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MynununaabHoe o0pa3oBanne «KoMmMyHapckoe ceibCcKoe MmocesieHue)
Anmunuctpanus KoMMyHapcKoro ceibCcKoro nocejieHust

IHOCTAHOBJIEHUE

05.06.2025 Ne273 n. HoBocBeT/10BCKUii
006 YTBEPKJICHUU
aIMUHUCTPATUBHOTO periameHTa
MPEIOCTABICHUS ~ MYHMUIUMIATbHOM
YCIYTH «IIpenocraBieHue

paBoo00IaAATEN0 MYHUIIUTAIBHOTO
MMYIIECTBA, a TAaKXE 3EMEJIbHBIX
Y4acCTKOB, 3aBEPEHHBIX KOTUH
MPaBOYCTaHABIUBAIOITUX
JIOKYMEHTOBY

B cootBerctBun ¢ ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6
oOlMX NPUHIMIAX OpraHu3alMd MECTHOIO caMmoynpaBieHus», DenepanbHbIM
3akoHOM oT 27.07.2010 Neo 210-®3 «OO0 opraHu3auuyd MNOpPeJOCTABICHUS
TrOCYAApCTBEHHBIX W  MYHUIMNAIbHBIX  YCIyr», PYKOBOJCTBYSCh Y CTaBOM
MYHHLIAINIATIBHOTO 00pa3oBanus «KoMMyHapcKoe CebCKoe OCEIEHUED,

IHOCTAHOBJIAIO:

1. YT1BEepauThH IIPUJIaraeMblil AJIMHUHUCTPaTUBHbBIN periiaMmeHT
IPEeIOCTaBIIEHUs] MyHUIMNaIbHON ycinyru «llpenocraBienne mnpaBooOIagaTeto
MYHULUIIATBHOTO MMYILECTBA, a TAKXKE 3€MEJIbHBIX YYaCTKOB, 3aBEPEHHBIX KOIMMA
MIPaBOYCTAHABIUBAIOUIUX TOKYMEHTOBY.

2. [Ipy3HaTh yTpaTUBIIMUMHM CHJIy TIOCTAHOBJIEHUS AJIMUHUCTpALUU
KommyHnapckoro censckoro nocenenust ot 16.10.2023 r. Ne 170 «O0 yTBepx)aeHuu
aJIMUHUCTPATUBHOTO  PErjlaMEeHTa MPEJOCTABICHUS MYHUIMIAIBHOM  yCIIyTH
«IIpenocraBieHre MpaBoOOIATATEN0 MYHUIIMNAIBHOTO MMYIIECTBA, a TaKkKe
3eMEJIbHBIX YYaCTKOB, 3aBEPEHHBIX KOMHI MPaBOyCTaHABIMBAIOIINUX JOKYMEHTOBY;

3. HacTosiee nocraHoBiieHHE BCTYMAeT B CUITy CO AHS €ro o(pUInaIbHOro
ony0auKoBaHus (0OHApOIOBaHUs) B YCTAHOBJIEHHOM IMOPSIKE.
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[Ipunoxenue
K ITOCTAHOBJICHUIO A IMAHUCTPALAN

KoMMyHapcKOro CebCKOro moceieHusI
ot 05.06.2025r. Ne273

AJIMUHUCTPATUBHBIN PETJIAMEHT
npeaocTaBjieHUss MyHMIMNAAbHoi ycayru '[lpenocraBiienue
NnpaBo00J1aaTe/ l0 MyHUIIUNAJIbHOT0 MMYIIECTBA, 2 TAKKE 3eMeJIbHbIX
Y4YaCTKOB, 3aBePEHHBbIX KONUI1 NPABOYCTAHABJIMBAIOIINX T0KYMEHTOB""

. O01mue mos0KeHus
IIpeamer perympoBaHust
1.1. AAMUHUCTpATHBHBIM pErjJaMEHT MPEeAOCTaBICHUS MYHUIUIAIbLHOM

yciyru "llpenocraBiienre mpaBoo0JiaiaTesio MyHUIUNAIBHOTO UMYIIIECTBA, & TAKKE
3€MEIIbHBIX YYaCTKOB, 3aBEPCHHBIX KOMHUH IPABOYCTAHABIMBAIOIINX JOKYMEHTOB"

(masee — AJMUHUCTPATUBHBIM pErjaMeHT) pa3paboTaH B LEJSIX TOBBIIICHUS
KauecTBa W JOCTYMHOCTH TIPEAOCTABJICHUS, OMNpEACISIET CTaHAapT, CPOKH U
MOCJIEA0BATENBHOCTh JEUCTBUI (aIMHUHHUCTPATUBHBIX poLeyp) npu

OCYUIIECTBJICHUM TIOJHOMOYMN IO TMPEIOCTABICHUIO MYHHUILMUIAIBHON YyCIyTd
"[IpenocraBiienre NPaBOOOIANATETI0 MYHUIMIIAIIBHOIO MMYIIECTBA, a TaKxkKe
3€MEJIbHBIX YYaCTKOB, 3aBEPEHHBIX KOMHUI MPaBOYCTAaHABIMBAIOIIMX JOKYMEHTOB"
(mamee — VYcnyra, MyHUIMIAIbHAs yciyra) aamuHuctpaimein KommyHapckoro
CEJIbCKOTO TIOCeNIeHUs (fanee - Y IOJIHOMOUCHHBIN OpraH).

Kpyr 3asBurenen

1.2. 3asgBHUTENnsIMH Ha TPEAOCTABICHWE MYHHUITUNAIBHOW YCIYTH SIBISIOTCS
dbu3nYecKoe JUI0, B TOM YHCIIE 3apETUCTPUPOBAHHOE B KAUECTBE MHIUBUIYaJIbHOTO
NpeAnpuHUMATENIS, WIA OPUAUYECKOE JIMIO —MpaBoo0IaaTeNib 3€MEJIbHOTO
y4acTKa, MyHUIIMIAJIbHOT'O UMYIIIECTBA (/1ajiee - 3asBUTEIb).

HNuTepeckl 3asBuTEeNe, yKa3aHHBIX B HACTOSIIEM ITYHKTE, MOTYT IIPEJCTABIISATh
Juia, o00Jaaroye COOTBETCTBYIOMMME ITOJTHOMOYHMAMH (J1ajiee — TPEJACTaBUTEIIb
3asIBUTEJIS).

[TomrHOMOUMST TMpEACTaBUTENSA, BBICTYNAIOIIET0 OT WMEHM  3asBUTEN,
MOATBEPKAAIOTCS TOBEPECHHOCTHIO, O(POPMIICHHOW B COOTBETCTBHH C TPEOOBAHUSIMHU
3aKkoHOAaTenbCcTBa Poccuiickon denepamnuu.

TpeOdoBanus k nopsAKy MHGOPMHPOBAHMS O NPEAOCTABJICHUHA
MYHHMIUIIAJIBHON YCJIYIH

1.3. UadopmupoBanue o NOpsAaKe MPEAOCTaBICHUs Y CIIyTH OCYIECTBISAETCS:
1) HemocpeACTBEHHO MpU JUYHOM IpUEME 3asBUTENS B YIOITHOMOYEHHOM
opraHe Wi MHOTO(YHKIIMOHAJIbHOM LEHTpPE MPEJOCTABICHUSI TOCYJAPCTBEHHBIX U



MYHULIMIATIBHBIX YCIYT (Aajee - MHOTO()YHKIIMOHATBHBINA LEHTP);

2) no TtenedoHy YMOJTHOMOYEHHOTO OpraHa WM MHOTO(QYHKIIMOHAIBHOTO
LEHTPA;

3) NHUCBMEHHO, B TOM YHCII€ IIOCPEJICTBOM JJIEKTPOHHOM  MOYTHI,
(baKkCUMUWIBHOU CBSI3U;

4) mocpencTBOM pa3MeIleHUs B OTKPBITON U JOCTYITHOM opMe nHpopManuu:

- B (eneparbHON TroCymapCcTBEHHONH HHQpOpMAIMOHHON cucteme EauHbIM
opTal rOCyJapCTBEHHBIX u MYHULANAIBHBIX yCIIyT (pynxumii)”
(https://www.gosuslugi.ru/) (manee - EII'Y);

- Ha odunmasmbHOM caiiTe  YNOJTHOMOYEHHOTr0 opraHa ©  (WJM)
MHOTO(YHKIIHOHATBHOTO LIEHTPa B MH(GOPMAIIMOHHO-TEIIEKOMMYHHUKAIIMOHHON CeTH
«HTepHEeT (WWW.KOMmMunarskoe.ru; (maiee - OdurpaabHbie CalThI);

5) mocpencTBoM pas3melieHuss MHGOpMalUMu Ha HWHPOPMAIMOHHBIX CTEHAAX
Y10JTHOMOYEHHOTO OpraHa Wik MHOTO(YHKIIMOHAJIBHOTO LIEHTPA.

1.4. UndopMupoBaHue OCYIIECTBIISIETCS IO BOIIPOCAM, KaCarOIIUMCSL:

- CIIOCOOOB M0/1aYU 3asBJICHUS O IPEIOCTABIEHUH Y CIIYTH;

- azpecoB YTNOJIHOMOYEHHOTO OpraHa M MHOTOQYHKIHOHAJIbHBIX LEHTPOB,
oOpallleHHe B KOTOpbIE HEOOXOAUMO JJIsl IPEJOCTaBICHUS Y CIIyTH;

- CIIpaBOYHOM MH(popMaLuu 0 padboTe YIOJIHOMOUEHHOTO OpraHa;

- TOKYMEHTOB, HEOOXOIUMBIX IS MIPEIOCTABICHUS Y CIIyTH;

- IOPSI/IKA ¥ CPOKOB MPEAOCTABIICHUS Y CITYTH;

- TOpsiAKa TIOMYy4YeHUsS CBEACHUM O XOJ€ PpACCMOTPEHHs 3asBICHUS O
MPEIOCTABIECHUHU Y CIIYTH U O Pe3yJIbTaTax €€ NpelOCTaBICHUS;

- TI0 BOIIPOCAaM TMPEAOCTABICHUS yCIYT, KOTOPHIE SABISIOTCS HEOOXOTUMBIMUA U
00s3aTebHBIMUA JUIA TIPEAOCTABICHUS YCIOYrH (BKJIIOYass HH(DOPMHpPOBAHUE O
JIOKYMEHTaX, HeOOXOUMBIX /ISl IPEIOCTABIICHUS TAKUX YCIIYT);

- mopsaka  gocyneOHoro  (BHecyneOHOro) — oOKalloBaHHMS — JICUCTBUMI
(Oe3meiicTBUSI) JOHKHOCTHBIX —JIMIl  YTIOJHOMOYEHHOTO OpraHa, paOOTHHKOB
MHOTO(YHKIIMOHANIBHBIX IIEHTPOB M MPUHUMAEMbIX HUMH TPU MPETOCTABICHHUH
Yciyru peneHun.

[Tonyuyenne mHpoOpMalMu MO BOMPOCAM MPENOCTABICHUS YCIYI'M U YCIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOAMMBIMM W 00s13aTeNbHBIMU JUISI MPENOCTABIICHUS
MYHUIIMIIAJIBHON YCIYTH, OCYIECTBISIETCS] OECIIaTHO.

1.5. Tlpu yctHOoM oOpamienuu 3asBUTENs (JUYHO WA TIO TeJeQoHY)
JOJKHOCTHOE JIUI0 Y TIOJTHOMOYEHHOTO OpraHa, pabOTHUK MHOTO(YHKIMOHAIBHOTO
IEHTPa, OCYIICCTBISIONIMN KOHCYJbTUPOBAHUE, TOAPOOHO U B  BEXKIHUBOU
(koppekTHOI) hopMe HHPOPMUPYET OOPATUBIIUXCS IO HHTEPECYIOITUM BOIIPOCAM.

OtBer Ha TeneOHHBIM 3BOHOK JOKEH HAuWHATHCA ¢ wuHpopmammuu o
HAaMMEHOBAaHUU OpraHa (HoMepe MHOTrO(QYHKIHOHAIBHOTO II€HTpa), B KOTOPBIA
MO3BOHWJ 3asBUTENh, (HaMIIIUM, UMEHH, OTYeCTBa (MOCJICAHEE - TPU HAJTUYHH) U
JOJKHOCTH CTIELIMAINCTA, TPUHSBIIETO TeIe()OHHBIN 3BOHOK.

Ecmu  pomkHOCTHOE MO YNOJHOMOYEHHOrO  OpraHa HE  MOXKET
CaMOCTOSITENIFHO JaTh OTBET TeJIE(POHHBIM 3BOHOK JOJKEH OBITh IEepeagpecoBaH
(mepeBeneH) Ha IPYyroe AOJKHOCTHOE JIUIO WIIHM YK€ OOpaTHBIIEMYCS JIMITY TOJDKEH
ObITh COOOIIEH TeNeOHHBIM HOMEp, MO KOTOPOMY MOXKHO OyAeT NOJy4YuTh



http://www.kommunarskoe.ru/

HEOOXOMMYIO0 HH(OpPMALIHIO TTO3THEE.

Ecnu moaroToBka oTBeTa TpeOyeT MpoJ0JKUTEIHLHOTO BPEMEHHU JTOKHOCTHOE
JUI0 YTIOJHOMOYEHHOTO OpraHa, pabOTHUK MHOTO(YHKIIMOHATBLHOTO LIEHTPa MOYKET
MPEIOKUTH 3asIBUTEIO U3JI0KUTh 0OpalieHue B TMCbMEHHOMN dopMme.

JIOJIDKHOCTHOE JMIO YIIOJHOMOYEHHOTO OpraHa HE BIIPAaBE OCYIIECTBIISITh
MHOOPMUPOBAHKE, BBIXOJSAIIEE 3a PaMKH CTAaHJAPTHBIX MPOLEAYp M YCIOBUU
MPEAOCTABICHUA YCIyTH, W BIUSAIONICE MPAMO WM KOCBEHHO Ha IPUHUMAEMOE
pELIeHHE.

[TponomxutensHOCTs HHGOPMUPOBAHUSA IO TeNe(POHY HE OJKHA MPEBBIINIATH
10 MuHYT.

NupopmupoBanre OCYIIECTBISIETCS B COOTBETCTBUU C TpaduKOM MpHeMa
IpaKJaH.

1.6. Ilo mrcbMEeHHOMY OOpAIIEHUIO JTOJPKHOCTHOE JHIIO YIIOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IPEIOCTaBICHUE YCIyr'd, MOAPOOHO B MNHCbMEHHOMN
(dopMe pa3bICHIET rpakJaHUHY CBEJICHHS IO BOIIPOCaM, YKa3aHHBIM B IMyHKTe 1.3.
HacTosmero Pernmamenra, B nopszake, ycTaHoBiIeHHOM DenepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 "O nopsigke paccMoTpeHus obpaiieHuit rpaxnaan Poccuiickoi
deneparun’.

1.7. Ha EIII'Y pa3memaroTcsi cBelieHus, npeaycMorpeHHsie [lomoxkennem o
denepanibHON rocygapcTBeHHOM MHGOPMAIMOHHON cucTteMe DenepalibHbIi peecTp
rOCYJapCTBEHHbIX W MYHUUUIAIBHBIX ycuyr (pyHKUuA)", yTBEp>KIECHHBIM
nocraHoBiieHneM lIpasurenscrBa Poccniickon @enepanun ot 24.10.2011 Ne 861.

Hoctyn k nHQOpMaLUu 0 CPOKAX U NOPSAJIKE MPEJOCTABICHHUS] MYHULIUITAIbHON
YCIIYT'H OCYIIECTBIISIETCSI 0€3 BBINOJHEHUS 3asBUTEIEM KaKUX-TMOO TpeOOBaHMIA, B
TOM 4Hciie 0€3 UCIOJb30BaHUsl MPOrPAMMHOTO OOECIEYEHHMs, YCTAHOBKA KOTOPOIO
Ha TEXHUYECKHE CPEJCTBA 3asABUTENIA TPeOyeT 3aKII0YEHHUS JULEH3HMOHHOTO WIIU
MHOTO  COMJIallleHus ¢  mpaBooOjajzaTeieM  IpOrpaMMHOr0O  oOecredeHws,
IIPELYCMAaTPUBAIOILIETO B3UMAHKE IUIATHI, PETMCTPALUIO WIIH aBTOPU3ALIHIO 3aIBUTEIIS
WJIU TIPEAOCTABJIEHUE UM MTEPCOHAIIBHBIX TAHHBIX.

1.8. Ha O¢dunmanbHbIx caifTax, CTEHAaX B MECTax MPEJOCTABICHUS Y CIYyTH U
YCIIyT, KOTOPBIE SBJIAIOTCS HEOOXOAUMBIMHU M 00513aTEIbHBIMU AJIS1 MIPEIOCTABICHUS
VYcenyru, 1 B MHOTOQYHKIIMOHAIBHOM LIEHTPE pa3MeIIaeTcs CleAyomas ClpaBovHas
uHbopmaIus:

- MECTO HaxOXIeHuss W rpaduk padoThl YMOIHOMOYEHHOTO OpraHa U MX
CTPYKTYPHBIX MOJAPA3ACIICHU, OTBETCTBEHHBIX 3a MPEAOCTaBIIEHUE Y CIIYTH, a TaKKe
MHOTO()YHKIIMOHAJIbHBIX LIEHTPOB;

- CIpaBOYHbIE TeIEPOHBI CTPYKTYPHBIX MOAPA3AEICHUN YTOJIHOMOYEHHOIO
opraHa, OTBETCTBEHHBIX 3a IPEIOCTaBIECHUE Y CIyIH, B TOM 4KcClie HOMEp TenedoHa
aBToMH(pOopMaTopa (Mpy HATUYHHN);

Anpeca OpuiuanbHBIX CANTOB, a TAKXKE DJIEKTPOHHOU MOYTHI U (UIK) POPMBI
oOpaTHOM CBSI3U YHOITHOMOYEHHOTO opraHa B nH(OpMAITMOHHO-
TEJIEKOMMYHUKALIMOHHOM ceTH 'MIHTepHeT .

19. B 3amax oxumaHus YTOJHOMOYEHHOTO OpraHa pa3MeniarTcs
HOPMATHBHBIE MPABOBBIE AKThI, PETYIMPYIOLIUE MMOPSAOK IPEIOCTaBICHUS Y CIYTrH, B
TOM YHCJI€ KOIUSA AaJMUHUCTPAaTUBHOIO pErjaMeHTa €€ MpPeJoCTaBICHUS,



YTBEPKJIEHHOTO B ycTaHOBIEHHOM PenepanbHbM 3aKk0HOM OT 27.07.2010 Ne 210-P3
"O0 opraHuzaiuu TMpeAoCTaBICHUS TOCYJAAPCTBEHHBIX M MYHHUIMIIAIBHBIX YyCIyT"
(manee — @enpepanpHbiii 3ak0oH No 210-D3) mopsigke, KOTOpble MO TpeOOBAHUIO
3asIBUTEINS MPEIOCTABISIOTCA MY I O3HAKOMIICHHS.

1.10. Pa3memienue uHpOpManud O MOPSAKE MNPEIOCTABICHHUS YCIYyrd Ha
WHOOPMAIIMOHHBIX CTEHJaX B TOMEUIEHUM MHOTO(YHKIIMOHAIBHOIO IIEHTpa
OCYHIECTBJISIETCSI B COOTBETCTBHUM C COTJIAICHUEM, 3aKIIOYEHHBIM  MEXKIY
MHOTO()YHKITMOHAJILHBIM IIECHTPOM U YTIOJTHOMOYEHHBIM OPTaHOM B COOTBETCTBHU C
TpeOOBaHUSIMHU, YCTAaHOBJICHHBIMU mocTaHoBlIeHUEM IIpaBuTtenbctBa Poccuiickoit
®enepaumn = or  27.09.2011  Ne 797  "O  B3aUMOAEHCTBUH  MEXAY
MHOTO(QYHKIIMOHAILHBIMU ~ [IEHTPAMU  MPEJOCTABJICHHUS] TOCYAApPCTBCHHBIX U
MYHUITUTIATBHBIX yCIyT #U  (pemepaibHBIMH OpPraHAMH HCTIOJHUTEIHLHOW BIIACTH,
OopraHamMu TOCYJAapCTBEHHBIX BHEOIOKETHBIX (DOHIIOB, OpraHaMH TOCYIapCTBEHHON
BIacTu cyobekToB Poccuiickoit denepanvu, opraHaMu MECTHOTO CaMOYIIpaBIeHHs ",
C yueroM TpeOOBaHM K WH(DOPMUPOBAHHUIO, YCTAHOBJIEHHBIX HACTOAIIUM
PermameHnTowMm.

1.11. Undopmanus o0 X0J€ PACCMOTPEHHUs 3asBICHUA O TMPEIOCTABICHUU
Yenyru u 0 pesyibTarax €€ NpeloCTaBICHUS MOXKET ObITh MOJIy4eHa 3asBUTEIIEM
(ero mpeacraBuresieM) B TuuHoM kabuHeTe Ha EII'Y, a Takke B YIIOTHOMOUYEHHOM
opraHe Mpu OOpallleHUu! 3asBUTEIIS JIMYHO, IO TeIe(POHY MOCPEACTBOM IIEKTPOHHON
TIOYTHI.

II. Cranaapr npeaocTaBjieHUss MYHUIUIIAIBHON YCJIYTH
HaumeHoBaHMe MYHUIIUIIAJIBHOM YCJIYT'H

2.1. "IIpenocraBneHue MpaBoOOIAIATEII0 MYHHUIIUITAIIBHOTO HMYIIECTBA, a
TaK)K€ 3EMEJBHBIX YyYaCTKOB, 3aBEPEHHBIX KOMHUH IPaBOyCTaHABIMBAIOIINX
JIOKYMEHTOB'".

HanmeHoBaHue OpraHa MeCTHOT0 CaMOYIIPaBJICHUS, IPEIOCTABJISIIOIET0
MYHUIUNAIbHYIO YCJIYTY

2.2. MyHAIMnanpHas yciayra MpeloCTaBIsIeTCs. Y IOJTHOMOYEHHBIM OPTaHOM -
aaMUHHACTpanrel KOMMYyHapCKOTO CEITbCKOTO MOCETIEHNS.

2.3. B mpemocTaBieHMH MYHUIMIAIBHON YyCIyrd MPUHUMAIOT ydacThe
CTPYKTYPHBIE TOJpA3/IETICHUsI YINOIHOMOYEHHOr0 OpraHa (MHOTO(QpYHKIHMOHAIbHBIE
LEHTPBI MPU HAJTMYUKU COOTBETCTBYIOILIETO COTJIAIICHUS O B3aUMOJIEHCTBUN), a TaKXKe
OdenepanbHass HanoroBas ciayxk0a Poccuiickonr ®depeparuu, [leHcuoHHBIH GOH/
Pocculickon ®@enepanum.

2.4. Ilpm npeaocTaBI€HWH MYHULHNAIBHONW YCIYTH YIIOJIHOMOYEHHOMY
OpraHy 3amperaercsi TpeOoBaTh OT 3asBUTENS OCYIIECTBICHUS IEHCTBHUIl, B TOM
YHClIe COTJIAaCOBaHMM, HEOOXOIMMBIX IJISl MOJIyY€HHS MYHUIUNAIBHON yCIyru U
CBSI3AHHBIX C OOpallleHUEM B WHbIE TOCYJAapCTBEHHbIE OpPraHbl U OpraHU3aluH, 3a
UCKJIFOYEHHUEM IIOJIyYEHHsI YCIYI, BKIIOYEHHBIX B IIEPEYEHb YCIYI, KOTOPBIE



SIBJITFOTCSI HEOOXOIMMBIMU M 00s13aTEILHBIMU JIJIs1 IPEOCTABICHUS MYyHUITUTIATEHOM
YCIIyTH.

Onucanue pe3yiabTaTa NPeA0CTABIEHUS MYHUIUNIAJIbHON yCIyTH

2.5. Pe3ynbTraroM mpenocTaBieHUs YCIyTH SBISIETCS BblJlaya (HampaBiiCHUE)
3asIBUTEII0 3aBEPEHHOM KOMHMHU MPABOYCTAHABIMBAIOMIETO JIOKyMEHTa JIHOO
YBEJIOMJICHHSI 00 OTKa3e B MPEAOCTABICHUN MYHUITUTIATLHOW YCITYTH.

CpOK npeaocraBJdCcHUs MyHHHHHaJILHOﬁ ycayru

2.6. O0muil Cpok MpeAoCTaBICHUS MyHHIMNAIbHOW yciayrd — 10 paboumx
JHEM CO [JIHS PErUCTpaldd 3asBICHUS W NPUIAracMbIX JOKYMEHTOB B
YTOJTHOMOYEHHOM OpTaHe.

B ciay4dae MPEICTaBICHUS 3asiBUTEIIEM JIOKYMEHTOB yepes
MHOTO(YHKITMOHAIBHBIM IIEHTP WJIM HAMpaBJICHUS 3alpoca B 3JIEKTPOHHOM BHJIE,
nocpeactsoM EII'Y, cpok mpenocraBiieHUs MyHUIHUNAIbHON YCIYTd UCUYUCISAETCS
CO JIHSI TIOCTYIICHHS (PETUCTPalliK) TOKYMEHTOB B Y IOJTHOMOUYEHHOM OpTaHe.

HopmaTuBHBIC IPaBOBBIE AKThI, PeryJIUpyIOLIHe MpeI0cTABICHHE
MYHUIUNAJIbHON yCIYyTH

2.7. IlepeyeHp  HOPMATHUBHBIX  TMPABOBBIX  AKTOB,  PETYIHPYIOMIHUX
IPEIOCTABIICHUE MYHULHMNAIBHON YyCIyrd (C YKa3aHHEM UMX pPEKBU3UTOB H
MCTOYHUKOB  O(UIMAIBHOIO  OnyOJMKOBaHMS), pa3MemeH B  (denepaibHOU
roCyJapCTBEHHOU MH(}OPMaATMOHHOU CUCTEME «DenepanbHbIl peectp
roCyapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIyT (pyHKIuii)y», Ha EIT'Y.

HcuyepnbiBarouuii nepeyeHb J0KYMEHTOB, HE00X0AUMbIX B COOTBETCTBUM
C HOPMATHUBHBIMY MPABOBBIMHM AKTAMM VISl IPEA0CTABJIEHUS] MYHUIIUTIAJIbHOM
YCJIYTH M YCJIYT, KOTOPbIE ABJAIOTCA HE00X0AMMbIMHU M 00513aTeJILHBIMHU 151
NpeA0CTABJEHNSI MYHUIIMNIAJIBLHOM YCJIYTH, NMOAJIeKANUX MPeACTABJIECHUIO
3asiBUTEJIEM, CIIOCOOBI UX MOJIYYeHHUS 3asiBUTEIeM, B TOM YHCJIe B JJIEKTPOHHOM
(opMe, NOpPsIOK MX NpeACTABIECHUS

2.8. TlepedyeHb JOKYMEHTOB, 00s3aTEIbHBIX K MPEIOCTABICHUIO 3asBUTEIIEM,
JUISL TIOJTYYEHUSI MyHUITUTIAILHON YCITYTH:

B coorBeTcTBMM C  HACTOAIMM  aJAMUHUCTPATUBHBIM  PErIAMEHTOM
3asIBUTEIIAIMU TIPEICTABISIOTCS CIEAYIOIINE TOKYMEHTHI:

1) 3asBrnenue, OGOPMIEHHOE COTJACHO TPUIIOKECHUIO K HACTOSIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY.

2) NOKYMEHT, YJIOCTOBEPSAIOUIMN JIUYHOCTh 3asiBUTEN WU MPEICTaBUTENS
3asIBUTEJIA:

- macnopT rpaxaanuHa Poccuiickonn @enepannu, yI0CTOBEPSIOMIMNN TUYHOCTh
rpaxknanuHa Poccuiickoit @enepaunn Ha Tepputopun Poccuiickoit @enepauun (st



rpaxkaad Poccutickoit denepannn);

- BpPEMEHHOE YJOCTOBEpEeHHME JIMYHOCTH (mis rpaxnan Poccuiickoit
deneparun);

- MacmopT TpaKJaHWHA HHOCTPAHHOIO TOCYJapCTBa, JIEraJIM30BAHHBIA Ha
tepputopun Poccutickoit denepanuu (11 KHOCTPAHHBIX TPaXKJIaH);

- pa3penieHre Ha BpeMEHHOE MTPOKUBaHKe (J1s JIUI O€3 MPpa’kJaHCTBA);

- BUJ] Ha KUTEILCTBO (U151 JIUI O0€3 Tpak/IaHCTBA);

- ynoctoBepeHue oexenna B Poccutiickoit denepanuu (11711 O€KEHIIEB);

- CBHUJETEJIbCTBO O PACCMOTPEHUHU XOJATalCTBA O MPU3HAHMM OEKEHUEM Ha
tepputopun Poccuiickoit denepanun (a1 OexeHIIeB);

- CBUJCTEIBCTBO O MPEAOCTABICHHH BPEMEHHOTO YOEKHIa HAa TEPPUTOPUU
Pocculickon ®@enepanumu.

JIOKkyMeHT He TpeOyeTcs B cilydyae MpEICTaBICHUS 3asBJICHUS MOCPEICTBOM
ornpaBku 4epe3 nuuHbld KabuHer EII'Y, a Takke ecnu 3asBiIeHUE MOAMUCAHO
YCUJIEHHOW KBaIU(PUIIMPOBAHHOMN 3JIEKTPOHHOM MOIHCHIO.

3) IOKYMEHT, MOATBEPXKAAIOIIUN MOJIHOMOUYUS NPEACTaBUTENS (PU3HUECKOTO
WU FOPUANYECKOTO JINIA, MHAWBUAYAIBHOTO MPEANPUHUMATENIS, €CIU C 3aABICHUEM
oOpataeTcs MpeACTaBUTENb 3asBUTEISL.

Jlia npencraBuTenei (pU3NUecKoro JIuua:

- JIOBEPEHHOCTh, O(GOpPMJICHHAas B YCTAHOBJIEHHOM 3aKOHOM MOpsAKE, Ha
NPEICTABICHUE UHTEPECOB 3asABUTEIIS;

- CBHUJIETEJBCTBO O TOCYIapCTBEHHOM PpETUCTPALMM  POXKICHUA WM
CBUJETENBCTBO O TOCYJAPCTBEHHOW  PErUCTPALlMM  POXKACHHUS,  BBIIAHHOE
KOMIIETEHTHBIM OPraHOM WHOCTPAaHHOI'O TOCYJapCTBa W HOTapHAIbHO 3aBEPEHHBIN
IIEPEBOJI HA PYCCKUM SI3BIK;

- aKT OpraHa ONEKM U TMONEYUTENbCTBA O HA3HAYECHUU OINEKyHa WIH
MOTIIEYHTEIIS.

s IIPEICTABUTENICH IOPUINYECKOTO auua, WHIMBUIYaJIbHOTO
NpeANPUHUMATESA

- JIOBEpEHHOCTh, O(GOpPMJICHHAasi B YCTAHOBJICHHOM 3aKOHOM MOpsAKE, Ha
IIPEICTABIICHUE NHTEPECOB 3asIBUTEIIS;

- ompeneneHue apOUTPaKHOTO CyAa O BBEICHUM BHEIIHErO YNPAaBICHUS U
Ha3HAYeHUM BHELIHErO YIPABJIAIOIIEro (s OpraHu3allid, B OTHOILIEHUU KOTOPOH
BBEJICHA MPOIIeypa BHEIIHETO YIIPABICHU).

4) seimmucka u3 EI'PIOJI (EI'PUII) nns ropuandeckux Jinil (MHIAWBUYATbHBIX
npearnpuHuMarese).

2.9. 3asgBieHHMs W TpuUJaraéMble JOKYMEHTBI, YKa3aHHbIE B IIYHKTE
2.8 AIMUHUCTPATUBHOTO PeTjlaMeHTa, HapaBJsitoTcs (TmoaatoTces) B hopme:

- IOKYMEHTa Ha OyMa)XHOM HOCHTEJIE MOCPEICTBOM IMOYTOBOTO OTHPABIICHHUS C
OINKCBHIO BJIOKEHUS U YBEJOMIICHHEM O BPYUYEHHH;

- JOKyMEHTa Ha OyMaXHOM HOCHUTENIe NpH JHUYHOM OOpalleHUH B
YTIOTHOMOYEHHBIN OpraH WK MHOTO(YHKITMOHAIBHBIN IIEHTD;

- DJIEKTPOHHOI0 IOKYMeHTa ¢ ucrnons3opanueM EINTY.

2.10. 3asBnenue B popMe JOKyMeHTa Ha OyMa>KHOM HOCHUTEJIE TOIUCHIBAECTCS
3asIBUTEJIEM.



3asBiieHne B (popMeE AIEKTPOHHOTO JOKYMEHTA MOAMHUCHIBAETCS AJIEKTPOHHON
MOANMUCHIO, BUJI KOTOPOW OMNPENENAETCS B COOTBETCTBUM C 4YacThio 2 crtaThu 21.1
denepanbHOro 3akoHa Ne 210-@3.

2.11. B ciyuae nampaBieHus 3asBieHus nocpeactsoM EINY dopmupoBanue
3asiBJICHUS] OCYIIECTBIISICTCS TMOCPEJICTBOM 3arlOJIHEHUST WHTEPAKTUBHOU (POpPMBI,
KOTOpasi MOKET TakKe BKJIOYaTh B ce0s ompocHyio (opmy aiis ompeneneHus
WHIUBUIYyaIbHOTO Ha0opa JIOKYMEHTOB U  CBEACHHM, 00s3aTelbHbIX IS
MIPEIOCTaBIICHUST yCJIYyTH ([ajee - HWHTEepakTHBHAs (opma), 6e3 HEoOXOIUMOCTH
JIOTIOTHUTEIHHON TIOJJa4M 3asIBICHUS B KaKoi-Tu00 HHOU dopme.

2.12. B cnyuae npeacTaBieHus 3asiBICHUS IPU JIUYHOM oOpalieHun 3asiBUTeNs
WIM TPEACTABUTENS 3asBUTENS MNPEAbIBISETCS JIOKYMEHT, YAOCTOBEPSIOIINNA
COOTBETCTBEHHO JIMYHOCTH 3asiBUTEIIS WM MPEACTABUTENS 3asiBUTEISL.

B ciydae nampaBieHHs B 3JEKTPOHHOW (dopMe 3asBICHHS MpPEICTaBUTEIIEM
3asgBUTENSA, JOKYMEHT, NOATBEPKAAIOUIMN IIOJHOMOYHMS IPEACTABUTENS HA
IpEJICTaBICHUE MHTEPECOB 3asBUTENS BbIIaH HOTApUYCOM, OJKEH OBbITh MOANKMCAH
YCUJIEHHOW KBaJU(UUMPOBAHHON 3IEKTPOHHOM MOAMHNCHI0 HOTapuyca. B HHBIX
Cllydasix MpeACTaBICHUS 3asiBICHUS B 3IEKTPOHHOU (popMe - MOAMUCAHHBIN IPOCTON
JIEKTPOHHOM MOJIUCHIO.

2.13. Ilpu mnopade 3asdBJICHMS W MPUIATAEMBIX K HEMY JOKYMEHTOB B
YIOIHOMOYEHHBI OpraH 3asBUTENb MNPEABIBISET OPUTHHAIBI JTOKYMEHTOB JUIS
CBEPKHU.

B cnyuae wnanpaBnenus 3asBineHus mnocpeactBoM EIIY  cBenenust u3
JTOKYMEHTA, YAOCTOBEPSIOIIEr0 JUYHOCTD 3asiBUTENS, NPEACTaBUTENS (DOPMUPYIOTCA
IpU TMOATBEPKICHUM YYETHOW 3amvcu B EJIWHON cucTeMe HACHTHU(PUKAUUU U
ayreHTudurkanuu (nanee - ECHA) u3 coctaBa COOTBETCTBYIOIIMX JaHHBIX
YKa3aHHOM y4ETHOM 3alMCH U MOTYT OBITh MPOBEPEHBI IyTEM HAIPaBJIEHUS 3aIlpoca
C MCIOJIb30BAHUEM CUCTEMBI MEKBEIOMCTBEHHOIO 3JIEKTPOHHOI'O B3aUMOACHCTBUS.

I/IC‘-Iepl'[LIBalOI]_lI/Iﬁ NNEePEeY€CHb JOKYMCHTOB, HGOﬁXOIlI’IMbIX B COOTBETCTBHUH
C HOPpMATUBHBIMHU NIPABOBbIMH AKTaAMH IJIA NIPEAOCTABJICHUA MYHHIIHHaJ]bHOﬁ
YCIOYI'd, KOTOPbIC HAXOAATCH B PACIIOPAKCHUH INOCYyIapPpCTBCHHBIX OPraHoB,
OpraHoB MECTHOI'o CamMmoOynpaBJI€cHUA 1 HHbIX OPraHoB, Y4aCTBYIOIIIUX B
NnpeaoCTaBJdCHUH IroCyaJapCcTBCHHbIX WM MYHHIIMIIAJIBHBIX YCJIYI

2.14. JlokymMeHTBI, HEOOXOJUMBIE B COOTBETCTBHH C HOPMAaTUBHBIMHU
NPaBOBBIMM aKTaMH JUIsl TPEAOCTABICHUS MYHHMIMNAIBHOM YCIYTH, KOTOpPbIE
HaxoJATCA B PpACIOPSHKEHUU TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYIIpaBJiEHUsI W  HUHBIX OPraHoB, Yy4YaCTBYIOIIMX B  MPEAOCTaBIICHUU
rOCyAapCTBEHHBIX WJIM MYHULIUIIATBHBIX YCIIYT:

CBEJICHUS O I'OCYJITapCTBEHHOM PETUCTPALIMM POXKICHHUS;

CBEZCHMS 00 ONEKyHAX U MOMEUYUTENSIX;

Boiicka u3 EI'PIOJI (ecnm 3asBUTENnEeM SIBISETCS IOPUANYECKOE JUIIO) WIIU
EI'PUII (ecnu 3asiBUTENEM SIBISAETCS UHAMBUAYAIBbHBINA IPEIPUHUMATEND ).

2.15. Ilpu nmpenocTaBleHUd MYHHUIMIIAIBHOW YCIIYTH 3ampeniaercsa TpeOoBaTh
OT 3asiBUTEJIS:



1) mpeacTtaBieHHWs MOKYMEHTOB W WH(MOpPMAIUU WIH OCYIIECTBICHHS
JNEWCTBUM, TPEICTABICHUE WA OCYLIECTBICHUE KOTOPBIX HE MPETYyCMOTPEHO
HOPMAaTUBHBIMH IIPABOBBIMU AKTAMH, PETYJIHPYIOIINMHU OTHOLICHUS, BO3HUKAIOLIUE B
CBSI3U C MPENOCTABICHUEM MYHUIIMIIAIbHON YCIIYTH;

2) mpencTaBieHUs] JOKYMEHTOB U HWHGOpPMAIMHM, KOTOpPbIE HAXOASTCS B
paclopsDKEHUH OpraHa, MPEAOCTABISIONIET0 MYHULHNAIBHYIO YCIYry, HHBIX
rOCyJAapCTBEHHBIX  OpPraHoB, OPraHoB  MECTHOI'O  CaMOYIpaBleHUs  JMOO
MOJIBEIOMCTBEHHBIX ~ IOCYJApPCTBEHHBIM OpraHaM MWIM OpraHaM  MECTHOIO
caMOyIIpaBJICHUS OpraHu3aLNi, y4aCTBYIOIIHUX B MPEA0CTaBICHUN
npeaycMoTpeHHbIX dvacthto 1 crateum 1 ®enepanbHoro 3akoHa Ne 210-03
MYHULIMNAIBHBIX ~ YCIYT, B COOTBETCTBUU C HOPMATHUBHBIMU IPAaBOBBIMH AKTaMHU
Poccuiickoii denepanuy, HOpMaTUBHBIMH MTPABOBBIMU akTamMu PocToBckoi o6nacTy,
MYHULIMIATBHBIMU TPABOBBIMU aAKTaMH, 33 UCKIIOUYEHHUEM JIOKYMEHTOB, BKIIOUCHHBIX
B OIpeAeneHHbIN YacThio 6 ctatbu 7 PenepanbHoro 3akoHa Ne 210-D3 nepedeHb
JOKYMEHTOB. 3asBUTEIb BIIPABE MPEICTaBUTh YKa3aHHbIE JIOKYMEHTHl U
uH(OpPMAIIMI0O B OpraHbl, MPEJOCTABIAIONINE MYHHUILUNAIBHBIE YCIYTH, IO
COOCTBEHHOW MHUIIUATHUBE;

3) ocyuiecTBIeHUs ACUCTBUM, B TOM YKCII€ COTJIACOBAHUMN, HEOOXOIUMBIX LIS
MOJIYYeHHS TOCYIAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT U CBS3aHHBIX C OOpaIleHHEeM
B HMHBIE TOCYIapCTBEHHBIE OpPraHbl, OpraHbl MECTHOIO CaMOYIIpPaBJICHUS,
OpraHu3alliy, 3a MUCKIIOUYEHHUEM IIOJIYYEHHUS YCIYr W MOJYy4YeHUs JOKYMEHTOB U
uH(popMauy, MPEAOCTaBIAEMbIX B PpE3yJbTaTe MPEIOCTABICHUS TAaKUX YCIYT,
BKJIIOYEHHBIX B TIEPEYEHb YCIYT, KOTOpBIC SBISIIOTCS HEOOXOJUMBIMH U
00s13aTeNIbHBIMU 111 TIPEJIOCTABIICHUS] MYHUIUIAIBHBIX YCIYT, YTBEPXKICHHBIM
HOPMATHBHBIM  [PABOBBIM  aKTOM  MPEACTABUTEIBHOTO  OpraHa  MECTHOIO
CaMOYIIpaBJICHUS;

4) nmnpencrtaBieHUs JOKYMEHTOB M HMH(pOpMalUM, OTCYTCTBHE | (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH MPU NMEPBOHAYATILHOM OTKAa3€ B MPUEME
JIOKyMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUSI MYHUIIUIIAILHON yCIIyTH, JTUOO B
MPEAOCTaBICHUNA MYHUIIMNIATIBLHON YCIIYTH, 32 UCKIIOUYEHHUEM CIIEIYIOIMINX CITy4aeB:

- W3MEHEHHE TpeOOBAaHWNA HOPMATUBHBIX IIPABOBBIX AaKTOB, KAaCarOIIMXCS
MpPEAOCTaBICHNUS MYHUUHUNAIBHOM yCIYrH, IOCJI€ MEPBOHAYAIBHOM MOAAYH
3asIBJICHUSI O MPEJOCTABICHUH MYHUIIUIIAIbHON YCIIYTH;

- HAJIMYMe OMUOOK B 3asBJICHUU O MPEAOCTABICHUN MyHULUMIIAIBHOU YCIYTH U
JTOKYMEHTaX, IMOJAHHBIX 3asBUTENIEM IIOCJIE€ IMEPBOHAYAIBHOIO OTKa3a B MpHEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUSI MYHULIUIIAILHON yCIIyTH, 10O B
MPEAOCTaBICHUA MYHUIIMIAIBHON YCIYTM M HE BKIIOYEHHBIX B MPEICTABICHHBIM
paHee KOMIUIEKT JJOKYMEHTOB;

- ICTEUEHHUE CPOKa ACHCTBUS JOKYMEHTOB WJIM U3MEHEHUE HH(OpMaIuu TIociie
NMEePBOHAYAIILHOTO  OTKa3a B  MpHEME  JIOKYMEHTOB, HEOOXOJUMBIX  JIs
MPEIOCTABIICHUSI MYHUIIUIIAILHOM YCIyTH, TM00 B MPEIOCTABICHIUN MYHHUITUTIAITBHON
YCIIYTH;

- BBISBIIEHHE JIOKYMEHTAJIbHO TOATBEpPXKIAEHHOTO (akTa (IIPU3HAKOB)
OIIMOOYHOTO WJIM MPOTUBOINPABHOTO ACUCTBUS (0€3MeMCTBUS) MOJKHOCTHOTO JIUIA
YIOJHOMOYEHHOTO OpraHa, MYHHIIMIAIBHOTO Cliykaliero, pabotHuka MOI],
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pabOTHUKA OpraHu3alny, MPeaycMOTpeHHO JacThio 1.1 ctateu 16 denepanbHOro
3akoHa Ne 210-®3, npu mnOepBOHAYAIBHOM OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOJMMBIX I  MPEAOCTaBIICHUS  MYHULMUINAIBHOM  ycnmyrd, Jaubo B
MPEIOCTABICHUN MYHUIIMIAIBHON YCIYTH, O YeM B MMCbMEHHOM BUJIE 32 MOAIUCHIO
PYKOBOJMTEINS  YIMOJIHOMOYEHHOro  opraHa,  pykoBomutens  MOL[  npu
NEepPBOHAYAILHOM OTKa3€ B MpHUEME JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEAOCTABIICHUS
MYHUIIUTIATBHOM YCIYTH, JUOO PYKOBOAMUTENS OpraHU3AIMH, MPEAYyCMOTPEHHOMN
yacTeio 1.1 crateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, yBegomiigeTcs 3asBUTENb, a
TaK)Ke MPUHOCSTCS U3BUHEHUS 3a JJOCTABJICHHBIE HEYI00CTBA.

5) mpenmoctaBiieHusI Ha OyMa)KHOM HOCHUTENE ITOKYMEHTOB M HH(pOpmammu,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MyHKTOM
7.2 yactu 1 crateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB,
€clii HaHeCeHHWEe OTMETOK Ha TakKuhe JOKYMEHTHI JIMOO HX U3BATHUE SIBISCTCS
HEOOXOJMMBIM YCIIOBUEM MPEIOCTABICHUS MYHUIIMIIAIBLHON YCIYTHM, M HHBIX
CJIy4aeB, YCTAaHOBJICHHBIX (De/lepaibHBIMU 3aKOHAMMU.

HcyepnbiBaoiuini nepe4eHb OCHOBAHMH VISl 0TKa3a B pueMe
JOKYMEHTOB, HEO0X0AMMBbIX JJIfl IPEI0CTABJICHUA MYHUIIUIIAJIbHOU YCIYT'H

2.16. OcHoBaHUsAMH ISl OTKa3a B INpPHUEME K PaCCMOTPEHUIO JOKYMEHTOB,
HEOOXOIMMBIX JJIsl IPEIOCTABICHUS MYHULIUTTAIIBHOW YCITYTH, SIBISIOTCS:

- HEMOJIHOE 3alojHeHUWE Tojieil B (¢opMme 3asBJICHUS, B TOM 4YHCIE B
UHTEpakTUBHOU (hopme 3asBiienus Ha EIIT'Y;

- Toj1a4a 3asBJICHUSI O MPEJOCTABICHUU YCIYTH U JIOKYMEHTOB, HEOOXOAUMBIX
JUJIS1 IPEJIOCTABIICHUSI YCIIYTH, B 3JIEKTPOHHOU (pOpME C HAPYIICHUEM YCTAHOBIICHHBIX
TpeOOBaHMIA;

- IPEACTaBJICHUE HEMIOJHOTO KOMIIJIEKTa JJOKYMEHTOB;

- JIOKYMEHTBI COJAEpKaT IMOBPEKIACHUS, HAIUUYUE KOTOPBIX HE IMO3BOJIIET B
MOJTHOM 00OBEME HCIOJIb30BaTh HH(POPMAIIMIO M CBEJCHUS, COASp)Kaluecs B
JIOKYMEHTAaX JIJIs PEI0CTaBICHUS YCIYTH;

- NOpEACTaBJICHHBIC 3asBUTEJIEM JOKYMEHTBHI COJAEpXaT TIOJYUCTKH U
WCMpaBJICHUS  TEKCTa, HE  3aBEpPeHHbIE B  TMOPAJKE,  YCTaHOBJICHHOM
3aKOHOAaTeILCTBOM Poccuiickon denepanuuy;

- TpEACTaBJIEHHbIE JOKYMEHTBhl YTPAaTWIM CHJIy Ha MOMEHT OOpallleHHs 3a
yCIyroi (IOKYMEHT, YJIOCTOBEPSIOUIMN JIMYHOCTH, JOKYMEHT, YIOCTOBEPSIOIINI
MOJTHOMOUYHSI TIPEJICTaBUTENST 3asBUTEIISI, B Cliydae oOpallleHUsl 3a MPeoCTaBICHUEM
YCIIYTH YKa3aHHBIM JIULIOM);

- HaJIM4YKME TMPOTUBOPEUMBBIX CBEJACHUHN B 3asBJICHUU U MPUIIOKEHHBIX K HEMY
JIOKyMEHTaX.

2.17. Pemenue 006 oTkaze B TMpueMe JOKYMEHTOB, HEOOXOIMUMBIX IS
MPEIOCTABIICHUS MYHMIIMITAIIGHONW YCIIYTH, HaIpaBiseTCs B JIMYHBIA KaOWHET
3asButens Ha EII'Y He mo3mnHee mepBoro pabodero HS, CIEAYIONIETO 3a JTHEM
IOJauM 3asIBJICHUS.

2.18. Otka3 B mpueMe IOKYMEHTOB, HEOOXOIUMBIX [JIsi TMPEIOCTABICHUS
MYHHUITUTIATBHOW YCITyTH, HE TMPEMSATCTBYET MOBTOPHOMY OOpaIieHuto 3asBUTENs 3a
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IIPEAOCTABICHNEM MYHUIMITAJIBHON YCIIYTH.

HcuepnbiBaouuii nepe4eHb OCHOBAHUM JJIsl IPUOCTAHOBJICHUS WU
0TKa3a B MPeI0CTABJICHUN MYHUIUIIAJIbHON YCIYyIH

2.19. OcHoBaHuS JUIsl NPUOCTAHOBJICHUS IPEIOCTABICHUS MYHULMIAIBHON
YCIYTH OTCYTCTBYIOT.

2.20. OcHOBaHUSMHU AJIsi OTKa3a B MPEAOCTaBICHUM MYHHIIMIAIbLHOW yCIyTH
SIBIISIIOTCA:

- TIpe/CTaBJICHHBIC JOKYMEHTHI, HE COOTBETCTBYIOT MEPEUHIO, YKa3aHHOMY B
MYHKTE 2.8 HACTOAIIETO aIMUHUCTPATUBHOTO PETJIaMEHTa;

- MPEJOCTaBICHHUE 3asBUTEIEM HEMOJIHBIX U (MJIM) 3aBEIOMO HEIOCTOBEPHBIX
CBEJICHUM,

- OTCYTCTBHUE B YTIOJTHOMOUYEHHOM OpraHe 3alpalliBaeMbIX JTOKYMEHTOB;

- [IpaBa 1 UHTEPECHI 3asBUTENSI HE 3aTPOHYTHI B UCIIPALIUBAEMOM JTIOKYMEHTE;

- OTCYTCTBHE y MPEICTABUTEINS 3asiBUTEIISI COOTBETCTBYIOLIUX MOJHOMOYMI Ha
NOJyY€HUE MYHULUIIATbHON YCIYTH.

Ilepeyensn yciayr, KOTOpble SIBJASIIOTCSA HEOOXOAUMBIMH U 00513aTeJIbHBIMU
JJISI IPE0CTABJIEHUSI MYHULIMIIAJIBLHOM YCJIYTH, B TOM YHCJI€ CBEAEHUS 0
JOKYMeHTe (JOKyMeHTaX), BbI/IaBaeMOM (BbIIaBa€MbIX) OPraHU3alUAMHU,

YYACTBYWOIIMMU B PEI0CTABJIEHUN MYHUIIMTIAJIbHOH yCJIyTIH

2.21. VYcayrum, HeoOXomuMmbie W 0OsS3aTeNbHBIC JUISI  MPEAOCTABICHUS
MYHULUNAIBHON YCITyTH, OTCYTCTBYIOT.

IMopsnok, pasMep ¥ OCHOBAHUS B3UMAHUA FOCYAaPCTBEHHON NOUIMHBI
WM UHOH OILIATHI, B3MMAaeMOM 32 NPeA0CTABJIeHHEe MYHUIMIIAJIbHON YCJIYTH

2.22. [lpenocraBiieHre MyHUITUIIATLHOM YCIYTH OCYIIECTBIISIETCSl OECIUIaTHO.

IHopsanok, pasmMep ¥ OCHOBAHUS B3UMAHUA ILUIATHI 32 MPEA0CTABJICHUE
YCJIYT, KOTOPbIE SIBJISIKOTCA HEO0XOAMMBIMH U 00513aTeJIbHBIMHU J1JIA
NMPeA0CTABJICHUS] MYHULIMIIAJIBLHOM YCJIYIH, BKJIOYas HH(POPMALMIO 0 METOAMKE
pacdera pa3Mepa TaKOH IVIATHI

2.23. 3a mpenocTaBlieHHWE YCIyT, HEOOXOAMMBIX U O0O0S3aTeNbHBIX IS
NPEOCTABJICHUS] MYHHIIMITAIBHOMN YCIIyTH HE MPEyCMOTPEHA II1aTa.

MaxkcuManbHBIA CPOK 0KUAAHUSA B OYepeaH MPH moaave 3asiBJICHUs 0
NpeA0CTABJIEHUN MYHHIIUNIAJIBHON YCJAYId U MPHU NOJYYeHUHU pe3yJbTaTa
NpeA0CTABJIEHUSI MyHUIMNIAIbHON YCIyTH

2.24. MakcuManbHBII CPOK OXXHUJAHUS B Ouepeld MpH IMojaye 3asiBICHUS O
IIPEAOCTABICHUA MYHULMIAIBHOM YCIYTM W IIpU IIOJIYYEHHM pe3yJbTara



NPEAOCTaBICHNUS MYHULMOAIBHON YyCAyrd B YIOJHOMOYEHHOM OpraHe Wi
MHOTO(YHKIIMOHAJILHOM IIEHTPE COCTaBJIsET He Oosee 15 MUHYT.

Cpok u mopsA0K perucTpanum 3anpoca 3assBUTeNs 0 MPeI0CTABJICHUHU
MYHULMNAJIbHOU YCJIYTH, B TOM YHCJ€e B 3JIEKTPOHHOM opme

2.25. Cpoxk perucrpanuu 3asBIICHUS O TMPEJOCTABICHUM MYHUIUMIAIBLHOM
YCIIYTH MOJJIEKAT PErUCTPALMK B YTIOJTHOMOYEHHOM OopraHe B TeueHue 1 pabouero
OHS €O JHS T[OJy4YeHHUs 3asBICHUS W JOKYMEHTOB, HEOOXOJUMBIX JJIA
MPEIOCTABIECHUS MyHUIUIIATBHOU YCIIYTH.

TpeﬁoBaHnﬂ K MOMCIICHUSIM, B KOTOPbLIX MPEA0OCTABJIACTCHA
MYHMIIMITIAJIbHAadA yCJIyra

2.26. Mecrononio)keHHE  aJIMUHUCTPATUBHBIX  3JaHUM, B  KOTOPBIX
OCYIIECTBJISIETCS. MPUEM  3asBIICHUA H  JOKYMEHTOB, HEOOXOJUMBIX s
MPEAOCTaBICHNUS MYHULMNAIBHOM YCIyIM, a TakXe BblJaya pe3yJIbTaToOB
MPENOCTABICHUSI MYHHUIIMIAIBHONW YCIyTH, JNOJKHO oOOecreduBaTh YA00CTBO MJis
rpaKJaH ¢ TOYKU 3PEHUS TMEIIEX0IHON JTOCTYMMHOCTA OT OCTAaHOBOK OOIIECTBEHHOTO
TpaHCIopTa.

B cnydae, ecnum mmeeTcs BO3MOXKHOCTb OpraHU3alluy CTOSIHKHU (TIAPKOBKH)
BO3JIC 3/1aHMs (CTPOCHUS), B KOTOPOM pPa3MEIICHO MOMEIIEHUE MpUeMa U BbIAA4U
JIOKYMEHTOB, OPTaHU30BBIBACTCS CTOSIHKA (MapKOBKA) JJIsl IMYHOTO aBTOMOOHUIILHOTO
TpaHCHOpTa 3asBUTENEH. 3a MOJb30BAHUE CTOSHKOW (IApKOBKOW) C 3asBUTENEH
IJIaTa HE B3UMAETCA.

JIns MapKOBKM CHENUAIBHBIX ABTOTPAHCHOPTHBIX CPEICTB HHBAIWIOB Ha
CTOsTHKE (TIapKOBKe) BbifenseTcs He MeHee 10% mect (HO He MEHee OJHOTO MecTa)
JUTst OecIIaTHOM MAapKOBKHM TPAHCIIOPTHBIX CPEJICTB, YIpaBisieMblX nHBaugamu I, 11
rpynn, a Takke wuHBanupamu Il rpynmel B mopsake, yCTaHOBIEHHOM
IIpaBurenscTtBOM Poccuiickon ®@enepannu, U TPAHCHOPTHBIX CPEIACTB, MEPEBO3ALINX
TaKUX UHBAJIUJIOB U (WJIM) A€TEH- UHBAJIUJIOB.

B nensax obecrnieuenus 0ecrpensiTCTBEHHOTO JTOCTYIIA 3asiBUTENICH, B TOM YKCTIe
MEPEIBUTAIONINXCA HAa WHBAJIUAHBIX KOJSICKaX, BXOJ B 3JaHUE U IIOMEIICHUA, B
KOTOPBIX MPEIOCTABIISIETCS MYHUIMMAIbHAS YCIyra, OOOpYyIyIOTCS MaHAyCaMmH,
MOPYYHSMH, TaKTWIBHBIMU (KOHTPACTHBIMM) MPEAYNPEKIAIOMUMHI DJIEMEHTaMH,
WHBIMU  CHCHHAIBHBIMU  MPUCTOCOOJIEHUSAMH,  IO3BOJISIONIUMH  OOECIEeUUTh
OeCIpensTCTBEHHBIN JOCTYN U TEPEABUKCHUE WHBAIUAOB, B COOTBETCTBUH C
3aKOHOAATENBCTBOM Poccurickor denepanyu 0 COMUAIBHON 3alUTE NHBAIUIOB.

[lenTpanbHplii BXOJ B 37aHHWE YTOJHOMOYEHHOTO OpraHa JJOJKEH ObITh
o0opynoBaH HHGOPMAIIMOHHON TaOJIMYKOH (BBIBECKOH), coaepkaieil nHpOopMaIuio:

HAUMEHOBAHHE;

MECTOHAXO0XCHUE U FOPUINUECKHUI aipec; PeKUM padOTHI;

rpaduk mpuema;

HOMEpa TenedOHOB /IS CIIPaBOK.

[Tomenienus, B KOTOPBIX MPENOCTABISACTCS MYHUUMIIAIbHAA YCIyTa, JTOJDKHBI



COOTBETCTBOBATh CAHUTAPHO-AIUJIEMHUOIOTUUECKUM MPAaBUIaM U HOPMAaTUBAM.

[lomenienusi, B KOTOPBIX MPENOCTABISETCS MYHHULMIAIbHAS  YCIyra,
OCHAIIIAIOTCS:

IPOTHUBOIIOKAPHON CUCTEMOU U CPeACTBAMU MOKAPOTYIICHUS;

CUCTEMOI ONOBEIIEHUs] O BO3HUKHOBEHUU YPE3BBIYANHOW CHUTyallUH,
CpelICTBaMH OKa3aHUs MePBON MEAUIIMHCKON TTOMOIIIH;

TyaJIETHBIMU KOMHATaMU JUIsl TIOCETUTENCH.

3an oxumanusi 3asgBUTENIEH O00OPYAyeTCsl CTYJIbSIMHU, CKaMbsIMHU, KOJIMYECTBO
KOTOPBIX ONPENEAeTCS UCXOd 13 (PaKTHUIECKOW HArpy3KH M BO3MOKHOCTEH JJIST MX
pa3MeIeHUs B IIOMEIICHUH, a TAKKEe MHPOPMAITMOHHBIMU CTEH/IAMH.

TexcTsl MaTepuanoB, pa3MEIICHHBIX Ha HMH()POPMAIIMOHHOM  CTEHJE,
MevyaTaroTCs YAOOHBIM IS YTeHUs mpudTOM, 0€3 HCIpaBICHUH, C BbIICICHUEM
Han0oJIee BAKHBIX MECT MOTYKUPHBIM MIPHPTOM.

Mecra g 3amojiHEHUs 3asBICHUN OOOPYAYIOTCS CTYJbSIMH, CTOJaMU
(crolikamm), OJ1aHKaMU 3asiBJICHUM, MUCbMEHHBIMU MPUHATIC)KHOCTIAMH.

Mecra npuema 3asiButenedt 00OpyayroTcsi UHPOPMAIMOHHBIMHU TaOJIHMYKaMU
(BBIBECKAMHM ) C YKA3aHHUEM:

HOMepa KaOMHETa U HAMMEHOBAHUS OT/IEIIa;

dbaMunuu, MUMEHM W OT4YecTBa (MOCJIENHEE — MPU HAIUYUHU), JTOJKHOCTH
OTBETCTBEHHOTO JIMIIA 33 IPUEM JTOKYMEHTOB;

rpaduka nmpuema 3asiBUTENCH.

Pabouee MecTO KaXJOro OTBETCTBEHHOI'O JIMLA 3a MPUEM JTOKYMEHTOB,
JOJDKHO OBITh  00OPYJIOBAaHO TNE€PCOHAIBHBIM KOMIIBIOTEPOM € BO3MOKHOCTBIO
JOoCTyna K HEOOXOAUMBIM HHGOPMAIMOHHBIM 0a3aM JaHHBIX, I[€YaTarolUM
YCTPOMCTBOM (IPUHTEPOM) U KOTIMUPYIOUIUM YCTPOICTBOM.

JIno, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, JOKHO HMMETh HACTOJIbHYIO
Ta0JIMUKY C yKa3aHueM (pamMuinu, UMEHHU, OT4eCcTBa (MOCieIHee - TIPU HAJTUYUU) U
JIOJKHOCTH.

[Ipu npenocTaBIeHUN MYHUIIUTTIAIIBHON YCIIYTH UHBAIUIaM 00€CTICUHBAIOTCS:

BO3MOXHOCTh ~ OCCHpENSITCTBEHHOr0 JoCcTyna K  OOBeKTy  (3[1aHuIo,
MTOMEIICHHIO), B KOTOPOM MPEIOCTABIISIETCS MyHHUITUTIATbHAS YCITyTa;

BO3MOKHOCTh CAMOCTOSITEJILHOTO NIEPEABUKEHHUSI 10 TEPPUTOPUH, HA KOTOPOI
PACIIOJIOKEHBI 31aHUSI U MTOMEIIECHUS], B KOTOPBIX MPEJOCTABISECTCS MyHULIMIATbHAS
yCiIyra, a Tak’ke BX0Jla B TaKhe OOBEKThI M BBIXOJIa U3 HUX, ITOCAJKHU B TPAHCIIOPTHOE
CPEJIICTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BaHUE KPeciia- KOJISICKH;

CONPOBOXK/ICHHE WHBAIUAOB, HMMEIOUIMX CTOMKHE pacCcTpoiicTBa (DPYHKIIMU
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABUKEHUS;

HaJuIeKalee pasMelleHre o0OpyAoBaHHMs W HocuTenell uHdopmanuwy,
HEOOXOAUMBIX JUIsl 0OecrniedeHnst OeCIpensTCTBEHHOrO JOCTYIa MHBAIUIOB 3aHUsM
U TIOMEIICHUSIM, B KOTOPBIX MPEAOCTABISECTCS MYHULMNAIbHAS YyCIyra, U K
MYHULIMNAIBHON YCIyTe C YYETOM OTPAaHUYCHUI UX KU3HEIESTEIHbHOCTH;

nyOnupoBaHWEe HEOOXOAMMOW I WHBAJIMAOB 3BYKOBOM U 3pUTEIHLHOMN
uHdopMaIuu, a TaKKe HaJIMUCed, 3HAKOB M WHOW TEKCTOBOM M TpaduuecKon
uH(OpMAIUU 3HaKaMU, BBIMIOJTHEHHBIME peibe(HO-TOUeYHBIM mpudTOoM bpaiins;

JOIYCK CYpAONEPEeBOUHNKA U TU(DIOCYPAOTIEPEBOTUNKA;



JIOIYCK COOAKU-TIPOBOIHUKA MPU HAIWYUHU JOKYMEHTA, TIOITBEPKIAAIOIIETO €€
CrelMaibHoe OO0ydeHHe, Ha OOBEKThl (37aHus, TOMEIICHUsI), B KOTOPBIX
NIPEIOCTABIIAIOTCS MyHUITUTIATbHAS YCITYTH;

OKa3aHWE WHBAIUAAM TIOMOIIM B TMPEOJOJICHUU OaphepoB, MEIIAFOIINX
MOJyYEHUI0O UMHU TOCYJAAPCTBEHHBIX M MYHHUIIUNAIBHBIX YCIYT HapaBHE C JAPYTHMH
JUTIAMH.

IToxa3zaTenn AOCTYITHOCTH U KavdeCTBa MyHI/IHI/IHaJILHOﬁ yYcayru

2.27. OCHOBHBIMH [I0Ka3aTeIIMU JIOCTYITHOCTH peaoCTaBICHUS
MYHHUITUTIATHBHOU YCIIYTH SIBIISIFOTCS

2.27.1. Hanuame mogHOM ¥ MOHATHOW MHGOPMAIIMH O TIOPSIKE, CPOKAX U XOC
MPEIOCTABIICHUS MYHUITUTIATLHOWM B HMH(POPMAIMOHHO- TEJIEKOMMYHHUKAIIMOHHBIX
ceTsiX oOIIero mojap30Banus (B ToM uucie B ceTu "HMHTepHeT"), cpecTBax MacCOBOM
uHdopMaIuu.

2.27.2. BO3MOXHOCTh  TIOJIy4CHHS]  3asgBUTEIEM  YBEJOMJICHUH O
IIPEIOCTABIEHUN MYHULIMTNIAJIBHOU yciryru ¢ nomouisro EINTY.

2.27.3. BO3MOXHOCTh MOJy4YeHHUS HHGPOPMALMHU O XOJIe MPEAOCTaBICHUS
MYHUIIUTIATBHOM YCIYTHM, B TOM WYHCIE C HCIOJIb30BaHUEM HH(POPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHA.

2.28. OCHOBHBIMHU TOKA3aTEISIMU Ka4eCTBa MPEAOCTABICHHUSI MyHUIIUTIAIBHOMN
YCIIYTH SIBJISIOTCSI:

2.28.1. CBOEBpEeMEHHOCTh TMPEAOCTABICHUS MYHHIMIIAIFHOW YCIYyTHd B
COOTBETCTBHM CO CTaHAAPTOM €€ TPEIOCTABICHHS, YCTAHOBJICHHBIM HACTOSIIUM
AJMUHHACTPATUBHBIM PETIaMEHTOM.

2.28.2. MuHUMAaIBEHO BO3MOYKHOE KOJIMYECTBO B3aUMOJCHCTBUN IpakIaHUHA C
JOJDKHOCTHBIMU ~ JIUIIAMH, YYacCTBYIOIIMMU B TMPEAOCTABICHUA MYHUIUTIATHLHOM
YCIIyTH.

2.28.3. OtcyrcTBUEe OOOCHOBAaHHBIX JKajo0 Ha JelcTBUsA (Oe3aeiicTBHE)
COTPYIHHUKOB M UX HEKOPPEKTHOE (HEBHUMATEIHHOE) OTHOIIECHUE K 3asIBUTEIISIM.

2.28.4. OtcyrcTBHE HapyIICHWA YCTAaHOBJICHHBIX CPOKOB B IIpoIlecce
MPEIOCTABICHUS MYHUITUTIATLHOM YCITYTH.

2.28.5. OrcyrcTBUE 3asBICHUN OO0 OCMAPUBAHUU PEIICHUN, JIEWCTBUMA
(6e3nelicTBusl) YTOJTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIUI, MPUHUMAEMBbIX
(COBEpIIEHHBIX) MPU TPEIOCTABICHUU MYHHUIMITAIIBHONH YCIyTd, 10 HWTOraM
PacCMOTPEHHUST KOTOPBIX BBIHECEHBI PEIICHHUS OO0 YIOBICTBOPCHHH (YaCTUIHOM
YAOBJIETBOPEHUN ) TPEOOBAHUM 3asIBUTEIICH.

HNHble TpedoBaHMsI, B TOM YHCJIE YYUTHIBAKOIIHNE 0COOCHHOCTH
NpeaoCTABJICHU MYHHMIHMIIAJIBbHON YCIYTd B MHOTO(PYHKIIMOHAJIBLHBIX HEHTPAX,
0CO0CHHOCTH NMPEAOCTABJICHUS MYHULIUIIAJIBHON YCIYyTH 10
JKCTEPPUTOPHATBLHOMY NPUHLMILY H 0COOCHHOCTH NMPeI0CTABICHUS
MYHHIMIAJIBHOH YCJIYIH B JJIEKTPOHHOM (popme

2.29. TlpenocraBieHHe MYHMIMIIAIBHOW YCIYTHM IO 3KCTEPPUTOPUATHLHOMY



INPUHIUIY OCYIIECTBISETCA B YaCTH 00ECIIEYEHHs] BO3MOKHOCTH MOJIaYM 3as1BJICHUN
nocpeacteoM EIIY w mnonydeHuss pe3yiabraTa MYHHUUUNAIBHOM YCIYTH B
MHOTO(YHKIIMOHAILHOM IIEHTPE.

2.30. 3asBuTensmM obecrieunBaeTCsl BO3MOKHOCTD MPEJCTABICHUS 3asBJICHUS U
MPUJIaraeMbIX JOKYMEHTOB B (hOpMe JIEKTPOHHBIX TOKYMEHTOB nocpenctsoM EINTY.

B stom ciiydae 3agBUTEND WM €T0 IpEICTaBUTENb aBTopusyercs Ha EIIY
MIOCPEACTBOM MOJTBEPKICHHOW ydeTHOU 3amucu B ECUA, 3anosHgeT 3asBICHHE O
NPENOCTABICHUN MYHULHUIAIBHON YCIYI'M C HCHOJb30BAHHEM HWHTEPAKTUBHOM
(bOpMBI B 3JIEKTPOHHOM BH/IE.

3amnoJHEHHOE 3asBJIECHUE O MPEAOCTABICHUA MYHUIMNAIBHOW YCIyTH
OTIIPABIISIETCA 3asBUTENIEM BMECTE C MPUKPEIUVICHHBIMH S3JEKTPOHHBIMU 0Opa3zaMu
JIOKyMEHTOB, HEOOXOAWMBIMH JUIsI TPEAOCTABICHUS MYHHUIUTIATBLHOW YCIyTH, B
Ynonnomouennsiit oprad. [Ipu aBropuzanuu B ECHA 3asiBiienue o npeaocTaBiIeHUN
MYHULUNAIBHON YCIYTH CYUTAETCS OANMUCAHHBIM MMPOCTOUN 3JIEKTPOHHOM MOAIUCHIO
3asIBUTEIISL, PEICTABUTENS, YIIOTHOMOYEHHOTO Ha MOAIMCAHNE 3asBICHUSI.

Pe3ynbTaThl npenocTaBlIeHUs] MyHULUNAIBHOW YCIYTH, YKa3aHHbIE B IYHKTE
2.5 Hacrodmero AIMUHHUCTPATHBHOTO PErJIAMEHTA, HANpPaBISIOTCA 3asBUTEIIO,
npeacTaBuTeNio B auuHbi kabuHeT Ha EIITY B gopme smekTpoHHOrO JOKYyMEHTAa,
MOANMUCAHHOTO  YCWJICHHOW  KBAIM(DHUIIMPOBAHHOW  DJIEKTPOHHOM  MOAMKCHIO
YIOJIHOMOYEHHOTO JIOJPKHOCTHOTO JIMIa YTOJHOMOYEHHOTO OpraHa B Cllydae
HaIlpaBJICHUS 3asiBieHus nocpeacrtsoM EITY.

B cnyuae mwampaBnenus 3agBiueHuss nocpeactsom  EINIY  pesynbrar
NPEAOCTaBICHNUS MYHUIIUTIATBLHON YCIIYTH TaK)KE€ MOKET OBbITh BbIJAH 3asIBUTEIIO HA
OyMa)XHOM  HOCUTEJN€ B  MHOTO(QYHKIMOHAaJIbHOM  LEHTPE B  TOpAJIKE,
PETyCMOTPEHHOM MYHKTOM 6.3 HACTOSIIETO A TMUHUCTPATUBHOTO PETJIaMeHTa.

2.31. DAeKTpOHHBIE JOKYMEHTHI MOTYT OBITh MPEAOCTaBICHBI B CICAYIOIINX
dbopmarax: xml, doc, docx, odt, xlIs, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp,
tiff.

Homyckaetcst popMupoBaHUe JIEKTPOHHOTO JOKYMEHTA MyTeM CKaHUPOBAHUS
HETMOCPEICTBEHHO C OpUTHHANA IOKYMEHTa (MCII0JIb30BaHUE KOMUM HE JOMYCKaeTCs),
KOTOPO€ OCYIIECTBISETCSI C COXPAaHCHHEM OPHUEHTAIMU OpUTHMHAja JTIOKYMEHTa B
paspemennu 300 - 500 dpi (macmTab 1:1) ¢ HCmoab30BaHUEM CIICIYIOIIUX PEKUMOB:

- "'yepHOo-0enbIil" (IIPU OTCYTCTBUU B IOKYMEHTE TpaduuecKuxX U300pakeHui 1
(W1M) LBETHOTO TEKCTA);

- "oTTeHKHu ceporo” (Ipy HAIUYUHU B JOKYMEHTE TpaduuecKux n300pakeHHi,
OTJIMYHBIX OT LIBETHOT'O IPauyeCcKOro N300pakeHus);

- "mBetHoM" wiM 'pexuM NOJHOW uBeronepeaaud’ (NMpU HATMYUM B
JIOKYMEHTE IIBETHBIX IpauuecKkux n300pakeHuil In0O LIBETHOTO TEKCTA);

- COXpaHEHMEM BCEX AayTEHTUYHBIX IPU3HAKOB IMOJJIMHHOCTH, a HMEHHO:
rpadudeckoil MOAMUCH JIUIIA, TIeYaTH, YIJIOBOTO ITamna OJlaHKa,

- Konu4ecTBO (haliIoB JOJKHO COOTBETCTBOBATH KOJWUYECTBY JOKYMEHTOB,
KQKJIBIM 13 KOTOPBIX COJAEPKUT TEKCTOBYIO U (Win) Tpaduueckyro HHGOPMAIIHIO.

DNEeKTPOHHBIC TOKYMEHTHI JOJKHBI 00ECTIEYNBATh:

- BO3MOXHOCTh HUACHTU(PHUIIUPOBATH JTOKYMEHT W KOJIMYECTBO JIUCTOB B
JIOKYMEHTE;



- U1 JOKYMEHTOB, COAEpKalluX CTPYKTYpUPOBAHHBIE TIO YACTSAM, TJIaBam,
pasmenam (TogpaszienaM) JaHHBIE W 3aKJIaJKH, OOCECIEUMBAIONIUE TIEPEXOJbI IO
OTJIABJICHUIO U (MJTM) K COACPKAIIUMCS B TEKCTE PUCYHKAM U TaOIUIIaMm.

JIokyMeHTBI, ToJJIeXkKale TpeacTaBieHuo B dopmarax xls, xlsx wimm ods,
dbopMUPYIOTCS B BUJIE OTACIBHOTO 3JIEKTPOHHOTO IOKYMEHTA.

2.32. MyHununaneHas yclIyra HE TMPEAOCTaBISCTCS B YIPEKIAAOIIEM
(MPOAKTUBHOM) pEeXHME, MPETyCMOTPEHHOM dacThio 1 crateu 7.3 denepanbHOTO
3akoHa Ne 210-D3.

I1I. CocraB, moc/1e10BaTEIbHOCTD M CPOKH BbINIOJIHEHUS
aJIMHMHHMCTPATHBHBIX Npoueayp (aeicTBuii), Tpe0OBAHUA K NOPAAKY UX
BBINIOJIHEHHS, B TOM YMCJIe 0COOCHHOCTH BHIOJTHEHUS] A/IMUHUCTPATHUBHBIX
Npoueayp B 3JIEKTPOHHOU dopme

HcuepnbiBaronuii nepedeHb aIMUHUCTPATUBHBIX MPOLEAYP

3.1. IlpegocraBneHre MyHUIMNAIBHON YCIYrd BKIIIOYAET B CeOsl ClENyIOIne
aAMUHUCTPATUBHBIE TPOLICAYPHI:

- IPUEM M PETUCTpAIs 3asBJICHUS U MPUTIATAEMbIX K HEMY JIOKYMEHTOB, THOO
OTKa3 B IPUEME K PACCMOTPEHUIO 3asIBJIICHHS U IIPUIIATAa€MbIX K HEMY JTOKYMEHTOB;

- (opMupoBaHME U HaIpaBJICHUE 3alpOCOB B OpraHbl (OpPraHU3ALNM),
YYacCTBYIOIIHME B IPEIOCTABIECHUN MyHUIIMNIATBHOW YCIYTH, U TIOJyY€HHE OTBETOB Ha
HUX;

- pacCMOTpEHHE 3asBJICHUS W MPWIAraéMbIX JOKYMEHTOB, B TOM YHUCIE
MOJIYYEHHBIX MO0 MEXBEAOMCTBEHHBIM 3aIllpOCaM, MOJArOTOBKA 3aBEPEHHBIX KOIMHIA
[IPaBOYCTAHABIIMBAIOIIMX JOKYMEHTOB JMOO yBeJOMIJIEHHS 00 OTKaze B
MPEAOCTaBICHUN MYHULIMNIATBLHON YCIyTH;

- BblJaua (HAmpaBJICHWE) 3asBUTENI0  pe3yJibTaTa  MPEJOCTaBIICHUS
MYHHULUITAIBHON YCIYTH.

3.1.1. Tlpuem u peructpaius 3asBJICHUS U MPUIIATAEMbIX JOKYMEHTOB, JINOO
OTKa3 B IPHEME K PACCMOTPEHHMIO 3asIBJICHUS U ITPUIIATa€MbIX JJOKYMEHTOB COAECPKUT
CJICIYIOIIIUE JECUCTBUS:

OcHoBaHnueM i Hayajga QJAMUHUCTPATUBHOM MPOUEAYPHI  SIBISETCS
MOCTYIJIEHUE B YTOJHOMOYEHHBI OpraH Ju00 B MHOTO(DYHKIMOHAJIBHBINA IEHTP
3asIBJICHUS U MPUJIAraeéMbIX JOKYMEHTOB.

CrneunanucroM, OTBETCTBEHHBIM 3a TMPUEM U PETUCTPALMIO, SBISETCS
CHEUAINCT YTOJHOMOYEHHOIO OpraHa, BBIMOJHSIOMUNA (YHKUUU IO MPUEMY U
pErucTpalyy BXOASAIIEH KOPPECTIOH IEHIIUH.

Crneunanuct YNOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a MPEJOCTaBICHUE
MYHULIMNAIBHON YCIYTH, MPU JIMYHOM MpPUEME 3asBUTEJNS, NPOBEPSIET TOKYMEHTHI,
YIOCTOBEPSIOIIME JIMYHOCTh 3asBUTEIIA, INOJHOMOYHMS 3asBUTENS, B TOM YHCIIE
MOJHOMOYHUS TPEJICTABUTENSL 3asBUTEINIA, HAa COOTBETCTBUE MPEACTABICHHBIX
JOKYMEHTOB MYHKTY 2.8 HacTOAEr0 AAMUHUCTPATUBHOIO PETJIAMEHTA.

B ciydae, ecim yCTaHOBJIEHBI OCHOBAHUS, yKa3aHHble B NyHKTe 2.16
HacTosmiero PernaMenTta, YoJIHOMOYEHHBI OpraH MPUHUMAET PEIIeHre 00 OTKaze



B [IPUEME K PACCMOTPEHUIO 3asBJICHUS C YKA3aHUEM IPUYMHBI OTKA3a.

Ecnu 3asBineHne u npwiaraeMble K HEMY JOKYMEHTBI, IIPEICTABJICHBI B
YIIOJTHOMOYEHHBIA OPraH 3asBUTENIEM JIMYHO, ITOIYUYEHHUE 3asBICHUS U IIPUIIAracMbIX
JOKYMEHTOB  TIOATBEPXKAACTCS  CHELUUAIMCTOM  YIIOJHOMOYEHHOIO  Oprasa,
OTBETCTBEHHBIM 32 IIPUEM U PETUCTPALIMIO 3asIBJICHMUSI, IIyTEM BbIJauM (HAIIPABJICHU)
3asIBUTENIO KOIMHU 3asiBJICHUS C OTMETKOM B IPHUHITUM B JICHb ITOJYYCHUS 3asBJICHUS
Y IPWJIaraéMpIX JOKYMEHTOB.

B cnyuae, ecnu 3asiBJI€HUE U NpUJIaraéMble K HEMY JTOKYMEHTBI IIPEICTABICHbI
B YINOJIHOMOYEHHBIM Oprad, M[OCPEACTBOM IIOYTOBOTO OTHPABICHUS WU
IPE/ICTaBJICHbI 3asBUTENIEM Yepe3 MHOTO(MYHKIIMOHATBHBIA LIEHTP, KOMHS 3asiBICHUS
C OTMETKOW B MPUHATHH HAIPABISAETCSA YOJHOMOUYEHHBIM OPraHOM 10 YKa3aHHOMY
B 3asBJICHUU NOYTOBOMY ajJpecy B TeueHue | (ogHoro) paboyero JIHs, CIEIYIOLIEro
32 THEM IOJIy4ECHHUS.

IIpp mnongadye 3asBiIECHHS W NPWIAraéMbIX K HEMY JOKYMEHTOB 4Yepes
MHOTO(QYHKIIMOHAIbHBIA LIEHTP, MOCICAHUNA NepedaeT B YIOJIHOMOUYEHHBIH OpraH
3asBJICHUE U IIpUJIaraeMble K HEMY JOKYMEHTHI B TeueHue 1 (oqHoro) pabouero nHs
CO JIHS UX IOJYyYEHHUs OT 3asIBUTEIIS.

3asBiI€HUE W IpWIaraéMbple JOKYMEHTHl  HAIPaBJISAIOTCA  3asBUTEIEM
(mpeacTaBUTENEM 3asBUTENS) B YIIOJIHOMOUYEHHBIH OpraH Ha OyMa)KHOM HOCHUTEIE
IIOCPEJICTBOM IIOYTOBOI'O OTIIPABJICHUS C ONUCBHIO BIIOXKEHUS WU YBEIOMIIEHHEM O
BPYUYECHUH WM MPEJCTABISAETCA 3asBUTENEM JIMYHO WIH B (OpME 3IEKTPOHHOIO
JNOKyMEHTa ¢ ucnoyibzoBanuem EINTY.

B caydae noctymieHns B YIIOJTHOMOUYEHHBIM OpPraH 3asBJICHUS B DJIEKTPOHHOM
BUJIE Ha DJJEKTPOHHOM HOCHUTENE CHEHHAIUCT YIOJIHOMOYEHHOIO Oprasa,
OTBETCTBEHHBIM, 3a TMpPUEM U PETHCTPALMIO BXOASAIIEH KOPPECHOHICHIINH,
OCYULIECTBJISIET pACIEUaTKy 3asBICHUS M NPUIAraéMbIX JOKYMEHTOB K HEMY Ha
OyMa)KHOM HOCHTETIE.

[TonyueHnune 3asBICHUS W MPUIAraeMbIX JOKYMEHTOB, B (hOpMe 3JIEKTPOHHBIX
JNOKYMEHTOB, MOJATBEPKAACTCS YIOJHOMOYEHHBIM OpPraHOM IIyTEM HalpaBJICHHS
3agBUTENIO (MPEACTABUTENIO 3asBUTENS) COOOIICHHUS B IOJYYEHUHU 3asiBICHUS U
IPWIAraeMbIX JOKYMEHTOB C YKa3aHUEM BXOSUIETO PETUCTPALMOHHOIO HOMEpa
3asIBJICHUS, JaThl IOJIYYEHUsS 3asBICHUS WM IpUIaraéMblX JOKYMEHTOB, a TaKKe
nepeyHss HauMEHOBaHUM (ailioB, MNPEACTABICHHBIX B (OpMEe 3IIEKTPOHHBIX
JIOKYMEHTOB, C YKa3aHUEM UX 00bema.

[Ipy mocTymiieHuH 3asBJICHUS] U MPUIIATAEMbIX JOKYMEHTOB B JJIEKTPOHHOMN
dbopme crenuanucT YTOJHOMOUYEHHOTO OpraHa, OTBETCTBEHHbBIN 3a MPEI0CTaBICHUE
MYHUIMOAIBHOW yCIIyTH, B TeueHue 1 padodero IHA ¢ MOMEHTa €ro perucrpauuu
MPOBOJUT MPOLEAYPY MPOBEPKH JIEUCTBUTEILHOCTH KBAIU(DUIIMPOBAHHON MOJIMUCH,
C HCIOJb30BAaHHEM KOTOPOM TMOAMUCAHO 3asiBiI€HUE (MAKET AJIEKTPOHHBIX
JOKYMEHTOB) O MPEAOCTABIECHUHA MYHULMIIAJIBHON YCIYTH, MPELyCMaTpUBAIOILYIO
IPOBEPKY COOJIIO/IEHUST YCIIOBUH, YKa3aHHBIX B cTatbe 11 DepepanbHOro 3aKoHa OT
06.04.2011 Ne 63-03.

B cnyuae, ecnu B pe3ynbraTe NpoBepKH KBaJM(ULIMPOBAHHOMN moanucu Oyner
BBISIBJICHO  HECOOJIIOJICHWE  YCTAHOBJIEHHBIX  YCJIOBMM  MpHU3HAHUS €€
JNEeHCTBUTEILHOCTH, YTIOJTHOMOUCHHBIM OpraH B TeueHue 3 (Tpex) pabouyux JHEH co
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JTHSI 3aBEPIICHHS MPOBEJACHHS TAaKOW MPOBEPKH MPUHUMAET perieHue o0 oTKase B
npueMe K PACCMOTPEHUIO 3asBlICHUs (MAKeT OJJIEKTPOHHBIX JOKYMEHTOB) U
HaIpaBJIseT 3asiBUTENIO YBEJAOMIIEHHE 00 3TOM B 3JIEKTPOHHOU (hopMe ¢ yKazaHUEM
nyHKTOB ctathu 11 @PenepanbHoro 3akoHa ot 06.04.2011 Ne 63-D3, koTtopbie
MOCTYKWJIA OCHOBAHHUEM ISl IPUHATUS YKA3aHHOTO PELICHHUS.

Takoe 3asBiIeHUE  MOAMKUCHIBACTCS  KBAIM(PUIUMPOBAHHOW  MOJIMHUCHIO
PYKOBOJUTENA YTOJHOMOYEHHOTO OpPraHa M HAIPaBIAETCS MO aJApPECy AJIEKTPOHHOU
MOYTHI 3aBUTES.

Pe3ynbTaToM  BBINOJHEHHUS  AJMUHUCTPATUBHOW  MPOLEAYPHI  SBISIETCS
perucTpanus 3asBJICHHUS U IPUIAraéMbIX JOKYMEHTOB.

MaxkcuManbHbIN CPOK BBIMOJHEHUS AAMUHUCTPATUBHOM MPOLIETYPHI:

- [IpY JINYHOM IIpHeMe - He Oosiee 15 (maTHaAaTH) MUHYT.

- MPU MOCTYIJICHUU 3asBJICHUSI U MPUJIAraéMbIX JIOKYMEHTOB IO MOYTE, Yepe3
MHOTO(YHKIIMOHAJIbHBIN IIEHTP, B 3JIEKTPOHHOM BHiae - 1 (oauH) pabouuii JcHb,
CJIEAYIOIINHI 32 THEM MOJy4eHUSI JOKYMEHTOB.

VYBenomnenue o0 OTKa3e B MpUEME K PACCMOTPEHUIO 3asBICHUS U
MpUJIaraéMbIX JTOKYMEHTOB IPU HAJIWYUU OCHOBAHUM, MPELYCMOTPEHHBIX ITYHKTOM
2.16 nHacTtosimiero AJMHHUCTPATUBHOTO pPEIrJIaMEHTa, HAIpaBisieTCsl B TEUCHHE 3
(Tpex) pabouux JHEW O JHs MOCTYIUICHUS 3asBICHUS U MPUJIAraeMbIX IOKYMEHTOB.

VYBenomnenue o0 OTKa3e B MpUEME K PACCMOTPEHHUIO 3asBJICHUS U
npujaraéMblX  JOKYMEHTOB B  CIydae BBISIBIEHHS B  XOJ€  IPOBEPKHU
KBTH(PUIIUPOBAHHON MOIUCH 3asIBUTENS] HECOOIIOICHUS YCTAaHOBJICHHBIX YCIOBUN
ee JEUCTBUTEIBLHOCTU HAMpaBisieTcss B TedeHue 3 (Tpex) pabouux AHEH cO JHA
3aBEPIICHUS MPOBEICHUS TaKOW MPOBEPKH.

3.1.2. ®opmupoBaHUE W HAMNpaBJICHUE 3alPOCOB B OpraHbl (OpraHU3ALNM),
YYacCTBYIOIIME B MPEIOCTABICHUN MYHULMIIAJIBLHON YCIYTH U MOJTYYEHUE OTBETOB HA
HUX COJEPKUT CIEAYIOIINE NEHCTBHUS:

OcHoBaHueM [ Hayaja BbBINOJHEHUS aJMUHUCTPATUBHON MPOLIEAYPHI
ABJISIETCA  TOJYYEHHE YIIOJIHOMOYEHHBIM OPraHOM 3aperuCTPUPOBAHHOTO B
YCTAHOBJIEHHOM TOPSJIKE 3asIBJICHUS U MPUJIAra€MbIX TOKYMEHTOB.

B cnyuae, ecnu 3asBUTENEM CaMOCTOSTENBHO MPEICTABICHBI BCE JOKYMEHTHI,
HEOOXOUMbIC NJIsi MPEJOCTABICHHUS MYHHUIIMIIAIBLHON YCIYTH, U B PacHopsHKEHUU
YIOJHOMOYEHHOTO OpraHa wumeeTcss Bca HHGopMaius, HeoOXoaumas i ee
NPEIOCTABIECHUS, CHEUUATUCT YTOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBINM 3a
MPEIOCTABIEHUE MYHULMIAIBHON YCIyrd, NEPEXOAUT K HCIOIHEHUIO CIEAYIOIIen
aAMUHHACTPATUBHON MNPOLENYpPbl, NPEAYCMOTPEHHOW IyHKTOM 3.1.3 Hacrosmiero
nojpaszena.

Eciu  pokymentsl (uHpopmaiusi), NpelyCMOTPEHHble TyHKTOM 2.14
HACTOSIIIEr0 AJIMUHUCTPATUBHOIO PErjaMeHTa, He ObUIM MPEACTABICHBI 3aiBUTEIIEM
Mo  COOCTBEHHOW  WHUWIIMATUBE, CHEIUATUCT  YTOJHOMOYEHHOTO  Oprasa,
OTBETCTBEHHBII1 3a TMPEIOCTABICHUE YCIYI'H, OCYLIECTBISIET HAIPaBIICHHUE
MEKBEJIOMCTBEHHBIX 3aIPOCOB.

MakcuMallbHbId  CPOK BBINOJHEHUS] aJMUHUCTPATUBHOM MpPOLEAYpPHl - D
pabouux THEH.

Pe3ynbTaToM  BBINOJHEHHS  aIMUHUCTPATUBHOW MPOLEIYPhl  SIBISETCS



HalpaBJICHUE 3allpoCOB B OpraHU3allMM, YYacTBYIOIIME B MPEIOCTABICHUU
MYHULHUNAIBHON YCIIYTH, U MIOJyYEHUE OTBETOB HA HUX.

3.1.3. PaccmoTtpenue 3asBieHUSI U MpUIaraeMbiX JOKYMEHTOB, B TOM YHCIIE
MOJIYYEHHBIX IO MEKBEJIOMCTBEHHBIM 3aIllpOocaM, IMOATOTOBKA 3aBEPEHHBIX KOIIMIA
MPaBOYCTAHABIUBAIONIMX  JIOKYMEHTOB JHOO yBeAOMJIeHHS 00 OTKaze B
MPEAOCTABICHUN MYHULIMIIATBHON YCIYTH COAECPKUT CIECIYIOIINE IEUCTBUA:

OcHoBaHueM I Hayajga AaJMUHUCTPATUBHOM TMPOUEAYPHl  SBISAETCS
MOJYYECHHE CHEHUATMCTOM  YTOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a
MpPEAOCTaBICHNE MYHULIMNAIBHON YCIyTH, BCEX JIOKYMEHTOB (MX KON WIH
CBEIICHUM, COJIepXaluXCsi B HHUX), HEOOXOIMMBIX Uil MPEAOCTaBICHUS
MYHHIUITATBHON YCIYTH.

Cnenuanuct YHOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a MPEIOCTABICHUE
MYHUITUTIATPHOW YCIYTH, TPOBOJUT TMPOBEPKY MPaBUILHOCTH O(GOpPMIICHUS U
MOJIHOTBl ~ COJIEPKAHHUS ~ JIOKYMEHTOB, HEOOXOIMMBIX JUISI  MPEIOCTaBICHUS
MYHUIIUNIATBHOM  YCIYTHM, Ha TMpeIMeT WX COOTBETCTBUS  TpeOOBaHUSIM
JEUCTBYIONIETO 3aKOHOAATENbCTBA M BBISBISCT HaJIUYue JMOO OTCYTCTBHE
OCHOBaHUM, mpeaycMOTpeHHbIX 2.19 — 2.20 HacTosimero AJIMUHHUCTPATHBHOTO
periamMeHTa.

[To pe3ynpraram paccMOTpPEHHUs MOCTYNHUBILIETO 3asIBIECHUS C MPUIOKEHHBIMU
JOKYMEHTaMHU  CHEIUAIUCT YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a
NpEOCTaBICHUE  MYHMIIMNAIBLHOM  YCIYTHM, TOTOBUT  3aBEpPEHHbIC  KOMHUHU
MIPAaBOYCTAaHABJIMBAIOIINX JOKYMEHTOB JIMOO MPOEKT yBeIOMJIEHHUS 00 OTKa3e B
NpPEAOCTaBACHUA MYHULMOAIBHOM YCIyrM MW TMepelaeT ero Ha MOJNUChH
PYKOBOJUTENIO YTIOJHOMOYEHHOTO OpraHa.

YBenomiieHre 00 0TKa3e B MPEIOCTABICHUN MYHUIIUITAIIBHOW YCIYTH JOJKHO
COJIep>KaTh OCHOBAaHHWE JJIsI OTKa3a B MPEAOCTABICHUM MYHUIIMIAIBHON YCIYTH,
MPelyCMOTPEHHOE MTYHKTOM 2.2(0) HACTOSIIET0 aIMUHUCTPATUBHOTO PErIaMeHTa.

VYBenomienre 00 0TKaze B MPEIOCTABICHUN MYHHUIIMIIAIBLHON YCIYTH MOXKET
OBITH 00KaJI0BAHO B CYyICOHOM TIOPSIJIKE.

Pe3ynbTaToM  BBINOJHEHHS  AJIMUHUCTPATUBHOM MPOLEAYPHI  SBISIOTCS
3aBEPEHHbIE B  YCTAHOBJICHHOM TMOPSAJKE KONUU MPABOYCTAHABIMBAIOLIUX
JIOKYMEHTOB JMOO yBeAOMJIEHWE OO0 OTKa3e B MPEJOCTABICHUH MYHUIUTIAIBLHOM
YCIIYTH.

Cpok BBITIOTHEHHS aAMUHUCTPATUBHOW TPOIEIYyphl COCTAaBIsIeT HE Ooiee 3
pabouux JHEH.

3.1.4. Bpimaua 3asBUTENI0 pE3yibTaTa MPEAOCTABICHUS MYHUIUIIAIBHOU
YCIIYTH COAEPKUT CICAYIOIINE ACHCTBUS:

OcHoBaHueM [IJIi Hayajia BBIMOJHEHUS aJMUHUCTPATUBHOW MPOLIEAYPHI
SBJISIETCS 3aBEPECHHBIC B YCTAHOBJIEHHOM MOPSJIKE KOMHUHM IMPaBOYCTAaHABIMBAIOIINX
JOKYMEHTOB JIMOO  TOJMUCAHHOE PYKOBOJAHUTENIEM YIIOJHOMOYEHHOTO OpraHa
YBEJOMJICHHE 00 OTKa3e B MIPEIOCTABICHUU MYHHUITUTIATBHON YCIIYTH.

PesynbTar MPE0CTaBICHUS MYHULIMIATbHON yCIIyTH BbIJIAETCS
(HampaBisieTcs)  YTHOJHOMOYEHHBIM ~ OPTaHOM  3asBUTENIO0  (MPEICTABUTEIIIO
3asIBUTEJS) OJHUM U3 CIIOCOO0B, YKA3aHHBIM B 3asBJICHUMU.

MakcumanbHbId CPOK aIMHUHUCTPATUBHON TPOLIETYypPHl COCTABISIET HE Ooliee



10 pabouux gHEH CO IHSA PETUCTPALMU 3asBICHUS M MPHJIaraéMblX JTOKYMEHTOB B
YNOJTHOMOYEHHOM OpraHe.

Pe3ynbTaToOM BBINOJHEHHS aJIMUHUCTPATUBHOW MPOLEAYPHI SBJISETCS BblIaya
(HampaBIIeHUE) 3asIBUTEINIO Pe3yJIbTaTa MPEeA0CTABICHNS MyHUIIMIIATLHON YCIYTH.

Ilepeyenb aAMMHUCTPATUBHBIX NPOLEAYP (AeHCTBUII) IPH
NMPeI0CTABJICHUN MYHUIIUNIAJIBLHOMN YCJIYIH YCJIYT B 3JIEKTPOHHOM opMme

3.2. Ilpu mpenocTaBi€HUM MYHHUIMNAIBHOW YCIYI'M B 3JEKTPOHHOU (opme
3asgBUTEII0 00€CIeUNBAIOTCS:

nojlyueHne HMHQOpPMAIMK O TOPSJIKE W CpPOKax  MperoCTaBJICHUs
MYHULIANIAIBHOW YCIIYTH;

dbopMupoBaHUE 3asIBICHUS;

OpUeM W pEerucTpanus YTOJIHOMOYEHHBIM OpPraHOM 3asBJIICHHUS W MHBIX
JIOKyMEHTOB, HEOOXOJUMBIX JUIsl IPEOCTABICHHS] MyHUIIUTIAIBHON YCIIYTH;

MOJIyYeHHE pe3ysIbTaTa MpeI0CTaBICHUS MyHUIIUTIAIIBHON YCIIYTH;

MOJIyY€HHE CBEACHUI O X0JIe PACCMOTPEHUS 3asIBJICHUS;

OCYIIECTBJICHUE OIICHKU KayeCTBa MPEA0CTABICHUS MYHUIIUTIAILHON YCIIYTH;

nocyneOHoe  (BHecyaeOHOe)  oOKaloBaHWE  PEIICHHMHM U JeHCTBUI
(Oe3meiicTBUsl)  YTIOJHOMOUYEHHOTO opraHa Jubo jeictBus  (OesnercTBue)
JTOJDKHOCTHBIX JIUT] YTOTHOMOYEHHOTO oprasa, MPEIOCTABIISIONIETO
MYHHUITUTIATBHYIO YCIYTY, THO0 MYHUIIUITAIEHOTO CITYXKAIIeTo.

IHopsinok ocymiecTB/ICHUS AAMUHUCTPATUBHBIX NpoLeayp (1eHCTBUI) B
3JIEKTPOHHOM (popMe

3.3. ®opmMupoBaHUE 3asBICHHUS.

dopMmupoBaHUE 3asABIICHHS OCYIIECTBISICTCS TIOCPEJCTBOM  3aIlOJTHEHUS
anekTpoHHON (Gopmbl 3asBieHus Ha EIITY 6e3 HEOOXOAMMOCTH JOTOJHHUTEIBHOM
MoJa4M 3asBJICHUS B KAaKOW-TMO0 MHOM dhopme.

dopmaTHO-JIOrHYecKas MpoBepKa c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYIIECTBIISICTCS TIOCIIC 3aIlOJHEHUS 3asBUTENIEM KaXKJIOI0 M3 TOJICH 3JICKTPOHHOM
dbopmbl 3asBieHus. [1pu BeISIBICHUN HEKOPPEKTHO 3aMIOJTHEHHOTO MOJIS DJICKTPOHHOM
GbopMBI 3asABICHUS 3asBUTEIL YBEAOMIIACTCS O XapaKTEPE BBISIBJICHHOW ONIMOKW U
MOpPSIIKE €€ YCTpaHEHUs  TOCPEJACTBOM  HMH(POPMAIMOHHOTO  COOOIICHHMSI
HETOCPEICTBEHHO B AJICKTPOHHOH (hopMe 3asBIICHUS.

[Tpu dhopMupoBaHNY 3asIBICHUS 3aIBUTEIIO 00SCIIEUYNBACTCS:

a) BOBMOXXHOCTh KOITMPOBAHUS U COXPAHCHUS 3asABJICHUS U MHBIX JTOKYMEHTOB,
YKa3aHHBIX B IyHKTax 2.8 HacTosEero AJIMHUHUCTPATUBHOTO PETJIAMEHTA,
HEOOXOMMBIX JIJISI TPEIOCTABICHUS MYHUITUTIATBHOU YCITYTH;

0) BO3MOKHOCTh TIeYaTH HA OyMa>KHOM HOCHTEJIE KOTIHH AJIEKTPOHHON (POPMBI
3asBJICHHUS;

B) COXpaHEHUE paHee BBEACHHBIX B 3JIEKTPOHHYIO (hOpMY 3asiBJICHUS 3HAYCHUIN
B JIFOOOM MOMEHT IO JKEJaHWIO IT0JIh30BaTENsl, B TOM YHCJIE NMPH BO3HHUKHOBEHHUU
OIMOOK BBOJIA M BO3BPATE JJII TOBTOPHOTO BBOJIA 3HAYEHUH B AJIEKTPOHHYIO (OpMY



3as1BJICHUS,

I') 3aloJIHEHUE TOJIeH SJEKTPOHHOW (OpMBI 3asiBIEHUS 1O Hayajga BBOJAA
CBEJICHHMI 3asBUTEJIEM C HCIIOJIb30BAaHWEM CBElCHMU, pa3MmelieHHbIX B ECUA, u
cBelleHMM, omyOnukoBaHHbIX Ha EIII'Y, B wactu, Kacaromeicss CBeICHUH,
orcyrcTByronux B ECUA;

1) BO3MOXKHOCTb BEPHYTHCSI Ha JIFOOOW M3 ATAIlOB 3alOJHEHUS AJIEKTPOHHOMN
dbopmbl 3asiBiIeHHs 0€3 MOTEepU paHee BBEACHHOW HH(POpMAIIUK;

€) BO3MOXHOCTh noctyna 3asButenas Ha EII'Y k paHee mogaHHbIM MM
3asIBJICHUSM B T€UCHHE HE MEHEE OJIHOTO roja, a TAaK)Ke YaCTUIHO CHOPMHUPOBAHHBIX
3a5BJICHUN — B TEUCHHUE HE MEHEE 3 MECSILIEB.

ChopmupoBanHHOE ¥ TIOANMHCAHHOE 3asBJICHUEC W WHBIC JIOKYMCHTHI,
HEOOXOJMMBIC I TPEIOCTABICHUS MYHHUIIUIAIBHOW YCIyTH, HANpPABISIIOTCS B
YnonHomoueHHbINM oprad nocpencrsom EINTY.

3.4. YOIHOMOYEHHBIM OopraH oOecrieyrBaeT B CPOK He mosaHee 1 pabouero
IHS ¢ MOMeHTa nozauu 3assieHus Ha EIII'Y, a B cimywyae ero mocrymuieHuss B
HepabouMil WU MTPa3THUYHBINA JIEHb, — B CIICIYIOIIUHN 32 HUM MEPBbIi pabounii 1eHb:

a) TpUEM JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTaBICHUS MYHUIIUITATbHON
YCIIyTH, W HaIlpaBieHUE 3asBUTEIIO 3JIEKTPOHHOTO COOOIIECHUS O TMOCTYIUICHUH
3asIBJICHUSI;

0) perucTpanyio 3asBJICHUS U HaIPaBICHUE 3asSBUTEIIO YBEJAOMIICHUS O
perucTpanuu 3asBieHus MO0 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX JIst
MPEIOCTABJICHUS] MYHULIUITAIIBHON YCITYTH.

3.5. DJEKTPOHHOE 3asBJICHUE CTAHOBHUTCS JOCTYIHBIM ISl JOJXKHOCTHOIO
avna  YIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a IPUEM M PETUCTPALIMIO
3asiBJ€HUS (ajlee — OTBETCTBEHHOE JIOJHKHOCTHOE JIMIIO), B TOCYJapCTBEHHOM
MH()OPMAIMOHHOW CHUCTEME, HCIOIb3YEMON YIOJIHOMOYEHHBIM OpraHOM JJis
penocTaBieHus MyHUIMNaiapHou yeiyru (nanee — ['UC).

OTBETCTBEHHOE JTOKHOCTHOE JIULIO:

IIPOBEPSIET HAJIMYME DJIEKTPOHHBIX 3asBiIeHHM, nocrynuBmmx c EIIIY, ¢
MEpUOJOM HE PEKE 2 pa3 B JICHb;

paccMaTpuBaeT IOCTYNMHBIIME 3asBICHUS W  TMPUIIOKEHHBIE  0O0pa3sbl
JIOKYMEHTOB (JIOKYMEHTHI);

OPOU3BOJUT JIEUCTBUS B COOTBETCTBHMM C NYHKTOM 3.4 HaAcTOSLIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.6. 3agBUTENIO B KA4yeCTBE pPE3yJbTaTa MPEJOCTABICHUS MYHULMUIIAIBHOU
yCIIYyTH 00€CIeYnBaeTCsl BO3MOXKHOCTh MOJyYEHUS TJOKYMEHTA!

B (opMe  DIEKTPOHHOTO  JOKYMEHTa, MOAMUCAHHOTO  YCUJICHHOM
KBaJIU(DUIIMPOBAHHON SJICKTPOHHOM MOJIMUCHIO YHMOJHOMOYEHHOTO JOJDKHOCTHOTO
Juia YTOoJIHOMOYEHHOTO OpraHa, HalpaBJIE€HHOTO 3asBUTENIO B JIMYHBIM KaOWMHET Ha
EIITY;

B BHAEe OyMaXHOTO JIOKYMEHTa, TOJATBEPXKIAIOMIETO  COJACpIKAHUE
AJIEKTPOHHOTO JIOKYMEHTA, KOTOPBIN 3asBUTENh MOIyYaeT IIPH JIMYHOM OOpaIeHUuH B
Y0IHOMOYCHHBIH opraH (MHOTO(YHKIIHOHAIBHBIH HIEHT).

3.7. Tlonmyuenue wHpOPMAIIMM O XOJ€ PACCMOTPECHHS 3asABICHUS H O
pe3yJibTaTe MPEIOCTABICHUS MYHULMNAIBHOW YCIYTH IPOU3BOJUTCA B JUYHOM



kabunere Ha EII'Y, mpu ycrmoBum aBTopu3amuu. 3asiBUTEIh WUMEET BO3MOYXKHOCTH
POCMATPUBATh CTAaTyC »dJEKTPOHHOTO 3asBJICHUSA, a Takxke HWHPOPMALUIO O
JManbHEHIIMX JEeHCTBUSX B JIMYHOM KaOMHETE MO COOCTBEHHON MHUIIMATUBE, B JTH000E
BpEMS.

[Ipu mnpenocTaBieHUH MYHUIMNAIBHOW YCIYyTM B O3JIEKTPOHHON (opme
3asIBUTENIO HAIIPABJISICTCS:

a) yBEIOMJICHHE O MPHUEME M PETUCTPALMH 3asBJIICHUS W WMHBIX JOKYMEHTOB,
HEOOXOJMMBIX IS TPEAOCTABICHUS MYHHUIIMIIAILHOM YCIYTH, COJepiKaliee
cBeneHuss O (akTe TpHemMa 3asBICHUS W JOKYMEHTOB, HEOOXOIWMBIX IS
MPEAOCTaBICHNU MYHULIMMNAIBHON YCIyrd, U Hadalie MPOLeAyphl MPEIOCTaBICHUS
MYHULIMNIAIBHON YCIyrd, a TakKe CBEACHUS O JaTeé M BPEMEHHU OKOHYAHUS
MPEIOCTABIICHUS MYHHUITUTIAIHHOW yCIyTH MO0 MOTHBHUPOBAHHBIA OTKa3 B MpPHUEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS MYHUIIMNIATBLHON YCIIyTH;

0) yBeJIOMIIEHHE O PE3yJIbTaTaX PACcCMOTPEHUSI JTOKYMEHTOB, HEOOXOJMMBIX
JUISl TIPEJTOCTABIICHUS] MYHULIMNIATBHON YCIYTH, COJIEpkKAUIEE CBEACHUS O MPUHATHH
MOJIOKUTENIBHOTO  PELICHHS] O TMPENOCTaBICHUH MYHULIUNAIBHOM YCIyTH H
BO3MOYKHOCTH TIOJIYYUTh PE3YJIbTAT MPEJOCTABICHUS MYHUIIUNAIBHOU YCIyTH JIHOO
MOTHBHPOBAHHBIN OTKa3 B IPEAOCTABICHUN MYHULIMIIAIBHON YCITYTH.

3.8. OueHka KauecTBa MPEOCTABICHNUS] MyHUIIUIIAIbHOW YCIYTH.

OueHka kayecTBa MPEAOCTABICHUS MYHULUIIAIBHOW YCIYTH OCYIIECTBISETCA
B coOTBeTCTBUM C [IpaBunamu olieHKU TpaxkgaHamu 3(QPEKTUBHOCTH J1€ATEILHOCTH
pyKOBOJUTENEH TEPPUTOPUATHHBIX OpraHOB benepaibHbIX OpraHoB
UCIIOJTHUTEILHON BIACTH (WX CTPYKTYPHBIX MOJAPA3ACICHUI) C Y4EeTOM KayecTBa
MPEOCTaBICHUS UMM TOCYJAapCTBEHHBIX YCIIYT, a TaKXe MPUMEHEHHs pe3yJIbTaTOB
YKa3aHHOW OIEHKHM KaK OCHOBaHHUS [JIi TPUHATUS PEIICHUH O JOCPOUYHOM
MpPEKpPaIlCHUH  UCIOJHEHUSI  COOTBETCTBYIOIIUMU  PYKOBOJUTENSMH  CBOUX
JIOJDKHOCTHBIX O0S3aHHOCTEH, YTBEP)KICHHBIMU TOCTaHOBJIeHHEeM IIpaBuTenbcTBa
Poccuiickoit ®enepammu ot 12.12.2012 Ne 1284 "OO omeHke TIpakIaHaAMU
3G ()EKTUBHOCTH  ACATENBHOCTA  PYKOBOJUTENEH  TEPPUTOPHAIBHBIX  OPraHOB
dbenepalbHBIX OPTaHOB UCIIOJIHUTEILHON BIACTH (MX CTPYKTYPHBIX MOAPA3ACIICHUN)
U TEPPUTOPUATILHBIX OPraHOB TOCYJAPCTBEHHBIX BHEOIOHKETHBIX (POHIIOB (WX
pPETMOHANBHBIX OTAEJICHHI) ¢ YUETOM KauecTBa MPEIOCTaBICHUSI TOCYAapCTBEHHBIX
yCIIyT, PYKOBOAMUTENICH  MHOTO(PYHKIIMOHAIBHBIX  IIEHTPOB  MPEJOCTABJICHHUS
rOCYJapCTBEHHBIX W MYHUIMMNAIBHBIX YCJIYr C Y4Y4€TOM KadyecTBa OpraHU3aluu
MPEOCTaBICHUS TOCYAApPCTBEHHBIX W MYHMIIMNAIBHBIX YCIYyr, a TakXe O
MPUMEHEHUHU PE3YJIbTATOB YKAa3aHHOM OIIEHKM KaK OCHOBAHUS ISl TPUHSATHS
pelieHuidi 0  JOCPOYHOM  TPEKpalleHUH HCHOJHEHHS  COOTBETCTBYIOIIMMU
PYKOBOJUTEIISIMU CBOUX JIOJKHOCTHBIX 00si3aHHOCTEH .

3.9. 3asBurento oOecrneyuBaeTCsd BO3MOXHOCTbH HaIlpaBieHUS >KajloObl Ha
perieHusi, NeHCTBUS Wik Oe3/leicTBUE YTIOJHOMOYEHHOTO OpraHa, JOJIKHOCTHOTO
auma  YTOJHOMOYEHHOTO oOpraHa Jub0 MYHHUIIMIAIBHOTO  CIY)Kamlero B
cootBeTcTBUM cO cTaTheld 11.2 denepanbHoro 3akonHa Ne 210-®3 u B mopske,
YCTaHOBJIEHHOM TmocTtaHoBieHneM lIpaBurtenscrBa Poccuiickorn @enepanuu OT
20.11.2012 Ne 1198 "O denepanbHoO#t TOCYAapCTBEHHOW MHGOPMAIIMIOHHON CUCTEME,
o0ecreunBaroIIel mpolece 1ocy1e0Horo, (BHECY1Ie0HOT0) 00KaTOBaHUs PEIIEHUN U



neiictBuil (0e31eicTBuUS), COBEPIICHHBIX MPU MPEAOCTaBICHUN TOCYIapCTBEHHBIX U
MYHULIMINIAJIBHBIX YCIYr (B cilydae, €Ciid YIOJHOMOYEHHBIH OpraH MOJKIIIOYEH K
YKa3aHHOH CHCTEME).

Iopsaok ncnpapiieHns TOMYIIEHHbIX ONEYATOK U OIINOOK B BHIIAHHBIX B
pe3yJbTaTe NpeaoCTABJICHUS] MyHUIIUNIAJIbHOH YCJIYTH JOKYMEHTaxX

3.10. B cnyuae BBISIBICHHS ONEYATOK M OMIMOOK 3asBUTEIH BIPAaBEe OOPATUTHCS
B YIIOJTHOMOYEHHBI OpraHa ¢ 3asBJICHUEM C MIPUIOKEHUEM JOKYMEHTOB, YKa3aHHBIX
B IYHKTE 2.8 HACTOSETr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.11. OcHoBaHMs OTKa3a B IMpHUEME 3adBICHHUS 00 HCIPABICHHH ONEYATOK W
OIIMOOK yKa3aHbl B MyHKTE 2.16 HacTosmero AAMHHUCTPATUBHOTO PETJIaMEHTA.

3.12. HUcnpaBneHue [IOMYIIEHHBIX OMNEYaTOK M OIMMOOK B BBIJAHHBIX B
pe3yJibTaTe Mpe0CTaBICHUS MyHULIMIAIBHON YCIYTH JOKYMEHTaX OCYILIECTBIISIETCS
B CJIEAYIOLIEM IOPSIKE:

3.12.1. 3asgBuTens npu OOHAPYKEHUH OINEUYATOK W OIMIMOOK B JIOKYMEHTaX,
BBIJIAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIyrd, oOpalaercs
JUYHO B YTIOJHOMOYEHHBIM OpraH ¢ 3asBJIEHUEM O HEOOXOJMMOCTH HCIPABICHUS
OIIE€YaTOK U OIMOOK, B KOTOPOM COAEPKHUTCS YKa3aHHE HA UX OMHCAHUE.

3.12.2. YNoNIHOMOYEHHBI OpraH MpU MOJYYEHUU 3asBJICHUS, YKa3aHHOTO B
noanynkre 3.12.1 mynkra 3.12 HacTrosmero moapasiela, paccMaTpUBACT
HEOOXOJMMOCTh  BHECEHHS COOTBETCTBYIOILMX HM3MEHEHHW B  JIOKYMEHTHI,
SBJIAIOIINECS PE3YJIbTATOM NPEIOCTABICHUS MyHUIIUIIATBHONW YCIIYTH.

3.12.3. YnoJHOMOYEHHBI OpraH OOECHEeYMBAET YCTPAHEHHWE ONEYaTOK H
OIMOOK B  JOKYMEHTax,  SBIMIOINIMXCA  pPe3yJbTaTOM  MPEJOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

3.12.4. Cpok ycTpaHeHus OnevyaToK M OIMUOOK HE IOJKEH MPEBHIATh 3 (Tpex)
pabouux JHEH ¢ JaThl PETUCTPAIMM 3asBJICHUS, YKa3aHHOTO B moamyHkTe 3.12.1
nyHkTa 3.12 HacTosimiero noapasaena.

V. Oco0eHHOCTH BHINOJTHEHUS] A/IMUHUCTPATUBHBIX MPOLEAYP
(neiicTBuii) B MHOTOQYHKIMOHAJIbHBIX LIEHTPAX NMPeEI0CTABJICHUS
roCy1apCTBEHHbIX 1 MYHHUIMNIAJIbHBIX YCJIYT

HcyepnbiBaouuii nepeyeHb AAMUHUCTPATUBHBIX MPOLeayp (AeHCTBUI)
IPU NPEAOCTABJICHUM MYHUIMIIAJIbHOM YCJIYT'H, BHINOJHAEMBIX
MHOIO(pyHKIMOHAJIBbHBIMU HEHTPAMH

4.1 MHorogyHKIIMOHATBHBIN IIEHTP OCYIIECTBIISCT:

uH(pOpMUpOBaHUE 3asBUTEJICH O TOPSAKE MPEAOCTABICHUS MYHUIIUMAIBHOM
YCIYTH B MHOTO(YHKIIMOHAJIILHOM IIEHTpPE, 1O WHBIM BOMPOCAM, CBSI3AHHBIM C
MPEAOCTaBICHUEM MYHUIIUIIAIBHOW YCIYTH, @ TAKXKE KOHCYJIbTUPOBAHUE 3asiBUTEIICH
O TOpPSAKE MTPEIOCTABICHUS MYHUIUIAIBLHOW YCIYTd B MHOTO(YHKITMOHAIBHOM
LIEHTpE;

BbIJIauy 3asBUTEIIO pe3yJibTaTa MPEJOCTaBICHUS MYHUIUIIAIILHOW YCIyTH, HA
OyMa)KHOM HOCHUTEJIE, TOATBEPKIAIONINX COJEPKAHUE AIICKTPOHHBIX JIOKYMEHTOB,



HaIpaBJICHHBIX B MHOTO(YHKITMOHAIBHBINA TIEHTP TIO PE3yJIbTaTaM IMPEeI0CTaBICHUS
MYHULIMIATBHOM YCIIYTH, a Tak)Ke BbIJauya JOKYMEHTOB, BKJIFOYas COCTaBJICHUE Ha
OyMa)XHOM HOCHTEJIC U 3aBEPECHHE BBIMUCOK M3 MH(OPMAIIMOHHBIX CUCTEM OPTaHOB,
MPEAOCTABIISIONINX TOCYIapCTBEHHBIE (MYHUIUITAIBHBIC) YCITYTH;

WHBIC MPOLEAYPHI U JCUCTBUS, TPEAyCMOTPEeHHBIE DeepanbHbIM 3aKOHOM No
210-D3.

B cootBercTBUM C 4HacTeio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-D3
UL peayin3aliii  CBOMX (YHKIHMK MHOTO(YHKIIMOHAJIBHBIC IICHTPHI BIIPaBe
MPUBJICKATh UHBIE OpPTraHU3alIUH.

HNudpopmupoBanue 3assBUTE/CH

4.2. HWudopmupoBaHue 3asiBUTEIS] MHOTOPYHKIIMOHATBHBIMU LEHTPAMHU
OCYILIECTBIISIETCS CAEAYIOIUMH CIoco0aMu:

a) TOCPEICTBOM IPUBJICUYEHUS CPEICTB MacCOBOM HMH(OpMalMM, a TaKkKe
nyTeM pa3MelleHuss UHPopMalud Ha O(PUIMAIBHBIX CalTax M MHQPOPMAIMOHHBIX
CTE€HJIaX MHOTO(YHKIIMOHAJIbHBIX LICHTPOB;

0) nmpu oOpalieHuu 3asiBUTENS B MHOTOQYHKIMOHAJIBHBIM IEHTP JIMYHO, IO
TenedoHy, MOCPEICTBOM MTOUYTOBBIX OTIIPABIICHUH, JINOO MO 3JIEKTPOHHOU MOYTE.

[Ipu nuuHOM oOpameHun pabOTHUK MHOTO(YHKIMOHAJIBHOTO IEHTpa
noIpoOHO MHGOPMHUPYET 3asBUTEIICH M0 MHTEPECYIOIUM HX BOMPOCAM B BEXKIMBOU
KOpPpEKTHOH ¢dopMe C UCHOIB30BaHWEM OQHUIIMAIBHO-IETOBOTO CTUIS PEYH.
Pexomenayemoe BpeMs MpeIOCTaBICHUs KOHCYIbTAIIMN — He Oojiee 15 MUHYT, BpeMs
OKUJAHUS B OUEpeNr B CEKTOope MH(MOPMUPOBAHMS AJS MONydeHUs WHpopMmamuu o
MYHHIIUTIAJIBHBIX YCIyTax HE MOXET MPEBBIATh 15 MUHYT.

OtBer Ha TeneOHHBIM 3BOHOK JODKEH HAYMHATBCI C WHGOpMaNUUd O
HAMMEHOBAaHUU OPraHU3aIiy, (aMuiIni, UMEHH, OTYECTBE U JIOJDKHOCTH paOOTHHUKA
MHOTO(YHKIIHOHATEHOTO LIEHTpa, MPUHSIBILIETO TeneQOHHBIHI 3BOHOK.
WuauBuayaibHOE YCTHOE KOHCYJIBTUPOBAHHWE TMpU OOpalleHWH 3asBUTENS IO
TenedoHy pabOTHHK MHOTO(DYHKIIMOHAILHOTO IIEHTpa OCYIIeCTBIsieT He Oonee 10
MUHYT;

B cnydae ecnu ans moAroToBKM OoTBeTa TpeOyercs Oosiee MpOoAOHKUTEIbHOE
BpeMs,  paOOTHUK  MHOTO(QYHKIMOHAJBHOTO  ILIEHTpa,  OCYLIECTBIISIOIINN
WHANBUIYAIbHOE YCTHOE KOHCYJIBTHPOBAaHUE MO TelnedOHY, MOXKET MPETIOKUTH
3asBUTEIIO:

U3JI0KUTH OOpalieHne B MUCbMEHHOM (hopMe (OTBET HANpPaBIIAETCS 3asIBUTENIO
B COOTBETCTBHUU CO CIIOCOOOM, YKa3aHHBIM B OOpaIlEHUN );

Ha3HAYHUTh JPYTroe BpeMsl JIJIsl KOHCYJIbTaIUH.

[Ipy KOHCYTBTHPOBAaHWUHU IO MHUCHMEHHBIM OOpAIIEHUSM 3asSBUTENCH OTBET
HaNpaBJIsIeTCS B MUCbMEHHOM BHJAE B CpPOK He mo3aHee 30 KaleHAapHBIX THEH ¢
MOMEHTa PEerucTpauuu oOpaiieHusi B GopMe AJIEKTPOHHOTO JAOKYMEHTa IO aJpecy
AJIIGKTPOHHOM  MOYTHI,  yKa3aHHOMY B  OOpallleHWH, TMOCTYINHUBIIEM B
MHOTO(YHKIIMOHATBHBIN HEHTP B (POpME 3IEKTPOHHOTO TOKYMEHTA, U B TUCbMEHHON
dbopMe MO NOYTOBOMY aJpecy, YKa3aHHOMY B OOpalleHHH, MOCTYNHUBIIEM B
MHOTO()YHKIIMOHAIILHBIN IIEHTP B MUChbMEHHOU (hopme.



Boigaua 3asiBUTe/II0 pe3yJIbTATA NMPeI0CTABIEHUA MYHUIMIIAILHOI
yCayru

4.3. Ilpu HanM4uM B 3asBJICHUM O MPEJOCTABICHUM MYHUIUIAIBLHOW YCIyTH
yKa3aHUsl O BBIJAYE PE3yJIbTATOB OKA3aHMs YCIYTHd 4epe3 MHOTO(yHKIIMOHATbHBIHN
IIEHTP, YTIOJHOMOUYCHHBIN OpraH TMepeaaeT JTOKYMEHTHI B MHOTO(QYHKIIMOHATHHBINA
HEHTP AJI MOCJIEAYIONIEH BbIIauH 3asBUTENIO (IIPEACTABUTENIO) CIIOCOOOM, COTIIACHO
3aKJIFOYEHHBIM  COTJIAIICHUSM O  B3aUMOJCHUCTBHM  3AKIIOYCHHBIM  MEXKIY
YOTHOMOYEHHBIM OpPraHOM M MHOTO(DYHKIMOHAJIBHBIM IIEHTPOM B TMOPSJIKE,
YTBEpPXKIAECHHOM TMocTraHoBieHneM lIpaBurensctBa Poccuiickon @Penepauun 0T
27.09.2011 Ne 797 "O B3auMoA€UCTBUN MEXAY MHOTO(PYHKIIMOHAIBHBIMU IIEHTPAMU
MPENOCTABIICHUSI TOCYAAPCTBEHHBIX W MYHMIIMIAIBHBIX YCIYr U (eaepalbHbIMU
OopraHamMu HCIOJHUTEIBHOW BIACTH, OpPraHaMHU TOCYJIapPCTBEHHBIX BHEOIOKETHBIX
GboHIOB, OpraHaMu TOCYJIapCTBEHHON BlacTu cyObekToB Poccuiickoit denepanuu,
opraHamMu MecTHOTo camoytipaBieHus" (naiee — [loctanosnenue Ne 797).

[Topsimok 1 cpoku nepegadyu Y HOJTHOMOYEHHBIM OPraHOM TaKUX JOKYMEHTOB B
MHOTO(YHKIIMOHANILHBINA EHTP OINPEICISIIOTCS COTJIAllleHHEM O B3aUMOJICHCTBUH,
3aKJIIOYCHHBIM UMU B MTOPAAKE, ycTaHOBICHHOM [locTtanoBnenuem Ne 797.

4.4, Tlpuem 3asiBUTENICH JIJIS1 BBIJAYU JOKYMEHTOB, SIBJISIOIIMXCS PE3YJIbTaTOM
MYHHUIMIIAIBHON YCIIYTHM, B TOPSAKE OYEPEIHOCTH MPHU MOJYYEHUH HOMEPHOTO
TaJOHA U3 TEPMHUHAJIA JJIEKTPOHHON OYeper, COOTBETCTBYIOUIETO LEJIH OOpalleHuUs,
100 MO NPeBAPUTENBHON 3aITUCH.

PaGoTHUK MHOTO(PYHKIIMOHAILHOTO IIEHTPAa OCYIIECTBIISIET CJICAYIOIINE
JICVCTBHUS:

YCTAHABIMBAET  JIMYHOCTh  3asBUTEIS HAa  OCHOBAaHUU  JIOKYMEHTA,
YIOCTOBEPSIONIET0 JMYHOCTh B COOTBETCTBUM C 3aKOHOJATEIILCTBOM Poccuiickoun
denepaunu;

IIPOBEPSET TMOJTHOMOYHS TPEACTABUTENS 3asBUTENS (B Ciydae OOpalieHHs
MPEACTABUTEIIS 3aABUTENS);

ONpeneIsieT CTaTyC UCTIOJIHEHUS 3asiBieHud 3asasutens B [UC;

pacneyaTbIiBaeT pPe3yJbTaT MPEIOCTABICHUS MYHUIHUNAIBLHOW YCIYTH B BUJE
AK3EMIUISIPA DJIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE U 3aBEpSieT €ro c
WCIIOJIb30BAaHUEM T€YaTH MHOTO(YHKIIMOHAIBLHOTO ILEHTpa (B MPETyCMOTPEHHBIX
HOPMaTUMBHBIMM NPABOBbIMU akTamu Poccuiickon @eneparuu ciaydyasx — IeyaTu C
nzo0paxenueM ['ocymrapcTBenHoro repoa Poccuiickoit denepariun);

3aBepsSIET AK3EMIUISIP DJIEKTPOHHOTO TOKyMEHTa Ha OyMa)XHOM HOCHUTENE C
WCIIOJIb30BAaHUEM TI€YaTH MHOTO(PYHKIIMOHAIBHOTO IEHTpa (B MPETyCMOTPEHHBIX
HOPMATUBHBIMHM IIPAaBOBbIMU akTamu Poccuiickon @enepanuu ciaydasx — IE€YaTH C
nzoopaxxkennem ['ocynapctBenHoro repoa Poccuiickoit deneparun);

BBIJIaCT JOKYMEHTHl 3asBUTENIO, TPH HEOOXOAMMOCTH 3alpalllBacT Yy
3asIBUTEIISI OJIMKUCH 32 KaXK/IbIH BbITAHHBIA TOKYMEHT;

3aIpalInBacT COIVIacCue 3asBUTENI HA Y4YacTHE B CMC-ONPOCE ISl OLEHKHU



KadeCTBa NpCAOCTABJICHHLIX YCIYI' MHO KIIMOHAJIbHBIM ILICHTPOM.
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I[MPUJIOXKEHUE
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IPEAOCTABICHHS MyHULIUIIAIbHON
yciyru "llpenocraBienue
IPpaBoO0JIaAATENI0 MYHULIUIIAIBHOTO
MMYILECTBA, a TAKKE 3€MEIbHBIX
Y4YaCTKOB, 3aBEPEHHBIX KOIUI
[IPaBOYCTAHABJIMBAIOIUX IOKYMEHTOB"

['maBe AnMuUHHCTpaLIUK

Ot

(1 FOPUIMYECKUX JIUIT - TIOJTHOE
HaWMEHOBaHHE, OPraHU3aMOHHO-TIPABOBAS

¢dopMa, cBeIeHUs O TOCYAapCTBEHHOM
perucTpanyu; s GU3NIECKUX JIUI - PaMuIus

UM, OTYCCTBO, ITACIIOPTHLIC I[aHHBIe)

(manee - 3asBUTEIIb).

Anpec 3asBuTensi(ei)
(MecTOHaX0XKIEHHE IOPHINIECKOTO JTUIIA;

MECTO PErucTpanuu GU3NIECKOro JINIA)

Tenedon (Paxc) 3asBuTens(ei)

3ASBJIEHUE
0 IPEJOCTaBICHUH NTPaBOO0IIaJaTe 0 MyHUIIUIIAIBHOTO HUMYIIECTBA,
a TaK)Ke 3€MEJIbHBIX YYaCTKOB 3aBEPEHHBIX KOIUI
IIPaBOYCTAHABJIMBAIOIINX JOKYMEHTOB

(mosHOE HauMeHoBaHue ropuarueckoro jauna wmd.N.0. puznyeckoro numa)

PexkBHU3UTHI TOKYMEHTA, YAOCTOBEPSIIOIIETO JINYHOCTD 3asIBUTEIIS:

cepust , HOMep , JlaTa BbIJauu ,

BBIJIaH

B nuie ,

JICUCTBYIOIETO HA OCHOBAHUH

(1oBepeHHOCTH, yCTaBa U Jp.)

JIOKyMEHT, MOATBEPKIAIOIINN TOCYIapCTBEHHYIO PETUCTPAINIO FOPUINYECKOTO JINTIA:

CBHUJIETEJICTBO O FOCYIaPCTBEHHON PEerucTpaluy IPUANYECKOro JINIA:

cepust , HOMep , laTa BBIA9N ,

BBIJITAaHO ,
(MoIHOE HAaMMEHOBAaHKE HAJIOTOBOT'O OpPraHa)

WINA JIUCT 3amucu EJIUMHOrO rocynapCTBEHHOIO peecTpa HOPUIAMYECKUX JIHII,

JlaTa BeIIA9d ,

BBIJIaH




(moIHOE HAaMMEHOBAHNE HAJIOTOBOT'O OPraHa)

OI'PH

B nune

(®.MN.0. nmpeacraBuTes 3assBUTEIIS)
JICUCTBYIOLLETO HA OCHOBAaHUU

(TOBEpEeHHOCTH, aKTa OpraHa ONEKU U
MONEYUTENIHCTBA WIIH JIP.)

CHIJIC

(3aKOHHOTO MPECTABUTEIISI HECOBEPIICHHOJIETHETO JIMIIA JIUOO OTEeKyHA WIIH
MTOTICYMTEIIS)
TenedoH (pakc) 3asBUTENS

(Tpu HATTMYKUN)
aJipec perucTpamuu 3asBUTEIs

(ampec FPUAMYECKOTO JIMIIA WK MECTO KHUTEIHCTBA
(peructparnyu) GU3NIECKOTO JIUIIA)
MIOYTOBBIN aIpec U (MIIH) aJPEC AIEKTPOHHOM MOYTHI
IIpoury BeIIaTh 3aBEPEHHYIO KOIIHIO TOKYMEHTa

(maHHBIE O 3aIPALTUBAEMOM JOKYMEHTE)

PesynapTar MyHMIMIAIBHOW YCIYrd IMPOLIY MPEAOCTaBUTH (HAIIPOTUB HEOOXOIUMOTO
IYHKTA IIOCTaBUTh 3HAYOK V):

|:| - B BUJC 6yMa)KH01"0 JAOKYMCHTA IMOCPCACTBOM IIOYTOBOI'O OTIIPABJICHUA,
|:| - B BUJC 6yMa)KH01"0 AOKYMCHTA IIpHU JINYHOM 06paH_[eHI/II/I.

[TonTBepkIar0 CBOE corjacue, a TAaK)Ke COrIaCHe MPEICTABIIEMOr0 MHOIO JIMIA HA
00paboTKy TMEepCOHATBHBIX TaHHBIX (COOp, CHCTEeMAaTU3aIHNIO, HAKOIUICHHUE, XPaHCHHE,
yTouHeHHe (OOHOBJIEHUE, U3MEHEHME), UCIOJIb30BaHUE, PACIPOCTPaHEHUE (B TOM
yHuclie mnepenady), o0e3IuuMBaHHUe, OJOKMPOBAHUE, YHHUUTOKEHUE MEPCOHATBHBIX
JAHHBIX, a TaK)Ke HHbIE JIEHCTBUS, HEOOXOIMMBbIe IJIsi 0OpaOOTKU MEPCOHAIBHBIX
JAHHBIX B paMKax IPeIOCTaBJICHUS MYHUIUINAIbHOM YCIYIW), B TOM YHUCIIE B
aBTOMATH3UPOBAHHOM DPEXHUME, BKIIOYas MPUHATHE PELICHUH Ha UX OCHOBE, B LENIAX
IIPEIOCTABIICHNS] MYHULIUITAIBHON YCIIyTH

I[OCTOBepHOCTI) U MTOJIHOTY CBeJICHUI MOATBCPIKIAALO.

3agaBUTEND:

(®UO 3asBuTtens (peACTaBUTENS 3asIBUTEIS)) (moamuchk)

20 roma

JIOKyMEHTBI IpUIararoTCs



