POCCHUHUCKAS ®EJEPALIUS
POCTOBCKAS OBJIACTH
OKTSABPLCKHUHU PAMOH

MynununaabHoe o0pa3oBanne «KoMmMyHapckoe ceibCcKoe MmocesieHue)
AaMunncTpanusa KoMMyHapcKoro ceibCcKoro nocesjieHust

IHOCTAHOBJIEHUE

05.06.2025 Ne269 n. HoBocBeT/10BCKHI
006 YTBEPKIECHUU
aIMUHUCTPATUBHOTO periameHTa

MMpcaoCTaBJIICHUA MyHPIHHHaJIBHOﬁ
YCIyru «PaCTOp)KeHI/Ie A0roBopa
ApCH/HI, 663B03M€3HHOT0
IIOJIb30BaHUA 3CMCJIbHBIM Y4aCTKOM)»

B cootBerctBuu ¢ ®enepanbubiM 3akoHOM OT 06.10.2003 No 131-d3 "O6
oOlMX NpPHUHIMIAX OpraHU3allud MECTHOro camMoynpasieHus', denepanbHbIM
3akoHOM oT 27.07.2010 Ne 210-®3 "OO opraHuzanuu MNOpEeAOCTABICHUS
rOCYAapCTBEHHBIX W  MYHUUHMIAJIBHBIX  YCIYTr', PYKOBOJCTBYSCh Y CTaBOM
MYHHUIMIIATBHOTO 00pa3oBaHusi «KOMMyHapCKO€E CeIbCKOE MOCETIEHUE,

IHOCTAHOBJIAIO:

1. YT1BEPAUTH IIpUIaracMbli AJIMAUHUCTPATUBHBIN perinaMeHT
IIPENOCTABICHUS] MYHMIMNAIBHOW Yyciyrun «PacTopykeHrne JoroBopa apeHnbl,
0€3B0O3ME3/THOTO MOJIb30BAHUSI 36MEJIbHBIM Y4aCTKOM).

2. [Ipu3HaTte yTpaTUBIIMM CHJIy IIOCTaHOBJICHHMSI AJMUHUCTpaIUU
Kommynapckoro cenbckoro nocenenus oT  11.10.2023. Ne 163 «OG6 yTBepKaeHUU
aAMUHUCTPATHUBHOIO  PETJaMEHTa MPEJOCTABJICHHUS MYHULMIAIBHOW  YyCIIyru
«PacropxeHue noroBopa apeHjbl, 0€3BO3ME3JHOIO IIOJB30BAaHUS 3E€MEJIbHBIM
Y4aCTKOM.

3. Hacrosiiiee nocraHoBieHUE BCTYIAET B CHITY CO JIHS €r0 O(pUIIUATBHOTO
onyOirKoBaHus (0OHAPOIOBAaHUS) B YCTAHOBJICHHOM MOPSIJIKE.

4, KOHTpOJIb 110 MCHOJIHEHUIO HACTOSILEr0 MOCTAHOBJICHUS OCTABIISIIO 32
COOOM.

I'maBa AaMuHHCTpanuu
KomMMyHapckoe cenbCKOoro rnoceyieHus O.B. be3pykaas



[Ipunoxenue
K ITIOCTaHOBJICHUIO A IMUHUCTPALUA

KoMMyHapcKoro cenbCckoro noceaeHus
ot 05.06.2025r. No269

AﬂMI/IHI/ICTPATI/IBHI)II7I PETI'JIAMEHT
NMpeaocTaBJIeHUsA MYHHIMIIAJILHOI ycayru ''PacTop:keHue 10roBopa apeHabl,
0€3B03MEe3THOI0 NM0JIb30BAHUSA 3€MeJIbHBIM YUYACTKOM "'

. O01mue moJ10KeHus
IIpeamer peryjupoBaHusi

1.1. AAMUHUCTpATHBHBIM pErjJaMeHT MPEeAOCTaBICHUS MYHUIUIAIbHOM
yciyru 'PacTopkeHue JoroBopa apeH/ibl, 0€3B03ME3THOTO MOJb30BAHUS 36METbHBIM
ydacTkoMm' (maiee — AJMUHUCTPATHBHBIA pEriiaMeHT) pa3padoTaH B LEIAX
MOBBIIICHUS KadyecTBa M JOCTYNHOCTH MPEIOCTaBICHUS, OIpPEAENIeT CTaHAapT,
CPOKM M TIOCJIEI0BAaTENbHOCTh JEHCTBUIM (aJIMUHUCTPATUBHBIX NPOLEAYp) INpHU
OCYLIECTBJICHUM TIOJHOMOYMK I10 TNPEIOCTaBICHUIO MYHULMIIAIBHON YCIYrd
"Pacropxenue goroBopa apeHIpl, 0€3BO3ME3AHOIO MOJIb30BAHUS 3E€MEJIbHBIM
y4acTKOM" (manee — VYcnyra, MyHULIMNATbHAs ycayra)
aaMUHHUCTpanueiKomuccapoBcKoro CEJIbCKOTO IIOCEJICHHUS (manee -
YTOJTHOMOYEHHBIN OpTaH).

Kpyr 3asaBurenen

1.2. 3asBUTENSIMHU Ha TIPEIOCTABIICHUE YCIYTH SIBISIOTCS: (hU3HUecKue u (UITH)
IOpUIMYECKUE  JMIA, HWHAUBUAYaJbHbIE  MpEANpUHUMATENH,  OO0JaJarolue
(monp3yromuecs) 3eMeIbHbIMA y4aCTKAaMH Ha IIPaBe apeHAbl WM 0€3BO3ME3IHOIO
MOJIb30BAaHUSI WJIM UWHBIE JIMLA, HWMEKIIME TMpPaBO B  COOTBETCTBHH C
3aKOHOJATEIBCTBOM BBICTYIIATh OT MX UMEHHU.

TpeOdoBanus k nopsaAky HHGOPMHUPOBAHMS O MPEIOCTABJICHUHI
MYHUIUNAJIbHON yCIyTH

1.3. UudopmupoBanue 0 NopsaKe NPeOCTABICHUS Y CIIyTH OCYILECTBISETCS:

1) HEemocpeACTBEHHO TpU JUYHOM TpUEME 3asBHUTENS B YTIOJTHOMOYCHHOM
Oprane Win MHOTO(QYHKIIMOHAJIHLHOM IEHTPE MPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIUNATBHBIX YCIYT (Aasee - MHOTO(YHKIIMOHATBHBIN LIEHTp);

2) no TtenedoHy YMOJTHOMOYEHHOTO OpraHa WM MHOTO(QYHKIHOHAIBHOTO
LEHTPA;

3) TNOHCBMEHHO, B TOM YHCJIE€ TOCPEACTBOM DJJIEKTPOHHOH  TOYTHI,
(baKCUMUIBHON CBSI3H;

4) mocpeACTBOM pa3MEIICHUs B OTKPBITON U JOCTYIHOMN Gopme nHpOopMaIiu:



- B (penmepanpHOil rocyaapcTBeHHOM HH(MOpPMALMOHHOW cucteme ' EauHbIi
nopTant roOCyJapCTBEHHBIX u MYHUIIUTTTHHBIX yCIIyT (bynKIMIT)"
(https://www.gosuslugi.ru/) (nanee - EII'Y);

- Ha odunuanrbHOM caiiTe  YNOJIHOMOYEHHOro opraHa u  (WiM)
MHOTO(YHKIIMOHAJILHOTO LIEHTpa B MHGOPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHOM CETH
«MuTepuet» : (www.kommunarskoe.ru; nanee - OdunnanbHbie cailThl);

5) mocpencTBoM pasMelleHus UHPOpMalud Ha HH(MOPMAIMOHHBIX CTEHIAX
YTOTHOMOYEHHOTO OpTraHa WM MHOTO(QYHKIIMOHATIFHOTO LIEHTPA.

1.4. UudopMupoBaHre OCYIIECTBIISIETCS IO BOIPOCaM, KacaroIIMMCS:

- CIIOCOOOB MOIaYU 3asBJICHUS O MIPEIOCTABICHUH Y CIyTH;

- aapecoB YTMOJIHOMOYEHHOTO OpraHa M MHOTO(QYHKIIMOHAJIbHBIX IEHTPOB,
oOpallleHHe B KOTOPbIE HEOOXOAUMO JJIsl IPEOCTABICHUS Y CIyTH;

- CIIpaBOYHOM MH(pOpMau 0 paboTe YIOIHOMOUYEHHOTO OpraHa;

- TOKYMEHTOB, HEOOXOIUMBIX JJIsl IIPEIOCTABIICHUS Y CIIyTH;

- IOPAJIKA U CPOKOB IPEJOCTABICHUS Y CIIYTH;

- TMOpsiAKa TOJNYy4YeHUs CBEICHUM O XOJ€ pacCMOTPEHMs 3asBJICHUS O
IPEIOCTABIIEHUH Y CIYTU U O pe3yJIbTaTax €€ MpeAoCTaBICHMS;

- TI0 BOIIPOCaM IPEIOCTaBICHUS YCIYT, KOTOPbIE ABISAIOTCS HEOOXOIUMBIMU U
00s3aTeNbHBIMU JUI TPEAOCTaBICHUA YCIyru (BKIOYas HHDOPMHpPOBAHHE O
JIOKYMEHTaX, HEOOXOIUMBIX JJIsl IPEJOCTABICHUS TAKUX YCIIYT);

- mopsaka  gocyneOHoro  (BHecylneOHOro)  oOKalloBaHMSI — JIEUCTBUM
(Oe3medcTBUS) MOJDKHOCTHBIX JIMII  YTIOJHOMOYEHHOTO OpraHa, pabOTHHKOB
MHOTO(QYHKIIMOHATBHBIX IICHTPOB W MPHUHUMAEMBIX HMH TpU TPEAOCTaBICHUU
Ycnyru penieHuil.

[Tomyuenne wHbOpMANMKM MO BOMPOCAM MPENOCTABICHUS YCIYTH U YCIYT,
KOTOpBIC SIBJISIIOTCS HEOOXOAWMBIMH W 00S3aTENbHBIMU ISl TIPEIOCTABIICHUS
MYHULIUIIAJIBHON YCIYTH, OCYIIECTBIISIETCS OECIUIaTHO.

1.5. Ilpu yctHOM oOpamieHuu 3asBUTENS (JJUYHO WIM 10 TeledoHy)
JOJDKHOCTHOE JIMIIO YTIOJTHOMOYEHHOTO OpraHa, pabOTHUK MHOTO(YHKIIMOHAIBHOTO
LEHTpPa, OCYIIECTBISIOUUN KOHCYJIbTUPOBaHHE, IMOAPOOHO U B  BEXKIMBOU
(koppekTHO#) hopme HHPOPMUPYET OOPATUBIIUXCS TIO UHTEPECYIOIITUM BOITPOCAM.

OtBer Ha TeneQOHHBIM 3BOHOK JODKEH HAauMHAThCS € HHpopManuu o
HAaUMEHOBAaHUU oOpraHa (HOMEpe MHOTO(QYHKIIMOHAJIbHOTO LEHTPa), B KOTOPBIH
MO3BOHMJ 3asiBUTENb, (HaMHIIUM, UMEHH, OTYECTBA (MOCJIEAHEE - MPU HAJUYHMH) U
JOJKHOCTH CTICIUAINCTA, TPUHSBIIETO TeNe(OHHBIN 3BOHOK.

Ecnu  pgokHOCTHOE MO  YHOJIHOMOYEHHOIO  OpraHa HE  MOXKET
CaMOCTOSITENIHO JaTh OTBET TelIeQOHHBIM 3BOHOK JOJKEH OBITh TepeagpecoBaH
(mepeBesieH) Ha APYroe AOJKHOCTHOE JIMIIO WJIM K€ OOpaTHUBIIEMYCS JIUILY JOJDKEH
ObITh CcOOOIIeH Tene(OHHBII HOMEp, MO KOTOPOMY MOXHO OyJeT MOJy4YuTh
HEOOXOMMYIO HH(OPMALIHIO TO3THEE.

Ecnu moarotoBka otBeta TpedyeT MPOIOJKUTEILHOTO BPEMEHH JOKHOCTHOE
U0 YTIOJIHOMOYEHHOTO OpraHa, pabOTHUK MHOTO()YHKIIMOHAIBHOTO HEHTPa MOXKET
NPEJIOKUTH 3asBUTENIO U3JI0KHUTH 0OpaIleHne B MMCbMEHHOU (hopMme.

JIOJDKHOCTHOE JIMIIO YTIOJHOMOYEHHOTO OpraHa HE BIpPaBE OCYLIECTBIIATH
uHGOPMHUPOBAHME, BBIXOJIIEEC 3a PAMKH CTaHIAPTHBIX MPOLEAYyp M YCJIOBHUH



NPENOCTABICHUSI YCIYyIH, W BIMSIOLNIEE MPSAMO WM KOCBEHHO Ha MNPUHUMAEMOE
pelLIeHHE.

[IponomxutensHOCT, UHPOPMUPOBAHUS IO TeJaedOHY HE JO0HKHA MPEBBIIAThH
10 munHyT.

NudopmupoBanue OCyIIECTBISETCS B COOTBETCTBUHM C TpadukoM mpuema
IpaXK/IaH.

1.6. [lo mucbMeHHOMY OOpAIIEHUIO JTOJKHOCTHOE JIMIIO0 YTOJHOMOYEHHOIO
opraHa, OTBETCTBEHHOE 3a IMpPEAOCTaBIEHHE YCIyTrH, NOJAPOOHO B MHUCbMEHHOU
dbopMe pa3bICHIET rpakJaHUHY CBEJICHHUS MO BOMPOCaM, YKa3aHHBIM B MyHKTe 1.3.
HacTosimero PernamenTa, B mopsnke, ycraHoBieHHOM DenepanbHbIM 3aKOHOM OT
02.05.2006 No 59-®3 "O nopsnke paccMoTpeHus: oOpaieHuil rpaxaad Pocculickoit
deneparuu’”.

1.7. Ha EIII'Y pa3Mmemaiorcs cBeaeHus, npeaycMotrpeHnbie [lonoxkenueM o
denepaibHON rocygapcTBEHHOM MHGOPMAIIMOHHON cucTteMe "denepalibHbIi peecTp
rOCYAapCTBEHHBIX W MYHUIMNAIBHBIX yciyr (QyHKIui)", yTBEp>KIECHHBIM
nocraHoByieHneM IIpaBurensctBa Poccuiickont @enepanuu ot 24.10.2011 Ne 861.

JlocTyn K MHpOpMAaIMK O CPOKaX U MOPSAJIKE MPETOCTABICHUS MyHUIIUITAIbHON
YCIyTH OCYIIECTBIISIETCSL O€3 BBINOJHEHUS 3asgBUTENEM KakKUX-IHOO TpeOOBaHUM, B
TOM 4ucCle 0€3 HCIOIb30BaHUs MPOrPpaMMHOIO 00ECHEUYeHHUs, YCTaHOBKAa KOTOPOTO
Ha TEXHUYECKUE CPEICTBA 3asBUTENSI TpeOyeT 3aKIIOYEHMs JIMLEH3UMOHHOTO WIIN
MHOTO  COMIAIllEHHs ¢  1OpaBooOjajareneM  OpOorpaMMHOrO  oOecredeHws,
IIPEeIyCMaTPUBAIOIIETO B3UMAHHE IIAThI, PETUCTPALUIO UIIM aBTOPU3ALIUIO 3aIBUTEIIS
VI MPEJOCTABICHUE UM IIEPCOHANBHBIX TAHHbIX.

1.8. Ha OdunmansHpix cailTax, CTeHIaX B MECTaxX MPEJOCTaBICHUS Y CIyTH H
YCIIyT, KOTOPBIE SIBJISIOTCA HEOOXOJIMMBIMU M 00SI3aTE€IbHBIMU JJIs1 MPEAOCTABIICHUS
Ycnyru, 1 B MHOTOYHKIMOHAIBHOM LEHTPE pa3MeIlaeTcs CIeayIoas crpaBoyHas
uHbopmaIus:

- MECTO HaxoXAeHHs M rpaduk paboTbl YIOJHOMOYEHHOIO OpraHa M HX
CTPYKTYPHBIX ITOAPA3ACIICHUNA, OTBETCTBEHHBIX 3a MTPEAOCTABICHUE Y CIIYTH, a TaKXKe
MHOTO(YHKIIMOHAIbHBIX LIEHTPOB;

- cIpaBoyHbIe Tene(OHBI CTPYKTYPHBIX MOJpa3fiesieHud YTMOIHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIX 3a IPEJOCTaBIIEHUE Y CIyrd, B TOM UMCJIe HOMEp TenedoHa
aBToMH(popMaTopa (Mpy HATUYHHN);

Anpeca OpuimanbHbIX CAMTOB, a TAKXKE JIEKTPOHHOU MOYTHI U (WJIK) (POPMBI
oOpaTHOM CBSI3U YOIHOMOYEHHOTO opraHa B MH(pOpMaMOHHO-
TEJIEKOMMYHUKALIMOHHOM ceTH 'MHTepHeT" .

19. B 3amax oxumaHus YTOJHOMOUYEHHOTO OpraHa pa3MeniarTcs
HOPMATHUBHBIE MPABOBBIE AKThI, PETYIHPYIOLIUE MOPSIAOK MPEIOCTaBICHUS Y CIYTrH, B
TOM 4HCJI€ KOMUSA aJMUHUCTPATUBHOTO perjaMeHTa ee MpeJOCTaBJICHMUS,
YTBEPKJIEHHOIO B ycTaHOBIEHHOM DenepanbHbIM 3aKk0HOM OT 27.07.2010 Ne 210-P3
"OO6 opraHuzalMy MPETOCTABICHUS TOCYJAPCTBEHHBIX W MYHULMMAIBHBIX YCIYT"
NOpsZIKEe, KOTOpble TO TPEeOOBAHUIO 3asBUTENS MPEAOCTABISIOTCS €My s
O3HAKOMJIEHUSI.

1.10. Pa3memienne wunHpOpManuu O TMOPSAKE MPEIOCTABICHHUS YCIYyrd Ha
UHPOPMAILMOHHBIX CTEHJaX B TIOMEUIEHMM MHOTO()YHKIMOHAJIBHOTO IIEHTpa



OCYILIECTBJISIETCSI B COOTBETCTBUM C COTJIAIIEHUEM, 3aKIIOYEHHBIM  MEXIY
MHOTO(YHKIITMOHAIBHBIM IIEHTPOM M YTIOJIHOMOUYEHHBIM OPTaHOM B COOTBETCTBUU C
TpeOOBaHUSIMH, YCTaHOBJCHHBIMU ITOcTaHOBIeHHeM IlpaButenbcTBa Poccuiickoit
Oenepanun ot 27.09.2011 Ne 797 "O B3aUMOJICICTBUA  MEXIY
MHOTO(QYHKIIMOHAJIBHBIMU ~ IICHTPaMH  MPEJOCTABJICHUS TOCYAapCTBEHHBIX W
MYHULMMAIBHBIX YCAYT U (eaepalbHbIMU OpraHaMu HCIIOJIHUTEIPHOW BJIACTH,
OopraHaMH T'OCYyJIapCTBEHHBIX BHEOIOKETHBIX (DOHJIOB, OpraHaMU T'OCYJIapCTBEHHOM
Biactu cyobekToB Poccuiickoii denepannu, opranHaMiu MECTHOTO CaMOYTpaBIeHUs ",
c yueroM TpeboBaHMA K WH()DOPMUPOBAHHUIO, YCTAHOBIECHHBIX HACTOSIIUM
PermamenTtom.

1.11. Wndopmaiusi 0 XOA€ PacCMOTPEHHUS 3asBICHUS O MPEIOCTABICHUU
Ycayru m o pe3yabTaTax €€ MpPeJOCTaBICHHUS MOXKET OBITh TOJydeHa 3asBHUTEIIEM
(ero mpencraButenem) B muaHoM kabuHeTe Ha EIN'Y, a Takke B YIIOJIHOMOYEHHOM
opraHe Mpu OOpallleHUu! 3asBUTEIIS JIMYHO, IO TeIePOHY MOCPEACTBOM IIEKTPOHHOM
MIOYTHI.

II. Ctanaapr npeaocTaBjieHUsI MYHUIIUNIAJIBHON YCJIYTH
HauMeHOBaHMe MYHHMIUIIAIBbHON YCJIYTH

2.1. "PactopkeHume mOoroBOpa apeHIbl, OE3BO3ME3THOTO  IT0JIh30BAHMUS
3€MEJIbHBIM yYaCTKOM' .

HaumeHOBaHHE OpraHa MeCTHOI'0 CaMOYIIPABJICHHUS, IPEI0CTABISIOLIET0
MYHUIUNAIBHYIO YCIYTY

2.2. MyHuuunaibHasi yciayra npeaocTaBisaeTcsi Y HOJIJHOMOYEHHBIM OPTraHOM —
agMuHUCTpanredn KoMMyHapCcKoro ceiabCKOro noCeaeHHUs.

2.3. B mpemocraBieHMM MYHUIIMMAIBHOW YCIYTd TPUHUMAIOT YYacTHE
CTPYKTYPHBIC TIOJIpa3/IeJICHUsI YIIOJTHOMOYEHHOTO OpraHa (MHOTO(pYHKIIMOHAIbHBIC
HEHTPHI MPU HAJTUYUH COOTBETCTBYIOIIETO COTJIAIICHUS O B3aUMOJICHCTBUN), a TAKXKe
VYmpasnenue denepanbHON CIY>KObI TOCYIapCTBEHHOW PErHCTpAllMM, KajacTpa H
kaprorpadbuu 10 PoctoBckoii oOmactu, DenepanpHas HaJIororas —Clykoa
Poccuiickoii ®enepauu, Ilencuonnsiii poun Poccuiickoit ®denepauuu, OpraHbl
MECTHOTO caMoympaBiieHus: PoctoBckoit odnactu.

2.4. llpy npenoCcTaBICHUH MYHULHUNAIBHOW YCIYIM YIIOJHOMOYEHHOMY
OpraHy 3ampeliaeTcsi TpeOoBaTh OT 3asBUTENSI OCYIIECTBJICHUSI JIEUCTBUN, B TOM
YHCJIE COTrJIacOBaHMWi, HEOOXOAMMBIX ISl MOJYYEHUS MYHULMNAIBHOW YCIYTU H
CBS3aHHBIX C OOpallleHHMEM B HMHbIE TOCYJAapPCTBEHHBbIE OpraHbl M OpraHU3alMH, 32
VCKJIFOUCHUEM TIOJYYEHHUsI YCIYT, BKJIIOUYEHHBIX B I[IEPEUYCHBb YCIYr, KOTOpbIC
SIBJITFOTCSI HEOOXOIMMBIMU M 00s13aTEILHBIMU JIJIs1 IPE0CTABICHUS MyHUITUTIATEHOM
YCIIYTH.

Onucanne pe3yjbTara nNpeaoCTaBJICHUA MyHI/IIII/IHaJILHOﬁ yciyru



2.5. Pe3ynbraroM MpenoCTaBiICHUS YCIyTH SBISETCS BblAaua 3asBUTEIIO
IpOEKTa COIJIAIEHHUs O pPAacTOpPKEHUU J0roBopa apeHinpl (0e3BO3ME3AHOIO
[I0JIb30BAaHUs) 3€MEJIbHBIM Y4YacTKOM JHMOO Bblaya yBEAOMJIEHHS 00 OTKa3e B
IIPEIOCTABICHUN MyHULUIIAIBHON YCIIYTH.

Cpoxk npeaocTaBjieHls] MyHUIIUNIAJIbHOU YCJIYTH

2.6. O0muit cpok mpeAocTaBiIeHUs MyHHIMNaIbHOW ycayrd — 30 paboumx
THEN CcOo JHA TOJy4eHHs YTOJHOMOYEHHBIM OpPraHOM BCEX HEOOXOIUMBIX
JIOKYMEHTOB.

B ciyvae IIPEICTABIICHUS 3asiBUTEIIEM JIOKYMEHTOB yepes
MHOTO(QYHKIIMOHATIBHBIA IIEHTP WU HAMpaBICHHs 3alpoca B JJIEKTPOHHOM BUJE,
nocpeactsoM EIIY, cpok mpenocTraBiaeHuss MyHHIIMIIAJIBHON YCIIYIH HUCUYUCISACTCS
CO JHSI MOCTYIUJIEHUS (PETUCTPALIUN) JOKYMEHTOB B Y IOJITHOMOYEHHOM OpIaHe.

HopmaTuBHbBIE IPaBOBbIE AKThI, peryJTUPYOIIHe NPeI0CTaABIeHHE
MYHUIUNAJIbHON yCIyTH

2.7. IlepeyeHp  HOPMATHUBHBIX  IPABOBBIX  AKTOB,  PETYJIHPYIOIIHUX
[PEJOCTABICHUE MYHULMNAJIBHOW YCIyrH (C YKa3aHHEM UX PEKBU3UTOB U
VMCTOYHUKOB  O(UIMAIBHOIO  ONyOJMKOBaHMS), pa3MemeH B  (denepaibHOU
roCyJ1apCTBEHHON MH(}OPMATMOHHOU CHUCTEME «DenepanbHbIN peectp
roCyJapCTBEHHBIX U MYHUIIMNAIBHBIX YCAYT (pyHKUMi)», Ha EIIT'Y.

UcuepnbiBaoniuii nepevyeHb 10KYMEHTOB, HEOOX0IMMBIX B COOTBETCTBHH
C HOPMATUBHBIMHU MPABOBLIMHU AKTAMU JIJI NPEIOCTABJEHUS MYHUIIMTIAJIbHOM
YCJIYTH M YCJIYT, KOTOPbIE SIBJAIOTCH HE00X0AUMBIMHU M 00513aTeJIbHBIMHU 1151
NpeA0CTABJEHNSI MYHUIIMNIAJIBLHOM YCJIYTH, NMOAJIeKANUX MPeACTABJIECHUIO
3asiBUTEJIEM, CIIOCOOBI UX MOJIyYeHHUS 3asiBUTEJIeM, B TOM YHCJIe B JIEKTPOHHOM
dopme, NopsiIOK UX NMpeaCTABIEHHS

2.8. TlepedyeHr JOKYMEHTOB, 00s3aTEIbHBIX K IMPEIOCTABICHUIO 3asBUTEIICM,
JUIS1 IOJTYYEHUSI MyHUIUMIIAJIbHON YCITYTH:

B cootBeTcTBUM C  HACTOAIIMM  QJMUHUCTPATUBHBIM  PETJIAMEHTOM
3asIBUTEIIAIMU MIPEICTABISIOTCS CIEAYIOIINE TOKYMEHTHI:

1) 3asBneHue, OQOPMIIEHHOE COrJaCHO MPUJIOKEHHUIO K HACTOSILIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY.

2) NOKYMEHT, YJIOCTOBEPSIONIUN JUYHOCTh 3asABUTENS WM TMPEICTaBUTENSA
3asIBUTEIA:

- macnopT rpaxaanuHa Poccuiickonn @enepannu, yI0CTOBEPSIOMIMNN TUIYHOCTD
rpaxknannHa Pocculickoit @enepanun Ha Tepputopun Poccuiickoit @enepanun (A
rpaxaan Poccutickoit @eneparun);

- BpPEMEHHO€ YyJOCTOBEpEHHE JUYHOCTH (s rpaxaaH Pocculickoii
denepalivn);

- MacmopT TpaKJaHWHA HHOCTPAHHOIO TOCYJapCTBa, JEraJIM30BaHHBIA Ha



tepputopun Poccuiickoit @enepannu (1711 ”HOCTPAHHBIX TPAXKIaH);

- pa3penieHue Ha BpeMEHHOE MPOKUBaHKe (JJ1s JIUL O€3 rpa’kJaHCTBA);

- BUJ] Ha KUTEIBCTBO (U151 JIUI O0€3 Tpak/IaHCTBA);

- ynoctoBepenue 6exenna B Poccutickoit denepanyu (J711 O€KEHIICB);

- CBHUJETEIIbCTBO O PACCMOTPEHUHU XOJIaTaliCTBA O MPU3HAHUM OEKEHIEM Ha
tepputopun Poccutickoit denepanuu (111 O€KEHIICB);

- CBUJIETEIBCTBO O MPEAOCTABICHUU BPEMEHHOTO YOEKHINA HA TEPPUTOPHUU
Pocculickon ®@enepanumu.

JlokyMeHT He TpeOyeTcs B ciay4yae NpeACTaBICHHS 3asBICHHUS MOCPEACTBOM
oTnpaBku yepe3 auuHbld kabuHer EII'Y, a Taxke ecnu 3asBiI€HHE MOAMMCAHO
YCUJICHHOW KBAIU(PUIIMPOBAHHON AIIEKTPOHHOMN MOMHUCHIO.

3) MOKYMEHT, MOATBEP KIAIOIIMA TOJTHOMOYUS TPEACTABUTENS (HU3UIECKOTO
WA IOPUIUYECKOTO JINIA, MHANBUIYAIBHOTO MPEeANPUHUMATENS, €CIIH C 3asBICHUEM
oOparaercs mpeCTaBUTEb 3asABUTEIS.

Jliist mpencraButesneit Gpu3nuecKoro JuIa:

- JIOBEPEHHOCTb, O(oOpMJIECHHAsT B YCTAHOBJIECHHOM 3aKOHOM IMOpsAKEe, Ha
MPE/ICTaBIICHUE UHTEPECOB 3aABUTEIIS;

- CBHUJIETEJILCTBO O TOCYIapCTBEHHOW PETUCTPALIMM  POXKICHUSA WU
CBUJETEIBCTBO O TOCYJAPCTBEHHOW  PETUCTPAllMM  POXKACHHUS,  BBIJAHHOE
KOMIIETEHTHBIM OPTraHOM WHOCTPAHHOT'O TOCYJapCTBa M HOTapHAJIbHO 3aBEPEHHBIN
IIEPEBOJI HA PYCCKUM SI3BIK;

- aKT oOpraHa OIEKM U TIOTICUYMTENbCTBA O HA3HAYCHUHM ONEKyHa WU
TIOTICYUTEIIS.

s npeIcTaBUTENeH IOPUINYECKOTO JIIa, WHIUBUTYJTbHOTO
MPEANPUHAMATEIIS:

- JIOBEPEHHOCTh, OGOpPMJICHHAs B YCTAHOBJICHHOM 3aKOHOM TMOpsAKE, Ha
MPE/ICTaBIICHUE UHTEPECOB 3asBUTEIIS,

- ONpe/ieNieHne apOUTPaKHOTO CyJla O BBEICHUU BHEIIHETO YIMPABICHUS U
HA3HAUYECHUU BHEIIIHETO YIPABJISAIONMEro (i OpraHu3alii, B OTHOIICHUH KOTOPOU
BBEJICHA MPOIIeypa BHEIIHETO YIIPABICHU).

4) seimmucka u3 ET'PIOJI (EI'PUIT) nns ropuandeckux Jinil (MHIABUTYATbHBIX
npeAnpUHUMATEIIEH ).

5) TOKYMEHT, 00OCHOBBIBAIOIIUN PACTOPKEHHUE JOTOBOPA aPEH/IbI 3€MEITHLHOTO
ydacTKa MpH PErucTpaiui TpaBa COOCTBEHHOCTH Ha I000€ W3 TOMEIICHUN B
MHOTOKBapTHPHOM JoMe (TOCTe 3aBepIlieHus cTpouTenbeTBa) (Boinucka u3 EI'PH 00
00BEKTE HEBUKUMOCTH (O MpaBax Ha MOMEIEHNE B MHOTOKBAPTUPHOM JIOME).

6) IOKyMEHT, OOOCHOBBIBAIOLIMN PACTOPKEHUE IOTrOBOpa OE3BO3ME3THOTO
CPOYHOTO TIOJb30BaHUS 3eMEIbHBIM YYaCTKOM MPHU BBOJE 00BEKTa B AKCILTyaTAIHIO
(pa3pernieHue Ha BBOJI 00BEKTA B AKCILTyaTaIIHIO).

7) IMOKyMEHT, OOOCHOBBIBAIOIIUN pPACTOPKEHUE JOTOBOpa OE3BO3ME3THOTO
CPOYHOTO TIOJB30BAaHMSI 3E€MEITBHBIM YYaCTKOM TIPHU TPEKpAIICHUd IpaBa
0€3BO3ME3THOTO CPOYHOTO IOJIb30BAHMS Ha 3[aHUE, CTPOEHHUE, COOpYKEHHUE
(cornamieHue o pacTOP>KEHUHU JI0roBOpa OE3BO3ME3THOTO CPOYHOTO IMOJIb30BAHMS Ha
3JJaHHE, CTPOECHUE, COOPYIKEHHE).

8) Beimucka w3 EI'PH 00 oObekTe HeaBmxuMoCTH (00 HCHpainBacMOM



3eMEIbHOM YYaCTKE).

2.9. 3asgBieHHMs W T[puUaraéMble JOKYMEHTBI, YKa3aHHbIE B IYHKTE
2.8 ATMUHUCTPATUBHOTO perjaMeHTa, HapaBJIstoTcs (T01at0Tcsi) B hopme:

- IOKYMEHTa Ha OyMa)XHOM HOCHTEJIE MTOCPEICTBOM IMOYTOBOTO OTIPABIICHUS C
OMMCHIO BIOKEHUS U YBEJOMIIEHUEM O BPYUEHUU;

- JIOKyMEHTa Ha OYMa)XHOM HOCHUTENIEe TMpU JHMYHOM OOpallleHuu B
YOJTHOMOYEHHBINH OpraH WK MHOTO(QYHKIIMOHAIBHBIN LIEHTD;

- 3JICKTPOHHOTO JOKYMEHTAa ¢ ncnoiib3oBanuem EITY.

2.10. 3asBienue B popMe JOKyMEHTAa HA OYMa>KHOM HOCHUTEJIE MOAMUCHIBACTCS
3a5IBUTEJIEM.

3asBieHue B (OpME JIEKTPOHHOTO JOKYMEHTA IMOAMKMCHIBAETCS AJIEKTPOHHON
MOJIKCHI0, BUJ KOTOPOW OMPEAEISAETCS B COOTBETCTBHMU C 4YaCThiO 2 crtathu 21.1
®enepanpHoro 3akona Ne 210-D3.

2.11. B cnydae nampaBieHus 3aspieHus nocpencrsoM EINTY popmupoBanue
3asiBJICHUS] OCYIIECTBIISICTCS TOCPEICTBOM 3allOJIHEHUS WHTEPAKTUBHOU (POPMBEI,
KOTOpasi MOKET TaKKe BKJIIYAaTh B ce0s OmpocHylo (opMmy M ONpPEesICHUs
WHIUBUIyaIbHOTO Ha0Opa JIOKYMEHTOB U  CBEACHHM, 00sS3aTeNbHBIX IS
MPENIOCTaBIICHUsT yCIyTrH (fajgee - HMHTEepakThBHas (opma), 0e3 HeoOXOAUMOCTU
JOTIOJTHUTENIHHOMN MOauu 3asBJICHUS B KaKOM-IN00 UHOU hopme.

2.12. B ciyyae npencTaBiieHUs 3asBJICHUS MPU JTUYHOM 0OpalieHuu 3asBUTENs
WU TPEACTABUTENSA 3asBUTEN MNPEABABIAETCS JIOKYMEHT, YAOCTOBEPSIOIINM
COOTBETCTBEHHO JINYHOCTH 3asSBUTEINS WIH MPEICTABUTENS 3aABUTEINS.

B cnywyae HampaBiieHHs B 3JIEKTPOHHOUM (hopMme 3asiBIEHUS MPEICTaBUTEIEM
3asBUTENS], JOKYMEHT, NOATBEPXKAAIOMUNA IIOJHOMOYMS IPEACTABUTENSl HaA
NPEICTABIICHUE UHTEPECOB 3asIBUTENS BbIIAaH HOTAPUYCOM, JOJKEH OBbITh MOJIUCAaH
YCWICHHOW KBIU(PUIIMPOBAHHOM 3JIEKTPOHHOW MOAMHUCHI0 HOTapuyca. B HHBIX
CJIydasiX TPEICTaBIICHUSI 3asiBJICHUS B DJIEKTPOHHON (popMe - TTOANHUCAHHBIN MPOCTON
AJIEKTPOHHOM MOIIUCHIO.

2.13. Ilpu mnopgaye 3asABJICHUST M MPUIATa€MbIX K HEMY JOKYMEHTOB B
YNOTHOMOYEHHBI OpraH 3asBUTENb MPEIBABISIET OPUTHMHAIBI JIOKYMEHTOB IS
CBEPKH.

B cnyuae mnampasnenus 3asBieHuss nocpencrtBoM EIIIY ceenenus wu3
JIOKYMEHTA, YAOCTOBEPSIONIETO JUYHOCTh 3asBUTENIS, TIPEJICTAaBUTENS (DOPMUPYIOTCS
pu TOATBEPXKACHUU ydeTHOW 3amucu B EguHoll cucreme wuaeHTUUKAIUU U
ayreHTudukauuu (nanee - ECHA) u3 coctaBa COOTBETCTBYIOIIMX JaHHBIX
YKa3aHHOM y4ETHOM 3alMCy U MOTYT OBITh MPOBEPEHBI IyTEM HAIIpaBJIEHUS 3aIpoca
C UCITOJIb30BAHUEM CHCTEMBI MEKBEIOMCTBEHHOTO MJIEKTPOHHOTO B3aUMOJEHCTBUSL.

HcuepnbiBaroniuii nepevyeHb 10KYMEHTOB, HEOOX0IMMBIX B COOTBETCTBHH
C HOPMATHUBHBIMH NPABOBbIMH AKTAMHU JIJIsl IPEI0CTABJIEHUS MYHUIIUNIAJIbHOT
YCJIYT'H, KOTOPbIE HAXOAATCH B PACHOPSI:KEHNH IOCYAAPCTBEHHbIX OPraHoB,
OPraHOB MECTHOI'0 CAMOYINPABJIEHUS U MHBIX OPraHOB, YYaCTBYIOIIHNX B
NMPpe0CTABIEHUN FOCYy1apCTBEHHBIX WM MYHUIIUNIATbHBIX yCJIYT

2.14. ]JloxyMeHThI, HEOOXOIWMBIE B COOTBETCTBHM C HOPMATHBHBIMH



MPAaBOBBIMM aKTaMU JJIsI TMPEJOCTABICHHUS MYHHIIMIAIBLHON YCIyTH, KOTOpPBIE
HaxoJSITCA B PAacHOpPSHDKEHUM TOCYNAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyNpaBJEHUA M HWHBIX OpPraHoOB, YYacCTBYOIIMX B  IPEIOCTaBICHUU
roCyJapCTBEHHBIX WJIM MYHULIMIIATbHBIX YCIYT:

CBEJICHUS O TOCYIAPCTBEHHON PETUCTPAIUU POKIICHHUS;

CBeJIeHUs1 00 ONEKyHax M MOMEeYUTENSIX;

Beinucka u3 EI'PHOJI (ecnu 3asiBUTENleM SBISIETCS IOPUIUYECKOE JIMIIO) WM
EI'PUII (ecnu 3asiBUTENEM SIBISECTCS MHAUBUYAIbHBINA IPEANTPUHUMATEID);

Bbimucka 3 EI'PH 00 o0bekTe HEABMKUMOCTH (O TpaBax Ha MOMEIICHHE B
MHOTOKBapTHPHOM JIOME);

paspelleHue Ha BBOJI OOBEKTa B KCILTyaTallHIo;

Beimucka u3 EI'PH 00 o0bekTe HemaBmwikumoctn (00 UCHIpamimBacMoOM
3eMEJIbHOM YYaCTKe).

2.15. Ilpu mpenocTaBieHU MYHUIIUMIIAIBLHON YCIyTH 3ampeiiaercs TpedoBaTh
OT 3asIBUTEJS:

1) mnpeacTtaBieHHs JAOKYMEHTOB U HWH(OpMAlMd WM  OCYIIECTBICHUS
JNEUCTBUW, TPEACTAaBICHUE WM OCYIIECTBIECHUE KOTOPBIX HE IPEAyCMOTPEHO
HOPMAaTUBHBIMH IIPABOBBIMU AKTAMH, PETYJIUPYIOIIUMHU OTHOIIEHUS, BO3HUKAIOIIUE B
CBSI3U C MPEAOCTABICHUEM MYHUIIUMIIAIbHON YCIIYTH;

2) mpencTaBieHUs] JOKYMEHTOB U WHGOpMAIMKM, KOTOpPbIE HAaXOIATCA B
pacnopssKEHUH OpraHa, MPEJOCTABISIIONIET0 MYHHUIMIAIbHYIO YCIYry, HWHBIX
rOCYJapCTBEHHBIX ~ OPraHoB, OPraHoB  MECTHOIO  CaMOYIpaBJ€HUs  JMOO
MOJIBEIOMCTBEHHBIX ~ IOCYJApCTBEHHBIM OpraHaM WJIH OpraHaM  MECTHOIO
caMOyIIpaBJIEHUS OpraHu3aLNi, Y4aCTBYIOIIHUX B MPEeA0CTaBICHUN
IPEAYyCMOTPEHHBIX YacThio 1 cTtaten 1 @enepanbHoro 3akona ot 27.07.2010 Ne 210-
@3 "O6 opranuzauuu MNpeaoCTaBICHUs TOCYJAPCTBEHHBIX U MYHULIUNAIBHBIX YCIyT"
(manee — denepanbubiii 3akoH Ne 210-D3) MyHUIIUTIATBHBIX YCIIYT, B COOTBETCTBUU
C HOPMAaTHUBHBIMU IMpPaBOBBIMH akTamu Poccuiickoii denepanyu, HOPMATUBHBIMHU
MPaBOBBIMH aKTaMu POCTOBCKOM 00J1aCTH, MyHUIIMITAIbHBIMU TTPABOBBIMH aKTaMU, 32
WCKJIFOYEHUEM JOKYMEHTOB, BKJIIOYEHHBIX B OINpPEACJICHHBINM 4acTbl0o 6 cTatbu 7
@epnepanbHoro 3akoHa Ne 210-®3 mnepedeHb [IOKYMEHTOB. 3asBUTENb BIIPABE
MPEACTaBUTh YKa3aHHbIE JTOKYMEHTHI U HH(GOPMAIIMIO B OpraHbl, MPEIOCTABIISIONINE
MYHHUITUTIATBHBIC YCIIYTH, 110 COOCTBEHHOW WHUIIUATUBE;

3) ocyiiecTBiIeHUs JEUCTBUM, B TOM YUCJI€ COTVIACOBAaHUM, HEOOXOIUMBIX ISt
MOJTYYEHHUsI TOCYAAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCJIYT U CBSI3aHHBIX C 00OpaIlleHueM
B HHBIE TOCYJAapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIpPAaBIICHUS,
OpraHu3alliy, 3a HUCKIIOUYEHHUEM IOJYYEHHUsS YCIAYr W MOJY4YeHHUs JOKYMEHTOB U
uH(popMaIuu, MPEAOCTaBIAEMbIX B peE3yJibTaTe MPEIOCTaBICHUS TaKUX YCIYT,
BKJIIOUYEHHBIX B TIEpEYEHb YCIAYT, KOTOpPbIC SBISIOTCA HEOOXOAUMBIMU U
00s3aTENBbHBIMUA JUISI TIPEOCTABJICHHUS] MYHUIIMITAIBHBIX YCIIYT, YTBEPKICHHBIN
HOPMATUBHBIM  MPABOBBIM  AKTOM  MPEACTABUTEIBHOIO  OpraHa  MECTHOIO
caMOympaBJICHUS;

4) mnpencraBieHUsT JOKYMEHTOB H HMH(pOpMalUM, OTCYTCTBHE H (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMUCH MPU NEPBOHAYATILHOM OTKA3€ B MPUEME
JIOKyMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUSI MYHUIIUITAILHON yCIIyTH, JTMOO B
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IPEIOCTABIECHUN MYHUIIMIAIBHON YCIIYTH, 32 UCKIIOUYEHUEM CIEYIOLIUX CIIy4aeB:

- U3MEHEHHE TpeOOBaHWN HOPMATUBHBIX IIPABOBBIX AaKTOB, KacArOUIUXCS
MPEAOCTABICHNUA MYHUUHUNAIBHOW yCIYrH, IIOCJI€ MEPBOHAYAIBHOW IMOAAYH
3asBJICHUSI O MIPEJOCTABICHUH MYHUIIUIIAIbHON YCIIYTH;

- HAJIMYUe OMUOOK B 3asBJIICHUH O MPEAOCTABICHUN MYHUIIUIIAIBLHON YCIyTH U
JOKYMEHTaX, IMOJAHHBIX 3asgBUTEJIEM IIOCJE INEPBOHAYAJBLHOIO OTKa3a B IPUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUSI MYHULIUIIAILHON yCIIyTH, OO B
NPENOCTABICHUN MYHHUIMNAIBHOW YCIYTH W HE BKIIOYEHHBIX B IPEACTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

- ICTEYEHUE CPOKa ACHCTBUSA JOKYMEHTOB WIIM U3MEHEHUE NH(OpMALIUU TTOCIIE
NEPBOHAYAJILHOIO  OTKa3a B  IpHEME  JOKYMEHTOB, HEOOXOOUMBIX I
MPEIOCTABIICHUS! MyHHUIIMITATLHON YCIIYTH, TM00 B MPEIOCTABICHUU MYHUIIUIIAIBLHON
YCIIyTH;

- BBISBJICHUE JIOKYMEHTAJIbHO TMOATBEpPXKIAECHHOTO (akTa (IMPU3HAKOB)
OIIMOOYHOTO WJIM MPOTUBOIPABHOIO JAEUCTBUS (0€31€MCTBUS) MTOKHOCTHOTO JIMIIA
YIOJHOMOYEHHOTO OpraHa, MYHHIIMIAIBHOTO ClyKaliero, padotHuka MOI],
paboTHHMKA OpraHM3aluy, MpeaycMOTpeHHOM 4yacThio 1.1 crarbu 16 denepanbHOTrO
3akoHa Ne 210-®3, npu mEepBOHAYAILHOM OTKa3e B NPUEME JIOKYMEHTOB,
HEOOXOJMMBIX  JUII  MPEAOCTAaBICHUS  MYHULMIAIBHOM  ycnmyrd, Jubo B
MPEAOCTaBICHUA MYHULIUIIAIBHON YCIYTH, O Y4EM B IMCBMEHHOM BHUJE 32 MOAMUCHIO
PYKOBOIMTENS  YINOJHOMOYEHHOTO  opraHa, pykosBomurens  MOPL[  npu
NEPBOHAYAILHOM OTKa3€ BOPHUEME JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS
MYHUIMOAIBHOW YCIyI'H, JUOO PYKOBOJIUTENS OpraHU3allH, MPeayCMOTPEHHOU
yacteio 1.1 crateu 16 @enepanbroro 3akoHa Ne 210-D3, yBemomiisieTcs 3asiBUTENb, a
TaK)K€ MPUHOCSITCS U3BUHEHUS 32 JJOCTABJICHHBIE HEY100CTBA.

5) mpepocrtaBiieHHs HA OyMa)KHOM HOCHUTENE JOKYMEHTOB M MH(OpMaIH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 yactu 1 crateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CITY4aeB,
€CJIM HAHECEHHWE OTMETOK Ha TaKue JOKYMEHTHI JIMOO WX U3BATHE SBIIACTCS
HEOOXOJMMBIM YCIIOBUEM TMPEJOCTABICHUS MYHUIMIIAIBLHON YCIyTH, M WHBIX
CJIy4aeB, YCTAaHOBJIEHHBIX (De/lepaibHBIMU 3aKOHAMHU.

HcyepnpiBaiunil nepeveHb OCHOBAHMH VISl 0TKAa3a B pueMe
JOKYMEHTOB, HEO0XOAMMBIX /Uil IPEIOCTABJICHUA MYHUIIUNIAIbHON YCJIYTH

2.16. OcHoBaHMsIMH [Jii OTKa3a B TpHUEME K PacCMOTPEHUIO TOKYMEHTOB,
HEOOXOAMMBIX JIJISl TPEIOCTABIECHUS MyYHUIIMTIATBHON YCIIYTH, SIBISIFOTCSA:

- HEMOJIHOE 3aloJIHeHHE Tosied B ¢GopMe 3asBICHUS, B TOM 4YHUCJIE B
MHTepakTUBHOU (hopme 3asBiienus Ha EINT'Y;

- TI0Jlava 3asBJICHUS O MPEJOCTABICHUH YCIYyTU U JOKYMEHTOB, HEOOXOIMMBIX
JUISL IPEAOCTABJICHUS YCIIYTH, B 3JIEKTPOHHOM (popMeE C HapyIIEHHEM yCTaHOBJIEHHBIX
TpeOOBaHMIA;

- IPEACTABJICHUE HETIOJIHOTO KOMIJIEKTa JOKYMEHTOB;

- JIOKYMEHTBI COACpPXKaT IOBPEXKIACHUS, HAIUYUE KOTOPBIX HE II03BOJIAET B
IOJIHOM 00beMe HCIOoJIb30BaTh HMHGOPMALMIO U CBEJEHUS, COJEpXKalluecs B
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JTIOKyYMEHTAax JJIsl IPEAOCTaBICHUS YCIYTH;

- TPEJCTaBJICHHBIC 3asBUTEIEM JOKYMEHTHI COJEp)KAT TOAYUCTKA U
HCIIPABJICHUS  TEKCTa, HE  3aBEpPeHHbIE B  TOPSJAKE,  YCTAHOBJICHHOM
3aKOHOAaTeIbCTBOM Poccuiickon denepanuu;

- TIpeACTaBJEHHbIE JTOKYMEHTBHI YTPAaTHJIM CHJIYy Ha MOMEHT OOpallleHHs 3a
yCIyroi (IOKYMEHT, YJIOCTOBEPSIONIUMN JIMYHOCTh, JOKYMEHT, YIOCTOBEPSIOIIMIA
MTOJTHOMOYHS MpeJICTaBUTENS 3asBUTEIS, B Cllydae oOpallleHus 3a MpeoCTaBIeHUEeM
YCIIYTH YKa3aHHBIM JIULIOM);

- HaJIM4YKe MPOTUBOPEUUBBIX CBEACHUMN B 3aMBJICHUU U MPUIIOKECHHBIX K HEMY
JIOKYMEHTaX.

2.17. Pemenue o0 oTKa3ze B MpuUeMe JOKYMEHTOB, HEOOXOJUMBIX st
MPEAOCTaBICHUS MYHULIMNAIBHON YCIyTd, HAMpaBiseTCsl B JIUYHBIN KaOWHET
3asButens Ha EII'Y He mo3mnHee mepBoro pabodero IHS, CICAYIOMETO 3a JTHEM
101a4H 3asBJICHUS.

2.18. Otka3 B mpueMe JOKYMEHTOB, HEOOXOJMMBIX JUIS IPEAOCTaBICHUS
MYHULIMTAIBHON YCIYTH, HE MPENITCTBYET IMOBTOPHOMY OOpaIlieHUI0 3asBUTEIS 3a
MPEI0CTABICHUEM MYHUITUIIAIIBHOMN YCIIYTH.

HcyepnbiBaoiyi nepeyeHb OCHOBAHMM ISl IPUOCTAHOBJICHUSA WIH
0TKa3a B MIPeJ0CTABJICHUH MYHHULIMIIAJIBLHOH yCJIYI'H

2.19. OcHoBaHus [UIsI TPHUOCTAHOBIEHUS MPEIOCTABICHUS MYHHUIIUTIATBHON
yCIyTH OTCYTCTBYIOT.

2.20. OcHOBaHUSAMHU AJIsi OTKa3a B MPEAOCTaBICHUM MYHHIIMIAIBLHOW yCITyTH
SIBIISIFOTCSA:

- 3afBUTENh HE COOTBETCTBYET YCJOBHSIM, yKa3aHHbIM B MyHKTe 1.2
HACTOSAIIETO aJIMUHUCTPATUBHOIO PETIIAMEHTA;

- IPE/ICTaBJIEHUE JJOKYMEHTOB, HE COOTBETCTBYIOIIMX MEPEYHIO, YKa3aHHOMY B
MyHKTE 2.8 HACTOSIEr0 a/IMUHUCTPATUBHOTO PETJIAMEHTA;

- MPEAOCTaBICHUE 3as8BUTEIEM HEMOJIHBIX U (MJIM) 3aBEIOMO HEIOCTOBEPHBIX
CBEJICHUM.

Ilepedensb yciayr, KOTOpbIe ABJIAKTCH HEOOXOAUMBIMH U 00A3aTe/IbHBIMU
JJIS IPEe0CTABJICHUSI MYHULIMIIAJIBLHOM YCJAYIT'H, B TOM YHCJIe CBEACHUS 0
JOKYMEHTe (JOKYMEHTaX), BbI/IaBaeMOM (BbIIaBA€MbIX) OPraHU3ALUAMHU,

YYaCTBYIOIIMMHU B NPEAOCTABJICHNY MYHUIIUIIAJIbHON YCJIYIH

2.21. VYcnyru, HeoOXomuMble U oOsi3aTelbHBbIC JUJIi TPEAOCTaBIICHUS
MYHULIUTATBHON YCITyTH, OTCYTCTBYIOT.

IHopsinok, pasMep M OCHOBAHHMS B3UMAHMS IOCYAAPCTBEHHOM MOLVIUHBI
WM MHOM OIIaThl, B3MMAaeMOil 32 PeA0CTABJIEHHEe MYHHMIMIIAJIbHON yCIyrH

2.22. IlpenocrapieHNEMYHUIIMTIANBHON YCIYTH OCYILECTBIsIETCS OECIUIaTHO.



Iopsinok, pa3Mep U OCHOBAHUSA B3UMAHMNS IUIATHI 32 MPe0CTABIEHUE
yCJIyT, KOTOpbIe SABJISIIOTCA He00X0AMMBbIMHU U 0013aTeIbHBIMHU J1JI51
NpeaoCcTABIEHUA MYHMIMIIAJIBHON yCIyIrd, BKJIO4Yasi HHGOPMAaIUIO 0 MeTOAUKE
pacuera pa3Mepa Takoil IJIaThbI

2.23. 3a mpenocTaBieHUE YCIyr, HEOOXOJMMBIX U OO0S3aTeIbHBIX IS
MPEIOCTaBICHUS MyHHUITUIIAILHOM YCIIYTH HE TIPETyCMOTpEHA TuIaTa.

MakcumMajabHbIH CPOK OKMAAHHUSA B OYCPEIN IIPHU IMmMoaave 3asAiBJICHUA O
npeaocraBJICHUHA MyHI/IHl/IHaJILHOﬁ YCIYIH 1 IIPHA NMOJYYCHHH peE3yJibTaTra
npeaocraBjJdcHUsA MyHHHHHaJILHOﬁ ycayru

2.24. MakcuManbHBI CPOK OXXKHUJAHUS B OUEpENM IPH MOjJaude 3asBICHUS O
IIPEJOCTABICHUA MYHULMIAJIBHOM YCIyTM M IIpU IIOJIYYEHHUM pe3yJbTara
IIPEJOCTABICHN MYHULMIAIBHOM YCIYTH B YIIOJHOMOYEHHOM OpraHe WIH
MHOTO(YHKIIMOHAIbHOM LIEHTPE COCTABISET HE Oojee 15 MUHYT.

Cpok u mopsA0K perucTpanum 3anpoca 3asiBUTeNIs1 0 MPeA0CTABICHUH
MYHHUIHMIAJIbHOH YCJIYTH, B TOM YHCJIE B 3JIeKTPOHHOI opme

2.25. Cpok perucTpaiuu 3asBIICHUS O TMPEAOCTABICHUH MYHHUITUTIATBLHOM
YCIIYTH MOJJIEKAT PETUCTpAllMU B YTOJHOMOYEHHOM OpraHe B TeueHue 1 pabouero
JHA CO JHS TOJy4eHUs 3asBICHUA M JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABJICHUS] MYHULIMITAIIBHON YCIIYTH.

TpeOoBaHus K MOMENIEHUSIM, B KOTOPBIX NPEI0CTABJIACTCH
MYHHUMIIAJbHAA yCJayra

2.26. MecTononoXeHnue  aIMUHHUCTPATHBHBIX  3JaHUM, B  KOTOPBIX
OCYUIIECTBJISICTCS. MPUEM  3asBICHUA ©  JOKYMEHTOB, HEOOXOJUMBIX  JJIsi
NpPEAOCTaBICHNUS MYHUIIMIAIBHOM YyCIyI'M, a TakXe BblJaya pe3yJIbTaTOB
MPENOCTABIICHUS MYHHUIIMIAIBHONW YCIYTH, JIOJDKHO OOecrednBaTh YA00CTBO MJis
rpaKJaaH C TOYKU 3PEHUS TMEIIEX0IHON TOCTYMHOCTA OT OCTAaHOBOK OOIIECTBEHHOTO
TpaHCcopTa.

B cnydae, ecnum mMmeeTcs BO3MOXKHOCTb OpraHU3alUM CTOSHKU (MTApKOBKHU)
BO3JIC 3/1aHUs (CTPOCHUS), B KOTOPOM pPa3MEIICHO MOMEIIEHUE MpUeMa U BbIAA4H
JIOKYMEHTOB, OPTaHU30BBIBACTCS CTOSIHKA (MMApKOBKA) ISl TUYHOTO aBTOMOOMIHLHOTO
TpaHCIOpPTa 3asBUTENICH. 3a MOJb30BAHUE CTOSIHKOW (IMApKOBKOW) ¢ 3asBUTENCH
1J1aTa HE B3UMAETCA.

JIns mapKOBKM CHEUHAIBHBIX ABTOTPAHCIOPTHBIX CPEACTB HHBAIMAOB Ha
CTOsSIHKE (MapKoBKe) BbIAeseTcss He MeHee 10% mecT (HO HE MEHee OJIHOTO MECTa)
JUTst OeCTIaTHOM MAapKOBKH TPAHCTIOPTHBIX CPEJICTB, YIpaBisieMblX nHBanuaamu I, 11
rpynr, a Ttakke wuHBamaamu Il rpynmel B mopsake, yCTaHOBJIEHHOM
[IpaBurenscTtBOM Poccuiickon @enepannu, U TPAHCHOPTHBIX CPEACTB, MEPEBO3ALINX
TaKUX UHBAJIUJIOB U (WJIM) JA€Tel- UHBAJIUJIOB.



B nensx obecrnieuenus 6ecrpensiTCTBEHHOTO JOCTYIIA 3asiBUTENICH, B TOM YHCTIE
NEepPEeIBUTAIONINXCA Ha WHBAJTUAHBIX KOJSCKAaX, BXOJA B 3JaHUE W IMOMEUIEHUs, B
KOTOPBIX TIPEIOCTABISETCS MYHHUIIMIAIbHAS YCIyra, OOOpyAyIOTCS NaHIyCaMmH,
NOPYYHSIMHU, TAKTUIBHBIMU (KOHTPACTHBIMU) MPEAYNPEKAAIOMMMHI IEMEHTAMH,
WHBIMU  CIEUUAIBHBIMU  MPUCIHOCOOJICHUSIMHU,  TO3BOJSIOIMIUMH  00ECTICUUTh
OecnpensaTCTBEHHBIM JOCTYN W TEpPEIBMKEHUE WHBAIUAOB, B COOTBETCTBUHU C
3aKOHOJATENLCTBOM Poccurickon denepanuu 0 COUAIBHON 3alUTE NHBAIUIOB.

[lenTpanbHblii BXOJ B 37aHHE YTMOJHOMOYEHHOTO OpraHa JIOJKEH OBbITh
o0opyaoBaH HHGOPMAIIMOHHON TaOJIMYKOH (BBIBECKOH), Coaeprkaiiei nH(OpMAaITHIo;

HalMEHOBAHUC;

MECTOHAXO0XKCHUE U FOPUINIECKUI aIpec; PeKUM padOTHI;

rpaduk npuema,

HOMepa Tene(OHOB ISl CIIPaBOK.

[ToMemienus, B KOTOPBIX MPEIOCTABIAECTCS MYHUIUIIAIBHAS YCIyra, JOJIKHbI
COOTBETCTBOBATh CAHUTAPHO-AMUJIEMHUOJIOTUUECKUM MPABUIIaM U HOPMAaTUBAM.

[ToMemiennsi, B KOTOPBIX MPEIOCTABIACTCS MYHHIUIAIbHAS  yCIyra,
OCHAIIAI0TCS:

IPOTUBONOXKAPHOW CUCTEMOM U CPEICTBAMH MMOKAPOTYIICHHUS;

CUCTEMOW ONOBELIEHHWS O BO3HMKHOBEHHHM 4YPE3BBIUAWHOW CHUTYyalluH;
CpPEeACTBaMH OKa3aHUS NEPBOM MEIUIIMHCKON TOMOIIH;

TyaJI€THBIMU KOMHAaTaMU JIJIsl TOCETUTENEH.

3an oxunanusi 3asBuTenaeid 00OpYIyEeTCs CTYJbSIMHU, CKAMbsIMU, KOJIHMYECTBO
KOTOPBIX OMPEAENISIeTCS UCXO0I U3 (PaKTUUECKOM HArpy3KU U BO3MOXKHOCTEH ISl UX
pa3MenieHus B MOMEIICHUH, a Takke MHPOPMAIMOHHBIMU CTEHIaMH.

TexkcTel MaTepwanoB, pa3MEIICHHBIX Ha HWHGOPMAIMOHHOM  CTEHJE,
neyaTaroTcs yAOOHBIM ISl uTeHUsl wpudToM, 03 HCIpaBIEHUH, C BbIIACICHUEM
Han0oJIee BaKHBIX MECT MOTYKUPHBIM IIPUPTOM.

Mecra s 3amoJiHEHUS 3asBICHUN OOOPYIYIOTCS CTYJbSIMH, CTOJaMHU
(crolikamm), OJIaHKaMU 3asiBJICHUHN, MIChbMEHHBIMU MPUHATIC)KHOCTIMH.

Mecra npuema 3asiBuTeneit 000pyayroTcs MHPOPMAIMOHHBIMH TaOJIMYKaAMU
(BBIBECKAMH) C YKA3aHHUEM:

HOMepa KaOMHETa U HAMMEHOBAHUS OT/IEIIa;

dbaMunuu, MUMEHM W OT4YecTBa (MOCJIEAHEE — TMPU HAIUYUHU), JTOJIKHOCTH
OTBETCTBEHHOTO JIMIIA 32 MPUEM JIOKYMEHTOB;

rpaduka nmpuema 3asiBUTENEH.

PaGouee mecTo KaXkaoro OTBETCTBEHHOrO JHMIIA 3a MpPUEM JOKYMEHTOB,
JIOJDKHO OBITh  O0OPYJIOBAaHO TMEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO
JOCTyna K HEOOXOAMMBIM HMHGPOPMAIMOHHBIM 0a3aM JaHHBIX, I[E€YaTarOIIUM
YCTPOMUCTBOM (IPUHTEPOM) U KOTIUPYIOUIUM YCTPOICTBOM.

JIuio, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, JIOJDKHO HMETh HACTOJIBHYIO
Ta0NMUKY C yKa3aHueM (pamMuinu, UMEHHU, OT4eCTBa (MOCNIeIHEE - TIPH HAJTUYUH) U
JIOJKHOCTH.

[Ipu npemocTaBICHNN MYHUITUITAIIBHON YCITYTH WHBAJIAIaM 00€CTIeUNBAIOTCS:

BO3MOXXHOCTh ~ OECHpENSTCTBEHHOIO0  JocTynma K  OOBEKTy  (3/aHuIo,
MOMEIIEHHUIO), B KOTOPOM MPEIOCTABIISAETCS MyHULIMNIAIbHAS YCIIYTa;



BO3MOKHOCTbh CAMOCTOSITEIBHOIO MEPEABUKEHUS IO TEPPUTOPUH, HA KOTOPOI
PACIIOJIOKEHBI 31aHMS U IIOMEIIEHUs, B KOTOPBIX MPEAOCTABIISIETCSI MyHULUIIAIbHAS
yclyra, a TaKkXkKe BXoJa B Takue 0OOBEKTHI U BBIXOJ]a U3 HUX, [TOCAJIKK B TPAHCIIOPTHOE
CPEICTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BaHUE KPECIIa- KOJISICKH;

COIIPOBOXJCHUE WHBAJIUAOB, HMEIOLIMX CTOMKME paccTpoicTBa (HyHKUIUHU
3pEHUS U CAMOCTOSITENIBHOTO MIEPEABUKCHUS;

HaJJIexallee pasMelleHne o0O0OpyJoBaHMs M HOCUTeNned HHpopmauuu,
HEOOXOUMBIX I o0ecrieueHus: OeCpeniITCTBEHHOTO JOCTya WHBAJIHUIOB 3/1aHUAM
U TIOMEIICHMSIM, B KOTOPBIX MPEAOCTABIIAECTCS MYHHMIMNAIbHAS YCIayra, 4 K
MYHULMIIATBHON YCIIyTe€ C YYETOM OIPAHUYEHUN UX KU3HEACSITEIbHOCTH;

nyOnupoBaHHEe HEOOXOAMMOW Ui MHBAJIWAOB 3BYKOBOM M 3pUTEIBHOMN
uHbOpMaIlMK, a TakXKe HaAMHCeW, 3HAKOB M HMHON TEKCTOBOW M TpadudecKoin
uH(bOpMaIlMy 3HaKaMHU, BBITIOJHEHHBIMU pebe(pHO-TOUeYHBIM HIpudTOoM bpaiins;

JOIYCK CYpAOIEpPEeBOUNKA U TU(DIOCYPIOTIEPEBOTUNKA;

JOIYyCK COOaKU-TIPOBOJIHUKA MPU HAJIMYUU JTOKYMEHTA, OATBEPKIAIOIIETO €€
cneuuanbHoe oOydeHue, Ha OOBEKThl (37aHUS, IOMEIIEHHUs), B KOTOPBIX
IIPENOCTABISAIOTCS. MyHUIIMIIAIBHASL YCIIYTH;

OKa3aHWE WHBAIUAAM IIOMOIIM B TMPEOJOJICHUU OapbepoB, MEIIAIOIINX
MOJIYYEHUI0 UMHU T'OCYJIAapCTBEHHBIX U MYyHUIMIAIBHBIX YCIYl HapaBHE C IPYTUMU
JULAMU.

IToxa3zaTen AOCTYITHOCTH U KavdeCTBa MyHI/IIII/IHaJILHOﬁ YCayru

2.27. OCHOBHBEIMH [I0Ka3aTeIIMU JIOCTYITHOCTH peaoCTaBICHUS
MYHHUITUTIATBHOU YCIIYTH SIBIISIFOTCS

2.27.1. Hanuune momHOM M MOHATHON WHGOPMAIIMU O TIOPSAKE, CPOKAX U XOe
MPENOCTABIICHUS MYHUIIMTIATBHOM B HMH(POPMAIMOHHO- TEJIEKOMMYHUKAIIMOHHBIX
ceTsiX oOIIero mojap30Banus (B ToM uncie B ceTu "HMuTepHeT"), cpeacTBax MacCoOBOM
uHdopMaIuu.

2.27.2. BO3MOXHOCTh  TIOJIy4CHHsS]  3asgBUTEIEM  YBEIOMJICHHUH O
MPEIOCTABIEHUA MYHULIMTNIAJIBHOW yCIIyTrH ¢ nomoisto EINTY.

2.27.3. BO3MOXHOCTh TOJy4YeHUS HHPOPMAIMHU O XOJIe MPEAOCTaBICHUS
MYHUITUTIATBHOM YCIYTHM, B TOM 4YHCIE C HCIOJb30BaHUEM HH(POPMAIIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHA.

2.28. OCHOBHBIMH TIOKA3aTEISIMU KadecTBa MPEAOCTaBICHUS MYHUIIUTIATHHON
YCITyTHU SIBIISIOTCSA:

2.28.1. CBOEBpEeMEHHOCTh TIPEIOCTABICHUS MYHHIIMIIAIBHONW YCIyTH B
COOTBETCTBHHM CO CTaHJAPTOM €€ MPEIOCTABIICHUS, YCTAHOBJICHHBIM HACTOSIIUM
AJMUHHUCTPATUBHBIM PETIaMEHTOM.

2.28.2. MuHUMAIIBHO BO3MOKHOE KOJIMYECTBO B3aUMOCHCTBHI I'pakIaHNHA C
JOJDKHOCTHBIMHA ~ JIUI]AMH, YYaCTBYIOIIMMU B TMPEAOCTABICHUA MYHUIUTIATHLHOM
YCIIyTH.

2.28.3. OtcyrctBue OOOCHOBaHHBIX Kano0 Ha jeicTBus (Oe3nelicTBuE)
COTPYIHUKOB ¥ X HEKOPPEKTHOE (HEBHUMATEIHHOE) OTHOIIICHUE K 3asIBUTEIISIM.

2.28.4. OtcyTcTBHME HApyIIEHWH YCTaHOBIIEHHBIX CpPOKOB B IIpolecce



MIPEIOCTABIICHUS MyHUITUTIATLHOU YCITYTH.

2.28.5. OrtcyrcTBHE 3asBICHHMH 00 OCMapUBaHWUU PEIICHUH, JEUCTBUMN
(Oe3meiicTBUsl) YTIOJIHOMOYEHHOI'O OpraHa, €ro JIOJDKHOCTHBIX JIUI, MTPUHHUMAaeMBbIX
(COBEpIIIEHHBIX) TMPH MPEIOCTABICHUH MYHHUIUMAIBHON yCIyrd, IO HWTOram
PacCMOTPEHHsI KOTOPBIX BBIHECEHBI pEIICHUS 00 YIOBICTBOPCHHH (JAaCTHYHOM
yIIOBJICTBOPEHUH ) TPEOOBAHH 3asIBUTEIICH.

HHble TpeOOBaHNS, B TOM YHCJIe YYUTHIBAKOIIHNE 0COOEHHOCTH
NpeaoCcTaBJIeHU MYHMIMIIAJBHON YCJIYId B MHOTO()YHKIMOHAJIBHBIX LIEHTPAX,
0COOCHHOCTH NMPeAOCTABJICHUS MYHUIUIIAJIbHON YCJIYyTH 10
IKCTEPPUTOPHATBHOMY NPUHLIMILY U 0COOCHHOCTH NPe0CTABICHUSA
MYHUIUNIAJIbHOM YCJIYTH B 3JIEKTPOHHOM (hopme

2.29. IlpenocraBieHne MYHUIIMIAIBHOW YCIYTH IO 3KCTEPPUTOPUATEHOMY
MPUHITUITY OCYIIECTBISECTCA B YaCTH O0OECIIEUEHHs] BO3MOKHOCTHU TOJIa4YM 3asBJICHUN
nocpeacteoM  EIIl'Yu nomydeHuss pesyinbraTa MYHUUWNAIBHOW YCIyIHM B
MHOTO(YHKIIMOHAILHOM IIEHTE.

2.30. 3agBuTensmM obecrieunBaeTCsi BO3MOKHOCTh MPEJCTABICHUS 3asBICHUS U
MpUJIaraeMbIX JOKYMEHTOB B (hOpME JIEKTPOHHBIX TOKYMEHTOB nocpenctsoM EINTY.

B sTroM cnydae 3asgBUTENs WIM €r0 NpPEACTaBUTENb aBropusyercs Ha EIIIY
IIOCPEACTBOM MOJATBEPKICHHOW ydyeTHOU 3amucu B ECHUA, 3anoisHsAeT 3asBiICHHE O
MPEIOCTABJICHUN MYHUIHMNAJIBHOW YCIYTH C HCIHOJB30BAHUEM WHTEPAKTUBHOU
(GhOpMBI B 2JIEKTPOHHOM BUJIE.

3aloTHEHHOE  3asBJIICHUE O TMPEIOCTABICHUM MYHUIMIAIBHON  YCIYTH
OTHPABJISAETCA 3aABUTEIEM BMECTE C MPUKPEIUICHHBIMU 3JIEKTPOHHBIMU O0Opa3zaMu
JIOKYMEHTOB, HEOOXOJMMBIMHU Ui TPEAOCTaBICHUS MYHMIIMIAIBbHOW YCIYTH, B
YnonnomoueHHslil oprad. [Ipu apropuzanuu B ECUA 3asBieHue 0 npe1ocTaBIeHUN
MYHHUIUIIAIBHON YCIYTH CYUTAECTCS MOANUCAHHBIM IPOCTOU 3JIEKTPOHHOU MOANUCHIO
3asBUTEJIA, IPEICTABUTENS, YIIOJTHOMOYEHHOT'O Ha MOINKUCAHUE 3asIBJICHUS.

Pesynprarel npenocTaBiieHUss MYHULUNAIBHOW YCIYyTH, YKa3aHHBIE B ITYHKTE
2.5 Hacrodmero AIMUHHUCTPAaTHBHOTO PErJIAMEHTAa, HAMpPaBISIOTCA 3asBUTEINIO,
npeacraBuTento B anuHbi kabuneT Ha EIII'Y B dopme siaeKTpoHHOTO HOKYMEHTA,
MOJANMUCAHHOTO  YCWICHHOW  KBAIM(DHUIIMPOBAHHOW  DJIEKTPOHHOM  TMOAMKCHIO
YIIOJTHOMOYEHHOTO JIOJPKHOCTHOTO JIMIA YTOJHOMOYEHHOTO OpraHa B Cllyyae
HaIpaBJIeHU 3asiBieHus nocpeactsoM EINTY.

B cnyuae mwampaBnenuss 3agBieHuss nocpeactsom  EINY  pesynbrar
MPEeA0CTaBICHNS MYHUIIUTIAIBLHON YCIYTH TakK)KE€ MOXKET OBbITh BbIJAH 3asiBUTEIIO HA
OyMa)XHOM  HOCHUTEJIE B  MHOrOQYHKIIMOHAJIHHOM  IIEGHTpE B  TOPSJIKE,
MPEAYCMOTPEHHOM MYHKTOM 6.3 HACTOSIIIIETO AIMUHUCTPATUBHOIO PErIaMEHTa.

2.31. DNeKTpOHHBIE TOKYMEHTHI MOTYT OBITh MPEIOCTABICHBI B CIICIYIOITNX
dopmarax: xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp,
tiff.

Jomyckaetcst popMupoBaHUe SJIEKTPOHHOTO JOKYMEHTA MyTeM CKaHUPOBAHUS
HEIMOCPEACTBEHHO C OPUTHHAJA JOKYMEHTa (MCIOIb30BaHNE KO HE JOMyCKaeTcsl),
KOTOpPOE€ OCYIIECTBISIETCS C COXPAaHCHUEM OPHUEHTAIMA OpUI'MHAalla JOKYMEHTa B



paspemennu 300 - 500 dpi (macmrad 1:1) ¢ ucrosib30BaHUEM CIEIYIONTUX PEKUMOB:

- "yepHO-0enbIit" (MpU OTCYTCTBUM B JOKYMEHTE rpaduuecKux u300pakeHui u
(W) IBETHOTO TEKCTA);

- "oTTeHku ceporo” (MpH HANMYKMKM B JOKYMEHTE rpaduueckux n300paKeHUH,
OTJIMYHBIX OT IBETHOTO IpauuecKOro u300paKeHwsl);

- "nBeTHoM' WM "'peXUM TIONMHOM 1BeTomepemaun (P HAIMYUM B
JIOKYMEHTE I[BETHBIX IpapuuecKux n300pakeHN JTHOO0 IIBETHOTO TEKCTA);

- COXpaHEHHEM BCEX AayTEHTHYHBIX IPU3HAKOB IOJJIMHHOCTH, & HWMEHHO:
rpauIeCcKOi MOIMUCH JINIIA, TIeYaTH, YIJIOBOTO IMITaMIa OJIaHKa;

- KOJIM4YeCcTBO (haljIoB JOJKHO COOTBETCTBOBATH KOJIMYECTBY TOKYMEHTOB,
KQKIBI 13 KOTOPBIX COJAEPKUT TEKCTOBYIO U (W) TpaduaecKyro HHGOPMAIIHIO.

DNEKTPOHHBIC JOKYMEHTHI JOJKHBI 00CCIICUHBATH:

- BO3MOXHOCTh HACHTU(PHUIIMUPOBATh ITOKYMEHT W KOJMYECTBO JIUCTOB B
JIOKYMEHTE;

- JUI JOKYMEHTOB, COJAEpKallluX CTPYKTYpPUPOBAHHBIE MO YaCTsM, TJiaBam,
paznenaMm (TmojpasfenaMm) JaHHbIE M 3aKJIaJKh, OOCCIEUMBAIONIME TEPEXOAbl IO
OTJIaBJICHUIO U (WJIM) K COACPKANTUMCS B TEKCTE PUCYHKAM U TaOJIMIIaM.

JIokyMeHTBI, MOJJIeKallue mpeacraBieHuo B popmartax xls, xlsx wmmm ods,
bopMHpYIOTCA B BUIE OTACIBHOIO SJIEKTPOHHOTO IOKYMEHTA.

2.32. MyHununanbHasi yciIyra HE TMPEJOCTaBISIETCS B YIPEXAAIoNeM

(MpOaKTUBHOM) pPEKHUME, NMPETYyCMOTPEHHOM 4acThio 1 crtathu 7.3 DenepanbHOro
3axoHa Ne 210-D3.

II1. Cocras, nocj1e10BaTEJIbHOCTH U CPOKHU BHITIOJIHEHUS
aJMMHHMCTPATUBHBIX Npoueayp (aeicTBUil), Tpe0OBAHUA K MOPAAKY HX
BBIIIOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHUS aIMHUHUCTPATHBHBIX
NMpoueayp B JIEKTPOHHOH popme

HcuepnbiBaoniuii nepeyeHb AAMUHUCTPATUBHBIX MPOLIEAYP

3.1. IlpegocraBneHre MyHUIMNAIBHON YCIYTd BKIIIOYAET B ceOsl Cleqyrolue
aJMUHHUCTPATUBHBIE MTPOLIEYPBI:

- IPUEM U PETUCTpPALIUA 3asBJICHUS U IpUIaraéMbIX K HEMY TOKyMEHTOB, JTH00
OTKa3 B PUEME K PACCMOTPEHHUIO 3asBJICHUS U MIPUJIAraeMbIX K HEMY TOKYMEHTOB;

- (opMupoBaHME U HalpaBJEHUE 3alpPOCOB B OpraHbl (OpPraHU3ALNM),
YYacTBYIOIIME B IPEIOCTABIECHUN MYHULIUTIATBHON YCIYTH, U TIOJIy4YeHHE OTBETOB Ha
HUX;

- pacCMOTpEHME 3asBJICHUS W MPWIAraeMbIX JOKYMEHTOB, B TOM YHCIE
MOJIy4YEHHBIX IO MEKBEIOMCTBEHHBIM  3alpocaMm, MPUHATHE pEUIeHUs O
IOPEJOCTABIICHUH MYHUIUNAIBHONM yciIyrm Jubo pemieHHe 00 OTKaze B
MPENOCTABIEHUN MyHULIMNIATBbHON YCIIYTH;

- BblJaya (HampaBJICHWE) 3asBUTENIO  pe3yJibTaTa  IPEJOCTABIICHHUS
MYHULIUNIAIBHOU YCIIYTH.

3.1.1. Tlpuem u peructpanus 3asBICHUS U MPUTIATAEMBIX JTOKYMEHTOB, JIH0O
OTKa3 B IPHEME K PACCMOTPEHHIO 3asIBJICHUS U MPUIAraeMbIX JTOKYMEHTOB COAECPKUT



CHEAYIOLINE JCUCTBUS:

OcHoBaHueM 1 Hadajga AJMUHUCTPATUBHOM IPOLELYpPBHI  SBIIAETCS
NOCTYIUIEHHE B YTIOJIHOMOUYEHHBIH OpraH Ju00 B MHOTOQYHKIMOHAJIBHBIA LEHTP
3asIBJICHUS U IPUJIAraeMbIX JOKYMEHTOB.

CrnenpanucromM, OTBETCTBEHHBIM 3a IIPUEM M PETUCTPALMIO, SBIIETCS
CHELMATUCT YTOJIHOMOYEHHOTO OpraHa, BBINOJHAIOMMNA (QYHKIHM [0 HPUEMY U
PEruCTpaliy BXOASIIEH KOPPECTIOH ICHIINH.

Crneunanuct YNOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIA 3a MPEJOCTABICHHE
MYHULUOATBHOW YCIYTH, NPU JUYHOM IPHUEME 3asBUTEIA, MPOBEPSIET JOKYMEHTHI,
YIOCTOBEPSIOIIME JIMYHOCTh 3asBUTEIA, MOJHOMOYMS 3asBHUTEN, B TOM 4YHUCIE
MIOJIHOMOYHMSI MPEACTAaBUTENS 3asABHUTENSI, HA COOTBETCTBUE IPEJICTABICHHBIX
JOKYMEHTOB MYHKTY 2.8 HacTOSIEro AAMUHUCTPATUBHOTO PErJIAMEHTA.

B ciydae, eciu yCTaHOBJIEHBI OCHOBaHUS, yKa3aHHble B NyHKTe 2.16
HacTosero PernamenTa, YoJHOMOYEHHBI OpraH MPUHUMAET peLICHUE 00 OTKase
B IIPUEME K PACCMOTPEHHUIO 3a5BJICHUS C YKA3aHUEM IPUYMHBI OTKA3a.

Ecnu 3asBrneHne W mnpwiaraeMple K HEMY JOKYMEHTBI, IPEICTaBIICHBI B
YIIOJIHOMOYEHHBIA OPraH 3asBUTENIEM JIMYHO, ITOIYUYEHHUE 3asIBICHUS U MIPUIIAraeMbIX
JOKYMEHTOB  TOJATBEPXKIACTCS  CHEUUAIMCTOM  YTIOJHOMOYEHHOTO  Oprasa,
OTBETCTBEHHBIM 32 IIPUEM U PETUCTPALIMIO 3asIBJICHMUSI, IIyTEM BbIJauM (HAIIPABIICHU)
3asIBUTENIO KOMMU 3asIBJIEHUSI C OTMETKOM B MPHUHSTHU B JICHb ITOJIYYECHUS 3asBJICHUS
Y IPUJIaraéMbIX JOKYMEHTOB.

B cnyuae, ecnu 3asiBJIeHUE U NpUiIaraeéMble K HEMY JTOKYMEHTBI IPEICTABIIECHbI
B YINOJIHOMOYEHHBIM Oprad, MOCPEACTBOM TIOYTOBOTO OTHPABICHUS WU
IIPE/ICTABIICHBI 3aBUTENIEM YEPE3 MHOTO(QYHKIMOHAIBHBIA LEHTP, KOMHS 3asBJICHUS
C OTMETKOM B MPUHATHH HAIPABIAETCS YTOJHOMOUYEHHBIM OPraHOM 10 YKa3aHHOMY
B 3asBJICHUU NOYTOBOMY aJipecy B TeueHue 1 (ogHoro) paboyero JIHs, CIEAYIOLIEro
32 THEM ITOJIy4ECHHUS.

IIpy mnongaye 3asBIEHHS W NPWIAraéMbIX K HEMY JOKYMEHTOB 4Yepe3
MHOTO(YHKIIMOHANILHBIN [EHTP, MOCIEAHUNA TepenaeT B YTOJHOMOYEHHBIN OpraH
3asiBJICHUE U MIpHJIaraeMble K HEMY JOKYMEHTHI B TeueHue 1 (ogHoro) paboyero mHs
CO JIHS UX MOJYyYEHHUS OT 3asIBUTEIIS.

3asgBiI€HUE W NOpWIaraéMbple JOKYMEHTBHl  HAIPaBJISAIOTCA  3asIBUTEIEM
(mpeacTaBUTENEM 3asBUTENS) B YIIOJIHOMOYEHHBIH OpraH Ha OyMa)KHOM HOCHUTEIe
MOCPEJICTBOM IOYTOBOI'O OTIPABJICHUS C OMUCHIO BIIOXKEHUS U YBEIOMJIEHHEM O
BPYUYECHUH WA MPEJCTABISAETCA 3asBUTENIEM JIMYHO WIM B (POpME 3JIEKTPOHHOIO
JOKyMEHTa ¢ ucnoyibzoBanuem EINTY.

B caydae noctymieHns B YIIOJTHOMOYEHHBIA OpraH 3asBJICHUS B DJIEKTPOHHOM
BUJIE Ha DJJEKTPOHHOM HOCHUTENE CHEHHAIUCT YIOJIHOMOYEHHOrO Oprasa,
OTBETCTBEHHBIM, 3a TMpUEM U PETUCTPALHUIO BXOAAIIEH KOPPECHOHICHIINH,
OCYLIECTBJISIET PACIEUaTKy 3asBICHUS M NPUJIAraéMbIX JOKYMEHTOB K HEMY Ha
OyMa)XHOM HOCHTEJIE.

[Tomyuenue 3asBICHUS W MPUIAra€MbIX JOKYMEHTOB, B (hOopMe 3JIEKTPOHHBIX
JOKYMEHTOB, MOIATBEPKAAECTCS YTOJHOMOYEHHBIM OpPraHOM IyTEM HaIpaBJICHUS
3agBUTENIO (TMPEACTABUTENIO 3asBUTENSI) COOOIICHHWS B MOJYYEHUHU 3asBICHUS U
[IPWIAraeMbIX JOKYMEHTOB C YKa3aHHEM BXOISALIET0 PErMCTPALMOHHOIO HOMEpa



3asIBJICHUS, J1aThl IOJIYYEHUsS 3asBICHUS M MpUIaraéMblX JOKYMEHTOB, a TaKKe
nepeyHsT HauMeHOBaHUM (aloB, MpEACTaBIEHHBIX B (QopMe 3JIEKTPOHHBIX
JIOKYMEHTOB, C YKa3aHUEM UX 00bema.

[Ipyr mocTyIruieHHM 3asiBIICHHS U TMPUJIAraéMbIX JOKYMEHTOB B JJIEKTPOHHOM
dbopme crienuanucT YTHOJIHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIN 3a MPEI0CTaBICHUE
MYHUIIUTIATBHOW yCIIyTH, B Te€4eHHE | pabodero MHS ¢ MOMEHTA €ro perucTpaluu
MPOBOJUT MPOLEAYPY MPOBEPKH JIEUCTBUTEILHOCTH KBAIU(DHUIIMPOBAHHON MOMIUCH,
C HCIOJIb30BAHMEM KOTOPOW TOAMUCAHO 3asBJCHUE (MAKET AJICKTPOHHBIX
JOKYMEHTOB) O MPEAOCTAaBICHUHA MYHULMIIAJIBHON YCIYTH, MPEeayCMaTpUBAIOIILYIO
IIPOBEPKY COOJIIO/ICHMS YCIOBUM, yKa3aHHbIX B cTtaTthe 11 denepanbHOro 3aKkoHa OT
06.04.2011 Ne 63-03.

B cnyudae, ecniu B pe3ynbraTe MpoBepKH KBaTU(UIMPOBAHHOM moanucu Oyaer
BBISIBICHO  HECOOJIOJIEHME  YCTAaHOBJIEHHBIX  YCJIOBUM  NpHU3HAaHUA €€
NEHCTBUTENLHOCTH, Y TIOJHOMOYEHHBIN OpraH B TedeHue 3 (Tpex) pabouux JHEH co
JTHSl 3aBEpIICHUsI MPOBEACHUS TAKOW MPOBEPKU NMPUHUMAET pelleHHe 00 OTKa3e B
IpUeME K PACCMOTPEHHUIO 3asBJICHUSA (ITAKET OJJIEKTPOHHBIX JOKYMEHTOB) H
HAIpaBIIET 3aABUTEIIO YBEAOMJIEHHE 00 3TOM B AJIEKTPOHHON (hopMe ¢ yKa3aHHEM
nyHKTOB ctaTthu 11 ®PenepanbHoro 3akoHa ot 06.04.2011 Ne 63-D3, koTtopbie
NOCJIY>KWJIM OCHOBAHUEM IS IPUHATHS YKa3aHHOT'O PEILICHUS.

Takoe  3asBiIeHHE  MOANMCHIBAETCS  KBAIM(ULIMPOBAHHON  MOJIUCHIO
PYKOBOJIUTENS YTIOJITHOMOYEHHOIO OpPraHa M HaIpaBJIsETCs M0 apecy JIEKTPOHHOM
MOYTHI 3aIBUTEIS.

Pe3ynbTraToM  BBINOJHEHHS  aJAMHUHUCTPATUBHOW  MPOLEAYPHI  SIBISETCS
perucTpanus 3asBJICHUS U IPUJIAraeMbIX JOKYMEHTOB.

MaxkcuMabHbIN CPOK BBIMOJHEHUS AAMUHUCTPATUBHOM MPOLIETYPHI:

- [IpY JIMYHOM TIpreMe - He OoJiee 15 (maTHaAATH) MUHYT.

- IIpY NOCTYIUJIEHUM 3asBJICHUS U MPUJIAraeMbIX JOKYMEHTOB IO MOYTE, Yepe3
MHOTO(DIHKITMOHAIBHBIA TIEHTP, B JJIGKTPOHHOM BHjae - 1 (onuH) pabouuii JcHB,
CJIEIYIOLIMI 32 THEM NOJIyYEHUS JOKYMEHTOB.

VYBenomnenne o0 OTKa3e B MpuUeMe K PACCMOTPEHHUIO 3asBICHUS U
MpUJIaraéMbIX JTOKYMEHTOB IPU HAJIUYUU OCHOBAHUM, MPELYCMOTPEHHBIX MYHKTOM
2.16 nHacrtosimiero AJMHHUCTPATUBHOIO PErIAMEHTAa, HANpaBisieTCsl B TEUeHHe 3
(Tpex) pabouux HEH co AHS MOCTYIJICHUS 3asBICHUS U MIPUJIaraéMbIX TOKYMEHTOB.

VBenomienne 00 OTKa3e B TMpUEME K PACCMOTPEHMIO 3asBJICHUA U
NpWIaraéMbIX JOKYMEHTOB B  Cllydyae BBISBIEHUS B  XOJle  MPOBEPKHU
KBATM(PUIUPOBAHHON MOANUCH 3asIBUTENS] HECOOIO/IEHUS] YCTAaHOBJICHHBIX YCIOBUN
ee JEHWCTBUTEIBLHOCTH HAMpaBisieTcss B TedeHue 3 (Tpex) pabouux gHEd co JHS
3aBepILCHUS MPOBEACHUS TaKON IPOBEPKH.

3.1.2. ®opMHpoBaHKE W HaIpaBJIEHUE 3alpPOCOB B OpraHbl (OpraHusaluu),
YYaCTBYIOIIHME B MPEIOCTABICHUN MyHULMIIAIBHOW YCIYyTH U MTOJIY4YEHUE OTBETOB HA
HUX COJEPKUT CIEAYIOIINE TEHCTBUS:

OcHoBaHueM [ Hauyaja BBINOJHEHUS aJAMUHUCTPATHUBHON MPOLEAYPhI
ABJIAETCSL IOJIy4YeHHE YIIOJHOMOYEHHBIM OpPraHOM  3apErMCTPUPOBAHHOIO B
YCTaHOBJICHHOM IOPSIJIKE 3asIBJIICHUS U TPUIIAraeMbIX JJOKYMEHTOB.

B ciydae, ecnu 3asiBUTENEM CaMOCTOSATEIBHO MPEICTABIEHbBI BCE JOKYMEHTHI,
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HEOOXOMMMBIC I TMPEIOCTABICHHUS MYHUIIMIIATLHON YCIYTH, U B PaCIOpPsDKCHHUH
YIOJHOMOUYEHHOTO OpraHa wumeeTcss Bcd HHGopMalus, HeoOxoaumas i ee
MPEAOCTABIEHUSA, CHEUUAIUCT YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a
MPEAOCTABICHUE MYHUIUIIAIBHON YCIYTH, MEPEXOAUT K HCHOJHEHUIO CIIEAYIOLIEH
aAMUHUCTPATUBHON MPOLENYpPhl, MPEAYCMOTPEHHON IyHKTOM 3.1.3 Hacrosmero
noApaszena.

Ecniu  nokymentsl (uHdopmalusi), NpeIyCMOTPEHHble NyHKTOM 2.14
HACTOSIIETO AJIMHUHHUCTPATUBHOTO pETiaMeHTa, He ObUIM MPEICTABIICHBI 3asSBUTEIICM
N0 COOCTBEHHOM HMHUIMATUBE, CHEUUAIUCT  YTOJIHOMOYEHHOTO  Oprasa,
OTBETCTBEHHBIM 334 IPENOCTABICHUE YCIYyI'M, OCYLIECTBISIET HAIPABIICHHUE
MEKBEJIOMCTBEHHBIX 3aIPOCOB.

MakcuMallbHBI  CPOK BBITMOJHEHUSI aJMUHUCTPATUBHOM MpOUERYyphl - S
pabounx JHEH.

Pe3ynbTaToM  BBINOJHEHHS  aIMUHUCTPATUBHOW  MPOLEIYPHl  SIBISAETCS
HalpaBJICHUE 3alpoCOB B OpPraHU3alMy, YYacTBYIOIIME B IPEIOCTABICHUU
MYHULUNAIBHON YCITyTH, U MOJTYYEHUE OTBETOB HA HUX.

3.1.3. PaccmoTpeHne 3asBICHUS M NPUIAraeMbIX JTOKYMEHTOB, B TOM YHCIIE
MOJYYEHHBIX [0 MEXBEAOMCTBEHHBIM 3alpocaM, [PUHATHE PELICHUS O
MPENIOCTABIICHUM MYHHUIMNAIBHOW  yciayrd Jmbo pemieHue o0 oTkaze B
IIPEIOCTABIEHUN MYHULIMTIIAJIBHOU YCIIYTH COAEPKUT CIIEAYIOIIUE TEUCTBUS:

OcHoBaHneM Uil Hayaja aJIMUHUCTPATUBHOW MPOLEAYPHl  SBISIETCA
MIOJIyYEHHE CHEUUAIMCTOM  YTOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM  3a
MPEAOCTaBICHUE MYHULMNAIBHON YCIYyTH, BCEX JOKYMEHTOB (WX KOMUWU WU
CBEIICHMM, CcOJepXaluxcsi B HHUX), HEOOXOIUMBIX Uil  MPEeAOCTaBICHUS
MYHHIUITATBHON YCIYTH.

Cnenuanuct YNOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a MPEIOCTABICHUE
MYHUITUTIATBHOW YCIyTH, MPOBOJUT TPOBEPKY MPaBUILHOCTH O(QOpPMIICHUS U
MOJIHOTHI ~ COJIEPKAHUS ~ JIOKYMEHTOB, HEOOXOAMMBIX [UJIi  MPEAOCTaBIICHUS
MYHUIIUNIATBHOM  YCIYTHM, Ha TMpeIMeT WX COOTBETCTBUS  TpeOOBaHUSIM
JEUCTBYIONIETO 3aKOHOJATENbCTBA M BBISBISAECT HalIWuue JIMOO OTCYTCTBHE
OCHOBaHUM, mpeaycMOoTpeHHbIX 2.19 — 2.20 HacTosimero AJIMUHHUCTPATHBHOTO
perjaMeHTa.

ITo pe3ynpTaraM pacCMOTPEHMS MOCTYNUBIIETO 3ASBJICHUS C IPUIIOKECHHBIMU
JOKYMEHTAMHU  CHEHHAJIUCT  YIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a
MPEIOCTABJICHUE MYHUIUNAIBLHOW YCIYTH, TOTOBUT PEIICHUE O MNPEAOCTABICHUU
MyHUIMOAIBHOW yciayrd Jsm0Oo pemieHne 00 OTkaze B MPEAOCTaBICHUU
MYHHUIMIIAIBHON  yCIyTM W TNEpPEeJaeT €ero Ha TMOANUCh  PYKOBOJIMUTEIIO
YHOJHOMOYEHHOI'O OpraHa.

Pemenne 00 oTkaze B NPEAOCTABICHUHM MYHUIMOAIBHON YCIYTH JOJKHO
COAEPXKaTh IPUYMHY OTKa3a, SBJISIOLIYIOCS OCHOBAHUEM JUISi NPUHATUS TaKOTO
pELICHUS.

Pemenne 00 oTKaze B MPEIOCTABICHUH MYHUIIMIIAIIBHON YCITyTH MOXKET OBITh
00KaJIOBaHO B Cy/1€0HOM IMOPSIKE.

PykoBogurens YNOIMHOMOYEHHOTO OpraHa IOJNKUCHIBAET IOJATOTOBICHHOE
pElIeHre O MPEIOCTaBICHUU MYHHIIUNAIBHONW yCIyTH JUOO perieHre o0 oTKase B



IPEIOCTABIEHUN MYHUIIMIAIBHON YCIIYTH.

Pe3ynbraroM  BBINOJIHEHMS] aJIMHUHUCTPATUBHOM NPOLEAYPHI  SBISAIOTCA
IOJIFOTOBJICHHBIE B YCTAHOBJIEHHOM IOpPSJIKE pEUIEHHE O IPEeAoCTaBICHUU
MYHULIMIIAJIbHOW  ycIoyru Jinbo pemeHue o0 OTka3e B IPEIOCTaBICHUU
MYHUIIUIIAJIbHON yCITyTH.

CpoK BBINIOJIHEHUS! aIMUHUCTPATUBHOM IMpoueaypsl coctasisieT He Oonee 20
pabo4ux JTHEH.

3.1.4. Bblgaua 3asBUTENIO0 pPE3yJbTaTa MPEAOCTABICHUS MYHULUIIAIbLHOM
YCIIYTH COJAEPKUT CIAEAYIOIINE TEHCTBUSA:

OcHoBaHMEM JUIsi Hayaja BBINOJHEHUS aJMUHUCTPATUBHON MPOLEAYPHI
ABJIAETCS. TOANKMCAHHOE PYKOBOAMUTENIEM YIOJHOMOYEHHOIO OpraHa pEIIeHHE O
NPEIOCTaBICHUH MYHUIUIAIBHON YCIyrH JuOO0 pemieHHe 00 OTKaze B
[PEIOCTABIECHUN MYHUIIUIAIBHON YCIIyTH.

Pemenue o mpenocTaBlieHMM MYHMIMIAIBHOW YCIyTH JUOO pelieHue o0
OTKa3e B INPEJOCTABICHUM MYHHUIMIIAIBHOW YCIYrHM BblAAeTCA (HAmpaBisieTcs)
YOJTHOMOYEHHBIM OpPraHOM 3asiBUTENIO (MPEACTABUTEIIO 3asiBUTENS) OJHUM W3
croco00B, YKa3aHHBIM B 3asIBJICHUU.

MaxkcuMaibHbIi CPOK aIMUHUCTPATUBHOM MPOLIETYpPHl COCTABIAET 2 pabouux
THSL.

PesynpraToM mnpenocTaBieHUS AaIMHHMCTPATUBHONW NPOLELYPHI SIBISIETCS
BblJauya (HAMpaBJICHUE) 3asBUTEIO pe3yJbTaTa MPEAOCTABICHUS MYHHUIIMIAIbHOU
YCIIyTH.

IlepeyeHb aAMUHHMCTPATHUBHBIX NPOLEAYP (AeHCTBUI) IPH
NPeAOCTABJICHMH MYHHIUNIAJIBHON YCJIYITH YCJIYT B 3JICKTPOHHOH dopme

3.2. Tlpu mpemocTaBieHUHM MYHHUIIMIAIBHOW YCIYTH B J3JICKTPOHHOU (opme
3asIBUTEII0 00€CTIEUNBAIOTCSI:

NoJiydeHHe MHPOpMalUu O TOPSAKE U CpPOKax  MPEIOCTaBICHUS
MYHHUITUTIATBHOUN YCITYTH;

dbopMupoBaHUe 3asBIICHHUS;

OpUeM W perucTpanus YTOJIHOMOYECHHBIM OpPraHOM 3asBJICHHS W HMHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsI IPEOCTABICHNS] MYHUIIMITAIbHON YCITYTH;

MOJTyYeHHE pe3yJibTaTa MPeI0CTaBICHUSI MyHUIIUTTAIBHOU YCIYTH;

MOJTyYEHHUE CBEJICHUM O X0J1€ PACCMOTPEHUS 3asBJICHUS;

OCYILIECTBJICHUE OIIEHKHU KaueCTBa MPeJI0CTaBICHUS MyHULIMTTAIBHON YCITYTH;

nocyneOHoe  (BHecyAeOHOe)  oOkajoBaHUE  pEIICHWHM U JeHCTBUM
(6e3nericTBusl)  YMOJTHOMOYEHHOTO oOpraHa Jmbo  neiictBus  (Oe3zaeicTBHe)
JIOJDKHOCTHBIX JIU1L Y101HOMOYEHHOTO oprasa, MIPE0CTABIISIONIETO
MYHUITUTIATBHYIO YCIYTY, THO0 MYHUIIUIIAIEHOTO CITYXKAIIeTo.

IHopsinok ocymecTBICHUS] AAMUHUCTPATHBHBIX MPOUeayp (AeicTBUIl) B
3JIEKTPOHHOU (popMe

3.3. ®opmupoBaHUE 3asIBJICHUS.



dopMUpOBaHUE 3aBJICHHUS OCYLIECTBISICTCS TIOCPEACTBOM  3alOJIHEHUSA
anexkTpoHHON (opmbl 3asBieHuss Ha EIITY 0e3 HE0OXOAMMOCTH JOMOJHUTEIHHOU
MO/Iauy 3asiBJICHUS B KaKo-mnbo uHou opme.

PopmMaTHO-JIOTHYECKast IPOBEpPKA c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYILECTBIISIETCS MOCJIE 3AMOJHEHUS 3asIBUTENIEM KAXKIIOIO0 M3 MOJIEW 3JIEKTPOHHOU
dbopmpbl 3asiBneHus. [Ipy BRISIBICHUN HEKOPPEKTHO 3alIOJTHEHHOTO MOJIsl 3JIEKTPOHHOU
dbopMbl 3asABICHUS 3asBUTEIb YBEAOMIIIETCS O XapaKTEpe BBISIBJICHHOW OLIMOKU U
MOpSIIKE €€ YCTpaHEHUs  TOCPEACTBOM  HMH(POPMAIMOHHOTO  COOOIIEHUS
HEIMOCPEICTBEHHO B MJIEKTPOHHOH (hopMe 3asBIICHUS.

[Tpu dhopmupoBaHUU 3asIBICHUS 3asIBUTEIIO 00ECIICUNBACTCS:

a) BO3MOKHOCTh KOMTMPOBAHUS U COXPAHEHUS 3asIBJICHUS U UHBIX JOKYMEHTOB,
YKa3aHHBIX B IIyHKTax 2.8 HAacTOAWEro AJIMHHUCTPATUBHOIO PETIAMEHTA,
HEOOXOUMBIX JIJIS TPEIOCTABIICHUS MyHUITUTIATBHOU YCITYTH;

0) BO3MOXKHOCTh TIe4aTH Ha OyMa>KHOM HOCHTEJIe KOIUU JIECKTPOHHOU (OPMBI
3asIBJICHUSI;

B) COXpaHEHHUE paHee BBEICHHBIX B AJICKTPOHHYIO (POPMY 3asBJICHUS 3HAUCHUI
B JIIOOOM MOMEHT M0 >KEJaHWIO TMOJb30BaTelsl, B TOM YUCIE MPU BO3SHUKHOBEHUU
OIIMOOK BBOJIa M BO3BpPATE JJII TOBTOPHOTO BBOJIa 3HAYEHUHN B AJIEKTPOHHYIO (OpMY
3asIBJICHUSI;

I') 3aloJIHEHUE TOJIEH SJEKTPOHHOU (OpMBI 3asiBIEHUS 1O Hayajga BBOJAA
CBEJICHUI 3asBUTEIEM C HCIOJIB30BAaHUEM CBEICHUM, pasMemeHHbix B ECHUA, u
cBeleHuil, omyOnukoBaHHbiX Ha EIII'Y, B 4acTu, Kkacaromeicsi CBEICHUM,
orcyrcrByronux B ECHUA;

1) BO3MOXKHOCTb BEPHYThCSl Ha JIIOOOM M3 ATANOB 3alOJIHEHUS AJIEKTPOHHOMN
(dbopmbl 3asiBiIeHHs 0€3 NOTEpU paHee BBEACHHOW HH(POpMaLUK;

€) BO3MOXHOCTh noctyna 3asButenass Ha EII'Y k paHee mogaHHbIM UM
3asiBJICHUSIM B T€YCHHE HE MEHEE OJIHOTO rojia, a TaK)Ke YaCTUYHO CHOPMHUPOBAHHBIX
3asBJICHUI — B TCUCHHE HE MEHEE 3 MECAIIEB.

CdopmupoBaHHOE U TOAMHCAHHOE 3asBJICHWE U HMHBIC JIOKYMEHTHI,
HEOOXOAUMbBIC MJI TPEIOCTABICHUS MYHHUIIMNAIBHOW YCIyTHU, HANpPABISIIOTCS B
YnosHoMoueHHbIM opraH nocpeacrsom EINTTY.

3.4. YoIHOMOYEHHBIM OpraH oOecreyrBaeT B CPOK He mosaHee 1 padodero
IHS ¢ MOMeHTa mnomauu 3assiieHus Ha EIII'Y, a B ciywyae ero mocrymieHus B
HepaOOoUYMil WK MPa3JHUYHBINA IEHb, — B CIIEIYIOUIUI 32 HUM MEPBbIi pabounii J1EHb:

a) MpUeM JOKYMEHTOB, HEOOXOIUMBIX IJIi MPEAOCTABICHUS MYHUIIUTAIBHOM
YCIIYTH, W HaIpaBJICHHE 3asBUTEIIO AJEKTPOHHOIO COOOIIEHUS O MOCTYIUICHUU
3asIBJICHUS,

0) perucTpanuio 3asBICHUS W HaIpaBJIE€HUE 3asBUTEII0 YBEIOMJICHUS O
perucrpaiuu 3asBiieHus MO0 00 OTKa3e B MpHUEME JTOKYMEHTOB, HEOOXOAUMBIX JIJIs
MIPEIOCTABJIEHUS] MYHULIUITAIIBHON YCIIYTH.

3.5. DIeKTpOHHOE 3asBJICHUE CTAHOBHUTCS JOCTYIHBIM JJI JOJKHOCTHOTO
Jvna  YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a IIPUEM M  PETUCTPALIHUIO
3asBICHUS (ajiee — OTBETCTBEHHOE JOJKHOCTHOE JHI0), B TOCYJIapCTBEHHOI
WHOOPMAITMOHHOW CHUCTEME, WCIIOJIb3yeMOW YTIOJHOMOYEHHBIM OPTraHOM ISt
IpeoCTaBIEeHUsI MyHUIMNIanbHOU yeiyru (nanee — ['UC).



OTBETCTBEHHOE JOJKHOCTHOE JIULIO:

MIPOBEPSAET HAJIUYUE DIEKTPOHHBIX 3asBlIeHUM, noctymuBmmx ¢ EIITY, c
MIEPUOJOM HE PEKE 2 pa3 B JICHb;

paccMaTpuBaeT IOCTYNMBIIME 3asBICHUS U  MPUIOKEHHbIE  00pa3bl
JIOKYMEHTOB (JIOKYMEHTHI);

IPOU3BOJUT JIEUCTBUSA B COOTBETCTBUM C IIYHKTOM 3.4 HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.6. 3adBUTENI0 B KayeCTBE pE3yJibTaTa MPEAOCTABICHUS MYHULHUIIAIbHOU
ycIyru 00ecreunBaeTcs BO3MOKHOCTh TOTYUYEHUS TOKYMEHTA:

B (opme  DIEKTPOHHOTO  JOKyMEHTa, MOAMNHCAHHOTO  yCHUJICHHOU
KBAJIM(UIIMPOBAHHON 3IEKTPOHHONW MOAMUCHIO YIIOJIHOMOYEHHOTO JOJHKHOCTHOTO
auia YTHoJIHOMOYEHHOTO OpTraHa, HalpaBJICHHOTO 3asSBUTENIO B JIMYHBIN KaOWHET Ha
EI'Y;

B BUAE€ OyMaXHOr0  JOKYMEHTa, MOATBEPKAAIOIIETO0  COJEpKaHUE
3JIEKTPOHHOT'O JOKYMEHTA, KOTOPBIN 3asiBUTEIIb MOIYYaeT MPU JIUYHOM OOpALEHUH B
Y10 IHOMOYEHHBIH opraH (MHOTO(YHKIIMOHAIBHBIN IIEHT).

3.7. Ilonmyuenue wuHpOpMaLUU O XOJ€ PACCMOTPEHMsI 3asBJICHUS U O
pe3yJibTare MPEJOCTABICHUS MYHUIMNAIBHON YCIYyTH MPOU3BOAMUTCS B JIMYHOM
kabunere Ha EIII'Y, nmpu yciaoBum aBTOpH3aluu. 3asBUTENb HUMEET BO3MOXKHOCTh
IpPOCMAaTpUBaTh CTaTyC »3JEKTPOHHOTO 3asBICHMs, a Takke HH(POPMALUIO O
TaIbHEHIINX NSUCTBUSX B JIMYHOM KaOMHETE 1O COOCTBEHHOM MHUIIMATUBE, B JII000€
BpEMSI.

[Ipu mnpengocTaBieHUH MYHUIMOAIBHOW YCIyTd B 3JIEKTPOHHOU (opme
3asIBUTEIIIO HAIIPABIIACTCS:

a) YBEIOMJICHHE O MPUEME M PETUCTPALMH 3asBJICHUS U WHBIX JIOKYMEHTOB,
HEOOXOJUMBIX JUIsl TPEAOCTABICHUS MYHMIIUINIAIBLHONW YCIIYTH, COJepKaliee
cBeeHUs O (akTe IMpuemMa 3asBICHUS M JIOKYMEHTOB, HEOOXOIUMBIX JJIst
MPEAOCTABICHNUS MYHULMNAIBHON YCIyrd, U Hadalie MPOLEAYphl MPEIOCTABICHUS
MYHULIMNAIBHON YCIYyrd, a TakKe€ CBEICHUS O JlaT€é W BPEMEHH OKOHYAHMS
MPEIOCTABIICHUSI MYHHUITUNAIBHONW yCIyTd MO0 MOTUBHUPOBAHHBIA OTKa3 B MpUEME
JIOKYMEHTOB, HEOOXOUMBIX JUIsI IPEOCTABICHHS] MYHUIIMITAIbHON YCITyTH;

0) yBeOMJIEHHE O pe3yibTaTax PacCMOTPEHMsI JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPENOCTABIIEHNS MYHULIIMIIAIIBHON YCIYTH, COAEPIKALIEE CBEJIECHUS O MPUHITHU
MOJIOKATENIBHOTO  PEIICHHUs] O IMPENOCTaBIECHWH MYHHULUNAIBHOM YCIyTH H
BO3MOKHOCTH TOJIYYHTh PE3YJbTAT MPEJOCTABICHUS MyHUIUNAIBHOW YCIYTH JU00
MOTHUBUPOBAHHBIN OTKa3 B IPEIOCTABIECHUU MYHUIIUIIATBHON YCIIYTH.

3.8. OueHka kadyecTBa MPEAOCTABICHNS] MYHHUIUITAJbHON YCIIYTH.

OueHka kayecTBa MPEAOCTABIECHUS MYHULUIIAIIBHOW YCIYTH OCYIIECTBISETCA
B cooTBeTcTBUU C [IpaBunamu oneHku rpaxaaHamu 3GpGHEKTUBHOCTH ACSTEIbHOCTU
pYKOBOIHTENEN TEPPUTOPHAIBHBIX OpraHoOB benepanbHbIX OpraHoB
UCIIOJTHUTEIbHOM BJIACTU (MX CTPYKTYPHBIX MOAPA3IECICHUN) C YYETOM KauyecTBa
MPEAOCTaBICHUS UMM TOCYIApCTBEHHBIX YCIYT, a TaKX€ MPUMEHEHHS pe3yJIbTaTOB
YKa3aHHOW OLEHKM KaK OCHOBAaHMS JUIsl TPUHATHAS PEIIEHWH O JIOCPOYHOM
NPEKPAIICHUH  WCIIOJHEHUS  COOTBETCTBYIOIUMMH  PYKOBOJIUTEISIMU  CBOMX
JOJDKHOCTHBIX O00SI3aHHOCTEW, YTBEp)KIEHHBIMHM MOcTaHOBIeHHeM [IpaBuTenbcTBa



Poccuiickoii ®epepanuun ot 12.12.2012 Ne 1284 "OO omneHke rpaxiaaHaMu
3G ()EKTUBHOCTH  ACATENBHOCTH  PYKOBOJUTENEH  TEPPUTOPUATIBHBIX  OPraHoB
dbenepalibHbIX OPraHOB UCIOJHUTENBHON BIACTH (MX CTPYKTYPHBIX MOAPA3ICICHHI)
U TEPPUTOPUATLHBIX OPraHOB TOCYJAPCTBEHHBIX BHEOIOMKETHBIX (QOHIOB (MX
PErMOHANIbHBIX OTNIEJICHUIN) C YYETOM KauecTBa MPEIOCTaBICHUSI TOCYIapCTBEHHBIX
yCIIyT, PYKOBOAMWTENIEW  MHOTO(PYHKIHMOHAIBHBIX IIEHTPOB  MPEJOCTABICHUS
rOCYJAapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT € Y4E€TOM KauecTBa OpraHU3aliu
MPEOCTaBICHUS TOCYAAapCTBEHHBIX W MYHMIIMIAIBHBIX YCIYyr, a TaKXe O
MPUMEHEHUU PE3YJIbTATOB YKa3aHHOM OIIEHKM KaK OCHOBAaHUS JUIsl TPUHSATHA
peumieHuid 0  JIOCPOYHOMIIPEKPAIICHUH  KMCIOJHEHUS  COOTBETCTBYIOIIMMU
PYKOBOJUTEISIMA CBOUX JIOJKHOCTHBIX OOSI3aHHOCTEH .

3.9. 3asBuremo o00ecneYynBaeTCs] BO3MOYKHOCTh HAIPABICHUS >KAJIOOBI Ha
pelieHus, NEUCTBUA WM Oe3[eiCTBHE YIOJIHOMOYEHHOIO OpraHa, JOJKHOCTHOIO
Juna  YTIOJHOMOYEHHOTO opraHa JiMOO  MYHMIIMIAQIBHOTO  CIYXKallero B
cootBeTcTBUM cO cTtaTheld 11.2 denmepanpHoro 3akona Ne 210-®3 u B mopsike,
YCTaHOBJIEHHOM IocTaHoBieHueM lIpaBurenscrBa Poccuiickori @Penepauuu OT
20.11.2012 Ne 1198 "O denepanbHoOlt TocyaapcTBEHHOM MHGOPMAIIMIOHHON CUCTEME,
o0ecreunBaroIIel mporecc 10cy1e0Horo, (BHECY1e0HOr0) 00KaoBaHus pelIeHUN U
nercTBuil (0e31eicTBUS), COBEPIICHHBIX MPHU MPEIOCTABICHUU TOCYJAPCTBEHHBIX U
MYHUITUNATBHBIX ycIyr" (Bciayyae, eciii YTOJHOMOYEHHBIM OpraH MOAKIIOYEH K
YKa3aHHOU CHCTEME).

HOpSIIlOK HCIIPABJICHUA TONMYIICHHBIX ONIEYATOK U OIIMOOK B BLIIAHHBIX B
pe3yabTaTte NpeaoCTaBJICHUNA MyHI/IIII/IHaJIbHOﬁ YCIYId 10KYMEHTaX

3.10. B ciy4ae BbISIBIEHUS ONIEYATOK M OLIMOOK 3asiBUTEIb BIIPaBE 0OPATUTHCS
B YNOJIHOMOYEHHBIN OpraHa ¢ 3asBJICHUEM C MPUIIOKEHUEM IOKYMEHTOB, YKa3aHHBIX
B IyHKTE 2.8 HacToAEero AAMUHUCTPATUBHOTO PETJIAMEHTA.

3.11. OcHoBaHMs OTKa3a B MpHUEME 3asgBIICHUS 00 HCIPABICHUM OIEYATOK U
OIIMOOK yKa3aHbl B MMyHKTE 2.16 HacTosImero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.12. HcnpaBneHue IOMYIICHHBIX OMNEYaTOK M OIMMOOK B BBHIJAHHBIX B
pe3yabpTare Mpe0CTABICHUS] MyHULIUNAIBHON YCIYTH JOKYMEHTAX OCYIIECTBIISIETCS
B CJIEAYIOLIEM MOPSIKE:

3.12.1. 3asgBuTens nmpu OOHAPYKEHHHM OIMEYATOK M OIMIMOOK B JOKYMEHTaXx,
BBIJIAaHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHHUIMNANbHOW YCIyru, oOpaliaercs
JUYHO B YTNOJHOMOYEHHBII OpraH C 3asBJICHHEM O HEOOXOAMMOCTH HMCHPABIICHUS
OIEYaTOK U OIIMOOK, B KOTOPOM COJIEPKUTCS YKa3aHUE HA UX OMHUCAHUE.

3.12.2. YonHOMOYEHHBI OpraH MpH MOJYYEHUM 3asBJICHUS, YKa3aHHOTO B
noanynkre 3.12.1 mnynkra 3.12 HacTosliero moapasieiia, paccMaTpUBACT
HEOOXOJMMOCTh BHECEHHUS COOTBETCTBYIOIIMX HM3MEHEHHUW B  JIOKYMEHTHI,
ABJISIIOIIKMECS PE3YJIbTATOM MPEAOCTABICHUS MYHUIIUNIATLHON YCIIyTH.

3.12.3. YnomHOMOYEHHBI oOpraH oOecleYyrMBaeT yCTPAHCHHE OMNEYaTOK M
OmMMOOK B  JOKYMEHTax,  SBIAIONIMXCA  pPE3yJbTaTOM  MPEIOCTaBICHUS
MYHULIMNIAIBHOU YCIIyTH.

3.12.4. Cpoxk ycTpaHeHuUs ONevYaToK M OIMTMOOK HE JIOJDKEH MPEBBINIATH 3 (TPex)



pabounx AHEH C JaThl pEerMCTpaldM 3asBICHUS, YKa3aHHOro B moamyHkTe 3.12.1
nyHkTa 3.12 HacTrosiero nojapasziena.
V. OcobGeHHOCTH BBITIOJTHEHHUSI AIMUHUCTPATHBHBIX MPOLEAYP
(meiicTBHI) B MHOTO(PYHKIIMOHAJBHBIX HEHTPAX NMPeA0CTABJICHMS
rocy1apcTBEHHbIX H MYHHIMIAJbHBIX YCJIYT

HcyepnbiBaomii nepeveHb AIMIHUCTPATHUBHBIX MPoueayp (aeiicTBHi)
IPHU NPEeJOCTABJICHUHA MYHULIMNIAJIbHOH YCJIYI'H, BHINOJIHSIEMbIX
MHOTO()YHKUMOHAJIBLHBIMH LIEHTPAMU

4.1 MHOro(yHKIMOHATBHBIN LIEHTP OCYIIECTBIISACT:

MH(GOPMUPOBAHHUE 3asBUTEICH O TOPSAAKE MPEAOCTABICHHUS MYHUILIUIAIBHOU
yCIyTd B MHOTO(QYHKIIMOHAJIBHOM IIEHTPE, MO HMHBIM BOIIPOCAM, CBSI3aHHBIM C
IIPEJOCTABICHUEM MYHULUITAIIBHON YCIIYIH, @ TAKXKE KOHCYJIBTUPOBAHUE 3asiBUTEIIEH
O MOPSAIKE MPEIOCTABICHUS MYHULMIAIBHOM YCIYrM B MHOTO(YHKIIMOHAJIBHOM
LIEHTpE;

BbIJIA4y 3asBUTEIIO pE3yJibTaTa IPEAOCTABICHU MYyHULMIIAJIBHON YCIYTH, HA
OyMa)XHOM HOCHUTEJE, MOATBEPKAAIOIIUX COACPKAHUE DJIEKTPOHHBIX JOKYMEHTOB,
HAIpPaBJICHHBIX B MHOTO(QYHKIIMOHAJIbHBINA LIEHTP MO pe3yJibTaTaM Ipel0oCTaBICHUS
MYHULIMIIAIBHON YCIIyTH, a TAaK)K€ BblJada JOKYMEHTOB, BKJIIOYas COCTABICHHUE HA
OyMa)KHOM HOCHTEJIE M 3aBEPEHUE BBIIMUCOK M3 MH(OPMAIIMOHHBIX CHCTEM OPraHOB,
MPENOCTABISIOINX TOCYIAPCTBEHHbIE (MYHUIIMTIAIBHBIE) YCIYTH;

VHBIE MIPOLEAYPHI U JAEUCTBHS, NpeaycCMOTpeHHbIe DenepanbHbIM 3aKOHOM Ne
210-®3.

B cootBercTBuM ¢ vacteio 1.1 cratem 16 @enepanbHoro 3akona Ne 210-D3
JUISL  peai3alii  CBOMX (YHKUMM MHOTO(QYHKUHMOHAJIbHBIE IIEHTPbI BIPABE
IIPUBJICKATh NHBIE OPTraHU3aLNH.

NudopmupoBanue 3asaBuTesei

4.2. WuadopmupoBaHue 3asBUTENII MHOTO(QYHKIIMOHAIBHBIMH IIEHTPaAMU
OCYILIECTBIISIETCS CAEAYIOIUMU CIOCO0aMu:

a) TOCPEJICTBOM MPUBJICUYECHUS CPEACTB MacCOBOM HMH(OpMalMM, a TakkKe
NyTeM pa3MelleHus] UHPOpMaluud Ha OPUUHUANIBHBIX callTaXx U MH(POPMALMOHHBIX
CTeH/aX MHOTO(YHKIIMOHAJIbHBIX LIEHTPOB;

0) npu oOpalieHuH 3asiBUTENS] B MHOTO(QYHKLIHMOHAJIBHBIM LEHTP JHMYHO, IO
TenedoHy, TOCPEACTBOM MOYTOBBIX OTIPABICHUMN, TUOO MO AJIEKTPOHHOM MOYTE.

[Ipu snuyHOM oOOpameHun pabOTHUK MHOTO(QYHKIMOHAIBLHOTO IIEHTpa
noApoOHO UHGOPMUPYET 3asBUTENICH M0 UHTEPECYIOUIUM UX BOIPOCAM B BEXKIJIUBOU
KOPpEKTHON ¢opMe C HUCHOJIb30BaHUEM OQUIMAIBHO-IEIOBOIO CTUIS pPEYH.
Pexomenayemoe BpeMs Mpe1oCTaBIeHUsI KOHCYIbTAIlMN — He Oojiee 15 MUHYT, BpeMs
OKUJAHUS B OUEpeIr B CEKTOpe MH(OPMUPOBAHMS AJIS MOJydeHUs WH(opManuu o
MYHULUOAIBHBIX YCIyTrax HE MOYKET MPEBBIIATH 15 MUHYT.

OtBer Ha TeneQOHHBIM 3BOHOK JODKEH HAauWHATBCS € HHopMamuu o
HAaUMEHOBAHUU OpraHM3alnM, (HaMUINN, UMEHHU, OTYECTBE U JOHKHOCTH pabOTHHUKA



MHOTO(YHKIIHOHATBHOTO LIEHTpA, MIPUHSBILETO TeneOHHBIHI 3BOHOK.
WuauBuayalbHOE YCTHOE KOHCYJBTUPOBAHHWE IpU OOpalleHWH 3asBUTENS IO
TeneoHy pabOTHUK MHOTO(YHKIMOHAJIBHOIO LIEHTpa OCyIecTBIseT He Oosee 10
MUHYT;

B cnydae ecnu ans moAroToBKM OoTBETa TpeOyercs Oosiee MpOoAOLKUTEIBHOE
BpeMs,  pa0OTHUK  MHOTO(QYHKIMOHAJIBHOTO  ILIEHTpPa,  OCYILIECTBIISIFOIIMNA
UHAMBUYAJIbHOE YCTHOE KOHCYJIBTHPOBAaHUE IO TeNe(OHY, MOXKET IMPEAJIOKUTH
3asBUTEIIIO:

U3JIOKUTH OOpalleHrne B MUCbMEHHOH (hopMe (OTBET HampaBisieTcsl 3assBUTEIIO
B COOTBETCTBHUH CO CIIOCOOOM, YKa3aHHBIM B OOpaIlleHun);

Ha3HAYUTh JPYroe BpeMsl sl KOHCYJIbTALHM.

[Ipy KOHCYJIBTUPOBAHUM IO MHCHbMEHHBIM OOpALICHUSM 3asABUTENICEH OTBET
HaIpaBJIsieTCs B MHUCbMEHHOM BHJE B CpokK He mo3fHee 30 kameHOapHbIX JHEH C
MOMEHTa PErucTpauuu oOpaiieHusi B GopMe IEKTPOHHOIO JOKYMEHTa IO aJpecy
JJIIGKTPOHHOM  MOYTHI,  yKa3aHHOMY B  OOpalleHWH, [OCTYNHUBIIEM B
MHOTO(YHKIIMOHAIbHBIN HEHTP B (pOpME 3JIEKTPOHHOTO IOKYMEHTA, U B TUCbMEHHON
dbopMe MO NOYTOBOMY ajJpecy, YKa3aHHOMY B OOpalleHWH, I[OCTYNHBIIEM B
MHOTO(YHKIIMOHAIbHBIN LIEHTP B TUCbMEHHOM (opMe.

Bbiaua 3asiBUTEII0 Pe3yJIbTAaTa NMPeJ0CTABICHUA MYHULIMIIAILHOI
yCayru

4.3. Ilpu HanM4uM B 3asBJICHUM O MPEJOCTABICHUH MYHULUIAIBHOW YCIIyTH
yKa3aHUsI O BBbIJIau€ PEe3yJbTAaTOB OKAa3aHWUsSl YCIYTHM 4epe3 MHOTO(YHKIIMOHATbHBIN
LEHTpP, YTOJHOMOYEHHBII OpraH MepeaaeT JTOKYMEHTbl B MHOTO()YHKUIMOHAIbHBINA
HEHTP IS TOCJIEAYIONIECH BhIauM 3asiBUTEIIO (MPEICTABUTENIO) CIIOCOOOM, COTJIaCHO
3aKJIIOUYCHHBIM  COIVIAIIEHUSIM O  B3aUMOJICWCTBUU  3aKIIOYECHHBIM  MEXKIY
YTOTHOMOYEHHBIM OPTaHOM W MHOTO()YHKIIMOHAJIBHBIM IIEHTPOM B TIOPSJIKE,
YTBEPXKJICHHOM TiocTaHoBieHHeM IIpaButenscrBa Pocculickorn dPenepanuu OT
27.09.2011 Ne 797 "O B3auMoA€UCTBUN MEXAY MHOTO(PYHKITMOHAIBHBIMU IIEHTPAMU
MPENOCTABIIEHUSI TOCYAAPCTBEHHBIX U MYHHIIMIAIBHBIX YCIYr U (eaepalbHbIMU
OopraHaMu HCTIOJHUTEIBHONW BIACTH, OPTaHAMH TOCYJApPCTBEHHBIX BHEOIOKETHBIX
(GhOHI0B, OpraHaMu TOCYyJIapCTBEHHON BiacTu cyObekToB Poccmiickoit deneparum,
opraHamMu MECTHOro camoyrmpasieHus" (naiee — [loctanoBnenne Ne 797).

[Topsimok 1 cpoku niepegady Y MOJTHOMOUYECHHBIM OPraHOM TaKUX JOKYMEHTOB B
MHOTO(YHKIIMOHAIBHBIM LEHTP OMPEACIISIIOTCS COTJIAIIEHUEM O B3aUMOJIECHCTBUH,
3aKJIFOYCHHBIM UMU B MOPSAAKE, yCTaHOBIEHHOM [locTtanoBneHnem Ne 797.

4.4, Tlpuem 3asiBUTENICH JIJIS1 BBIJAYU JOKYMEHTOB, SIBJISIOIIMXCS PE3YJIbTaTOM
MYHULIMNIATHHON YCIYTH, B MOPSAIKE OYEPEAHOCTH MPHU TMOJYYEHUHU HOMEPHOIO
TaJOHA U3 TEPMHUHAJIA DJICKTPOHHOUN OYeper, COOTBETCTBYIOIIETO MEeJIn OOpaIIeHHS,
100 IO MPEBAPUTEIHHON 3aITUCH.

PaGoTHMK MHOTrOGYHKIIMOHATBHOTO IIEHTpPA OCYIIECTBISECT CIETYIOIIHE
JICVCTBHSL:

YCTAaHaBJIMBAET  JIMYHOCTh  3asBUTENsI HA  OCHOBAaHUM  JIOKYMEHTA,
YAOCTOBEPSIIOLIETO JINYHOCTh B COOTBETCTBHM C 3aKOHOAATEIBCTBOM PocCcHiCKOM



Oenepannuy;

IPOBEPSIET IOJIHOMOUHUS IPEACTABUTENS 3asiBUTENS (B cilydae oOOpalleHus
IPEJICTAaBUTEIS 3asIBUTENIS);

ONpPENENAET CTaTyC UCIIOJIHEHHUS 3asBiieHus 3asBurens B [ IC;

pacnedaTslBacT pe3yJbTaT IPEJAOCTABICHUS MYHULHMIIAJIBHON YCIYyTH B BUIE
IK3EMILISIpa 3JIEKTPOHHOTO JAOKYMEHTa Ha OyMa)XHOM HOCHUTENE U 3aBEpPSET €ro c
UCIIOJIb30BaHUEM I€YaTH MHOTO(YHKLIMOHAJIBHOTO LIEHTpa (B IPEeIyCMOTPEHHBIX
HOPMaTUMBHBIMM NPABOBbIMU akTamu Poccuiickon @enepanuu ciaydasx — Ie4aTu C
nzoopaxxkennem ['ocynapcrBenHoro repda Poccuiickoit deneparim);

3aBEPSIET AK3EMIUISIP 3JIEKTPOHHOTO JOKYMEHTAa Ha OyMa)XHOM HOCHUTENE C
UCIIOJIb30BaHUEM TE€YaTH MHOTO(YHKIMOHAIBHOTO ILIEHTpa (B MPEayCMOTPEHHBIX
HOPMaTUMBHBIMM NPABOBbIMU akTamu Poccuiickon Penepanuu ciaydyasx — Ie4yaTu C
nzoopaxkennem [ 'ocynapctBenHoro repoa Poccuiickoit denepariim);

BbIIa€T JOKYMEHTBl 3asBUTENI0, MpPU HEOOXOJUMOCTH 3alpaliuBacT Yy
3asIBUTENIS TIOAINCH 32 KaXKIbIM BBIIAHHBIN JJOKYMEHT;

3anpaluBaeT COIVIACHE 3asBUTEIS HAa Y4YacTUE B CMC-OIIPOCE Ui OLICHKHU

Benymuit cienpanuct
T10 JICJIONPOU3BOJICTBY U apX




MMPMJIOXEHUE
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEAO0CTABIICHUS] MYHULIMTTAIIbHOM
yenyru «PactopkeHue 10roBopa
apeH/ibl, 0€3BO3ME3/IHOTO MOJIb30BAHUS
3eMEeJIbHBIM Y4aCTKOM»

['maBe AnMuHUCTpaMKU

Ot

(7151 FOpUIMYECKUX JIMI] - TIOJTHOE
HalMEHOBaHHE, OPraHU3aIMOHHO-TIPABOBAS

¢dopma, cBe1eHUS O TOCYAaPCTBEHHOM
perucTpanum; s GU3NICCKUX JHIL - GaMIIIHs

UM, OTYCCTBO, ITACIIOPTHLIC I[aHHBIe)

(manee - 3asBUTEIIb).

Anpec 3asBurensi(eil)
(MECTOHAaX0XKICHNE FOPUIUIECKOTO JIUIIA;

MECTO PErucTpanuu GU3MIECKOro JINIa)
Tenedon (Paxc) 3asBuTens(ei)

3asiBlIcHHE

[Ipomry  pacToprHyTh JOroBOp apeHnbl (0€3BO3ME3IHOTO Moyb30BaHUs) N oT
3eMEeNIbHOTO Y4acTKa, PacloI0KEHHOTO TI0 ,
(azmpec 3eMeNbHOTO y4acTKa)
[IpenocTaBieHHOrO  MOCTaHOBJIEHUEM  (pacropsKeHHeM)A IMUHHUCTPALUU
N OT JUISL

(L1€1b NCIOIB30BAHUS 3€MEJIBHOIO Y4acTKa)

B CBSI3H C

(Yka3aTb IpUYHHY)
3asiBUTEIIb: " " 20 .
(®UO, 1omKHOCTH NPEACTABUTENS (moamnuce)

ropunudeckoro nuna; PUO dusznueckoro nuua)

Haro cormacme Ha cOop, CcHCTeMaTH3alMi0, HAKOIUICHHWE, XpaHEHHE, YTOYHEHHE,
UCMOJb30BaHUE,  o0e3nMuuMBaHHe,  OJOKMpPOBAaHUE,  YHUYTOXKEHHE U TIepelayy MOUX
NEPCOHANBHBIX  JaHHBIX B OpraHbl MECTHOTO CaMOYIpaBIICHHs, a TaKke OpraHu3aluy,
y4acTBYIOLIME B TpoOLleCCe NPEJAOCTABICHUS MYHUIMMIAIBHON YCIYr'H, TPETbUMHU JIHMIIAMHU,
3aKJIFOYMBIIAM  JIOTOBOpPHI  (COTJamIeHus) O €AWHOM HH(OPMAIMOHHOM NPOCTPAHCTBE,  a
TaKXKe TPOU3BOAWTH OOMEH TIEPCOHANBHBIMHA  JAHHBIMH, COACPKAIIMMHUCS B HACTOSIIEM
3adBI€HMM O JIOKYMEHTax, MpuUaraeMbplx K HEMy, a HMEHHO COBEpIlIeHHE JeWCTBUl,
peayCMOTpEeHHBIX cTaThsiMu 6, 9 u 10DenepanpHoro 3akona ot 27.07.2006 N 152-®3 "O
nepcoHanbHbIX AaHHBIX". [loaTBEepXKaat0, YTO, 1aBas TaKoe corjacue, s IeHCTBYIO CBOEH BOJICH U B
CBOEM HHTEpece.

Hacrosiee cornacue MoeT ObITh OTO3BaHO B MUCBMEHHO (popme.

" " 20 T
(mata) (moamuCh 3asBUTEIS)
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