIaPCTBEHHBIX M MYHHUIUIIAIBHBIX YCIYT B 3JISKTPOHHON opmey.

B 3asBiieHMHM O npeaOCTaBICHUH BBIMUCKUA M3 KHUTH riaBo JIIIX wim nabiM wienom JIIIX
yKa3bIBaeTcs (opMaT MPeIOCTABIICHUS TAKOW BBIMUCKH (B (DOPME IEKTPOHHOTO IOKYMEHTA WJIH Ha
OyMa)XHOM HOCHTEJIE).

2.6.2. K 3asBIIeHUIO 3asBUTEIb WM €T0 MPEIACTABUTEIb PUJIaraeT CISAYIOMNe JOKYMEHTHI:

1) AOKYMEHT, YAOCTOBEPSAIOIINN JTUYHOCTD 3asIBUTENS WIIH MIPEICTABUTEINS 3asIBUTEIIS:

- macnopt rpaxaanuHa Poccniickoit Penepannu, yIOCTOBEPSIONIUI JINYHOCTh I'PaKJaHUHA
Poccuiickoii denepanun Ha Tepputopun Poccuiickoit @enepanuu (mas rpaxaan Poccuiickoit
denepanun);

- BpEMEHHOE yJIOCTOBEpEHUE TMYHOCTH ([u1st rpaxkaan Poccuiickoit deneparun);

- TAcHopT TpaXJaHWHA HMHOCTPAHHOTO TOCYJAPCTBA, JETAIM30BAHHBIA HAa TEPPUTOPUHU
Poccuiickoii @eneparuu (U1 HTHOCTPAHHBIX TPAXKIaH);

- paspelnieHue Ha BpeMEHHOE MPOoKUBaHUE (1St JTUI] O€3 TPaKIaHCTBA);

- BUJI Ha JKUTENHCTBO (7151 U1l 6€3 TpakIaHCTBA);

- yaoctoBepenue oexeniia B Poccuiickoit @eaepannu (1151 OSKEHIIEB);,

- CBHUJICTENILCTBO O PACCMOTPEHHMM XOJaTaiiCTBa O MPHU3HAHHH OEXEHIIEM Ha TEPPUTOPHH
Poccuiickoit deneparuu (asst 6eKESHIIEB);

- CBHJIETEIBCTBO O MPEIOCTABICHUU BPEMEHHOTrO yOexulla Ha Tepputopun Poccuiickoii
denepannu;

- IS JIMLI, HE TOCTUTIUX Bo3pacTa 14 ner:

CBEJICHUS O TOCYJAPCTBEHHON PETUCTPALIMU POXKICHUS,

CBEJICHUSI WJIM CBHUJETENBCTBO O TOCYAAPCTBEHHOM PETUCTPALMM POXKIAEHHUS, BBIIAHHOE
KOMIIETEHTHBIM OpPraHOM HWHOCTPAHHOTO TOCYJAapCTBA M HMX HOTAPUAIBHO YIOCTOBEPEHHBIN
IIEPEBOJI HA PYCCKUM SA3BIK.

JloxymeHT He TpeOyeTcst B cllydae MpeCTaBICHUS 3asBIECHUS MOCPEJACTBOM OTIIPABKHU Yepe3
nnunblil kabunet EIIY, a Takke ecnu 3asBlieHUE MOAMNMCAHO YCHJICHHON KBaTH(PHUIIMPOBAHHON
AIEKTPOHHOU MOJIHUCHIO.

2) [OKyMEHT, TOATBEPXKMAIOIIUNA TOTHOMOYUS TPEACTaBUTENS (DU3UUYECKOTO HIN
IOPUINYECKOTO JIUIA, WHAWBUIYATBHOTO TMPEANPUHUMATENS, €CIM C 3asBIEHHEM O00pamaercs
MIPEACTABUTEND 3asBUTEIIS.



s mpeacraBuTeneit pusnyeckoro nuuna:

- JIOBEpEHHOCTb, O0(OpPMIICHHAs] B YCTAaHOBJICHHOM 3aKOHOM IOpsJAKE, Ha IPEJICTaBICHHE
MHTEPECOB 3asBUTEIS;

- CBMJETEIbCTBO O TOCYJapCTBEHHOH pETUCTpallud POXKACHUS WM CBHUJIETEIBCTBO O
rOCYJapCTBEHHON PETHCTPAllMK POXACHUS, BBIJAHHOE KOMIIETEHTHBIM OPraHOM HHOCTPAaHHOTO
rocyJapcTBa U UX HOTapHaJIbHO 3aBEPEHHBIN MEPEBO]] HA PYCCKUIL S3BIK;

- aKT OpraHa OI€KH{ U MOINEYUTEIbCTBA O HA3HAYEHUH OIIEKYHA WM ITONEUYUTENS;

Jlisa npeacraBuTeneil FOpuAMYECKOro JIMLA, HHAUBUYATbHOTO IPEAIIPUHUMATEIIS:

- JIOBEpEHHOCTh, O(OpPMIICHHAsI B YCTAHOBJICHHOM 3aKOHOM IOpSJKE, Ha MpPEACTaBICHUE
UHTEPECOB 3asBUTEIIS;

- omperneneHue apOUTPaKHOTO Cyla O BBEACHUHM BHEIIHETO YIPABICHHS U Ha3HAYCHUU
BHEIIHEr0 YIpPAaBIAIOIIEro (A7 OpraHu3alyy, B OTHOILIEHHMM KOTOpPOW BBEJEHa Ipoueaypa
BHEIIIHETO YIIPaBJICHUS).

2.6.3. 3asBUTEN, WM €r0 NPEACTABUTENIb MPEACTaBIsAET (HANpPABISICT) 3asBICHUE H
JOKYMEHTBI, YKa3aHHbIE B MyHKTE 2.6.2 HACTOSIIEro aJMUHUCTPATUBHOTO pErjaMeHTa, OJHUM U3
CJIEAYIOIIUX CIIOCOOOB:

1) myTeM JIMYHOTO OOpAIICHHS B aIMUHUCTPALIUIO;

2) yepe3 OpraHM3alMd IOYTOBOM CBSI3H. B 3TOM cilydae JDOKYMEHTBHI MPEICTABISIFOTCS B
KOTIHSIX, 3aBEPEHHBIX HOTAPUYCOM WIIM JOJDKHOCTHBIM JIUIIOM, YIOJTHOMOYEHHBIM B COOTBETCTBHHU C
3aKOHOJATEIbCTBOM Ha COBEPLICHHE HOTAPHAIbHBIX JAEHCTBMHA MM OPraHoM (JOJKHOCTHBIM
JIUIIOM), YIOJJHOMOYEHHBIM Ha BbIJJauy COOTBETCTBYIOLIETO JOKYMEHTA;

3) uepes nuuHblil kKabuHet Ha [loprae;

4) myTeM HampaBJICHHs Ha OQHUIUAIBHBIN apec HICKTPOHHOM MOYTHI 3 IMUHUCTPALIUH;

5) uepe3 MOII.

2.6.4. B ciryuae obOpamenusi B MLl 01HOBpeMEHHO C KOMIUIEKCHBIM 3alIPOCOM 3asIBUTEIh
WIN €ro MpeiCTaBUTENb M10/1aeT CBEJCHUS, JOKYMEHTHI U (UIM) HHPOPMALIUIO, IPEAYCMOTPEHHbIE
HOPMATHUBHBIMU TIPABOBBIMH aKTaMH, PETYIMPYIOIIMMH OTHOIICHHS, BO3HUKAIOIIME B CBS3U C
IPEJOCTaBIEHUEM  YKa3aHHbIX B  KOMIUIEKCHOM  3allpoc€ TOCYJapCTBEHHbIX U (WJIN)
MYHULIMNIAJbHBIX YCIIYT, 3a MCKJIIOYEHHEM JIOKYMEHTOB, Ha KOTOpbIE paclpOCTpaHSIETCs
TpeboBaHue nyHkTa 2 yactu 1 cratbu 7 @enepanbHoro 3akoHa ot 27 utonsg 2010 roga Ne 210-03
"O0 opraHuzanMM MOPEIOCTABIECHUS TOCYJApPCTBEHHBIX M MYHMIMIAIBHBIX YCIyr", a Takxke
CBE/IEHUI, NOKYMEHTOB M (Win) HH(pOpMAIMM, KOTOPbIE y 3asBUTENS WIM €ro NpeacTaBUTENs
OTCYTCTBYIOT U JOJDKHBI OBITh IMOJIYYEHBI 110 pe3y/lbTaTaM IpPEJOCTABICHUS 3asBUTENIO WM €ro
OpPEJCTaBUTENI0 MHBIX YKa3aHHBIX B KOMIUIEKCHOM 3alpoce TOCYJapCTBEHHBIX M (WJIM)
MYHULIMNIAJIbHBIX ycayr. CBeleHus, TOKYMEHTbl M (WiaM) HH}OpManuio, HEoOXOAUMBbIE JUIs
IPEOCTaBIEHUS TOCYAAPCTBEHHBIX U (MJIM) MYHHUIMNAIBHBIX YCIYT, YKa3aHHBIX B KOMIIJIEKCHOM
3arpoce, 1 MojiydaeMble B OpraHu3alusaX, yKa3aHHbIX B yacT 2 crathu | denepanbHOro 3akoHa oT
27 wurona 2010 roma Ne 210-®3 "OO opraHuzanuu MpeIOCTaBIEHUS TOCYJAapCTBEHHBIX U
MYHUIIMNIAJBHBIX yCayr", B pe3yjbTaTe OKa3aHUS YCIyT, KOTOpbIE SBISIOTCS HEOOXOAWMBIMH U
00s13aTeNIbHBIMU IS TIPEIOCTABICHUS FOCYJapCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT, 3asiBUTENb WU
ero npeacrasutelb nogaet B MOIL[ 0ofHOBPEMEHHO ¢ KOMILIEKCHBIM 3aIIPOCOM CaMOCTOSITENIBHO.

2.6.5. [Ipu npenocTaBieHNN MyHUIIMTATIBHON YCIYTH aAMUHUCTPAIMs HE BIIpaBe TPeOOBaTh
OT 3asBUTENICH WM WX TpPEACTAaBUTENICH TOKYMEHTHI, HE yKa3aHHble B myHKTax 2.6.1 m 2.6.2.
HACTOSILEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.6.6. TpeOboBaHMS K TOKYMEHTaM, TPEICTABISIEMbIM 3asiBUTEJIEM HITH €TO MPECTABUTEIIEM:

1) TOKyMEHTHI NTOJDKHBI MMETh TeyaTd, MOAMUCH YIOJTHOMOYEHHBIX IOJDKHOCTHBIX JIHI
rOCy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIPABJICHHS WM JOJDKHOCTHBIX JIMI[ MHBIX
OpraHu3aliiii, BBIJABIIMX JaHHbIE JOKYMEHTHl WJIM YJOCTOBEPHUBIIUX MOJUIMHHOCTh KOIMHUH
JIOKYMEHTOB (B cTy4yae MOoJy4YeHHs TOKyMEeHTa B (popMe 3IeKTPOHHOTO JOKYMEHTA OH JIOJKEH OBIThH
MOJKMCAH JIEKTPOHHON MOAMUCHIO 3asBUTEINS MM €r0 MPEJCTaBUTENIS B COOTBETCTBUU C MYHKTOM
69 HacTOSIIEro aIMUHUCTPATUBHOTO PETJIaMEHTA);

2) TEKCTHI JOKYMEHTOB JIOJDKHBI OBITh HaITMCAHBI Pa300PUYHBO;



3) TOKyMEHTBI HE JIOJDKHBI HMETh IOJYMCTOK, TMPHUIMCOK, 3a4EPKHYTBIX CJIOB M HE
OTOBOPEHHBIX B HUX UCIIPABJICHUI;

4) TOKyMEHTBI HE TOJDKHBI OBITh HCITOJHEHBI KapaHIaIlioM;

5) MOKYMEHTBl HE JO/DKHBI HMETh [OBPSKACHHMA, HAIMYHE KOTOPBIX HE TO3BOJISET
OJ/IHO3HAYHO MCTOJIKOBATh UX COJEPIKAHUE.

2.6.7. AIMUHUCTpalMsi TIpU MPEIOCTABICHUM MYHMIIMIIAIIBHOM YCIyrM HE BIIPaBe
TpeOOBaTh OT 3asBUTEJIECH MU UX IIPEICTaBUTEIIEH!

1) mpencraBieHus JOKYMEHTOB W HWHGOpMalUMUd WIM OCYLIECTBICHUSA JEHCTBUIA,
MPE/CTABICHUE WM OCYIIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMH MPABOBBIMU
aKTaMM, PETYJIMPYIOLIMMH OTHOLIEHHS, BO3HHUKAIOIIME B CBA3M C IPEAOCTaBICHHUEM
MYHHULUIIAJIBHON YCIyTH;

2) mpeacTaBieHus JOKYMEHTOB U MHGOpMaIuy, B TOM YHCII€ TOATBEPKIAIOIINX BHECCHHE
3asBUTENIEM ILJIAThl 32 MPEAOCTABICHUE TOCYJAPCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYT, KOTOPBIC
HaxoJATCs B PaCHOpPSDKEHUM aJIMHHHMCTPALUH, TOCYAApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
caMoOympaBiieHuss U (WMJIU) MOJBEIOMCTBEHHBIX TOCYJIapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO
CaMOYIIPaBJIEHUsI OpraHM3aluil, Y4acTBYIOIIMX B IPEIOCTABICHUUW MYHHUIMNAIbHOW YCIyTH, B
COOTBETCTBUM C HOPMATHMBHBIMU IPABOBBIMH akTamu Poccuiickoi dPenepauuu, HOPMAaTUBHBIMU
MpPaBOBBIMU  akTaMu PocToBckoOi 00jacTv, MYHHMIMIATBHBIMU [PABOBBIMHU  aKTaMH, 3a
WCKIIIOYEHHEM JOKYMEHTOB, BKJIIOUEHHBIX B OMPEIEICHHBIM 4acThio 6 crarbu 7 DenepanbHOro
3akoHa oT 27 uronst 2010 rona Ne 210-®3 "O6 opraHuzanuy MperoCcTaBleHUs TOCYAapCTBEHHBIX U
MYHHUIUTIATIBHBIX YCIyT" MepedyeHb T0KYMEHTOB;

3) mpencrtaBieHHUs] TOKYMEHTOB W WH(OpMAalUMU, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTH
KOTOPBIX HE YKA3bIBAIKUCH MPHU MIEPBOHAYAILHOM OTKa3e B MPUEME JOKYMEHTOB, HCOOXOMMBIX IS
MPEIOCTABICHUSI MYHULIUIIATBHON YCIYTH, JUO0 B MPEAOCTAaBICHUU MYHUIIUIAIBHON YCIyTH, 3a
WCKIIIOYEHHEM CITy4aeB, IPEAYyCMOTPEHHBIX B MyHKTE 4 yactu 1 crarbu 7 denepanbHOro 3aKoHa OT
27 wurona 2010 roma Ne 210-®d3 "OO opraHuzanuy MPEeAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHUIUTIATBHBIX yCIyT";

4) mpenocTaBieHuss Ha OyMa)kKHOM HOCUTEJE JOKYMEHTOB M HMH(OpMAIMH, SJIEKTPOHHBIC
00pa3pl KOTOPBIX paHee ObUIM 3aBEpPeHbl B COOTBETCTBHUU C IMYyHKTOM 7.2 yactu 1 crateu 16
®enepanbHoro 3akoHa ot 27 utong 2010 roma Ne 210-®3 "OO opraHu3anuu NperocTaBICHUS
TOCYJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT", 32 UCKIIOYEHUEM CITy4aeB, €CJIM HAHECEHUE OTMETOK
Ha TaKWe JOKYMEHTBI JIMOO WX HU3BATHE SIBISIETCS HEOOXOIMMBIM YCIOBHEM MPEIOCTaBICHUS
MYHUITUTIAJILHOM YCIYTH, U UHBIX CIy4aeB, YCTAHOBIICHHBIX (efepalbHBIMU 3aKOHAMM.

2.7. UcuepnibIBaloOLIUii MepevyeHb JOKYMEHTOB, He00X0AUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBLIMH AKTAMM /1 NPe10CTABICHU MyHMIHNAJIbHON yCIyry,
KOTOpbIe HAXOASTCH B PACHIOPSIZKEHUH TOCYIapCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0

caMOyNpaBJIeHUs M MHBIX OPraHoOB, YYACTBYIOIIMX B MPeI0CTABJIEHHH MYHHIIUNIATbHOIM
YCJIYTH, M KOTOpPbIE 3asiBUTE/Ib WM ero NpeAcTABUTE/b BIIpaBe NPeACTABUTh, a TAKXKe
CIoCo0bI MX MOJYYCHHS 3aBUTEIAMH HJIH X NPEeACTABUTEISIMH, B TOM YHCJIe B
3J1IeKTPOHHOM dopme, MOPAIOK UX NPeACTABICHHUS

2.7.1. JloxyMeHTBI, HEOOXOIUMBIC JIJISl TIPEIOCTABICHUS MYHUITUTIAIBHON yCITyTH, KOTOPBIC
HaxOIATCS B PACIOPSIKEHUM TOCYIAapCTBEHHBIX OPraHOB, OPraHOB MECTHOrO CaMOYIPaBJIEHHS U
WHBIX OPraHoOB, YYaCTBYIOIIUX B MPEIOCTABICHUU TOCYJAPCTBEHHBIX WJIM MYHUIUNAIBHBIX YCIYT,
Y KOTOPBIE 3asIBUTEIIb WIIM €0 IIPEACTABUTEND BIIPABE MPEACTABUTH, OTCYTCTBYIOT.

2.8. UcuepnbiBaloluii epeyeHb OCHOBAHUI VISl 0TKA3a B IpHeMe JOKYMEHTOB,
HCOﬁXO}]HMbIX AJIA IPpeaoCTaBJICHUA MyHI/IIII/IHa.HbHOi;I YdIiyru

2.8.1. OcHOBaHUSMH JUIS OTKa3a B IPUEME IOKYMEHTOB SIBJISIFOTCS:
1) 3asBIeHME HE COOTBETCTBYET (OpME 3asBICHUS, YCTAaHOBJICHHOH MPUIOKEHHEM K



HACTOSILEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY;

2) HEeTIpEACTaBJICHUE 3asBUTEIEM WM €ro MpPEICTaBHTENIeM JOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.6.1., 2.6.2. HacTOAIEr0 aIMUHUCTPATUBHOTO PErIaMEHTa;

3) HECOOTBETCTBHE IPE/CTABICHHBIX 3asBUTEIEM WIIM €ro MNpPEICTaBUTENIEM JIOKYMEHTOB
TpeOOBaHUAM, YKa3aHHBIM B IIyHKTE 2.6.6. HACTOSAIIETO aIMUHUACTPATUBHOTO PErilaMeHTa;

4) HaIMYMe B TOKYMEHTaX HELEH3YPHBIX JHOO OCKOPOUTEIBbHBIX BBIPAKECHHMU, YIPO3 HKU3HH,
3I0POBBIO U UMYIIECTBY JODKHOCTHBIX JIMI] aIMUHHUCTPALIUH, A TAK)KE YWICHOB X CEMEH.

2.8.2. B ciygae YyCTaHOBICHHMS OCHOBaHMH JUI1 OTKa3a B MPUHATHH JOKYMEHTOB
JOJDKHOCTHOE JIMIO aJMHUHHCTPALIMU, OTBETCTBEHHOE 3a IMPHEM M PETHCTPALUI0 JIOKYMEHTOB,
COBEpIIAET JEHCTBUS 1O YBEAOMJICHHMIO 3asBHUTENII WJIM €ro MPEACTABUTENS B IOPSAIKE,
IPeIyCMOTPEHHOM ITyHKTOM 3.2.8. HACTOSIIIET0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.8.3. Otka3 B mpueMe JOKYMEHTOB HE MPEMATCTBYET HOBTOPHOMY OOpAIICHUIO 3asBUTEICH
WIN UX MPEICTaBUTENEH 3a MPEAOCTaBICHHEM MYHHUIMIIATBHON YCIYTH U MOXET ObITh 00>KaoBaH
3asfBUTENIEM WJIM €ro IpEJICTaBUTEeeM B  HOPSAKE, YCTAaHOBIEHHOM  JICHCTBYIOIINM
3aKOHOJIaTEIILCTBOM.

2.9. UcuepnbIBaloLIii MepevyeHb OCHOBAHUIA ISl PHOCTAHOBJIEHUS NMPEAOCTABJIEHUS
MYHHIUNIATbHOM YCIYTH MJIM 0TKa3a B PeJ0CTaBJIeHHMH MYHUIHMIAJIBHON yCJIyrH

2.9.1. OcHOBaHMs I IPHOCTAHOBIIEHUS MPEJOCTABICHUS MYHUIUNAIBHON YCIyrH
3aKOHOJATEIBLCTBOM HE IIPEyCMOTPEHBI.

2.9.2. OcHoBaHMeM JUIsl OTKa3a B IPEIOCTABICHUHM MYHULUNAIbHOW YCIYTH SBISAETCS
HECOOTBETCTBHE 3asBUTENS TPeOOBaHUSM, TNPEAYCMOTpEeHHBIM myHKTOM 1.2.1. HacTosmero
aMMHHMCTPATUBHOTO PETJIaMEHTA.

2.10. IlepeyeHb ycJayr, KOTOpbIe SIBJSIIOTCS HEOOXOAMMBIMH U 0013aTeJILHBIMH /1151
NMPe0CTABIECHNS MYHUIIUNIAJIbHOM YCJIYTH, B TOM YK CJie CBeeHNsl 0 IOKYMeHTe
(10KyMeHTaXx), BbIIaBAeMOM (BbIIaBaeMbIX) OPraHU3ALHMAMH, YYACTBYIOIIMMHU B

NPeI0CTABIEHMHA MYHHIIUNIAJIBLHOMN yCJIyTH

2.10.1. Yenyru, KOTOpble  SIBISAIOTCS ~ HEOOXOAMMBIMH W OOS3aTENbHBIMHA  JUIS
IIPEIOCTABIICHUSI MYHULIUIIAJIbHON YCIYTH OTCYTCTBYIOT.

2.11. Pa3mep mjiaThbl, B3MMaeMOii ¢ 3asBUTeJIsl IPH NMPeA0CTABICHUH

MYHHIHMIAJIBHON YCJIYIH, H CIIOCO0bI ee B3MMaHH S
MyHununanbHas yciayra OKa3blBaeTcsl Ha 0€3BO3ME3IHOM OCHOBE.

2.12. Tlopsiaok, pa3Mep U OCHOBAHHS B3UMAHMA IVIATHI 32 MPeJ0CTaBJIeHHe
YCJIYT, KOTOPbIE SIBJISIIOTCS HEOOXOAMMBIMH H 00513aTeJIbHBIMH 15
NpeAoCcTABICHUSI MYHUIIMNIATBHOM YCJIYTH, BKJIIOYas HHGOpMaLHIo o
MeTOJUKe pacyeTa pa3Mepa TaKoii miaThbl

VYciyru, HeoOXoAUMBbIe U 00s13aTeNbHBIE ISl IPEIOCTaBIEHUS Y CIIyTH, OTCYTCTBYIOT.

2.13. MakcuMAJIbHBIH CPOK OKUAAHHMS B 0UYepeau NMPH Mojaye 3asiBJIEHUs U TPU
NMOJIy4eHHH pe3yJibTaTa MPeJoCTABJIeHUs] TAKOH YCIyrH

2.13.1. MakcuMaibHbII CPOK OKUIAHUS B OUEPEIU PU HANIPABICHUN 3asIBJICHUS B
Anmunuctpanuu Kommynapcekoro cenbckoro nocenenus uiu M®I] cocrasnser He Oonee 15
MHUHYT.

2.13.2. MakcUMabHBIN CPOK OKUIAHUS B OUEPEIH MPH MTOTyYSHHH PE3yibTaTa



IIPEIOCTABIEHUS MyHULIUIIAIBHON yCcayrd B AiMuHHACTpanud KOMMyHapCKOro cesnbecKoro
nocenenns wi B M®I] cocraBnser He 6onee 15 MUHYT.

2.14. Cpok u NopsiIOK perucTpamum 3anpoca 3asiBUTEJIsI 0 MPeI0CTABJIEHUH
MYHMIHMNAJIbHON yCJIYTH, B TOM YK CJIe B JJIEKTPOHHOI hopme

2.14.1. Peructpanuio 3asBJICHUS U JOKYMEHTOB, NPEAOCTABICHHBIX 3asABUTEIEM WU €ro
IIPEJICTaBUTENIEM, OCYILECTBIISET JOJDKHOCTHOE JIMIO aJIMUHUCTPALIMN, OTBETCTBEHHOE 3a IIPUEM U
PETUCTpAIMIO JOKYMEHTOB, B TOM 4HCJE B JJIEKTPOHHOW (opme, B KypHajle perucTpanuu
oOpaleHuii 3a NPEAOCTABICHHMEM MYHHMLMIIAIBHOM YCIyrM IyTeM I[PUCBOEHUS YKa3aHHBIM
JIOKYMEHTaM BXOJSIIEr0 HOMEPA C yKa3aHUEM J1aThl IOITYYECHHUS.

2.14.2. Cpok perucrpalnuy MpeacTaBICHHbIX B aIMUHHUCTPALUIO 3as8BJICHUS U JIOKyMEHTOB
NP HEMOCPEICTBEHHOM OOpPALICHUU 3asBUTENSI WJIM €ro IMPEJICTABUTENS B aIMHHUCTPALUIO HE
JIOJDKEH IIPEBBIIATh 15 MHHYT, IIpYM HAlpaBICHUHM JOKYMEHTOB 4Y€pe3 OPraHU3aldy IOYTOBOMU
CBSI3W WJIM B AJIEKTPOHHOH (hopme - onuH paboumil JAE€Hb CO JHA TMOJyYEHHs aJIMUHHUCTpAIHen
YKa3aHHBIX JOKYMEHTOB.

2.14.3. ]lnem perucTpaiyu JOKYMEHTOB SIBJISIETCS ICHb WX MOCTYIICHHUS B a]MHHUACTPAIIUIO
(o 16.00 wacoB). IIpu mocrymienun nokymMeHToB mociie 16.00 yacoB ux peructpamus NpoucxXoauT
CJIEIYIONIUM PAOOUUM JTHEM.

2.15. TpeGoBanus k NOMelIeHUAM, B KOTOPBIX NPeI0CTaBJIAETCS
MYHHIHMNAJIbHAA yCayra

2.15.1.  MecTononoXeHue aIMUHUCTPATUBHBIX 3J1aHUH, B KOTOPBIX OCYLIECTBISAETCS
IpUEM 3asiBICHUH U JTOKyMEHTOB, HEOOXOMMBIX ISl MPEIOCTABICHNUS MYHUIMITAIHHON YCIIyTH, a
TaKXKe BblJAaya PEe3yJIbTATOB IPEJOCTaBICHUS MYHULUNAIBHOW YCIYrH, JOJDKHO oOecredyuBaTh
y00CTBO JUIsl TpaKIaH ¢ TOUKHU 3PEHHUS MELIEeXOJHONW JOCTYITHOCTH OT OCTAaHOBOK OOLIECTBEHHOI'O
TPaHCIOPTA.

2.15.2. B cmydyae, eciii UMeEETCS BO3MOXXHOCTh OPTaHU3AlMU CTOSHKU (ITApKOBKH) BO3JIE
31aHUs  (CTpOEHUs), B KOTOPOM pa3MEIIEHO IOMEIIeHHe NpueMa U BbAAYM JOKYMEHTOB,
OpraHU30BBIBAETCS CTOSIHKA (MTAPKOBKA) JUIsl IMYHOI'O aBTOMOOMIIBHOTO TPAHCIIOpTa 3asiBUTENEH. 3a
MOJIb30BaHNE CTOSTHKON (TTapKOBKOM) C 3asBUTEIIEH IJ1aTa HE B3UMAETCS.

2.15.3.  JIns mapKOBKH CHENHATBHBIX aBTOTPAHCIIOPTHBIX CPEJCTB WHBAIMOB HA CTOSHKE
(mapkoBke) Bbiiensercs He MeHee 10% mecT (HO He MeHee OJHOro MecTa) Uil OecraTHOM
IIapKOBKH TPAHCIIOPTHBIX CPEACTB, yIpasisieMbix nHBaMaAaMu I, II rpymm, a takke naBannaamu [11
Ipynnsl B NopsAjKe, ycraHoBiaeHHOM IIpaButensctBom Poccuiickoit denepanyu, U TpaHCIOPTHBIX
CPEJCTB, MEPEBO3ALINX TAKUX UHBAJIUIOB U (WIN) IeTeH-UHBAINUIOB.

2.154. B nensx obecniedyeHus: OecnpensiTCTBEHHOIO JOCTyIa 3asBUTENEi, B TOM 4ucIie
NEepEeBUTAIONINXCS HAa HMHBAIMIHBIX KOJIACKaX, BXOJ B 3[JaHHME M TIOMEIIEHHUS, B KOTOPBIX
IPEJOCTABIIAETCS. MYHULIMNATIbHAS YCIyra, 000pyayIOTCsS HaHycaMH, HOPYYHSIMH, TaKTHJIbHBIMU
(KOHTPACTHBIMH) MPEAYIPEKAAIOIIUMHU AIEMEHTAMHU, UHBIMH CIIEHUAIbHBIMU PUCIIOCOOICHUSIMH,
MO3BOJISIOIIMMU  00€CleunTh OeCHpensTCTBEHHBIH JOCTYN W TNepeiBMKEHHE HWHBAINIOB, B
COOTBETCTBUU C 3aKOHOJATENBCTBOM Poccuiickoit Pepepanny 0 COUAIBHON 3alIUTE HHBAJIAIOB.

2.15.5. lleHTpanbHblii Bxon B 34aHUE AMHUHHCTparud KOMMYyHapCKOTO CeIbCKOTO
MOCEJICHHS JTIOJDKEH OBITh 000pyAoBaH MH(POPMAIMOHHON TaOIMYKOM (BBIBECKOM), COIEpKaIen
UHPOPMALIUIO:

-HaMEHOBAaHHUE;

-MECTOHAX0XKJICHHE U IOPUIAMUYECKHI ajpec;
-pexXuM paboThl;
-rpauK mpuema;
-HOMepa TeJIePOHOB JIJIsl CITPABOK.
2.15.6. IlomemeHus, B KOTOPbIX HPEAOCTABISAETCS MYHULUNAIbHAs YCIyra, JOJDKHBI



COOTBETCTBOBATh CAHUTAPHO-3IUIEMUOJIOTHYECKUM MTPABUIIaM U HOPMATHUBaM.

2.15.7.  TlomemeHus, B KOTOPBIX MIPEIOCTABIISCTCS MYHUIIUITAJIbHAS YCITYTa, OCHAIIAOTCS:

-IIPOTUBOIIOKAPHON CUCTEMOU U CPEACTBAMU I10KAPOTYILICHHUS;
-CHCTEMOM OMOBEIIEHUSI O BOSHUKHOBEHUU YPE3BBIYAMHON CUTYaIUH;
-CpeICTBaMH OKa3aHUs IEPBOM MEAULIUHCKON ITOMOIIH;
-TyaJIeTHBIMM KOMHATaMU JIJIsl TOCETUTEIEH.

2.15.8. 3an oxumaHus 3asgBUTENCH OOOPYIYyeTCs CTYJIbSIMH, CKaMbsIMH, KOJIHUYECTBO
KOTOPBIX OMpeAeNnsieTcss UCXOAsd U3 (PaKTUUECKO Harpy3Ku U BO3MOKHOCTEH ISl UX pa3MelleHHsl B
MOMEIICHUH, a TaKKe HHPOPMALMOHHBIMU CTCHJAMHU.

2.15.9. TekcThl MarepuajoB, pa3MEIICHHBIX Ha WH(OPMAIIMOHHOM CTEHJIE, IEYaTaroTCs
yIOOHBIM JUIsI YTeHHs] MPHUQPTOM, O€3 HUCIpaBICHUH, C BBIJCICHHEM HamOOJIee BAXKHBIX MECT
MOJTY>KUPHBIM HIPUGTOM.

2.15.10. Mecra Juis  3alloJIHEHUs 3asBICHUN OOOPYAYIOTCS CTYJIBSIMH, CTOJAMHU
(cToiikamm), OJ1aHKaMu 3asiBICHUHN, TMCbMEHHBIMU TIPUHAIICKHOCTSIMU.
2.15.11. Mecra mpuema 3asBUTENEH OOOPYAYIOTCS HH(POPMALMOHHBIMH TaOIUYKAMH

(BBIBECKAMHM ) C YKa3aHUEM:

-HOMepa KaOWHEeTa U HAUMEHOBAHUS OT/IENa;

-pamMuuu, UMEHH U OTYeCTBa (MOCNEIHEee - IPU HATUYHH), JOHKHOCTH OTBETCTBEHHOTO
JUIA 32 IPUEM JOKYMEHTOB;

-rpaduka npruemMa 3asBUTEICH.

2.15.12. PabGoyee mecTo Kaxa0ro OTBETCTBEHHOTO JIMIIA 32 MPUEM JOKYMEHTOB, JOJIKHO

OBITH 00OPYIOBAHO MEPCOHATBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTYIMa K HEOOXOAUMBIM
nH(pOpMAIIMOHHBIM 0a3aM JaHHBIX, MEYaTAIOUIUM YCTPOMCTBOM (IIPUHTEPOM) M KOMHUPYIOIIUM

YCTPOUCTBOM.
2.15.13. JIno, OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, JOJDKHO HMMETh HACTOJBHYIO
TabJIMUKY C yKa3zaHHeM (aMHJIMU, UMEHH, OTYECTBA (IIOCIIEeIHEE - IPU HAJIMYMU) U JOJKHOCTH.
2.15.14. [Ipn NIPEAOCTABIICHUY  MYHMIMIAIBHOW  YCIyTM  WHBAJIUAAM
o0ecreunBaroTCs:

-BO3MOXKHOCTb OECHpENATCTBEHHOIO0 JocTyna K OOBEKTy (3JaHUIO, IOMELICHHUIO), B
KOTOPOM IPENOCTABIISETCA MyHULIMIIAJIbHAS YCIIYyTa;

-BO3MOXKHOCTb ~ CaMOCTOSITEJIbHOTO MEpPEABM)KEHHUS [0 TEPPUTOPUH, HAa KOTOpOM
pacrojIOXKeHbl 3/1aHUS M IIOMEIIECHUS, B KOTOPBIX NPEAOCTABISIETCS MYyHHUIMNAIbHAs yCiayra, a
TaK)Ke BX0JIa B TaKue€ OOBEKTHI U BBIXOJIa U3 HUX, IIOCAJKU B TPAHCIIOPTHOE CPEACTBO U BBICAJIKH U3
HETO0, B TOM YHCJIE C UCIIOJIb30BAHNE KPECIIA-KOJIACKHY;

-COIIPOBOXK/IEHUE HHBAJIUAOB, HMMEIOIIUX CTOWKHE pacCcTpoMCTBAa (DYHKLIHMU 3pEeHUS U
CaMOCTOSITENIBHOTO MIEPEBUKCHMUS,

-HaJJIeXKallee pa3MeleHue o0opyJ0BaHUs U HOCUTENEeH HH(POPMALUU, HEOOXOIUMBIX IS
oOecrieyeHHs OecTpensITCTBEHHOIO JOCTYNa MHBAIMJIOB K 3JaHUSAM M MOMELIEHUSM, B KOTOPBIX
IPEIOCTABIISAETCS MyHHUIMITANIbHAS YCIIyra, U K MyHULUIIATbHON YCIIyTe C YI4ETOM OTpaHUYEHUN UX
KU3HEJEATEIIBHOCTH;

-yOnMpoBaHue HEOOXOAMMOM JUIsl MHBAJIUAOB 3BYKOBOHM M 3pUTENbHOM MH(pOpManuu, a
TaKXKe HaJmucei, 3HaKOB M HWHOW TEKCTOBOM U rpaduyeckoil wHHpOpMaAIMM 3HAKaMH,
BBIMIOJTHEHHBIMU pebe(HO-TOUEeYHBIM HIpupTOM bpaiins;

-JIOTIYCK CYpJOIIepEeBOAYMKA M TU(IIOCYPIOTIEPEBOUNKA;

-IOMYCK COOAaKU-NIPOBOJHUKA TIPU HAJIMYUU JIOKYMEHTa, MOJITBEPXKIAIOLIETO €€
crenuanbHoe OOydeHHe, Ha OOBEKThl (3aHMs, IOMEIICHHs), B KOTOPBIX MPEIOCTaBISAIOTCS
MYHUIIMIIATIBHBIE YCIYTH;

-OKa3aHUE MHBAJIMIaM MOMOIIU B MPEOI0JIEHMH 0apbepoB, MEIIAIOMIMX MOTYYEHUI0 UMHU
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT HApaBHE C IPYTUMH JIULIAMU.

2.16. IToxa3aTenn kayecTBa M AOCTYIIHOCTH MYHHIMIIATbHON yCJIYTH

2.16.1. OCHOBHBIMH IOKa3aTEIAMH KaueCTBa MPEOCTaBICHUS MYHUIIUIIAIBHON yCIyTH



SIBIISIIOTCSL:
-CBOEBPEMEHHOCTb MPEIOCTABICHUS MYHUIIUIIATbHON YCIYTA B COOTBETCTBUU CO CTaHIAPTOM U
BapUaHTaMU €€ MPEA0CTaBIICHUS], YCTAHOBICHHBIMU AIMUHUCTPATUBHBIM PETJIAMEHTOM;
-MUHHMMAaJIbHO BO3MOKHOE KOJIMYECTBO B3aUMOJICUCTBUM rpaKJaHUHA C TOKHOCTHBIMU JIMLIAMH,
YYaCTBYIOIIMMU B MIPEAOCTABICHUNA MYHUIIUIIATILHON YCIYTH;
-OTCYTCTBHE 000OCHOBAHHBIX JKaJl0O Ha JeHcTBHs (0€31eCTBUE) COTPYIHUKOB H UX HEKOPPEKTHOE
(HEBHUMATEIBHOE) OTHOIICHHE K 3aIBUTEIISIM;
-OTCYTCTBHE HAPYIICHUM YCTAHOBJICHHBIX CPOKOB B MPOIECCE MPEIOCTABICHUS MYHHUITUITAIbHOM
YCIIYTH;
-OTCYTCTBUE 3asiBJICHUHN 00 OCTIapUBaHUU PEIICHUM, TeHCTBU (0e3/1eliCTBHSI) OT/ACNIa apXUTEKTYPHI,
€€ JIOJDKHOCTHBIX JIUILL, TPUHUMAEMBIX (COBEPIICHHBIX ) MPU MPEAOCTABICHUH MYHULIUTTAIEHON
YCIIYTH, TI0 UTOTaM PAaCCMOTPEHHMS, KOTOPBIX BBIHECEHBI pEIIeHUs 00 YAOBJIETBOPEHUHN (YACTHIHOM
YIIOBJICTBOPEHUH ) TPCOOBAHUI 3asBUTEIICH.

2.16. 2. OcHOBHEIMH MOKa3aTeJsIMU JOCTYITHOCTH MPEA0CTaBICHUS
MYHUIUTIAIBHON YCIYTH SBIISIOTCS:
-HaJIMYKE TTOJTHOW U TTOHATHOW MH(POPMAIIMH O TIOPSJIKE, CPOKAX U XOJI€ IPEIOCTaBICHUS
MYHHIIUITAJILHOU YCITyTH B HH(OPMAIIMOHHO-TEJICKOMMYHHKAITMOHHBIX CETSAX OOIIEro MoJb30BaHuUs
(B TOM umncne B cetu MaTEpHET);
-BO3MOXKHOCTb MOJTyYEHHUS 3asBUTEIIEM YBEAOMIICHUM O TIPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH
¢ nomopsto EINTY;
-BO3MOXKHOCTD ITOJIY4CHUSI HH(OPMALIUN O XOJI€ TPEAOCTABICHHSI MYHUITUTIAIBHON YCIIYTH, B TOM
YHCIIe C UCII0JIb30BaHUEM MH(OPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

2.17. HNuble TpedoBaHMS K NPEAOCTABIECHUI0 MYHHIIUNIAJIBHOM YCIYTH,
B TOM 4YHCJie YYUTHIBAIOIHE 0COOEHHOCTH NMPeA0CTABIEHHSI MYHHIIUNIAJIbLHON YyCIyru B
3JIEKTPOHHOM (popme
2.17.1. VYenyru, HeoOxoaumbie U 00s13aTeNbHBIC JIJIS1 IPEIOCTaBICHUS
MYHUIIUNIAJTILHON YCITYTH, OTCYTCTBYIOT.
2.17.2. ]Ins TmpenocTaBleHUs MYHHIMIIAIBLHOW YCIYTH HUCIOJB3YIOTCS  CICIYIOIIHE
UH(GOPMAaIMOHHBIE CHCTEMBI:
1) denepambHas rocymapcTBeHHas MH(OpMAIMOHHAs cucTeMa «EjuHas cucTema
MEKBEJJOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aMMOAECHCTBH;
2) ¢enmepaneHas wmHpopMamuoHHas cuctema  «I[lmaTopma  rocyaapcTBEHHBIX
CEpBUCOBY;

3)EITY.

2.17.3. JIoOKyMeHTBI, TpWIaraeMble 3asBUTEJIEM K 3asBICHHIO O TIPEIOCTABICHUN
MYHUIUTATBHON YCIYTH, MpeJCTaBlIsieMble B JIEKTPOHHON (hopMe, HAIMPABISIOTCS B CIEIYIOLINX
dbopmarax:

a)XTl - 1715 TOKYMEHTOB, B OTHOIIEHUH KOTOPBIX YTBEp:KJEHbI ()OpMBbI U TpeOOBaHUS IO
(OpMHUPOBAHUIO 3JEKTPOHHBIX JIOKYMEHTOB B BHIe (paitioB B popmare Xml;

0)&oe, docx, odt - mis MOKYMEHTOB C TEKCTOBBIM COJCPIKAHHUEM, HE BKJIIOYAIOIIAM

bopMyibl;

B)pdf, jpg, jpeg - I JOKYMEHTOB C TEKCTOBBIM COJEPXKaHHEM, B TOM YHCIIE
BKJTFOYAIONTUX (OpMYITBI U (WiH) rpadudecKue n300pakeHus, a TAaKKe JOKYMEHTOB ¢ rpaduIecKuM
COJIEpP/KaHUEM.

2.17.4. B cnydae eciam OpUTHHAIBI JOKYMEHTOB, NpPWIaraéMbIX K 3asBICHUIO O
MPEIOCTaBICHUU MYHUIIUIIATHHONW YCIYTH, BBIJAHBI U MOAMKUCAHBI YIIOJTHOMOYEHHBIM OPraHOM Ha
OyMaXHOM HOCHTelle, Jomyckaercs (OpMHpOBAaHUE TAaKUX JIOKYMEHTOB, WPEJICTABISICMBIX B
DIIEKTPOHHON opMe, TMyTeM CKAaHHPOBAHUS HEMOCPEJACTBEHHO C OpHTMHAaIa JOKYMEHTa
(McTonb30BaHME KOMUI HE JTOIMYCKAETCs), KOTOPOE OCYIIECTBISIETCS C COXPAaHEHWEM OpPHUEHTAIUH
opurnHaia gokymenra B paspemieann 300-500 dpi (Macmitad 1:1) U BceX ayTeHTHYHBIX IPU3HAKOB
MOJIMHHOCTH  (TpauyecKod MOANMUCH JIMIla, TedYaTd, YIJIOBOro INTamma OjaHka), C



UCIIOJIb30BAaHUEM CIIETYIONINX PEKHMOB!

-«4IEepHO-0eNbIi» (IPH OTCYTCTBUU B JOKYMEHTE TpauuecKux H300paKeHUH W (WIIH)
IIBETHOTO TEKCTA);

-«OTTEHKH Ceporo» (Mpu HaJUYUU B JOKYMEHTE rpapuuecKux H300pa’keHUH, OTIUYHBIX
OT LIBETHOTO TpauieCcKOro U300paxKeHus);

-«UBETHOI» WM «PEXUM IOJIHOM LBeTonepenaun» (Mpu HATUYUH B JOKYMEHTE LIBETHBIX
rpaduvecKux n300pakeHuil 1100 BETHOTO TEKCTA).

KonuuectBo (haiiioB JOKHO COOTBETCTBOBATh KOJIMYECTBY JAOKYMEHTOB, Ka)Ibld U3
KOTOPBIX COJIEPKUT TEKCTOBYIO U (WJK) rpaduueckyro HHGOpMAIIUIO.

2.17.5. JIokyMeHTBI, TpujaracéMbie 3asBUTEIEM K 3asBICHUI0 O IPEAOCTABICHUH
MYHUIUTIAIBLHON YCIIyTH, MPEICTaBIIsIEMbIE B 3JICKTPOHHOH (popMe, TOJIKHBI 00eCIIeunBaTh:

-BO3MOXKHOCTb UJCHTU(PUIIUPOBATH JTOKYMEHT U KOJIMYECTBO JIUCTOB B JJOKYMEHTE;

-IUIS TOKyMEHTOB, COJEpXKAllMX CTPYKTYPHPOBAHHBIE IO YACTSM, TIJlaBaM, pasfeliamMm
(moapasnenaMm) NaHHBIE M 3aKJIaJKH, OOECIEUMBAIOLIME IMEPEeXOJbl MO OrJAaBICHUI0 U (WIH) K
CoJIepKAILIMCS B TEKCTE PUCYHKaM U TaOiuIam.

2.17.6. JIoKyMeHTBI, MOJUIeXKaIue mpeAacTaBicHuio B ¢opmarax XIS, xIsx wmm ods,
(bopMHpYIOTCS B BHIE OTACIBHOTO 3JIEKTPOHHOTO IOKYMEHTA.

2.17.7. ®opMaTHO-TOTHYECKasi TPOBEPKAa CPOPMUPOBAHHOTO 3asIBICHUS OCYIECTBISIETCS
MI0CJIE 3aMOJTHEHHS 3asIBUTEJIEM KaXKIOTO U3 TIOJIEH JIEKTPOHHON (hOPMBI 3asIBIICHUSI.

[Ipy BBIABIEHUU HEKOPPEKTHO 3aMOJHEHHOTO TMOJIS 3JEKTPOHHOU (OpPMBI 3asiBICHUS
3asgBUTENb YBEIOMIISIETCS O XapaKTepe BBISIBJICHHOW OIIMOKM H TOPSAAKE €€ YCTpaHCHHS
MOCpPeACTBOM UH(GOPMAITMOHHOTO COOOIIIEHUSI HEMOCPEICTBEHHO B 3JICKTPOHHOM (popme 3asiBIeHHUS.

[Tpu dhopmupoBaHUY 3asBICHUS 3aSBUTEIIO 00ECIICYNBACTCS:

a)BO3MOXHOCTh COXPAHEHUs 3asBIICHUS U MPUIATAeMbIX TOKYMEHTOB, HEOOXOAUMBIX IS
NPEOCTAaBICHHS YCITYTH;

0) BO3MOXHOCTD Te4YaTh Ha OyMa>KHOM HOCHUTENE KOIMUU AJIEKTPOHHON (OPMBI 3asIBICHHUS
U TIPUJIATaeMBIX IOKYMEHTOB, HEOOXOJUMBIX JJISl TIPEIOCTABICHUS YCIYTH,

B) COXpaHEHHE paHee BBEACHHBIX B JJICKTPOHHYIO (HOpMY 3asBICHUS 3HAYCHHH B Jt00OOM
MOMEHT TIO JKEJIAHHUIO 3asBUTEIIS, B TOM YUCIIE TPH BOSHUKHOBEHHH OMIMOOK BBOJIA M BO3BpATE IS
MOBTOPHOTO BBO/Ia 3HAYEHUH B 3JIEKTPOHHYIO (hOpPMY 3asBICHMUS;

) 3aMIOJIHCHUE TOJIEH DJIEKTPOHHON (OpMBI 3asBICHHUS J0 Hayaja BBOJA CBEICHUIA
3asBUTENIEM C UCIOJIBb30BaHUEM CBesleHUH, pa3merieHHbIx B ECUA, u cBeneHuit, omyoInKoBaHHBIX
Ha EIIl'Y, B yacTu, kacatomieiica cBenenuit, orcyrcrsyromux B ECUA (mpu 3amosnneHun GopmMbl
3asBiieHus nocpeacrsoM EINTY);

J1)BO3MOKHOCTh BEPHYTHCS Ha JIIO0OW W3 OTAaroOB 3allONHEHHS DSJIEKTPOHHOU (HopMEI
3asBleHHsI O3 OTepu paHee BBEJCHHOM HH(popMalny;

€) BO3MOKHOCTh JIOCTYIA 3asBUTENS K 3asBICHUSAM, MOJAaHHBIM UM paHee B TCUCHHE HE
MEHEe YeM OJIHOTO TO/a, a TaKkKe 3asABJIECHUSAM, YACTUYHO C(OPMUPOBAHHBIM B T€UEHHE HE MEHEe
yeMm 3 Mecslla Ha MOMEHT (POPMUPOBAaHUS TEKYIIEro 3asBICHMs (YEpHOBHUKAM 3asBICHMI) (Ipu
3anoyiHeHUH (opMbl 3asiBieHus nocpeactsom EINTY).

2.17.8. IlpenocTaBineHre MYHHIUIIATBHON YCIYTH MO SKCTEPPUTOPHATHHOMY MPHHIUITY
OCYILECTBIISICTCSI B YaCTH OOecleyeHHs BO3MOXKHOCTU MoAauu 3aseieHui nocpeactsom EIIY u
MOJTyYeHUs pe3ybTaTa MyHHUIIMIIAIEHON YCIYTH B MHOTO(YHKIIHOHATHLHOM IIEHTpE.

I11. CocTaB, nocjien0BaTe/IbHOCTH U CPOKHU BbITOJHEHHUSI AIMUHUCTPATUBHBIX
npouenyp (aeficremii), Tpe0OBaAHUA K NOPAAKY HX BBIIIOJHEHHS, B TOM YHCJIe
0COOCHHOCTH BBINOJHEHUS] AIMUHUCTPATHBHBIX NPOLEAYP B 3JIeKTPOHHOI (hopme.

HcyepnbiBaromuii nepeyeHb aIMUHUCTPATHBHBIX NPOLELYP
3.1. [IpenocraBienne  MyHMLIMIAIBHOM  yCIyrH BKJIIOYaeT B ce0s  cleayromue

aIMUHUCTPATUBHBIE IPOLEIYPHI:
1) npuem, peructpanusi 3asBICHHS M JOKYMEHTOB, IOAJICKANIMX IPEICTABICHHIO



3asIBUTEJIEM WIIH €r0 IPEICTaBUTENIEM;

2) MPUHATHE PELICHUS O MPUHSITUHU 3asBJICHUS K PACCMOTPEHHUIO WJIM PEILICHUS 00 OTKase B
IIPEIOCTABICHUU MYHUIIMIIAIIBHOMN YCIIYTH;

3) MOArOTOBKA BBHIMMCKU M3 3JIEKTPOHHBIX MOXO3SIMCTBECHHBIX KHUT

4) HanipaBiieHKHEe (BblAa4a) 3asBUTEIIO MM €r0 MPEJACTABUTEINIO BBITUCKH M3 DJICKTPOHHBIX
MOXO03UCTBEHHBIX KHUT WM YBEJOMJIEHUS 00 OTKa3e B MPEAOCTaBICHUH MyHUIIMTIAIIBHOMN YCIIYTH.

3.1.1. Ilpu mnpemocTaBIeHUMH MYHHIMIATbHON yciayrn MODL] BbIMOIHSET cleayromue
IEUCTBHUA:

1) uapopMupoBaHue 3asABUTENCH WIM UX MPEICTABUTEICH O MOPSIKE MPEIOCTABICHHS
MyHULIMNaIbHOU yciyru M®ILI, o Xoae BBITOTHEHHUS 3alpoca O MPeI0CTABICHUSI MyHULIMTIAILHON
yCIIyTH, 110 UHBIM BOIIPOCaM, CBSI3aHHBIM C IPEAOCTaBICHUEM MYHULMIAIBHON YCIYIHM, a TaKKe
KOHCYJIIbTUPOBAHHUE 3asBUTENENM WM HUX MNPEACTABUTENEH O MOPSAAKE IPeIOCTaBICHUS
MyHULUIIAIBHON yeinyru B MOII;

2) MpHeM 3arpoca U J0KyMEHTOB MPEICTABICHHBIX 3assBUTEIICM WM €r0 MPEJCTaBUTEICM, B
TOM YHCJIE KOMIUIEKCHOTO 3a1poca;

3) oOpaboTka 3ampoca W TPEACTABICHHBIX TOKYMEHTOB, B TOM HYHCIIE KOMIUIEKCHOTO
3ampoca;

4) HanpaBJIeHHE 3ampoca W JOKYMEHTOB, NPEACTABICHHBIX 3asBUTEIEM HIH €ro
IPEJICTaBUTENIEM, B aIMUHUCTPALIHIO;

5) Beiaua  pesysbTara MPEJOCTABICHUS MYHHIHMIAIbHOW yciayrm (B TOM  4YHCIIe
JIOKYMEHTOB, IOJIYYEHHBIX IO pe3yjibTaTaM IPEJOCTAaBIEHUS BCEX TOCYJApCTBEHHBIX U (WJIM)
MYHUILIMIIATIBHBIX YCIIYT, YKa3aHHBIX B KOMILIEKCHOM 3ampoce), yBeloMmiieHus 00 oTKa3e B mpueme
JIOKYMEHTOB WJIN YBEJIOMJIEHHS 00 OTKa3€ B IPEIOCTABIEHUN MYHUIIUIIAIbHON YCIYTH.

3.2. llpuem, perucrpaivis 3asBICHHS U JOKYMEHTOB, IPEACTABICHHBIX 3aIBUTEIEM UIIH €T0
IpeJICTaBUTENIEM

3.2.1. OcHoBaHUEM Ui Hayajla OCYHIECTBICHUS aIMUHUCTPATUBHON MPOLIETYPHI SBISETCS
NOCTYIUIEHUE B aJMUHHUCTPALMIO OT 3adBUTENS WM €ro MpeACTaBUTENS 3asBICHUS C
MPUIOKEHHBIMH JTOKYMEHTaMH OJHHM U3 CIIOCOOOB, YKa3aHHBIX B MyHKTe 2.6.3. HACTOSILEro
aJMMUHHUCTPATUBHOTO PETJIaMEHTA.

3.2.2. llpueM 3asiBIeHUs W JOKYMEHTOB OT 3asBHUTENS WJIH €ro MpeICTaBUTEINs
OCYIIECTBIISIETCS B aJAMHHHMCTpAIMM O NPEIBAPUTENIbHOM 3amucH, KOTopas MNPOU3BOAMUTCA IO
Tesne(poHy, YKa3aHHOMY Ha O(UIMAIbHOM CaiiTe afMUHHMCTPALUH, MO0 NpU JIUYHOM OOpalieHUH
3asiBUTENIS WM €r0 MPEICTaBUTEINS B aIMUHUCTPALUIO.

3.2.3. [loctynuBuiee B aIMMHUCTPALMIO 3asBICHME M JIOKyMEHTBl, B TOM 4HCJIE B
AIIEKTPOHHON (OpMe, pErUCTPUPYETCS TOJKHOCTHBIM JIMIIOM aIMUHUCTPALlUU, OTBETCTBEHHBIM 32
IPUEM U PErHCTPALMIO JOKYMEHTOB, B JKypHaJle perucTpanuu oOpalieHUi 3a MperlocTaBICHUEM
MYHULIMTIAJIbHOW YCIIYTH.

Cpok perucrpanuu INpenCTaBICHHBIX B aAMHHHMCTPALMIO 3asBJICHHUS U JOKYMEHTOB IIPH
HEINOCPEJICTBEHHOM O00paIlleHUH 3asBUTENS WM €ro MPEeACTaBUTENS B aAMUHHUCTPALMIO HE JI0JIKEH
MpPEBBINATH 15 MUHYT, IPU HaPaBICHUHU TOKYMEHTOB Y€pe3 OpraHu3alii MOYTOBOW CBSI3U WM B
ANIEKTPOHHOM (popme - oauH pabouuil JeHb €O AHS TOJYy4YEHHUS aJMUHHCTpAlUeil yKa3aHHBIX
JIOKYMEHTOB.

3.2.4. IoJ5KHOCTHOE JIMIO AJAMHHHUCTPAIH, OTBETCTBEHHOE 3a TPUEM W PETHCTPALHUIO
JIOKYMEHTOB, IIPOCMAaTPUBAET IOCTYNHUBIIUE JIOKYMEHTBI, IPOBEPAET HUX LEIOCTHOCTb U
KOMIUIEKTHOCTh, YCTaHABJIMBAE€T HAJIM4YUE WM OTCYTCTBUE OCHOBAaHUM, INPEAYCMOTPEHHBIX
nyHKTOM 2.8.1. HacTosIero aAMMHUCTPATUBHOTO PerjlaMeHTa, He MO3Hee IByX pabouux JHEH co
JTHS TIOJTy4YEeHUS 3as1BJICHUS U TOKYMEHTOB.

3.2.5. B ciydae nmocTyruieHus 3asBJIE€HUS, MOJMUCAHHOTO YCUICHHOW KBaJTU(UIIMPOBAHHON
AIIEKTPOHHOM MOJIMUCHIO, JOKHOCTHBIM JIMIIOM aJMHUHUCTPAllMM, OTBETCTBEHHBIM 3a IpPHEM H
PETUCTpAIMIO JIOKYMEHTOB, B XOJI€ IPOBEPKH, NPEAYCMOTPEHHOW MyHKTOM 3.2.4. HACTOSIIEro
aJMUHHCTPATUBHOTO  perjaMeHTa, NpPOBOAUTCA MpPOBEpKa JAEUCTBUTEIBHOCTH  YCUJIIEHHOM
KBAJTM(HUIUPOBAHHON 3JEKTPOHHOW MOJMMCH, C UCIOJIb30BAaHUEM KOTOPOW MOAMHKCAH 3alpoc, Ha




colOuroieHre TpeOOBaHUi, MPEYCMOTPEHHBIX HACTOALIUM aJMHUHUCTPATUBHBIM PErJIaMEHTOM.

3.2.6. [IpoBepka  yCwICHHOW KBaTU(UIIMPOBAHHOW OSJIEKTPOHHOM IMOIMUCH  MOXKET
OCYIIECTBIISATHCS  JOJDKHOCTHBIM  JIMIIOM ~ aJIMUHHCTPALIMH, OTBETCTBEHHBIM 32 TMPHEM M
PETUCTpALMI0  JIOKYMEHTOB, CaMOCTOSITEIbHO C  HCIOJIb30BAHMEM HMEIOLIUXCS  CPE/CTB
AIIEKTPOHHON TMOJIHCH WM CPEACTB MH(POPMALMOHHON CHCTEMBI TOJOBHOTO YAOCTOBEPSIOLIETO
LEHTpa, KOTOpas BXOAMT B COCTaB HH(MpacTpyKTypsl, oOecreuuBaromieii HH(OPMALMOHHO-
TEXHOJIOTUYECKOE B3aUMOJICHCTBHE IEHCTBYIOMNX WH(OPMAIIMOHHBIX CHCTEM, UCHIOIB3YEMBIX IS
MIPEIOCTABIICHUS TOCYJAPCTBEHHBIX YCIYT U MYHHUIIMIIAJIbHBIX YCIYT B 3JIEKTPOHHOM (popme.

[TpoBepka NEHCTBUTENBHOCTH YCHJIEHHOW KBATU(UIIMPOBAHHOW 3JIEKTPOHHOU MOIIMHCH
TaKK€ MOXKET OCYIIECTBISTHCS C HCIOJIb30BAHUEM CPEACTB  MHGOPMAIMOHHON CHUCTEMBI
AKKPEIUTOBAHHOI'O YJJOCTOBEPSIIOIIETO LIEHTPA.

3.2.7. B cimyyae BBISBICHHUS B TIPEACTABICHHBIX JOKYMEHTaX XOTS OBl OJHOTO U3
OCHOBAHMHU, MPEIYCMOTPEHHBIX MYyHKTOM 2.8.1. HacTOsIEro aaMUHUCTPATHBHOIO PETJIaMEHTA,
JOJIKHOCTHOE JIMIIO aIMUHUCTPALIMK, OTBETCTBEHHOE 3a MPUEM M PErUCTPAlMIO TOKYMEHTOB, HE
M03/IHEE CPOKa, MPETyCMOTPEHHOTO MyHKTOM 3.2.4. HaCTOSIIEr0 aAMUHUACTPATUBHOTO PETJIAMEHTA,
MPUHUMAET pellleHrne 00 0TKa3e B MpueMe JOKYMEHTOB U MOATOTABIMBAET YBEAOMIICHHE 00 OTKa3e
B [IpUEME JIOKYMEHTOB C YKa3aHHEM OCHOBaHHI OTKa3a B IIPHUEME IOKYMEHTOB U 00ECIIEUUBAET €ro
MOJMMCAaHUE T1aBOW aMUHUCTPAIIH.

3.2.8. B cimyuae oTka3a B mpHeMe TOKYMEHTOB, MOJAHHBIX IyTeM JIMYHOTO OOpaimieHus,
JOJKHOCTHOE JIMIIO aJMUHMCTPAIMH, OTBETCTBEHHOE 32 MPUEM M PErHCTPAIUI0 TOKYMEHTOB, B
TE€YEHHUE TpeX pabouux JHEH cO JIHS MOJIY4YEHMsl 3asBJICHUS U JOKYMEHTOB HaIlpaBIIsI€T 3asBUTEIIO
WIH €T0 MPEICTABUTEINIO YBEAOMIICHHE 00 0TKa3e B MPHEME IOKYMEHTOB [TOUYTOBBIM OTIPABICHUEM
[0 TIOYTOBOMY aJlpecy, YKa3aHHOMY B 3asiBICHHH, JIMOO MO OOpAIICHUIO 3asBUTENS HIU €ro
MPEJICTAaBUTEINS BPYyYaEeT €ro JTUYHO.

B cnyuae oTkaza B npueMe JOKYMEHTOB, MOJAaHHBIX YE€pEe3 OpraHU3alluy MOYTOBOW CBSI3H,
JOJKHOCTHOE JIMIIO aJIMUHUCTPALIMK, OTBETCTBEHHOE 3a MPUEM M PETUCTPALMIO TOKYMEHTOB, HE
no37Hee Tpex pabouux JHEH co JHS MOITY4YEeHUs 3asBJICHUS U JOKYMEHTOB HaIlpaBJIIeT 3asBUTEIIO
WIH €T0 MPEICTABUTEINIO MOYTOBBIM OTIIPABICEHHEM yBeIOMIICHHE 00 OTKa3e B IpUeMe JOKYMEHTOB
10 IOYTOBOMY a/IpECy, YKa3aHHOMY B 3asIBJICHUU.

B ciaydae oTkaza B mpueMe JOKYMEHTOB, MOJaHHBIX yepe3 JHuHbI kabuHer Ha IlopTtare,
JOJKHOCTHOE JIMIIO aIMUHUCTPALIMK, OTBETCTBEHHOE 3a MPUEM M PETUCTPAlMI0 TOKYMEHTOB, HE
M03/IHEe TpeX paboYMX JTHEH CO JIHS MOJy4yeHMs 3asBJICHUS U JTOKYMEHTOB HAlpaBJeT 3asBUTEIIO
WIM €ro NpeACTaBUTENIO YBEJOMJIEHHE 00 OTKa3e B MpUEME JOKYMEHTOB B JIMYHBIM KaOMHET Ha
ITopraie.

B cimyuae oTkasza B nmprieMe JOKYMEHTOB, MTOJIAHHBIX ITyT€M HAIlpaBlIeHHUs Ha O(QHUIINAITBHBINA
ajipec 3JIEKTPOHHOM MOYTHl aIMUHUCTPALUHU, JOHDKHOCTHOE JIMLO aJIMUHUCTPAIUU, OTBETCTBEHHOE
3a MpPUEM U PETUCTPALMIO JOKYMEHTOB, HE IO3]HEEe TpeX pabouyux OHEH cOo JHSA MOJy4EeHHUS
3asBJICHUSI U JJOKYMEHTOB HAIIPaBIsET YBEJIOMIIEHHE 00 OTKa3e B MpUEMEe JOKYMEHTOB IO aJipecy
AJIEKTPOHHOM MOYTHI, YKa3aHHOMY B 3asIBJICHUH.

B cinydae oTkaza B mpueme JOKYMEHTOB, MoAaHHbIX uepe3 MOII, momkHOCTHOE JHUIO0
aJMMHHCTPAIK, OTBETCTBEHHOE 3a IPHUEM U PErHCTPAIMIO JOKYMEHTOB, HE MTO3HEE TpeX pabounx
JTHeW co JHs MOJTy4eHUs 3asBJICHMS U JIOKyMEHTOB HampasiseT (BbiaaeT) B MOII yBegomienue o0
OTKa3e B IpHeMe NOoKyMeHTOB. He mo3nHee pabouero AHs, CIEAYIOLIEro 3a JHEM IOCTYIJICHUS
yKka3zaHHOro yBenomieHus, M®IL[ HampaBiseT (BbIaeT) 3asgBUTENI0O MIM €r0 MPEJCTaBUTEIIO
yBeIOMJIEHHE 00 OTKa3e B IpUEME JOKYMEHTOB.

3.29.1lpu OTCYTCTBMM B TPEACTABICHHBIX 3asBUTENEM WJIH €ro IMpelICTaBUTEIEeM
JOKYMEHTaX OCHOBaHHWH, MpPEIyCMOTPEHHBIX MyHKToM 2.8.1 HacTosImero aJaMUHHCTPaTHBHOTO
periaMeHTa, JOJDKHOCTHOE JIMIO aJMUHUCTpAIMM, OTBETCTBEHHOE 3a NPUEM M PErHCTPAlUIO
JOKYMEHTOB, HE TIO3[HEE CpOKa, TPEIYyCMOTPEHHOTO MyHKTOM 3.2.4.  HACTOSIIEro
aJIMUHUCTPAaTUBHOTO  pErjlaMeHTa, IepeAaeT  MpPEeJCTaBICHHblE  3asiBUTENEM MU  €ro
MPEJICTaBUTENIEM JOKYMEHThl JOJDKHOCTHOMY JIMLY aJMUHUCTpPAllid, OTBETCTBEHHOMY 3a
Ipe0CTaBlIeHNe MyHULIMTIAIEHON YCITYTH.



3.2.10. Pe3ynapTaTroM agMUHHCTPATUBHOW MPOLEAYPHI SIBISETCS MPUEM MPEICTaBICHHBIX
3as{BUTE]EM WM €ro MpPEACTaBHTENEM JIOKYMEHTOB M HUX I[epefada JOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a MPEAOCTABICHHE MYHHUIIMIIATBHON yCIyTd, 1100 HampaBIeHUE 3asBUTEIIO WU
€ro MPEACTaBUTEINI0 YBEAOMIICHHS 00 OTKa3e B IpHEMeE IOKYMEHTOB.

3.2.11. Cnocobom ¢ukcanuu pe3yapTara aIMHUHHCTPATUBHOW TPOLEAYpPHI SBISETCS
perucTpanys JAOJHKHOCTHBIM JIMLOM aIMHHHUCTPALMH, OTBETCTBEHHBIM 3a MPUEM U PETHCTPALHIO
JOKYMEHTOB, (pakTa mepegauyd  MPEACTaBICHHBIX  JIOKYMEHTOB  JIOJDKHOCTHOMY  JIUILY
aIMUHHUCTpPAIMM, OTBETCTBCHHOMY 3a MPEJOCTAaBICHUE MYHHIMIAIBHOH  yCIyru, Jmbo
yBeIOMJICHHSI 00 OTKa3e B NpUEME NPEACTABICHHBIX JOKYMEHTOB B JKypHalle PErHCTpaIiu
oOpalteHuii 3a MPeJOCTaBICHUEM MYHHUIIUITAIILHON YCIYTH.

3.3. [lpuHsATHE pelIeHHs O MPUHATUY 3asiBJICHUS K PACCMOTPEHHIO WM penieHus 00 oTKase B
IpEeI0CTaBICHUH MYHUIIUTIATbHON YCIyTH

3.3.1. OcHoBanueM Ui Hayaja aJIMUHHCTPATUBHOW NPOLEAYPHl SBISETCS MOIyYCHHE
JOJDKHOCTHBIM JIMIIOM aJJMHHUCTPALMH, OTBETCTBEHHBIM 3a IIPENOCTAaBICHWE MYHHUIUIIAIBHON
YCIIYTH, 3asBJICHUS U MPEICTABICHHBIX 3asIBUTEIIEM WM €T0 MPEICTABUTEIEM JOKYMEHTOB.

3.3.2. JIoloKHOCTHOE  JIMIO  aJMHHHUCTPALMM, OTBETCTBEHHOE 3a  IIPEIOCTaBIICHUE
MYHUIIUIATBHON yCiIyTd, B TedeHue | (ogHOTo) pabouero AHsS CO JTHS PErHCTPAlliU 3asBICHUS
OCYIIECTBIIICT MPOBEPKY 3asBICHHUS M MPEACTABICHHBIX 3asBUTENEM WM €ro IMpeJCTaBUTEIEeM
JOKYMEHTOB Ha HaJMYWe OCHOBAaHWH, YCTaHOBIEHHBIX B MmyHKTe 2.9.2. HacTosmIero
aJIMUHHCTPATHBHOTO PErjaMeHTa.

3.3.3. B cnyuyae ycTaHOBJIEHHS B XOJ€ IPOBEPKH, IMPEIyCMOTPEHHOH myHKTOM 3.3.2.
HACTOSIIEr0 aJIMUHUCTPATUBHOTO PErJIaMEeHTa, HAIMYUS OCHOBAHHS JUIS OTKa3a B IPEIOCTaBICHUN
MYHUIIUTIATBHONH yCIYTH, YKa3aHHOro B MyHKTe 2.9.2. HAcTOANIET0 aJIMHUHHCTPATUBHOTO
periamMeHTa, JODKHOCTHOE JIMIO — aJMHUHHCTPAlid, OTBETCTBEHHOE 32 MPEJOCTaBICHHE
MYHUIUIATBHON YCIIyTH, NMPUHUMAET pemieHne 00 OTKa3e B MPEJAOCTABICHHH MYHUIUIIAIbHON
yCiIyru, mocine d4ero B TedeHue | (omHOro) pabodero MAHS TOATOTABIMBAET HHCHMEHHOE
yBeIIOMJICHHE 00 OTKa3e B MPEJOCTABICHUN MYHUIIMIAIBHOW YCIYTH C YKa3aHHUEM IPUYHMH OTKa3a
¥ 00€CIIeYnBaeT ero MoANICcaHue TIaBOH aIMUHUCTPAIIHH.

B ciryuae ycraHoBieHHs B X0/1€ IPOBEPKH, PEAYCMOTPEHHON MyHKTOM 3.3.2. HACTOSIIETro
aJIMUHUCTPAaTUBHOTO pErjlaMeHTa, OTCYTCTBHS OCHOBaHMs /Ui OTKa3a B IPeJOCTaBICHUU
MYHUIIUTIATBHON  yCIYTH, YKa3aHHOro B myHKTe 2.9.2. HacTOANmIeT0 aJIMHUHHCTPATUBHOTO
periaMeHTa, JOJDKHOCTHOE JIMIIO0 aJMHHMCTPAllMd, OTBETCTBEHHOE 3a IpelI0oCTaBICHUE
MYHUIUIIATBHON YCIyTH, MPUHUMAET PEHICHWE O NMPHHATUHU 3asBICHUS K PACCMOTPEHHUIO, O YeM
JieNlaeT 3aluch Ha 3asBICHUU M B JKypHaJle PErucTpaluu OOpalleHud 3a NpeaoCTaBICHHEM
MYHULUIIAJIBHON yCIyTH

3.3.4. Pe3ynbraToM aaIMUHHMCTPATUBHOW TPOLEAYPHl SBISETCS pEUIEHHE O NPUHATHU
3asBIICHHUS] K PAaCCMOTPEHHIO WJIM YBEIOMIIEHHE 00 OTKa3e B MPENOCTABICHWH MYHHIIUTAIBHOU
YCITYTH.

3.3.5. CiocoboM (pukcaruu pe3yapTara aAMHHACTPATHBHON TPOIIETYPHI SBISIETCS 3aITUCh B
KypHaje perucTpanuu oOpallleHHil 3a MpeloCcTaBICHUEM MYHHULUNAIBHOW YCIYTH O NPHUHITHU
3asBICHUS] K PAaCCMOTPEHHUIO WM THCHMEHHOE YBEIOMJICHHE 00 OTKa3e B TPEIOCTAaBICHHU
MYHUIUAIBHON YCITyTH.

3.4. IToaroTOBKA BHIMKUCKU U3 DJIEKTPOHHBIX MOX03SHCTBEHHBIX KHUT

3.4.1. OcHoBaHueM M Hayaja aJMUHHCTPATUBHOW TPOLEAYPHI SBJISETCA TPHHITHE
JOJDKHOCTHBIM  JIMIIOM  aIMHUHHCTPALIMH, OTBETCTBEHHBIM 32 MPEIOCTABICHHE MYHHUIIUTAIEHOU
YCIYTH, pelIeHus] O MPUHSATUH 3asBJICHUS K PACCMOTPEHHMIO B COOTBETCTBMU C MyHKTOM 3.3.3.
HACTOSIIETr0 aIMUHICTPATUBHOTO PETIIAMEHTA.

3.4.2. IomKXHOCTHOE  JIMLO  AJAMHUHUCTPAIMM, OTBETCTBEHHOE 32  IPEJOCTaBICHHE
MYHUIIUTIATBHON yCIIyTH, B TedeHne | (ogHOro) pabouero IHS CO JHS TPHUHSATHS PEIICHUS O
OPUHATHM 3asBJIEHUS K PACCMOTPEHHUIO OCYILECTBIISIET IOUCK CBEICHMI, 3aIlpalInBaeMbIX
3asBUTEIIEM B 3asBJICHUH, W TIOATOTABIMBAECT COOTBETCTBYIONIYIO BBHIMHCKY (BBIMHCKH) W3
AIIEKTPOHHBIX MTOXO35IMCTBEHHBIX KHUT B JIBYX SK3EMILISIpaXx.




3.4.3. Beimucka W3 KHUTH MOKET COCTaBIIATHCS B MPOU3BOJIBHOW (opMe (Hampumep, 1o
(dopMe OTAENbHBIX JUCTOB KHUTH, WU 1O pa3zienaM (IoApasaesiaM), I 110 KOHKPETHBIM ITyHKTaM
KHUIH).

3.4.4. Tlocine MOATOTOBKU BBIMKMCKU (BBINUCOK), YKa3aHHOW (yKa3aHHBIX) B NyHKTe 3.4.3.
HACTOSILEr0  aJIMUHHCTPATUBHOTO  perjlaMeHTa,  JOJDKHOCTHOE  JIMIO  aJAMHUHUCTPAIHH,
OTBETCTBEHHOE 3a IMPEIOCTABICHNE MYHUIMIAIBHON YCIIyTH, B T€YEHHUE OJHOI0 paboyero JHs co
JHSI UX TOATOTOBKU ITOAINHMCHIBAET KAXKABIH SK3EMIUIAP BBIMHCKH (BBIMHCOK), 0OECIeYMBAaET HX
HOJIKMCAaHUE IJ1aBOM aJMUHUCTPALIH.

Breimucka w3 KHUTM B (OpME 3JIEKTPOHHOTO JIOKYMEHTa MOJIMUCHIBACTCS YCHUIICHHOM
KBAJTU(PHULIUPOBAHHON 3JIEKTPOHHON NOJMMCHIO IVIaBbl AAMUHHUCTPALUU WIN YIIOJHOMOYEHHBIM UM
JIOJPKHOCTHBIM JIUIIOM.

B cinyuae HeBO3MOXKHOCTH (POPMHUPOBAHUS BBIIMCKM W3 KHUTM B (POPME 3IIEKTPOHHOIO
JOKYMEHTa BBINHMCKA M3 KHUTU Ha OyMa)KHOM HOCHUTEJIE COCTaBIIIETCS B JBYX dK3eMIunsipax. Oba
9K3eMIUISIpa  SBJISIOTCS  MOJJIMHHBIMM,  IIOANMCBHIBAIOTCS  IJVIABOM  aJIMUHHMCTpAalUU  WIH
YIIOJIHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMIIOM M 3aBEpSIOTCS I€YaThl0 OpraHa MECTHOTO
camoyIipaBJieHHs (Aajee - OTTHCK 11e4aTH).

B ciydae korja BeITICKA M3JI0’KEHA HA HECKOJIBKUX JIMCTAX, OHHU JOJDKHBI OBITh TPOIIUTHI U
IPOHYMEpPOBaHbl. 3alMch O KOJMYECTBE NPOLIUTHIX JHUCTOB (Hampumep: «Bcero mnpommuTo,
POHYMEPOBAHO M CKPEIJICHO MEeYaThi0 AECATH JIMCTOBY») 3aBEPSETCS MOIMHCHIO JTOJKHOCTHOTO
JMLAa ¥ OTTUCKOM II€YaTH.

Brimmcka Bergaercs riiase JIIIX wnu mnomy uneny JIIIX mo mpenbsBiIeHWH TOKyMEHTA,
YJIOCTOBEPSIOLIETO JUYHOCTb, 1101 TUYHYIO TOHCE.

Jlata w BpeMsi NpPENOCTaBICHUS BBIUCKA W3 KHUTH, JaHHBIE JOJDKHOCTHOTO JIMIIA,
IPEJOCTABHUBILETO BBIMUCKY U3 KHUTH, a TAKXKe JIMIA, [IOJIyYUBIIErO BBIMUCKY U3 KHUTH, MOAJIEXKAT
y4eTy B OpraHe MECTHOTO CaMOyIpaBlieHHs. BTOpOH 3K3eMIUISp AODKEH XPAaHHUTHCS B OpraHe
MECTHOT'0 CaMOYTIpaBJICHUS.

3.4.5. Pe3ynbraToM agMUHHCTPATUBHOW TPOLEAYpPHI SBISETCS BBIMUCKA (BBITUCKU) U3
3JIEKTPOHHBIX MMOXO035HCTBEHHBIX KHHT.

3.4.6. CiocoboM (ukcanmu pe3yibrata aIMHHACTPATHBHON MPOLEAYPHI  SIBISETCS
HOJNKMCAHUE TJIaBOM aJMUHMCTPALUMU BBIMTUCKH (BBIMHUCOK) M3 3JEKTPOHHBIX MOXO3IHCTBEHHBIX
KHUT.

3.5. HanpaBnenue (BblJ1aya) 3asBUTEIIO MM €0 MPEICTABUTEINIO BBIMUCKH U3
DIIEKTPOHHBIX MTOXO03SMCTBEHHBIX KHUT MJIH YBEJIOMIICHHS 00 0TKa3e B MPEIOCTABICHUU
MYHUIIUTIATbHOW YCIYTH

3.5.1. OcHoBaHMeM I Havaja aJIMUHUCTPATUBHON MPOIEIYpPHI SBISICTCS TOIMUCAHHEC
IJIABOM aJMHHHMCTPALMU BBIMUCKU (BBITUCOK) M3 D3JEKTPOHHBIX MOXO3SMCTBEHHBIX KHHUI HWIIH
MUCHMEHHOTO YBEJJOMJICHHE 00 OTKa3e B MPEAOCTABICHUN MYHUIIUITAIHHON YCITYTH.

3.5.2. JIoKHOCTHOE JIMIIO aJMHUHHUCTpAlld, OTBETCTBEHHOE 3a HamlpaBieHue (BblIauy)
3aABUTENIO WJIM €ro MpPEICTaBUTENI0 pe3yJbTaTa MYHHIUIMAIBHOW YCIYyTH, B TEUYEHHE OJHOTO
pabouero JHS cO IHS MOAMMCAHUS I1aBOM aJMHHUCTPALIMU BBIIMCKH (BBIUCOK) U3 3JIEKTPOHHBIX
MIOXO3SIICTBEHHBIX KHHUT HAIIPABIISET 3asABUTEIIO MM €0 MPEICTABUTEIIO BBIMUCKY (BBITUCKU) U3
AJIEKTPOHHBIX IOXO3SMCTBEHHBIX KHHMI IIOYTOBBIM OTIPABICHHWEM [0 IOYTOBOMY ajpecy,
yKa3aHHOMY B 3asiBIICHHH, JHOO 1O OOpaIICHUIO 3asSBUTEISI WK €ro MPEICTAaBUTENS - BpydJaeT ee
(MX) JHYHO.

VYBenomiienue 00 OTKa3ze B TPEIAOCTABICHHUH MYHHUIIMTAIBLHOW YCIYTH HaNpaBIseTCs
3agBUTENIO WM €r0 MPEeACTABUTENIO JOJDKHOCTHBIM JIMIIOM aJMUHUCTPAlUM, OTBETCTBEHHBIM 32
BbIJIa4y (HAMpaBJICHNE) 3assBUTENIO WM €ro MPEJCTABUTEIIO pe3yabTaTa MYHUIUITAIBLHON YCIYTH,
MOYTOBBIM OTIPABJICHHUEM I10 TOYTOBOMY aJJPeCy, YKa3aHHOMY B 3asIBJICHUH, JTUOO MO 0OpaleHHIo
3asBUTEINS WM €ro MPEACTABUTENS BPyYaeT ero JUYHO B TEYCHHE OJHOTO padovyero THEH co IHS
€ro MOANUCaHU ITIABOW aJIMUHUCTPALIHH.

B cnyyae mnomaum 3asBieHMsT B DJEKTPOHHOH ¢opme yBenomsieHHe 00 OTKase B
NPEOCTaBIEHNH MYHUIIMIIATBHONW YCIYTH HAIpaBlIsieTCsl B 3JIEKTPOHHON (opMe 3asBUTENIO HIIU




€ro MPEeJICTABUTENIO JOJDKHOCTHBIM JIMIIOM aJAMUHHUCTpAllid, OTBETCTBEHHBIM 3a BBIIAYYy
(HampaBiieHHME) 3asBUTENI0 WM €ro MPEeACTaBUTENI0 pe3ylbTara MYHUIMIAIBHOW YCIYTH, IO
aJipecy AIIEKTPOHHOW MOYTHI 3asBUTEINS WM €TO MPEICTaBUTENs JIMOO B €ro JMYHBIA KaOMHET Ha
[Toprane B TeueHne OAHOTO pabOYEro IHS CO THS €ro MOJIUCAHUS I1aBOW aIMUHHUCTPALIUH.

B cnywae, eciu 3asBieHue mpeacraBisuioch 4depes MOIL[  n1omKHOCTHOE MO
aJIMUHHCTpAIIMK, OTBETCTBEHHOE 3a HAalpaBjieHHE (BbIJady) 3asSBUTENIO WM €ro MPEeACTaBUTEIIO
pe3yibTaTa MYHULMIAIBHOM YCIYTH, HalpaBiseT BBIMUCKY (BBIMUCKU) U3 3JIEKTPOHHBIX
MOXO03MCTBEHHBIX KHUT WM yBeJIOMJIEHHE 00 OTKa3e B MPEAOCTaBICHUH MYHHUIIMIIAJLHOW yCIyTU
B TEYCHHE OJHOTO pabouero AHS CO AHS WX IMOANMMCAHUS TJIaBOW aaMuHucTpammu B MOLL mns
BbIIaYM 3afBUTEIIO0 WM €ro MPEICTaBUTENIO JIMYHO TMPHU YCIOBUHM MPEIbSIBICHUS JTOKYMEHTA,
YZIOCTOBEPSIOLIETO JINYHOCTb.

Beimucka u3 KHUTH B (OpME DJIEKTPOHHOTO JOKYMEHTa IMPENOCTaBISIETCS B JIMYHOM
kabunere Ha lloprane B ciydae, eciu 3asBJICHHE HAINPABICHHO B JJIEKTPOHHOW ¢opme ¢
ucnons3oBanueM EpuHoro moprama. B ocranbHBIX cllydasx BbINHCKAa U3 KHUTH B ¢opme
AJIEKTPOHHOI'O JTOKYMEHTA pacleyaTbhlBAECTCS WU HAIPaBIISIETCA 3aKa3HbIM IMCHbMOM Ha IOYTOBBII
anpec raasbl JINIX unu unoro unena JIIIX, ykasaHHbIi B 3asBiieHUH, 1100 niepenaercs raase JIITX
w1 uHoMy uieny JIIIX no npenbsBaeHUH TOKYMEHTA, YAOCTOBEPSIOLIErO JUYHOCTD, O] TUUHYIO
MOJIITHUCH.

3.5.3. [Ipu TUYHOM TOJTyYEHUHU BBHIMHUCKHU (BBIMHCOK) U3 3JEKTPOHHBIX MOXO3SHCTBEHHBIX
KHUT WJIM YBEIOMJICHUS 00 OTKa3e B MPEJAOCTABICHUU MYHULIUIAIBHON YCIYTH 3asBUTEIb WU €ro
IIPEJICTABUTENIb PACHUCBHIBAETCS B HMX MOJIYYEHMM B KypHajle PErucTpauuu oOpaleHui 3a
MPEIOCTaBIEHUEM MYHULIUIIATbHON yCIyTH.

3.5.4. Pe3ynbraToM agMHUHHCTPATUBHOW TPOLEAYpPHl SBISIETCS HampaBlieHHE (Bblrava)
3aBUTEIIO UM €r0 MPECTABUTEINIO BHIIUCKH (BBIMTUCOK) U3 AJIEKTPOHHBIX MOXO03SIMCTBEHHBIX KHUT
WIM YBEJOMJIEHHS 00 OTKa3€e B MPEIOCTABICHUN MYHULIUIIAIbHON YCIyTH.

3.5.5. Cocobom  ¢ukcanuu pe3yiabTara aAMHUHUCTPATUBHOW MPOLEAYPHI  SIBISIETCA
3aHECEHUE JOJKHOCTHBIM JINLIOM aJMUHHUCTPAIMK, OTBETCTBEHHBIM 3a BbIJAUy 3asIBUTEIO WU €r0
MPEJICTABUTENIO pe3ysibTaTa MYHUIIUIAJIBLHOW YCIyrd, B JKypHaje perucTpanuu oOpaiieHuil 3a
MPEAOCTABIICHUEM MYHHUIIMIAIBHOW YCIYyrd OTMETKH O HamlpaBJIeHUH (BbIIA4YE) BBIMUCKU
(BBIMTMCOK) U3 DJEKTPOHHBIX MOXO3SMCTBEHHBIX KHHUT 3asSBUTENI0 MIU €ro MPEICTaBUTETIO WU
yBEIOMJIEHHsSI 00 OTKa3e B MPEAOCTaBICHUMM MYHUIUNAIBHON YCIYTd 3asBUTENI0 WU €ro
MPEACTABUTENIO.

3.6. Oco0eHHOCTH BBINOJIHEHUS] AAMHUHUCTPATHBHBIX AelicTBUHil B MDI]

3.6.1. Jlna momyyeHMs HMHQOPMALMU IO BOMPOCAM MPEJOCTABICHUS MYHHULUNAIBHON
yCIyTH, O TOpSAAKE TNPEJOCTaBICHUSI TOCYAApCTBEHHBIX M (WIM) MYHUUUINAIbHBIX YCIYT
IIOCPEACTBOM KOMIUIEKCHOTO 3ampoca M O XOJ€ MNPEeAOCTaBICHHMsS MYHMIMIIAIBHOW YCIyru
3asiBUTEJIb WM €r0 MPeICTaBUTENb BlipaBe oOpatutbes B MOLI.

3.6.2. Mudopmarus, ykasaHHas B myHkTe 3.6.1. HacTosmero aJMUHUCTPATHBHOTO
periiamenTa, npegocrasisiercss MOLI:

1) npu nu4HOM OOpalieHUH 3asBUTENs WM ero mnpencraButenss B MO wiu npu
NMoCTyIieHun oOpamenuii B M®IL| ¢ wucnons3oBaHWEM CpPEICTB TeJEPOHHOU CBSI3HM, Uepe3
opunmansuelii caiit M®L] B cetn «HTEpHETY,

2) ¢ WCIOJBb30BaHUEM HMH(POMATOB WIIM HMHBIX MPOrPAMMHO-AMMAPaTHBIX KOMILIEKCOB,
o0ecreynBaroImuX A0CTYN K HH(POPMALUU O TOCYIapCTBEHHBIX U (WJIM) MyHULIUMIAIBHBIX yCIyrax,
npenocTtapisgemMbix B MOLI.

3.6.3. M®I] npenocTasisieT HHOOPMAIIHIO:

1) o o61UM BompocaM MpeoCcTaBICHHS MyHHIIUTATBHBIX yeIyr B MOIL;

2) 1o BONpOcaM, YKa3aHHbBIM B IyHKTE 1.3.2. HACTOSIIEro aAMUHICTPATHBHOTO PErilaMeHTa;

3) 0 x0/1e pacCMOTPEHHUS 3ampoca O MPEJOCTABICHUU MyHHUIMIIATLHON YCITYTH;

4) 0 mopsIKe TPEAOCTABICHHS TOCYJapCTBEHHBIX M (WJIM) MYHHIUIAIBHBIX YCIYT



IIOCPEACTBOM KOMIUIEKCHOIO 3aIIpoca, TOM YHCIIE:

a) UCYEPIIBIBAIOUINI TepeYeHb TOCYJAapCTBEHHBIX M (MJIM) MYHUIUNAIbHBIX YCIYT,
OpraHu3alys MpeI0CTaBICHNS KOTOPBIX HE00X01MMa 3asiBUTEIIO;

0) ucyepnbIBAIOIINI IEPEeYeHb FOCYAaPCTBEHHBIX U (UJIM) MYHULIUIIAIBHBIX YCIYT, a TaKXKe
yCIyr, KOTOpBIE SBISIOTCA HEOOXOAMMBIMH UM OO0S3aTENbHBIMH  JUISL  NPEIOCTABICHUS
rOCY/IapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT U MPEJOCTABISIOTCS OpraHU3alUsIMH, YKa3aHHBIMHU B
gacth 2 cratbu | ®enepanbHoro 3akoHa or 27 utons 2010 roma Ne 210-®3 "O6 opranuzanuu
MIPEIOCTABIICHUSI TOCYAAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT", MOJIy4eHHE KOTOPBIX Tpedyercs
JUISL TIPEIOCTABJIEHUS TOCYAAPCTBEHHBIX M MYHULUIAIBHBIX YCIYr B pPaMKaX KOMIUIEKCHOI'O
3arpoca;

B) HCUEPNBIBAIONINI  TIepeYeHb  JTOKYMEHTOB,  HEOOXOAMMBIX  JUISI  MOJYYECHHUs
rOCY/IapCTBEHHBIX U (MJIM) MYHULIUIIAJIBHBIX YCIYT HA OCHOBAaHWU KOMIUIEKCHOT'O 3alpoca;

I) IEpEUEHb PE3YyJIbTAaTOB IOCYAAPCTBEHHBIX U (WJIM) MyHULUNAIbHBIX YCIYT, BXOASALIUX B
KOMIUIEKCHBIN 3aIpoc.

3.6.4. Ilpuem 3asBuTeneil m ux mnpeacraButeneid B MOL] ocymecTBisercs Kak IO
MPEBAPUTEIIBHON 3alucy, TaK M B TOpsAKe '"KUBOW" ouepenud NpH MOJIYYECHHHM TajoHa U3
TepMHHaJa "DIeKTpoHHas ouepenp” B 3ane oxuganus MOILL.

[IpenBaputenbHas 3anuch Ha npueM B M®DIL] ocymectBisiercs no tenedoHy WU yepes
odpunmansueii caiit M®I] B cetn "UnTepuet".

3.6.5. B cnydae momaum 3asBieHus mnocpeactBoM MODIl (3a uckimoyeHweM ciydas,
IPEIyCMOTPEHHOTO0 TyHKTOM 3.6.8. HacTosiiero aaMHHUCTPATHBHOTO pETrJIaMEHTa) pPaOOTHUK
M®II, ocymiecTBIsAIOMUN TpUEM JOKYMEHTOB, MPEJCTABICHHBIX AJIs MOTYyYSHHUS] MYHUIIUTIAIBHON
YCIIyTH, BBITIOJIHSIET CIEYIOIINE NEHCTBUS:

1) onpenenser npeaMeT oOpaIeHus;

2) ycTaHaBIMBACT JTMYHOCTD 3asSBUTEJIS WM JINYHOCTH U TIOJIHOMOYHSI €T0 MPEICTAaBUTEIIS;

3) NpOBOIUT MPOBEPKY MPABUIBHOCTH 3aMOJTHEHHUS (POPMBI 3asBICHHS;

4) IpOBOIUT TIPOBEPKY IMOJHOTHI IAKeTa JIOKYMEHTOB M COOTBETCTBUS JOKYMEHTOB
TpeOOBaHUSAM, YKa3aHHBIM B TyHKTE 2.6.6 HACTOSIIEro aAMUHUCTPATUBHOTO PETrJIaMEeHTa;

5) ocylecTBIIsIET CKAHUPOBAHUE TPE/ICTABICHHBIX JOKYMEHTOB, (DOPMUPYET JICKTPOHHOE
JIEJI0 B aBTOMAaTU3UpOBaHHOM cucteme M®ILI, Bce NTOKyMEHTBI KOTOPOTO CBSI3BIBAIOTCS €OUHBIM
YHUKQJIbHBIM  UJCHTU(PUKAIUOHHBIM  KOJOM, [O3BOJISIIOIIMM YCTAHOBUTHh IMPUHAJIEKHOCTh
JIOKYMEHTOB KOHKPETHOMY 3asIBUTEIIO U BUAY OOpallleHus 32 MyHULIMIATILHON yCIyroi u 3aBepsieT
AIIEKTPOHHOE JEJI0 CBOEH 3JIEKTPOHHOM MOAMKCHIO;

6) HampaBIIAET MaKeT JOKYMEHTOB B aIMHHUCTPAIIUIO:

a) B DJIEKTPOHHOM BHJIe (B COCTaBe MAaKETOB 3JIEKTPOHHBIX Ji€d) - B J€Hb OOpallleHus
3asBUTENSA UM ero npexacrasuresns B MOLJ;

0) Ha OyMa)XHBIX HOCUTENSIX - B TEUCHHE 2 pabounx JHEH, CIEIYIONIUX 3a THEM OOpaleHus
3asBUTEN WIKM ero npexacrasutens B MOLl, mocpeacTBoM KypbepCKOW CBA3M C COCTaBICHHEM
OTUCH TIEpPEeIaBaeMbIX JOKYMEHTOB (eciu padounii nenp M®II, cneayromuit 3a qHeM oOpalieHus
3asBUTENS WK ero npeacraButens B MO, sensercs HepabounM JHEM aIMHUHHCTPAIUH, TO JHEM
OKOHYAHUSl CpOKa IepeJayd JOKYMEHTOB CUMTAeTCsi BTOpPOW pabouuii JeHb aJMHUHUCTPALUH,
CIEeYIOIINN 32 THEM OOpallleH sl 3asBUTEINSI UITH ero npeactaButens B MOLI).

3.6.6. B ciydae eciu mpum mprieMe JOKYMEHTOB OT 3asBUTENSI WM €r0 IMPEICTaBUTEIIS
paboTHuKk M®L] BBIABISET HECOOTBETCTBUS JOKYMEHTA (JJOKYMEHTOB) TPEOOBAaHUSIM, YKa3aHHBIM B
nyHKkTe 2.6.6. HaCTOSMIEro aIMUHUCTPATUBHOTO perjamMenTa, paboTHuK M®I] oTpakaetr Ha KON
(KomusiX) TOKYMEHTa (JOKYMEHTOB) BBISIBJICHHBIE HECOOTBETCTBUS, KOTOPbIE 3aBEpsET MOIMUCHIO U
neyatbto M®I] nnm mrammnoMm, cogepkaimum cBeieHus 0 HaumeHoBaHu MOILI.

3.6.7. Tlo oxoHuaHMM MpHeMa JOKyMEHTOB paboTHUK MOILl odopmiseT pacnucky B
nosyueHun MO®L] nokymeHTOB, KOTOpasi opopmiiseTcss B Tpex sk3emiuisipax. [lepBoiii ax3eMIuIsp
BBIIAETCS 3aBUTEII0 WIM €ro INpEeACTaBUTEN0, BTOpol - ocraercs B M®II, Tperuii - BmecTe ¢
KOMIUIEKTOM JJOKYMEHTOB IepeAaeTcsl B aAIMUHHUCTPAIIHIO.

Kaxiplif 5K3eMIUIsIp pacUCKU MOANUchIBaeTcsl paboTHukoM M®L] u 3asBUTENEM MM €r0



IPEJICTaBUTEIIEM.

3.6.8. Ilpu opraHm3zanuu NpeaOCTaBICHUS TOCYJAPCTBEHHBIX W (WJIM) MYHHUIIUMIAIBHBIX
YCIYT B paMKax KOMIUIEKCHOTO 3ampoca paboTHuk M®IL] B Xoje B3aMMOACHCTBHS C 3asiBUTEIIEM
WM €T0 MPEe/ICTaBUTENIEM BBITIOIHSET CIEAYIOLIUE NeUCTBUSA:

1) ycTaHaBIMBaET JIMYHOCTD 3ASBUTEIIS MIIM JIMYHOCTD U IMOJTHOMOYHS €T0 TPE/ICTABUTEIS;

2) ompenenser coObITHE, O0YCIOBHBIICE OOPAICHUE 3asBUTENS WM €0 MPEACTaBHTEI,
nepeveHb rOCYIapCTBEHHBIX U (MJIM) MYHHUIMIIAIBHBIX YCIIYT, HEOOXOAMMBIX 3asBUTEIIO, KOTOPHIE
MOTYT OBITh OOBbETMHEHBI OJTHUM (HECKOJIBKUMH) COOBITHEM (COOBITHUSMH ), B3AMMOCBSI3aHbI UJIH HET
MEXIy COOO0M;

3) bopmupyeT 1epedeHb HEOOXOAUMBIX  3aABUTEII0 TOCYAAPCTBEHHBIX W (WJIH)
MYHULIMIIAJIBHBIX YCIIYT, IPEIOCTABISIEMbIX HA OCHOBAaHUU KOMIUIEKCHOI'O 3aIIpoca;

4) onpesieNisieT  MOCJEOBATEIbHOCTh  MPEJOCTABICHUS  TOCYAapCTBEHHBIX ©  (HJIH)
MYHULIMIIAJBHBIX YCIYT, Hajauuue "mapajienbHbIX" U "MOCIIeNOBAaTENbHBIX" YCIYr, HaJIUyue
(OTCyTCTBHE) X B3aMMOCBS3H U HHOOPMUPYET 00 ITOM 3asBUTENIS WM €r0 IPeICTaBUTENs;

5)B  COOTBETCTBMM C HOPMATUBHBIMH  IPABOBBIMH  aKTaMH, PETYJIHPYIOIIUMH
MPEIOCTaBlIEHUE HEOOXOIUMBIX 3asBUTENIO FOCYAAPCTBEHHBIX U (WJIM) MYHULIUIAIBHBIX yCIyr (B
TOM 4HCIE€ aJAMHHHUCTPATUBHBIX PETJIAMEHTOB IPENOCTABIECHUS TOCYAAPCTBEHHBIX U (WJIM)
MYHULIMNIATBHBIX ~ YCIYT), ONpeNeNseT MpefelbHble CPOKM MPEJOCTaBICHHUS  OTAEIbHBIX
TOCYJapCTBEHHBIX M (WIM) MYHUIUNAIBHBIX YCIYT M OOIIMH CPOK BBIIOJHEHUS KOMIUIEKCHOTO
3arpoca co JHS ero npuema;

6) bopmupyeTr  mepedeHb  JIOKYMEHTOB,  HEOOXOAMMBIX Ui OOpamieHus  3a
roCy/IapCTBEHHBIMU M (MJIM) MYHULMIAIBHBIMU YCIYIaMH B paMKax KOMIUIEKCHOTO 3ampoca, U
uH(pOopMUpYET 00 3TOM 3asBUTENS WM €0 NPEJCTaBUTENS C YKa3aHUEM Ha JJOKYMEHTHI;

7) yBEIOMIISIET 3asBUTENISI WM €r0 MPEACTABUTEISI O BO3MOXKHON HEOOXOIMMOCTH JTHYHOTO
ydyacTusi B OTAEIBHBIX MpoOLEaypax IMpH MPEeIOCTaBIEHUU TOCYJApCTBEHHbIX U (WIM)
MYHUIIMINIATIBHBIX YCIYT (B Cllydae €clid yKa3aHHO€ MPelyCMOTPEHO HOPMATHBHBIMH IMPaBOBBIMU
aKTaMH, pETYJUPYIOIIMMH  IPEIOCTAaBICHWE KOHKPETHBIX TOCYHApCTBEHHBIX W (WJIN)
MYHUILIUINATIBHBIX YCIIYT).

8) unpopMupyer 3asBUTENS WIM €r0 MPEACTABUTENS O TOM, YTO pE3YJIbTaThl
IPEJOCTaBIEHUs] TOCYAAPCTBEHHBIX M (WJIM) MYHUIMNAIBHBIX YCIYT B paMKaX KOMIIJIEKCHOTO
3arnpoca BO3MOKHO MOJYyYUTh UCKI0UMTENbHO B MO (B ciiydae ecnu yKa3aHHOE MPETyCMOTPEHO
HOPMAaTUBHBIMH  NPAaBOBBIMH  aKTaMH, PETryJUPYIOIIMMU  NPEJAOCTaBI€HHE  KOHKPETHBIX
rOCy/IapCTBEHHBIX U (WJIM) MyHULIUIIAJIbHBIX YCIYT);

9) undopmMHpyeT 3asBUTENS UK €r0 MPEICTABUTEISI O BO3MOKHOCTHU TOJIYYHUTh PE3YIbTATHI
NPEJOCTABICHUS OTAEIBHBIX TOCYAAPCTBEHHBIX WM (WJIM) MYHHIMTAIBHBIX YCIYT, YKa3aHHBIX B
KOMIIJIEKCHOM 3aIlpoce, 1O OKOHYaHMs OOILIEro CpoKa €ro BBIMOJHEHUS (110 Mepe MOCTYIUICHUS
Pe3yNbTaTOB OT OPraHOB, MPEIOCTABIIAIOIINX TOCYAAPCTBEHHBIE U (MJIM) MyHHUIUIAIBHBIE YCIYTH)
WIA BCE pe3yabTaThl NPEAOCTABICHHMS TOCYAAPCTBEHHBIX W (WJIM) MYHHIMIAIbHBIX YCIYT,
YKa3aHHBIX B KOMIIJIEKCHOM 3a1poce, 0JITHOBPEMEHHO;

10) yBemomJIsIeT 3asiBUTEIIS UITH €r0 MPEACTABUTENS. O TOM, YTO OH UMEET MPaBO 0OPATHTHCS
B MOI] c 3asBieHreM O MpEeKpaleHny MPeIoCTaBICHUsI KOHKPETHON TrOCYJapCTBEHHON M (WJIH)
MYHUIUNAIBHOM yCcIyrn (OT3BIBOM) B paMKax KOMIUIEKCHOTO 3alpoca B CiIydae, €ciH
HOPMATUBHBIMHA  TIPAaBOBBIMH  aKTaMH,  PETYJIUPYIOIIMMH  TPEIOCTaBICHHWE  YKa3aHHOU
rOCyJapCTBEHHON M (WIM) MyHMLMIAIBHOW YCIIyTH, MPEIyCMOTpEHa BO3MOXKHOCTh HAIpPaBJICHHUS
COOTBETCTBYIOIIETO 3asBICHUS (OT3BIBA).

11) popmupyeT u pacneuaTbiBaeT NS 3asSBHUTENS HIM €r0 MPEICTABUTENS KOMIUICKCHBIH
3anpoc, npuMepHasi GopMa KOTOPOTo yTBEpKIAeHa MpukazoM MuHIKoHOMpa3BuTus Poccun ot 21
mapra 2018 roma Ne 137 "OO6 yTBepkIeHMH NpHUMEpPHOH (OpMBI 3ampoca O MperoCTaBICHUU
HECKOJIbKUX TOCYJAPCTBEHHBIX U (MJIH) MYHHUIIMIIATBHBIX YCIYT B MHOTO(DYHKIIMOHAIBHBIX IIEHTPaX
NpPEJOCTaBIEHUS] TOCYAAPCTBEHHBIX M  MYHHMIMIIAIBHBIX YCIYr M TOpSAAKAa XpaHEHUs
COOTBETCTBYIOLIMX 3alIPOCOB";

12) npuHUMaeT y 3asBUTENS WM €r0 MPEACTAaBUTENsI KOMILICKCHBIN 3alpOC U JOKYMEHTHI 1



nepenaer ero pabotHuky M®LI, oTBeTcTBeHHOMY 32 (POPMHPOBAHUE 3aIIPOCOB O MPEIOCTABICHUU
rOCyJapCTBEHHbIX M (WJIM) MYHHLIMNAIbHBIX YCIYT Ha OCHOBE CBEJICHMH, YKa3aHHBIX B
KOMIUIEKCHOM 3aIlpOCe U IPUIAraeMbIX K HEMY TOKYMEHTax.

3.6.9. PaGorank M®II, oTBeTcTBeHHBINH 3a (POpMUpPOBAHUE 3aMPOCOB O IMPEAOCTABICHUH
rOCyIapCTBEHHBIX M (WJIM) MYHHLMIAIBHBIX YCIYI Ha OCHOBE CBEJIEHUM, YKa3aHHbIX B
KOMIUIEKCHOM 3aIIpOCe U IPUJIAraeMbIX K HEMY JOKYMEHTaXx:

1) oT ¥MeHH 3asBUTENS 3aNOJHSCT 3alPOC O MPEIOCTABICHUN KaXKI0H TOCY/1apCTBCHHOW U
(MIM) MYHULIMIIAJIBHOM YCIIYTH, YKa3aHHOW B KOMILJIEKCHOM 3aIpoCe;

2) MEPEeBOJUT B JICKTPOHHYIO ()OPMY U CHHMAET KOIHMH C JJOKYMEHTOB, IPE/ICTaBICHHBIX
3asBUTEJIEM MJIM €ro MpeACTaBUTENEeM, MOAMNMCHIBAET MX M 3aBepsieT IedaThlo (3JIEKTPOHHOU
NOJNKCHI0) C YKa3aHWEM Ha YKa3aHHBIX Komuax HamMmeHoBanus MOLI, momkHOCTH paboTHHKA
M®II u gaThl UX U3TOTOBJICHHUS;

3) HanpaBJIseT 3alpOChl O MPEAOCTABICHUH TOCYJAPCTBEHHBIX M (WJIM) MYHHIUIAIbHBIX
yCIyT B FOCY1apCTBEHHbIE OPTaHbl U (MJIM) OpraHbl MECTHOT'O CAMOYIIPABIICHMS], IPEJOCTABIIAIOLIME
COOTBETCTBYIOIIME YCIYT'H, B CPOKM M CIOCO0aMH, YKa3aHHBIMH B TOJANyHKTe 6 myHkTa 3.6.5.
HACTOALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.6.10. B cirydae mojauu 3asBUTENIEM HIIH €TO MPEICTABUTEIEM 3asBICHHS 00 UCIIPABICHUN
TEXHUYECKOH OIMOKH, YKa3aHHOrO B IyHKTE 3.7.1. HacTOsAIIero aAMMHUCTPATUBHOIO PETIaMEeHTa,
nocpeactsoM MO®LI, pabotHuk M®IL] ocymiecTBiseT NpUeM YKa3aHHOI'O 3asBJIEHUS, OCYILIECTBISET
CIIEyIOIINE ACUCTBUS:

1) ycTtaHaBiIMBaeT JIMYHOCTD 3asBUTEIIS WU JIMYHOCTD €0 MPEACTABUTEIIS;

2) OCYLIECTBJISICT CKAHUPOBAaHHE 3asBJICHHS 00 HCIPABICHUH TEXHUYECKOH OIIMOKH U
NIPUCBAUBACT DJICKTPOHHOMY TOKYMEHTY YHHKAJIbHBIA MICHTU()UKAMOHHBIA KOJ U 3aBEpSET €ro
CBOEH 3JIEKTPOHHOM MOAIHNCHIO;

3) HanpaBJIseT 3asBJICHUE 00 UCIIPABICHUH TEXHUYCCKOH OIMOKU B aIMUHHCTPAIHIO:

a) B DJIEKTPOHHOM BHJIE - B JIeHb 00pallleHHs 3asBUTEIIs WK ero npeacrasurens B MOLL;

0) Ha OyMa)XHOM HOCHTEJIE - B TeUeHHUE 2 paboumx JTHEH, CICIYIONIHNX 3a THEM OOpaICHHS
3agBUTEN WM ero npexacrasutenss B MO®II, nmocpencTBoM KypbepCKOW CBSI3H C COCTAaBJICHUEM
OTHUCH TepeaBaeMoro JoKyMeHTa (ecnu pabouunii feHr M®LI, cnexyromuii 3a gHEM 0OpaleHus
3asgBUTENS WK ero npejacrasutens B ML, sapnserca HepabounuMm JTHEM aJMUHUCTPAIMU, TO JHEM
OKOHYAHUSl CpOKa IepeJaud JOKYMEHTOB CUMTAeTCsi BTOpPOW pabouuii JeHb aJAMHUHUCTPALUH,
CIEeYIOIINI 32 THEM OOpallieHus 3asBUTENs UK ero npeacTtaButess B MOLI).

3.6.11. IMpu momyuernn MOIL] BBIMUCKH (BBIMUCOK) U3 SJEKTPOHHBIX MOXO3SMCTBEHHBIX
KHUT C HUCHPABICHHOW TeXHUYecKoil ommokoi paboTHuk MOILI, oTBeTCTBEHHBIH 3a BbIIAUY
pe3ysbTaTa MyHULIUNAIBHOW YCIIYyTH, COOOIIAeT 3asBUTENI0 WM €T0 MPEICTABUTEN0 O IPUHATOM
peleHny 1o TenedoHy ¢ 3aUChi0 JaThl U BPEMEHU Teae(OHHOro 3BOHKA WM MOCPEJICTBOM CMC-
MH(OPMUPOBAHUS WJIM JPYTUM BO3MOXHBIM CIIOCOOOM, a TaK)Ke 00ecreunBaeT Bbl1auy YKa3aHHBIX
JIOKYMEHTOB 3asBUTEJIIO MJIM €0 MPEeACTaBUTENI0 He M03/IHee pabovero JHs, CIEAYIOUIero 3a JHEM
MIOCTYIIJIEHUSI COOTBETCTBYIOLIUX JTOKYMEHTOB B M®DII.

[Tocne BbIaUM  BBIMUCKU (BBIMMCOK) W3 3JIEKTPOHHBIX IOXO3SHCTBEHHBIX KHHUI C
VCIPABJIEHHOM TEXHUYECKON OMMOKON 3asBUTENI0 WM €ro MNpeAcTaBUTEN0 paboTHUK MOI]
HPOU3BOJIUT COOTBETCTBYIOIIYI0 OTMETKY B aBTOMAaTH3MPOBAHHOW HH(POPMALMOHHON cucTeMme
MOII.

3.7. UcnipaBJjieHHe A0NMYIIEHHBIX OMEYaTOK U OIIMOOK B BHIIAHHBIX B pe3yJbTaTe
NPpeJ0CTaBJIeHUSI MyYHUIUNIAJBHON YCIYTH JOKYMEHTaX

3.7.1. OcHoBaHMeM ISl MCTIPABJICHUS JTOMYIICHHBIX ONMEYATOK U OIMOOK B BBHIIAHHOW B
pe3yibTaTe  MPEJOCTaBICHUS  MYHUIIMIAIBHOH  yCIYrH  BBIMHCKE W3  DJIGKTPOHHBIX
MOXO3MCTBEHHBIX KHUT (Jlajiee - TeXHUYecKas OIIMOKa) SBJSETCS MOJIy4YeHHe aJIMUHUCTpaluen
3asIBJICHUS 00 UCTIPABIICHUU TEXHUYCCKOW OIMMOKHU OT 3asIBUTEIIS WUIA €0 TPECTABUTEIIS.

3.7.2. 3asBrneHue 00 UCHPaBICHUH TEXHUYECKOW OIIMOKW TMOJAETCS 3asBUTENEM WU €ro



IPEJCTaBUTENIEM B aIMUHHUCTPALIUIO OJHUM U3 CIIOCOOOB, YKa3aHHBIM B MyHKTE 2.6.3. HACTOSIIEr0
aJIMHUHHCTPATUBHOTO PETJaMeHTa.

3.7.3. 3asBneHne 00 MCHPABICHUU TEXHUYECKOH OIIMOKH PETHCTPUPYETCS JOKHOCTHBIM
JUIOM aJMUHHUCTPALIMM, OTBETCTBEHHBIM 3a MPHEM U PETUCTPALMIO JOKYMEHTOB, B IOPSJIKE,
YCTQHOBJICHHOM TJaBoi 2.14 HacTosIiero aJMUHUCTPATHMBHOTO pEriaMeHTa, M HalpaBIseTcs
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a IPEAOCTaBICHUE MYHHUIIUITAILHOW YCIYTH.

3.7.4. JIOIKHOCTHOE JIMLIO AaJIMUHHCTPALlMH, OTBETCTBEHHOE 32 IPEJOCTABICHHE
MYHUILIMIIAJLHOW YCIYTH, B TE€UYE€HHUE OJHOro pabodero JHS CO THS PErUCTpalUU 3asBICHHS 00
UCTIPABJICHUU TEXHUYECKOH OIMOKM TpOBEpsSeT MOCTYNHUBINEE 3asBlIEHHE OO0 HWCHPABICHUU
TEXHUYECKON OMMOKM Ha MpeAMET HaIW4Ms TEXHHUYECKOH OmMOKM B BBIIAHHOM B pe3yJbTaTe
IIPEIOCTABIEHUS MYHULIUIIAJIbHON YCIYTH TOKYMEHTE U IPUHUMAET OJIHO U CIEAYIOIIMX PELIEHUI:

1) 00 ucTpaBIeHUN TEXHHYCCKON OIITHOKH;

2) 00 OTCYTCTBUHU TEXHHUUYECKOU OIITHOKH.

3.7.5. Kputeprem TpHHATHS pEIICHUS, YyKa3aHHOr0 B TMyHKTe 3.7.4 HACTOAIIETO
aJIMUHUCTPATUBHOTO pErjaMeHTa, SBJSETCS HAM4Me ONeYaTKU W (WiIM) OMHMOKM B BBIJAHHOM
3agBUTENI0 WJIM €ro MpPEeJCTaBUTENI0 JOKYMEHTE, SBISIOIIEMCS Pe3yJIbTaToOM MPeJOCTaBICHUS
MYHULIMTNIAJBbHOW YCIYTH.

3.7.6. B cnyuae mpuHATHS pelieHus], yKa3aHHOTo B OANyHKTe 1 myHkTa 3.7.4 HACTOAIIETO
aJMUHHMCTPATUBHOIO pPErJaMeHTa, JOJDKHOCTHOE JIMIO aJMUHHUCTpPAllMd, OTBETCTBEHHOE 3a
MPEIOCTaBICHUE MYHHUIMNAIBHON  yCIyrd, TMOATOTABIMBAET BBIMHUCKY M3  DJIEKTPOHHBIX
MOXO35IMCTBEHHBIX KHUT' C MCIPABJICHHOW TEXHUYECKOW OIIMOKON B MOPSAKE, MPEIyCMOTPEHHOM
nyHkTamu 90-92 HacTOAIIEro aAIMUHUCTPATUBHOIO PETIaMEHTA.

3.7.7. B ciryuae npuHATHS peIIeHUs], YKa3aHHOTO B MOAIYHKTE 2 MyHKTa 3.7.4 HACTOSIIETO
aIMUHHCTPATUBHOTO pErJaMeHTa, JOJDKHOCTHOE JIUIO0 aJMUHHCTpPAlMM, OTBETCTBEHHOE 3a
IIPEIOCTABIIEHUE MYHUIUMNAIBHON YCIYI'H, TOTOBUT YBEAOMJIEHHUE 00 OTCYTCTBUU TEXHHUYECKOMN
OIMOKA B BBIJAHHOM B pe3yjbTaTe€ MPEAOCTaBICHHUS MYHULUIAIBHOW YCIYTU JOKYMEHTE,
oOecrieunBaeT €ro MOJANUCAHUE IJIaBOW aJMUHHCTPAIMH, [10CJIE YEr0 HEMEUIEHHO IEpPEeNaeT ero
JOJKHOCTHOMY JIMILY 2JIMUHHUCTPAIINH, OTBETCTBEHHOMY 3a HampaBlieHUe (BbIJauy) 3asBUTEIIO WIH
€ro NpPeJCTaBUTEIIO PE3yJIbTaTa MyHULIMIIAIBHON YCIIYTH.

3.7.8. JloJKHOCTHOE JHMIO aJMHHUCTPALMM, OTBETCTBEHHOE 3a HampaBieHUEe (BblIaudy)
3asIBUTENII0 WIM €ro NpPeJCTaBUTEN0 pe3yibTaTa MYHUIMNAIBHON YCIyTd, B TEUEHUE OJHOIO
pabouero JHS cO JIHS MOAMMCAHUS TJ1aBOM aJJMHUHUCTPALIMM OJHOTO U3 JOKYMEHTOB, yKa3aHHbBIX B
nyHkre 3.7.6 wimm 3.7.7 HacTOAMIETO0 aJIMUHHCTPATUBHOTO PErjaMeHTa, HAIpaBIsIeT YKa3aHHBINA
JIOKYMEHT 3asiBUTEJIIO WM €ro MPEeACTaBUTENI0 MOYTOBBIM OTIPABICHUEM IO MOYTOBOMY ajpecy,
YKa3aHHOMY B 3asIBJIEHMH 00 HUCIIPaBJICHUU TEXHUYECKON OMMOKU JINOO MO OOpaIEHUIO 3asiBUTEIS
WIN €ro0 MPEeJICTABUTEINS - BPyYaeT ero JIMYHO.

B cnyuae, ecnu 3asBieHre 00 UCTPaBIEHUN TEXHUYECKOW OMIMOKH MOJABaJIOCh 3assBUTEIEM
WM ero npeacrasureneM yepe3 M®PII, To 10IKHOCTHOE IUIIO0 aIMUHUCTPALIMH, OTBETCTBEHHOE 3a
BblIauy (HampaBjeHHE) 3asBUTENI0O pe3yJbTaTa MYHHMIMIAIBHOM YCIYrH, B TEUEHUE OJHOIO
pabouero JHS cO JIHS MOANMMCAHUS TJIaBOM aJMMHUCTPAILMM OJHOTO U3 JOKYMEHTOB, yKa3aHHbBIX B
nyHkTax 3.7.6 m 3.7.7 HACTOAIIETO0 aJMHHHCTPATUBHOTO pETIaMEHTa, HANpaBIseT YKa3aHHBINA
JnokymeHT B MODII.

3.7.9. Pe3ynapTaTtoM pacCMOTpPEHHS 3asBJICHUS 00 WCIPABICHUU TEXHHUYECKOW OIIMOKH B
BBIJJAHHOM B pe3yJbTaTe NPe0CTaBICHUS] MyHULIUIIAIBHOW YCIYTH JOKYMEHTE SIBISIETCS:

1) B cnyyae HamMuUsl TEXHUYECKOW OIIMOKHM B BBIJAHHOM B pe3yjbTaTe MPEIOCTABICHUS
MYHUIUIATBHON YCIYI'M JOKYMEHTE - BBIMCKAa U3 JJIEKTPOHHBIX TMOXO3IWCTBEHHBIX KHUT C
WCITPaBJIECHHON TEXHUYECKOW OMIMOKOI;

2) B cily4ae OTCYTCTBHSI TEXHUYECKOW OMIMOKH B BBIJAHHOM B PE3YJbTATE MPEAOCTABICHHS
MYHUIIMNIAJIbHOW YCIYTHM JOKYMEHTE - YBEJIOMJIEHHE 00 OTCYTCTBHUM TEXHMUYECKOH OIMOKH B
BBIJJAHHOM B pe3yJIbTaTe MPe0CTaBICHUs] MyHULIUIIAIBHOW YCIYTH JOKYMEHTE.

3.7.10. Cnocobom Qukcamuy pe3yibTaTa PacCCMOTPEHHS 3asBICHHS 00 WCIpPaBICHUN
TEXHUYECKOH  OIMOKM  sBNSETCA  3aHECEHHWE  JIOJUKHOCTHBIM  JIMIIOM  aJMMHUCTPAIHH,



OTBETCTBEHHBIM 3a HalpaBieHUE (BblIady) 3asBUTENIO WIM €ro IPEeACTAaBUTENI0 pe3yJbTaTa
MYHUIMNAIBHON  yCIYrM, B JKypHaJe perucTpauuu oOpalleHud 3a IpeloCTaBICHUEM
MYHHULIMIIAJbHOW  yCIYTM OTMETKM O BbIJAa4€ BBINMCKU  (BBIIMCOK) M3  DJIEKTPOHHBIX
IOXO3SIMCTBEHHBIX KHUI' C HCHPABICHHOM TEXHUYECKOH OIIMOKONW 3asiBUTENI0 MIU €ro
IIPEJICTABUTEIIO UJIU O HAIPaBJIECHUM YKa3aHHbBIX BHIIUCKHU (BbINHCOK) B MDILI.

IV. Ilopsinox 1 (popMBbI KOHTPOJIS HA/l PeJ0CTABJIeHHEeM MYHHIIMNIAJIbHOMN
yCIayru

4.1. IlopsaoK oCylIeCTBJIEHUS TEKYIIEro KOHTPOJIS HA/X COOJII0IeHHEM U MCIIOJTHEHUEeM
OTBETCTBEHHBIMU /I0JZKHOCTHBIMM JIUIIAMU N0JI0KEHUI perjiaMeHTa U MHbIX HOPMATUBHBIX
NPAaBOBbIX AKTOB, yCTAHABJIMBAIONIUX TPeOOBAHMS K MPEI0CTABJICHNI0 MYHHUIMIAJIbHOMN
YCJIYTH, a TAK:Ke NPUHATHEM MU peleHu i

Texymuii KOHTpPOJIb HAJ MPEIOCTABICHUEM MYHULUNAIBHON YCIYyTH IPOU3BOAMTCA
3aMECTUTENIEM TJIaBbl aIMUHHUCTpaLUd KoMMyHapCcKoOro cenbckoro noceneHuu 1o somnpocam KKX,
CTPOMTENBCTBY U OJIArOyCTPOMCTBY.

Cneunanuct AJIMUHHCTPALMK, OTBETCTBEHHBIM 3a BBINOJIHEHHWE aJIMUHUCTPATUBHBIX IPOLELYP
(neicTBUit), HECET NMEPCOHAIbHYI0 OTBETCTBEHHOCTh 3a COOJIIOJIEHHE CPOKOB M MOpsjKa IpueMa
JIOKYMEHTOB Ha I0Jy4eHHE MYHULIIMIIAIBHON YCIIYTH.

IlepconanbHass OTBETCTBEHHOCTb CIIELUANNCTa AJIMHHHMCTPALMM 3aKpEIUISETCS B €ro

JOJDKHOCTHOW MHCTPYKIIMU B COOTBETCTBHHU C TPEOOBAHUSAMY 3aKOHOAATEIbCTBA.

4.2. HOpﬂIlOK H NEPUHOAUYTHOCTD OCYHIECTBJACHUA IVIAHOBLIX U BHEIIJIAHOBBIX IMIPOBEPOK
IMOJIHOTHI 1 KA4Y€CTBA NMPEA0CTABJICHUA MyHHHHHaJIbHOﬁ YCiayru, B TOM 44cCji€ MOPHAI0K H
(l)OprI KOHTPOJIA 3a NOJIHOTOI ¥ KAa4eCTBOM npeaocraBJcHUsL MyHHHHHaﬂbHOﬁ yciayru

KoHTpons MONHOTBI M KadecTBa IPENOCTABICHHUS MYHMLIMIIAIBHOW YCIyTH
OCYILIECTBJISIETCS. IyTEM IIPOBEACHHUS IPOBEPOK COOJIOJEHUS W HCIOJHEHUS CIIEHUAINCTOM
AJMUHUCTpALMU TOJIOKEHUN AJIMHMHHUCTPATHUBHOIO PETJIAMEHTA, MHBIX HOPMATHBHBIX IPAaBOBBIX
akToB. [lepmoAMYHOCTE NPOBENECHMS NPOBEPOK HOCUT IUIAHOBBIM XapakTep W BHEIJIAHOBBIN

XapakTep:
1) IJTAHOBBIE TPOBEPKHU - OJIUH Pa3 B IoJl;
2) BHEIUIAHOBBIE ITPOBEPKH - IO KOHKPETHOMY OOPAILECHUIO 3asiBUTENIEH.

Ilo pesynpraraM NpOBEAEHHBIX ITPOBEPOK B CIIy4ae BBIABICHUS HAPYLICHUH IIpaB
3asiBUTEJIEN OCYILECTBISAETCS MPUBJIECYEHNE BUHOBHBIX JIUL K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKkoHoAarenbcTBOM Poccniickoit denepanun.

4.3. OTBeTCTBEHHOCTD J0I’KHOCTHBIX JINL OPTaHa, MPeJ0CTAB/IAIOIIEr0
MYHMIHMIAJTBHYIO YCJIYIY, 3a pelieHusl U AeiicTBus (0e3aericTBHe)
NpUHHMaeMble (ocylecTB/sieMble) HIMH B X0/1e MPe10CTaABJICHUSA

MYHHIHIAJIBHON yCJIYIH

4.3.1. ITo pe3ynpraTaM MpOBEAECHHBIX ITPOBEPOK, B CIIy4a€ BBIABICHHS HapyLICHUN
COOJIIOJICHHSI COTPYAHUKAMHU OT/IeNIa, OTBETCTBEHHBIMU 3a MPEI0CTABICHNE MYHUIIUIAIBHOM
yCIyru, MTOJI0KEHUH A)IMI/IHI/ICTpaTI/IBHOFO periraMEeHTa, BUHOBHBIC JIMIIA HECYT JUCHUIIIMHAPHYTO
OTBETCTBEHHOCTb B COOTBETCTBUU C JEHCTBYIOLIUM 3aKOHOATeIbCTBOM Pocculickon denepanumu.

4.3.2. OTBETCTBEHHBIE COTPYIHHUKH OTAENA, MPEAOCTABISIIONINE YCIYry, HECYT
NEPCOHAIbHYIO OTBETCTBEHHOCTh 3a JAeWcTBUS (Oe3eiicTBME) M 3a NMpPUHUMAaeMble peIIeHus,
OCYHIICCTBIACMBIC B XOJA€ MPCAOCTaBJICHUA MyHI/IHHHaJIBHOP'I yCiyru, B COOTBETCTBHUH C
JIEHCTBYIOIIMM 3aKOHOATEIbCTBOM.

4.4.TpedoBanus Kk nopsiAKy U popMamM KOHTPOJIS HA/l IPEAOCTABJICHUEM
MYHUIUNIAJTbHOH YCJIYTH, B TOM YHCJIe CO CTOPOHBI IPAkKAaH, UX 00beINHeHUI U



OpraHu3anuu

4.4.1. KoHTposs Hax mnpenocTaBlIeHMEM MYHULUIIAIBHOW YCIYTH CIELHAINCTOM
AJIMUHUCTpAUUU,  JOHKHOCTHBIMU JIMIIAMH, OCYILECTBISIETCS CO CTOPOHBI TpaxaaH, HX
00BEAMHEHUH U OpraHU3aluil IyTeM HanpaBieHUs OOpalleHud, Kak B AJAMMHHMCTpALUIO, TaK U
yTeM OOKaJoBaHUs JACHCTBUN (O€3/1eHCTBHI) U PEIICHUH, OCYIIECTBISIEMbIX (IPUHATHIX) B XOJ€
VCIIOJIHEHUS aIMUHUCTPATUBHBIX IIPOLEAYD, B BBIIIECTOSIINE OpraHbl MECTHOI'O CaMOYIIPABJICHUS
U cyJieOHbIE OpPraHbl.

4.4.2. JlaHHBIA BHUJ KOHTPOJISI OCYILIECTBISETCS MOCPEICTBOM  OTKPBITOCTH
JEeSTeIbHOCTH AJIMMUHUCTPALIMHU, MTOJIY4YEHHUS MTOJTHOM, aKTyaJlbHOM U JOCTOBEpHOM MHpOpMAIK 00
aJIMAHUCTPATUBHBIX MPOLEAYPAX U BO3MOKHOCTH J0CYIOHOTO pacCMOTPEHHS Kajlo0 B Mpolecce
MPEIOCTABIICHUSI MYHULIUIIAIbHON yCIYTH.

4.4.3. IIpy mnpoBepke MOryT paccMaTpUBaTbCsl BCE BOIPOCHI, CBSI3aHHBIE C
MpeloCTaBIeHuEM MYyHHUIUNaIbHOM ycinyru. [IpoBepka Takke MOMXKET MPOBOJUTHCS IO
KOHKPETHOMY OOpAaIlICHHIO 3asiBUTEIIS.

444, B nemsix mpemocTtaBieHUsT MyHUIIUIIAIBLHON YCIYTH B 3JICKTPOHHOU (opMme
AnMuHUCTpanusi o0EecreunBaeT 3asBUTENI0 BO3MOXKHOCTb OLIEHUTh KadeCTBO BBIIIOJIHEHUS B
JNEKTPOHHOU (hopMe KaKIOW U3 aJMUHUCTPATUBHBIX MPOIEAYp MPEIOCTaBICHUS YCIYTH.

4.4.5. AamuHucTpalmeit 1omkHa ObITh 00ecriedyeHa BO3MOKHOCTD 3asBUTEIO OLICHUTH Ha
EIII'Y xkadecTBO BBIMOJHEHUS AaJIMUHUCTPATUBHOM MPOLEAYpPbl HEMOCPEICTBEHHO TIOCiE ee
3aBepUICHUs] B TMOpsAKe, YycTaHoBiIeHHOM myHKToM 10 IlpaBun oueHku rpaxaaHaMu
3¢ (PeKTUBHOCTHU NEATENBHOCTH PYKOBOJUTENEH TEPPUTOPUATBHBIX OPTaHoB (efiepaibHbIX OPraHOB
UCIIOJIHUTENIbHON BIAcTH (MX CTPYKTYpPHBIX MOAPA3/EICHU) M TEPPUTOPUAIBHBIX OPIraHOB
rOCy/IapCTBEHHBIX BHEOIOKETHBIX (OHIIOB (MX PErHOHAIBHBIX OTIEICHHI) C y4eTOM KadecTBa
IIPEIOCTABICHUSI UMH TOCYAApCTBEHHBIX YCIYyT, a TakKK€ NPUMEHEHUs pPE3yJbTaTOB YKa3aHHOMN
OLICHKM KaK OCHOBAHUS [JIsl TNPUHATHS PpEHIeHUH O JOCPOYHOM MPEKPALICHUH HCIOIHEHUS
COOTBETCTBYIOIIMMHU PYKOBOJHUTEISIMUA CBOUX JIOJDKHOCTHBIX 0Osi3aHHOCTeM (nmanmee - IlpaBumia
o1ieHKH (D PEKTUBHOCTH).

4.4.6. JUis  OIEHKM  KadecTBa  BBIIOJHCHHS B JJEKTPOHHOW  (opme
aIMUHHUCTPATUBHBIX TPOLEAYpP MPEAOCTABICHUS YCIYTH IOJKHBI HCIONB30BAThCSl KPUTEPHH,
ycTaHoBJIeHHbIC TYHKTOM 4 [IpaBuit orieHkH 3 PEKTUBHOCTH, U UHBIE KPUTEPUH.

4.4.7.0ueHKa 3asBUTEIEM KauecTBA BBIMOJIHEHHs aJIMUHUCTPATUBHON MPOIEAYypHl HE
MOJKET SBJIATHCA O0053aTEIbHBIM YCIOBUEM TMPOJIOJDKEHUS MPEAOCTaBICHUS] MYHULIUINAIbHON
YCIIYTH.

4.4.38. [TosrydeHHBIE OIEHKH KAa4eCTBa BBIMOJIHEHUS aMUHUCTPATUBHBIX MPOICAYP
00001IaI0TCS M aHAJM3UPYIOTCS C HCIIOJNB30BAHMEM ABTOMATU3UPOBAHHOW WH(MOPMAIMOHHON
cuctembl «MH(pOpMallMOHHO-aHAIUTHYECKAs] CUCTEMa MOHMTOPHMHIa KauyecTBa rOCyAapCTBEHHBIX

YCIIyD».

1. JlocyneOHbIii (BHeCy1eOHBINH) MOPSAAOK 005Ka10BaHUsl PEIICHUI H JeHCTBUH
(Oe3neiicTBHUsI) OPraHa, NpPeIOCTABJIAIOIIET0 MYHUIIMIIATBHYIO YCIYTY, 2 TAK/Ke €ro
JAOJI’KHOCTHBIX JINLY

5.1. Undopmanus 1Jis1 3aHHTEPECOBAHHBIX JIML 00 UX NpaBe Ha Aocyae0Hoe
(BHecyneOHoO€) 00:xkajioBaHue AelicTBUil (0e31elicTBUA) U (MJIM) pellieHN i, TPUHATHIX
(ocymiecTBJICHHBIX) B X0/1€ PeI0CTABJICHUA MYHUIIUNIAJIBHOH YCIyTH

5.1.1.3asBuUTENL MMEET NMPaBO Ha JocyneOHoe (BHecyneOHOe) oOkanoBaHHe JIeHCTBUNA
(Oe3nelicTBUSI) W peUICHWM, NPUHATHIX (OCYLIECTBIEHHBIX) B  XOJ€ MPEJOCTaBICHUS
MYHUIUIAIBHON YCIIYTH (Jaee - xanoba).
[Ipenmerom nocynedHoro (BHeCyeOHOT0) 00kaioBaHUsl, B TOM YHUCIIE, IBISETCS:
1) HapylIeHHe CPOKa PErHCTPALIMU 3aIpoca 3asBUTENS O IPEJOCTaBICHUH MyHUIIUTTAIBHON



2) HapylI€HUE CPOKA MPEIOCTABICHUS MYHUIIUITAIIBHON YCITYTH;
3) TpeboBaHUE y 3asBUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHUBHBIMU
MpaBoBbIMU akTamMu Poccuiickoit ®enepanuy, HOPMAaTUBHBIMU MPABOBBIMU akTaMu PocTOBCKOM
00J1aCTH, MyHUITUTIATBHBIMU TPABOBBIMU aKTAMHU JIJIsl TPEAOCTABIICHUS] MYHULIMITAIbHON YCITYTH;
4) OTKa3 B TMpHEeME JOKYMEHTOB, HPEAOCTABICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTHUBHBIMU IPABOBbIMU akTaMu Poccuiickoi denepanny, HOpMaTUBHBIMU ITPABOBBIMHU aKTaMU
PocToBckoii  o0macTh, MYHHIMOAIBHBIMH  TPABOBBIMH  aKTaMH  JUISI  IIPEIOCTaBIICHUS
MYHUIUTIAILHON YCIYTH, Y 3asBUTEIIS;
5) OTKa3 B TMPEJOCTABICHUU MYHULMNAIBHON YyCJIYrd, €CJIM OCHOBaHMS OTKa3a He
PEIyCMOTPEHBI (penepalbHBIMI 3aKOHAMU W MPUHATBIMH B COOTBETCTBUM C HUMH HHBIMHU
HOPMaTUBHBIMU MPABOBBIMU akTaMu Poccuiickoit denepannuu, HOpMaTUBHBIMHU ITPABOBBIMHU aKTaMU
PocToBckoii 061acTH, MyHUIUITATLHBIMUA [TPABOBBIMU aKTaMHU;
6) 3aTpe0OBaHUE C 3asABUTENS MPH IPEIOCTABICHUH MYHUIIUIIAIBLHON YCIyTH IUIATHI, HE
MPEAYCMOTPEHHOM HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit denepaiiuu, HOpMaTUBHBIMU
MIPaBOBBIMHU aKTaMHu POCTOBCKOI 001acTH, MyHUITUTIATLHBIMHU IIPABOBBIMH aKTaMU;
7) OTKa3 OpraHa, MNPEIOCTABISIONIEI0 MYHHUIMIAIBHYIO YCIYTY, TOJDKHOCTHOTO JIMIIA
opraHa, MpeAoCTaBIIAIOIIEr0 MYHULIUIIAIbHYIO YCIYTy, B UCIPABICHUH JOMYUIEHHBIX OIEYaTOK U
OIMOOK B BBIJIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHHUIUIAILHOW yCIyTd TOKYMEHTax OO0
HapylLIEHUE YCTAHOBJIEHHOTO CPOKA TAKUX WCIIPABICHUN;
8) HapylIeHUEe MOPsAKa MPEAOCTABICHUS] MYHUIIUTAIBHOW YCIYTH B 4YacTH COOJIOJICHUS
CPOKOB BBIIIOJIHEHUSI AMUHUCTPATUBHBIX MPOLEAYpP, YCTAHOBJIEHHBIX AJIMHHUCTPATUBHBIM
perJIaMeHTOM.

5.1.2.0cHoBaHueM i1 Hadajga Mpoueaypbl  JgocyAeOHOro  (BHeCyaeOHOro)
00KaJIOBaHUS SBJISICTCSI OOpAIICHHE 3asIBUTEIIS B MIUCbMEHHOM (popme.

5.1.3.3agBuTens HWMeET MPaBO Ha IMOJy4YeHHE HHPOPMAIMM U JOKYMEHTOB,
HEOOXOIUMBIX JUIsI 0OOCHOBAHUS U PACCMOTPEHUS KAIOOBI.

5.2.0pranbl MeCTHOT0 CAMOYIIPABJIEHH S, OPTAHU3ALMHU U YIIOJTHOMOYEHHbIE HA
paccMOTpeHue Kaa00bl JINIA, KOTOPBIM MOKeT ObITh HANPABJICHA KAaJ1002a 3asiBUTEIS B
aocyae0HOM (BHecy1eOHOM) MOpsAKe

5.2.1. XKanoba B mnuceMeHHOM Qopme momaeTcss Ha OyMaKHOM HOCHUTENE, B
AJIEKTPOHHOM (hopme:
-8 AnmuHucTpanuio KoMMyHapcKoro cenbCKOro IOCEIeHHs Ha HMMs TJaBbl AJIMUHHUCTpalud
KoMMyHapcKoTro cenbCcKoro moceneHust

5.3. Cnoco0b1 HH(OPMHUPOBAHUS 3asiBUTEJICH 0 MOPAJKE MOJAYH
H PacCMOTPEHHUs KAT00bI

5.3.1. Kanoba MoxkeTr ObITh HampaBlieHa O MoYTe, nojaHa uepe3 MOILI, uepes
ouIMaNbHBIA CcaiT, MOCPEACTBOM HCIIOJIB30BAaHUS CHCTEMBI JOCYJIEOHOTO 00KaJOBaHUS, Yepes3
EII'Y, a Takxe MOKeT ObITh MPUHSATA IPU JIUYHOM [IPUEME 3asIBUTEIIS.

XKanoba nomkHa coepx arh:

1) HaVMEHOBAHME OPTaHa, MPEAOCTABIIAIOIIET0 MyHUIMIIAIBHYIO YCIYTY, JOHKHOCTHOIO JIMIA
OopraHa, MpeJOCTaBIAIONIEr0 MYHHULIMNAIBHYIO YCIYyry, JM00 MYHUIMIAIBHOTO CIyXKallero,
pelieHus u aencTBus (6e3aeiicTBrEe) KOTOPBIX 00XKaIyloTCs;

2) bamunuio, UMs, OTYECTBO (TIOCIIEAHEE - MIPH HAIWYHMM), CBEJICHUS O MECTE KHUTEIbCTBA
3agBUTENS - (U3MUECKOTO JIUIA JTUO0 HAaMMEHOBAaHUE, CBEJCHHSI O MECTE HaXOXKJIEHUS 3asBUTEIS -
IOPUJIMYECKOTO JIMIa, a TakXke HoMmep (HOMepa) KOHTAaKTHOro TtenedoHa, aapec (ampeca)
AIIEKTPOHHOM MOYTHI (MPU HAJTUYMU) U MOYTOBBIA aJpec, MO KOTOPHIM JIOJKEH OBbITh HaIpaBlieH
OTBET 3asIBUTEIIIO;



3) cBeficHHsI 00 OOKalmyeMbIX pelIeHHsX W JedcTBUsAX (Oe3neiicTBumM) oOpraHa,
NPEOCTABIISIONIET0 MYHHIIUTIAIBHYIO YCIYTY, HOKHOCTHOTO JIMIIA OpraHa, MPeIOCTaBIISFOIIETO
MYHUIUTNATBHYIO YCIYTY, TH00 MYHHIIMIIATBHOTO CIYKAaIIero;

4) JIOBOJIbI, HA OCHOBAaHHMM KOTOPBIX 3asBUTE]b HE COTJIACEH C PEIICHUEM W JICHCTBHEM
(Oe3neiicTBUEM) OpraHa, INPEIOCTABISAIONIETO MYHUIUMNAIBHYIO YCIYTY, IOJDKHOCTHOTO JIUIA
OpraHa, MpPeJOCTABIAIONIEr0 MYHUIUNAIBHYIO YCIYry, 700 MYHHUIIMIAIBHOTO CIIYXKaIIero.
3asBUTENEM MOTYT OBITH MPEICTAaBICHBI JTOKYMEHTHI (IIPU HAJTUYMH), TOATBEP)KIAIOIINE TOBOIBI
3asIBUTEJIS, JINOO X KOTIHH.

XKanoba, moctynuBmIasi B OpraH, NPEIOCTABISAIOIIMNA MYHUIHUIAIBHYIO YCIYTY, IOAJICKUT
PAcCCMOTPEHHIO TOJDKHOCTHBIM JIMIIOM, HAJCJICHHBIM MOJIHOMOYHSMHU TI0 PACCMOTPEHHIO JKaIo0, B
teuenre 20 (aABajuaTH) KaJeHAApHBIX JHEHW CO JIHS €€ PEerucTpaliy, a B ciiydae 00XKaJoBaHHS
OTKa3a OpraHa, IMPEJAOCTABISIONICTO0 MYHUIUIAIBHYIO YCIYTy, IOJDKHOCTHOTO JIUIIAa OpraHa,
NPEJOCTABIISIONIETO MYHULUNAIBHYIO YCIYTy, B TpUeMe JOKYMEHTOB Yy 3asBHUTENs JHOO B
UCITIPABJIICHUU JIOMYIICHHBIX OINEYaTOK M OIMHOOK WM B CiIydae OOKAJIOBaHHS HapYIICHHUS
YCTAHOBJICHHOTO CpOKa TaKUX WCHpPABICHUH B TEUCHHE ISATH pabouyMx JHEH co JHS ee
pETUCTpAIIHH.

[To pe3ympTataM paccCMOTpPEHHsS >KaloObl OpraH, MPEJOCTABISIONINN MYHHUIMIIAIBHYIO YCIYTY,
NPUHUMACT OJTHO U3 CICAYIOIINUX PEIICHUI:

1) YIIOBIIETBOPSIET JKano0y, B TOM 4Hciae B (OpMe OTMEHBI TNPUHATOTO pPELICHHS,
UCTIPABJICHUS JIOMYIICHHBIX OPraHOM, MPEIOCTABIISIFOIINM MYHHIIMIIATBHYIO YCIIYTY, OIEYaToK U
OmMOOK B BBIAHHBIX B PE3yJIbTAaTE MPEAOCTABICHISI MyHUIIUTIAIIHON YCIIYTH JOKYMEHTAX;

2) OTKa3bIBACT B yJIOBJICTBOPCHHUH KaJIOOBI.

He mozgnee anst, ciieayioniero 3a JHEM NPUHATHS PELICHHUS, 3asSBUTEIIO B MUCbMEHHON (OpMeE U 110
YKEJIAHWEO 3asIBUTENIS B AJIGKTPOHHOU (hOpME HANPaBIISCTCs MOTUBUPOBAHHBIN OTBET O pe3yJIbTaTax
PacCMOTpPEHHUS KAJIOOBI.

B citydae ycTaHOBJICHUS B XOJI€ WIIHU 110 PE3yJIbTaTaM pacCMOTPEHUS JKAI00bI MPU3HAKOB COCTaBa
a/IMAHUCTPATHBHOTO MPABOHAPYILIEHUS WIIH MPECTYIUICHUS JOKHOCTHOE JIMIO, HAJICIIEHHOE
MOJTHOMOYHSIMH IO PACCMOTPEHHUIO Kallo0, He3aMEeJTUTEIILHO HAMPABJIIET HMEIOLIHECS MaTepHaIbl
B OpTaHbl IPOKYPaTypHI.

Pa3nes VI. Oco0eHHOCTH BBINOJHEHUS aIMMHUCTPATUBHBIX NpoueaAyp(aeiicTBuii) B
MHOT0(pYHKIMOHAJBHBIX HEHTPAX NMPEJI0CTABJICHUSA rOCy1apCTBEHHBIX H MYHHIIMNIAJIbHBIX

yCJayr

6.1. McuepnbIBalouuii nepevyeHb aAMUHUCTPATHBHBIX NMpoueayp (aeicTBuii) npu
NPeI0CTABICHHH MYHHIMIIAIBHON YCJIYI'H, BHINOJHAEMBIX MHOIO()YHKIIHOHAJIBbHBIMH
LeHTPaMHu

6.1.1. MHoro¢yHKIIMOHAIBHBINA EHTP OCYIIECTBIISAET:

a) tHGOPMHUpPOBAHUE 3asBUTENIEl O TMOpSAKE MPelOoCTaBICHUs
MYHUIIMNIAJIbHOW YCIYTH B MHOTO()YHKIIMOHAJIILHOM LIEHTPE, 0 MHBIM BOIIPOCAM, CBSI3AHHBIM C
IIPEIOCTABIEHUEM MYHULMIIAIBHON YCIYTHU, a TAKXKE KOHCYJIbTUPOBAHUE 3asBUTENIEH O TOPSAKE
MIPEIOCTABIIEHUSI MYHULIUIIAJIbHON YCIYyTH B MHOTO(QYHKIIMOHAIBHOM IIEHTPE;

0) BBIgAUy 3aABUTENIO pe3yiabTaTa MPEAOCTABICHUS MYHUIUIAIBHOW YCIyTH, Ha
OyMaXHOM  HOCHTeNle, TMOJATBEPKIAIOMIMX  COJIEp)KaHUE  DJIEKTPOHHBIX  JOKYMEHTOB,
HalpaBI€HHBIX B  MHOTOQYHKIMOHAJIBHBIA ILEHTP MO pe3ylbTaTaM MpPeJOCTaBICHUS
MYHUIIMTIAJIbHONW YCIYTH, a TakXe BblJaua JOKYMEHTOB, BKIIOYas COCTaBJICHHE Ha OyMa)kHOM
HOCHUTENIC U 3aBEPEHHUE BBINMHUCOK W3 MHPOPMALMOHHBIX CHUCTEM OPIaHOB, MPEAOCTABISIOLIMX
roCy/IapCTBEHHBIX (MyHUIIUIAIBHBIX)YCIYT;

B) MHBIE IIPOLIEAYPHI U JIEHUCTBUS, peaycMoTpeHHbIe DenepaibHbIM 3aKk0HOM Ne 210-D3.

B cooTBeTcTBMU ¢ 4acThio 1.1 cratem 16 @DepepanpHoro 3akoHa Ne 210-D3 s
peanu3alMM CBOUMX (YHKIMA MHOTO(QYHKUIMOHAJIbHBIE LEHTPHl BIpPaBE IPHUBIEKATh HWHBIE



OpraHu3aIuy.
6.2. HNudopmuposanue 3asiBuTeIeiH

6.2.1. WNudopmupoBanue 3asBUTENS MHOTO(QYHKIMOHATBHBIMH LIEHTPaAMH

OCYILECTBIISETCS CIEIYIOIUMU CIIOCOOAMMU:

a) TIOCPEICTBOM IPHUBIICYECHHUS CPEICTB MACCOBOH HWHpOpMANMU, a TaKKe IyTeM
pasmenieHuss uHGpopMalMM Ha OQUIUANBHBIX caiiTax M MHGOPMALMOHHBIX  CTEHJAX
MHOTO()YHKIITHOHAJIbHBIX IEHTPOB;

0) mpu oOpaIleHUu 3asBUTENII B MHOTO(QYHKIIMOHAIBHBIA LEHTP JIMYHO, MO Teie]oHy,
MOCPEICTBOM MOYTOBBIX OTHPABJICHUH, TMOO M0 AIEKTPOHHON MOYTE.

[Ipu smyHoM oOpameHur pabOTHUK MHOTIO(QYHKLIHMOHAJIBHOIO LIEHTpa MOAPOOHO
UHPOPMHPYET 3asiBUTEIICH M0 WHTEPECYIOIIMM MX BOIPOCAM B BEXIIMBOH KOPPEKTHOH (opme ¢
UCIOJIb30BaHUEM O(UIIMAIBHO-[EI0BOr0 CTWIIA pedn. PekoMeHyeMoe BpeMs MpeloCTaBIeHUs
KOHCYJIbTallMH-He OoJieelS MUHYT, BpeMsi 0)KUJaHHsI B OUEPEH B CEKTOpPEe HH(OOPMUPOBAHUS IS
HOJIy4eHUs: UHPOPMALIMU O MYHUIMIIAJIBHBIX YCIYrax HE MOKET MPEBbIIATh 15 MUHYT.

OTtBer Ha TeneOHHBIM 3BOHOK JOJDKEH HAUYMHATHCA ¢ MH(POPMALUU O HAUMEHOBAHHUU
opraHuzanuu, (GpaMwinu, UMEHH, OTYECTBE U JIOJDKHOCTH pabOTHHKAa MHOTIO()YHKIIMOHAJIBLHOIO
LEHTpa, NPUHABLIErO Tese(OHHBIH 3BOHOK. MHAMBHyalbHOE YCTHOE KOHCYJIbTUPOBAaHUE IPU
oOpalieHnn 3asBUTeNs 1o TesneoHy pabOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTPa OCYILECTBIISAET
He Oonee 10 MuHYT;

B cmyuae ecnam Juis mOArOTOBKM OTBeTa Tpedyercs Oosee HpOJOJDKUTEIbHOE Bpems,
paboOTHUK MHOTO(QYHKIMOHAIBHOTO IIEHTPA, OCYIIECTBIIIOMNN WHIWBUAYAILHOE YCTHOE
KOHCYJIbTUPOBaHME 10 TesIe(OHY, MOXKET MPEJI0KUTh 3asBUTEIIO:

a) U3JI0KUTH OOpalIeHne B MUCbMEHHON (opme (OTBET HANpaBIseTCsl 3asBUTEIIO B
COOTBETCTBHUU CO CIIOCOOOM, YKa3aHHBIM B 0OpallleHUH);

0) Ha3HAYUTH APYTroe BpeMs ISl KOHCYJIbTallUM.

ITpy KOHCYIBTHPOBAHUY IO NMCbMEHHBIM OOpallleHHUsIM 3asBUTENEl OTBET HalpaBiseTcs
B NHMCbMEHHOM BHJI€ B CpOK He mo3aHee 30 KajeHIapHbIX JHEH C MOMEHTa perucrpaluu
oOparieHus B (popMe 3JIEKTPOHHOTO JOKYMEHTA IO a/ipecy 3JEKTPOHHOM MOUThI, YKa3aHHOMY B
oOpallleHuy, MOCTYNUBIIEM B MHOTO(QYHKUHOHAJIBHBI LEHTp B (oOpMe >3IEKTPOHHOTO
JOKYMEHTa, M B NHCbMEHHOH (hopMe MO MOYTOBOMY aJpecy, YKa3aHHOMY B OOpalleHHH,
MOCTYNHBIIEM B MHOTO(QYHKIIMOHAJIbHBIA HEHTP B TUCbMEHHOU (hopMe.

6.3. Bbigaua 3asiBHTe/II0 pe3yJibTaTa NMpel0cTaBIeHus
MYHUIHNATBHON YCIyTH

6.3.1 [Ipu HaM4YMuK B 3asBJICHUU O PEAOCTABICHUN MYHUIMIAIBHON YCIyTH
yKa3aHUs O BblJJau€ Pe3yJIbTaTOB OKa3aHMsI YCIYTH Yepe3 MHOTO( YHKIIMOHAIbHBINA LIEHTP,
YOIHOMOYEHHBIN OpraH nepeaaeT J0KyMEHThl B MHOTO(YHKIIMOHAIBHBIN LIEHTP A
MOCJIETYIONIEH BbIIaUd 3asBUTEIIO (ITPEICTABUTEINIO) CIIOCOOOM, COTJIACHO 3aKITFOYECHHBIM
COIJIAIIEHUSIM O B3aUMOJICHCTBUY 3aKITIOUEHHBIM MEX/1y YITOJTHOMOUYEHHBIM OpPraHOM U
MHOTO()YHKIIMOHAJIEHBIM IIEHTPOM B MOPSIIIKE, YTBEP)KICHHOM ITOcTaHOBIeHHeM [IpaBurenbcTBa
Poccuiickoit @enepannu ot 27 ceHtsiOpst 2011 1. Ne 797 «O B3auMonieiicTBUN MEXITY
MHOTO() YHKIIHOHAJILHBIMH IIEHTPAMH TIPEIOCTABICHUS TOCYIaPCTBEHHBIX M MYHUIIUTIATBHBIX
yCIyT U
denepanbHBIMU  OpraHaMM  WCIIOJIHUTENbHOM  BJIACTH, OpraHaMHM  TOCYJapCTBEHHBIX

BHEOIOJDKETHBIX (POHIOB, OpraHaMuM TOCYAApCTBEHHOM BiacTu CcyObeKToB Poccuiickoit
®denepaliniu, opraHaMl MECTHOTO CaAMOYTIPABICHUS».

[Topsimok 1 cpoku nepeaayn Y moJTHOMOUYEHHBIM OPraHOM TaKHUX JIOKyMEHTOB
B MHOTOQYHKIIMOHAJIbHBIA LEHTP ONPENENAIOTCS COTJIAllleHHWeM O B3aUMOJEHCTBUH,
3aKJIFOYEHHBIM MU B TOPSIJIKE, YCTAaHOBJICHHOM NocTaHoBieHueM llpaButenscTBa Poccuiickoit



Oeneparut - ot 27 centsops 2011 1. Ne 797 «O  B3auMOJIEHCTBUU  MEXIY
MHOTO(QYHKIIMOHATbHBIMU LIEHTPAaMH MPEIOCTABICHUSI TOCYAAPCTBEHHBIX M MYHULUIMAIbHBIX
ycayr U ¢enepaibHbIMH OpraHaMH HCIIOJHHUTENBHON BIIACTH, OpPraHaMH TOCYJapCTBEHHBIX
BHEOIO/DKETHBIX (DOHAOB, OpraHaMH TOCYAApCTBEHHOM BiacTH Cy0OBbekTOB Poccuiickoit
®denepanyy, OpraHaMu MECTHOI'O CAMOYIIPABICHUS».

6.3.2 Ilpuem 3asgBuTeneld [JIs BbIJIAYM JOKYMEHTOB, SIBIISIIOIIMXCA PE3yJbTaTOM
MYHULUIIAJBHOM YCIyTH, B IOPSJKE OYEPEAHOCTH IIPH IOJYYEHHH HOMEpPHOIO TajOHa U3
TepMHHANIA  3JEKTPOHHOM  ouepeaH, COOTBETCTBYIOIIErOo Ienu  oOpamieHus, Jubo 1o
[IPEABAPUTEIILHON 3aIIUCH.

PaboTHHK MHOTO()YHKITMOHATIBHOTO LIEHTPA OCYIIECTBIISET CIEAYIOINe AeHCTBUS:

a) yCTaHaBIMBAET JIMYHOCTh 3asBUTENISI HA OCHOBAaHMM JOKYMEHTA, YIOCTOBEPSIOLIETO
JUYHOCTh B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu;

0) mpoBepseT MOJIHOMOYHMS IPEJCTABUTEIIS 3asBUTENS (B CTy4ae oOpalieHus

MIPEJICTAaBUTEIS 3asIBUTEIIA);

B) OIIPENEIAET CTaTyC UCIIOJIHEHUS 3asaBiieHus 3assurens B ' UC;

T') pacreyaThiBaeT pe3yabTaT MPeJOCTaBICHH MyHUIIUIAIBHON YCIYTH B

BUJIEC HK3EMIUISIpA SJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHTEJIE U 3aBEPSET €ro ¢
MCIOJIb30BaHUEM TeUYaTH MHOTO()YHKIIMOHAIBHOTO IIEHTpa (B MPEAYCMOTPEHHBIX HOPMATUBHBIMU
paBOBBIMHU akTaMu Poccuiickoii Denepaun cyqasx - IedaTd ¢ H300pakeHneM
['ocynapctBennoro rep6a Poccuiickoit denepanun);

J) 3aBepsAeT OK3EMIULIp DJJIEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHUTENE C
MCIOJIb30BaHUEM TEYaTh MHOTO(YHKIIMOHAIBLHOTO IIEHTpa (B MPEeIyCMOTPEHHBIX HOPMATHUBHBIMU
npaBoOBBIMM  akTamu  Poccmiickoii ~ @enmepanuu  ciiydasix-medatd € U300pakeHHEM
['ocynapctBennoro rep6a Poccuiickoit denepanun);

€) BBIIaeT JOKYMEHTHI 3asIBUTEIIIO, IPH HEOOXOANMOCTH 3aNPAIINBACT Y 3aIBUTEIS
MOAMKCH 32 KaXK/JbI BbIIAHHBIN JOKYMEHT;

) 3aMpalliBaeT Corjacue 3asBUTEINs Ha y4acTHE B CMC-OMPOCE JUIsl OLEHKU KayecTBa
MPEIOCTABIEHHBIX YCIYT MHOTO()YHKIIMOHAIBHBIM LIEHTPOM



[Ipunoxxenue

K aIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABICHUSI MyYHULIMIIAJIBHON YCIIYTH
«Bp11a4a BBITTUCKU U3 JIEKTPOHHBIX
MMOXO03IHCTBEHHBIX KHUTY

(VKaszvieaemcesi HAUMEHOBAHUE
AOMUHUCTPAYUU MYHUYUNATILHO2O
00paszosamis)

Or
(hamunus, UM 3aseumerns
(noiHocmoelo),  nMpu  HAIUYUU  OMYECMBO
3asaeumersi (NOJHOCMbIO)
JIOKYMEHT, YIOCTOBEPSIOMINIA JHYHOCTD
3asIBUTEIIS:

(610, cepusi, HomMep, Kem U Ko20a 8bl0aH)
MPOXKUBAIOIIETO TIO aJIPecy:

MMOYTOBBIN apec:

KOHTAaKTHBIN TesnedoH
aJpeC IEKTPOHHOM MOYTHI

(npu Hanuvuu)
3ASIBJIEHUE

HpOH_Iy npeaoCTaBUTh BBITIMCKY nus3 SJICKTPOHHBIX MMOXO03SHCTBEHHBIX KHUT 0

(Ykazvleaemcs nepeyensb U008 C8e0eHUll U3 DNIEKMPOHHBIX NOXO3AUCMBEHHbIX KHUL,
UHpOpMayus 0 KOMOPLIX HeOOX0OUMA 3AA6UMENIO, - O 3eMETbHOM YYacmKe,
CeNbCKOXO3ANUCMEEHHBIX HCUBOHBIX, NIMUYAX, NYENAX, CelbCKOXO03AUCMBEEHHOU MeXHUKE,
000pY008aHUU U MPAHCHOPMHBIX CPEOCMEAX U (Ull) UHblE C8EOEHUs U3 INEKINPOHHBIX
NOXO03AUCMBEHHBIX KHUZ O TUYHOM NOOCOOHOM X03Aticmee)

dopmar mpenoCTaBlICHUs BBIMKUCKUA: B (OpPME IJIEKTPOHHOTO JOKYMEHTa WM Ha OYMaKHOM
HOCHTETIE (HYIHCHOE NOOYEPKHYMb).
[Ipunoxenus:
1.
2.

20T.

(noonucw 3as6umensi uiu
npeocmasumelis 3aa6umeis)






