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MyunuunnaabHoe oopazoBanue «KoMmmyHapckoe ceibCckoe nmocejieHue»
AavuHucTpanus KoMMyHapcKoro cejibCKOro nocesjieHusi

IHOCTAHOBJIEHUE

05.06.2025 Ne270 n. HoBocBeT/10BCKMii
006 YTBEPKICHUH
aJIMHHHACTPATHBHOT'O periamMeHTa

npca0CTaBJICHUA MYHI/ILII/IHaHBHOﬁ
YCIyru «PaCTOp)KCHI/IC A0roBopa
apCH/bI MYHUIUIIAJIBHOI'O
HMYHICCTBA (3a HCKIIIOYCHUCM
3CMCJIBHBIX y‘-IaCTKOB)»

B cootBerctBun ¢ ®eaepanbubiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6
oOlMX NPUHLMIAX OpraHu3alid MECTHOTO caMoymnpaBiieHus», denepanbHbIM
3akoHOM oT 27.07.2010 Neo 210-®3 «OO0 opraHu3auuyd MOpPeJOCTABICHUS
rOCYJapCTBEHHBIX W  MYHUUMIAIBHBIX  YCIyI», PYKOBOJACTBYSACh YCTaBOM
MYHHUIMIIATBHOTO 00pa3oBaHusi «KOMMyHapCKO€e CeIbCKOE MOCETEHUE,

INOCTAHOBUJIAIO:

1. YT1BEPAUTH IIpUIaracMbli AJIMAUHUCTPATUBHBIN perinaMeHT
IPEJOCTABIICHUS! MYHHIMNAIbHOW yciayru "PacTopikeHue JoroBopa apeH]ibl
MYHHUITUTIATFHOTO UMYIIIECTBA (32 UCKIIFOUEHHEM 3€MEJTbHBIX Y4acTKOB)" .

2. [Tpu3HaTh yTPAaTUBUIMMHU CUJYy TIOCTAHOBJICHHUS AJIMHHHCTpAIUU
Kommynapckoro cenbckoro nocenenus ot 11.10.2023 r. Ne 164 «O6 yTBepkaeHUU
aJIMUHHCTPATUBHOTO  pErjaMeHTa MpEeAOCTaBICHHUS MYHULUNAIbHOM  yCIyTU
«PacroprkeHue 10roBopoB apeH bl MyHULIUIIAILHOTO UMYILECTBA (32 UCKIIOYEHUEM
3€MEJIbHBIX YYaCTKOB)».

3. Hacrosmiee mocTaHOBIEHNE BCTYIIACT B CHITY CO JIHS €r0 O(HUITHATBLHOTO
onyOauKoBaHUs (0OHAPOIOBAHMS) B YLTFEHD

4, KonTtpons mo ucmno &
cOOOH.

I'maBa AgMuHHMCTpau
KoMMyHapcKoro cenbcKorg,


https://mihailov-sp.ru/images/doc/post2015_218.docx

[Tpunoxenue
K IIOCTaHOBJICHHIO AIIMI/IHI/ICTp alnuu

KoMMyHapcKoro ceapcKoro moceneH s
ot 05.06.2025r. Ne270

AJIMUHUCTPATUBHBINA PETJIAMEHT
NPeIoCTABJICHU MYHUIMIIAJIBHOH ycayru «Pacropxxenue 10ropopa apeHabl
MYHUIMIIAJIBHOI0 HMYIECTBA (32 MCKIIOYEHUEM 3eMeJIbHbIX Y4aCTKOB)»

l. O61mme mos10xKeHUs
IIpeamer peryjaupoBaHus

1.1. AIMUHUCTPAaTUBHBIM pErJIaMEHT MpPENOCTABICHUS MYHUIUIAIbHON
ycayru  "PacropykeHue JoroBopa apeH/bl MYHMIMIIAJBHOTO UMYyIIEcTBa (3a
UCKJIIOYEHHEM 3E€MEJIbHBIX y4YacTKOB)" (majiee — AJIMUHUCTPATUBHBIN periiaMeHT)
pazpaboTaH B IeJAX MOBBIIIEHUS KauyecTBA U JOCTYIHOCTH THPEJOCTaBICHMUS,
OIpEENsIeT CTaHAAPT, CPOKHU U MOCIEN0BATEIbHOCTh AEHCTBUIN (aIMUHUCTPATUBHBIX
IPOLETyp) NPU OCYIIECTBICHUH MOJHOMOYHI MO MPETOCTABIECHUIO MyHUIIUIAIbHON
ycinyru  "PactopkeHue J0roBopa apeHAbl MYHMIIMIAILHOTO HMYIIEcTBa (3a
UCKJTFOUCHUEM 3eMENIbHBIX YYacTKOB)" (masmee — Yciayra, MyHHIMIAIBHAS yCIyTa)
anmuHucTpauuen  KomuccapoBckoro — ceinbckoro — moceneHus — (manee -
Y T0JIHOMOYEHHBIN OpTaH).

Kpyr 3asaBurenei

1.2. 3asgBurensMu Ha TPEJAOCTABICHUE MYHUIMIAIBHOW YCIyTH SIBISIOTCS
(bU3uYeCKOoe JUI0, B TOM YHCIIE 3apPETUCTPUPOBAHHOE B KAUECTBE WHINBHUIYaJTIbHOTO
MpEANPUHUMATENS, WIKM IOPUAMYECKOE JIUIO0 - apeHAATOP MO JIOTOBOPY apEHJIbI
MYHUIIMITATHPHOTO MMYIIECTBA (32 HCKIIOUCHHEM 3EMEJIbHBIX YYacTKOB) (manee -
3aSBUTEIID ).

NHutepecsl 3asBUTENEH, YKa3aHHBIX B HACTOSIIEM ITYHKTE, MOTYT MIPEACTABIIATh
nuia, o0JaAaroie COOTBETCTBYIOMMMU MOJTHOMOYMSIMU (J1ajiee — TPEACTaBUTEIb
3asIBUTEIIS).

[TomHoMOUMST TIpeACTAaBUTENs, BBICTYMNAIOMIETO OT WMEHHM 3asBUTENS,
MOATBEPKAAIOTCS JOBEPEHHOCTHIO, OPOPMIIEHHONW B COOTBETCTBUM C TPEOOBaAHUSMHU
3aKOHo1aTeNnbcTBa Poccuiickoit deaepanmu.

TpedoBanus k nopsiaAKy HHGOPMHUPOBAHMS O MPEAOCTABICHUHU
MYHUIUNAJIbHON yCAyTH

1.3. UadbopmupoBanue 0 MOPSIKE MPEAOCTABICHUS Y CITYTH OCYIIECTBIISETCS:
1) HenmocpenCTBEHHO MpU JUYHOM MpPUEME 3asBUTENS B YIIOJTHOMOYEHHOM
opraHe Wjiu MHOTO(QYHKIIMOHAJIBHOM IIEHTPE MPEAOCTAaBICHUS TOCY/IapCTBEHHBIX U



MYHULIMIATIBHBIX YCIYT (Aajee - MHOTO()YHKIIMOHATBHBINA LEHTP);

2) mo TeneoHy YIOJHOMOUEHHOTO OpraHa WM MHOTO(QYHKIIMOHAJIBLHOTO
LEHTPA;

3) NHUCBMEHHO, B TOM YHCII€ IIOCPEJICTBOM JJIEKTPOHHOM  MOYTHI,
(baKkCUMUWIBHOU CBSI3U;

4) mocpencTBOM pa3MeIleHUs B OTKPBITON U JOCTYITHOM opMe nHpopManuu:

- B (deneparbHONW TroCcymapCcTBEHHONW HHQpOpMAIMOHHON cucteme EauHbIi
opTal rOCyJapCTBEHHBIX u MYHULATTATBHBIX yCIIyT (pynxumit)"
(https://www.gosuslugi.ru/) (manee - EII'Y);

- Ha odunmasmbHOM caiiTe  YNOJTHOMOYEHHOTr0 opraHa ©  (WJM)
MHOTO(YHKIIHOHATBHOTO LIEHTPa B MH(GOPMAIIMOHHO-TEIIEKOMMYHHUKAIIMOHHON CeTH
«uTepHeT (WWW.KkOommunarskoe.ru; manee - OduiuanbHbIC CAUTH);

5) mocpencTBoM pas3melieHuss MHGOpMalUMu Ha HWHPOPMAIMOHHBIX CTEHAAX
Y10JTHOMOYEHHOTO OpraHa Wik MHOTO(YHKIIMOHAJIBHOTO LIEHTPA.

1.4. UndopMupoBaHue OCYIIECTBIISIETCS IO BOIIPOCAM, KaCarOIIUMCSL:

- CIIOCOOOB M0/1aYU 3asBJICHUS O IPEIOCTABIECHUH Y CIIYTH;

- azpecoB YTNOJIHOMOYEHHOTO OpraHa M MHOTOQYHKIHOHAJIbHBIX LEHTPOB,
oOpallleHHe B KOTOpbIE HEOOXOAUMO JJIsl IPEJOCTaBICHUS Y CIIyTH;

- CIIpaBOYHOM MH(popMaLuu 0 padboTe YIOJIHOMOUEHHOTO OpraHa;

- TOKYMEHTOB, HEOOXOIUMBIX IS MIPEIOCTABICHUS Y CIIyTH;

- IOPSI/IKA ¥ CPOKOB MPEAOCTABIICHUS Y CITYTH;

- TOpsiAKa TIOMYy4YeHUsS CBEACHUM O XOJ€ PpACCMOTPEHHs 3asBICHUS O
MPEIOCTABIECHUHU Y CIIYTH U O Pe3yJIbTaTax €€ NpelOCTaBICHUS;

- TI0 BOIIPOCAaM TMPEAOCTABICHUS yCIYT, KOTOPHIE SABISIOTCS HEOOXOTUMBIMUA U
00s3aTeNbHBIMUA U TIPEAOCTaBICHUS YCIOYrH (BKJIIOYass HH(POPMHpPOBAHUE O
JIOKYMEHTaX, HeOOXOUMBIX /ISl IPEIOCTABIICHUS TAKUX YCIIYT);

- mopsaka  gocyneOHoro  (BHecyneOHOro) — oOKalloBaHHMS — JICUCTBUMI
(Oe3meiicTBUSI) JOHKHOCTHBIX —JIMIl  YTIOJHOMOYEHHOTO OpraHa, paOOTHHKOB
MHOTO(YHKIIMOHANIBHBIX IIEHTPOB M MPUHUMAEMBIX HUMHU TPU TMPETOCTABICHHUH
Yciyru peneHun.

[Tonyuyenne mHpoOpMalMu MO BOMPOCAM MPENOCTABICHUS YCIYI'M U YCIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOAMMBIMM W 00s13aTeNbHBIMU JUISI MPENOCTABIICHUS
MYHUIIMIIAJIBHON YCIYTH, OCYIECTBISIETCS] OECIIaTHO.

1.5. Tlpu yctHOM oOpamienun 3asBUTENs (JUYHO WIA TIO TeJeoHY)
JOJKHOCTHOE JIUI0 Y TIOJTHOMOYEHHOTO OpraHa, pabOTHUK MHOTO(YHKIMOHAIBHOTO
IEHTPa, OCYIICCTBISIONIMN KOHCYJbTUPOBAHUE, TOAPOOHO U B  BEXKIHUBOU
(koppekTHOI) hopMe HHPOPMUPYET OOPATUBIIUXCS IO HHTEPECYIOITUM BOIIPOCAM.

OtBer Ha TeneOHHBIM 3BOHOK JOJHKEH HAuWHATHCA ¢ uHopmamuu o
HAaMMEHOBAaHUU OpraHa (HoMepe MHOTrO(QYHKIHOHAIBHOTO II€HTpa), B KOTOPBIA
MO3BOHWJ 3asBUTENh, (HaMIIIUM, UMEHH, OTYeCTBa (MOCJICAHEE - TPU HAJTUYHH) U
JOJKHOCTH CTIELIMAINCTA, TPUHSBIIETO TeIe()OHHBIN 3BOHOK.

Ecmu  pomkHOCTHOE MO YNOJHOMOYEHHOIO  OpraHa HE  MOXKET
CaMOCTOSITENIFHO JaTh OTBET TeJIE(POHHBIM 3BOHOK JOJKEH OBITh IEepeagpecoBaH
(mepeBeneH) Ha IPYyroe AOJKHOCTHOE JIUIO WIIHM YK€ OOpaTHBIIEMYCS JIMITY TOJDKEH
ObITh COOOIIEH TeNeOHHBIM HOMEp, MO KOTOPOMY MOXKHO OyAeT NOJy4YuTh



HEOOXOMMYI0 HH(POpPMALIHIO TTO3/IHEE.

Ecnu moaroToBka oTBeTa TpeOyeT MpoJ0JKUTEIHLHOTO BPEMEHHU JTOKHOCTHOE
JUI0 YTIOJHOMOYEHHOTO OpraHa, pabOTHUK MHOTO(YHKIIMOHATBLHOTO LIEHTPa MOYKET
MPEIOKUTH 3asIBUTEIO U3JI0KUTh 0OpalieHue B TMCbMEHHOMN dopMme.

JIOJDKHOCTHOE JMIO YIIOJHOMOYEHHOTO OpraHa HE BIIPAaBE OCYILIECTBIISITh
MHOOPMUPOBAHKE, BBIXOJSAIIEE 3a PaMKH CTAaHJAPTHBIX MPOLEAYp M YCIOBUU
MPEAOCTABICHUA YCIyTH, W BIUSAIONICE MPAMO WM KOCBEHHO Ha IPUHUMAEMOE
pELIeHHE.

[TponomxutensHOCTs HHGOPMUPOBAHUSA IO TeNe(POHY HE OJKHA MPEBBIINIATH
10 MuHYT.

NupopmupoBanre OCYIIECTBISIETCS B COOTBETCTBUU C TpaduKoOM MpHeMa
IpaKJaH.

1.6. Ilo mrcbMEeHHOMY OOpAIIEHUIO JTOJPKHOCTHOE JHIIO YIIOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IPEIOCTaBICHUE YCIyr'd, MOAPOOHO B MNHCbMEHHOMN
(dopMe pa3bICHIET rpakJaHUHY CBEJICHHS IO BOIIPOCaM, YKa3aHHBIM B IMyHKTe 1.3.
Hacrosmero Permamenra, B nopszake, ycTaHoBieHHOM DenepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 "O nopsigke paccMoTpeHus obpaiieHuit rpaxnaan Poccuiickoi
deneparun’.

1.7. Ha EIII'Y pa3memaroTcsi cBelieHus, npeaycMorpeHHsie [lomoxkennem o
dbenepanibHON rocygapcTBeHHOM MHGOPMAIIMOHHON cucTteMe denepalibHbIi peecTp
rOCYJapCTBEHHbIX W MYHUUUIAIBHBIX ycuyr (pyHKUuA)", yTBEp>KIECHHBIM
nocraHoBiieHneM lIpasurenscrBa Poccniickon @enepanun ot 24.10.2011 Ne 861.

Hoctyn k nHQOpMaLUu 0 CPOKAX U NOPSAJIKE MPEJOCTABICHHUS] MYHULIUITAIbHON
YCIIYT'H OCYIIECTBIISIETCSI O€3 BBINOJHEHUS 3asBUTEIEM KaKUX-TMOO TpeOOBaHMIA, B
TOM 4Hciie 0€3 UCIOJb30BaHUsl MPOrPAMMHOTO OOECIEYEHHMs, YCTAHOBKA KOTOPOIO
Ha TEXHUYECKHE CPEJCTBA 3asABUTENIA TPeOyeT 3aKII0YEHHUS JULEH3HMOHHOTO WIIU
MHOTO  COMJIallleHus ¢  mpaBooOjajzaTeieM  IpOrpaMMHOroO  oOecredeHwus,
IIPELYCMAaTPUBAIOIIETO B3UMAHKE IJIAThI, PETMCTPALUIO WIIH aBTOPU3ALIHUIO 3aIBUTEIIS
WJIU TIPEAOCTABJIEHUE UM MTEPCOHAIIBHBIX TAHHBIX.

1.8. Ha O¢dunmanbHbIx caifTax, CTEHAaX B MECTax MPEJOCTABICHUS Y CIYyTH U
yCIIyT, KOTOPBIE SBJIAIOTCS HEOOXOAUMBIMHU M 0053aTENbHBIMU JJISL IPEIOCTABICHHUS
VYcenyru, 1 B MHOTOQYHKIIMOHAIBHOM LIEHTPE pa3MeIIaeTcs CleAyomas ClpaBovHas
uHbopmaIus:

- MECTO HaxOXIeHuss W rpaduk padoThl YMOIHOMOYEHHOTO OpraHa U MX
CTPYKTYPHBIX MOJAPA3ACIICHU, OTBETCTBEHHBIX 3a MPEAOCTaBIIEHUE Y CIIYTH, a TaKKe
MHOTO()YHKIIMOHAJIbHBIX LIEHTPOB;

- CIpaBOYHbIE TeIEPOHBI CTPYKTYPHBIX MOAPA3AEICHUN YTOJIHOMOYEHHOIO
opraHa, OTBETCTBEHHBIX 3a IPEIOCTaBIECHUE Y CIyIH, B TOM 4KcClie HOMEp TenedoHa
aBToMH(pOopMaTopa (Mpy HATUYHHN);

Anpeca OpuiuanbHBIX CANTOB, a TAKXKE DJIEKTPOHHOU MOYTHI U (UIK) POPMBI
oOpaTHOM CBSI3U YNOITHOMOYEHHOTO opraHa B nH(}OpMaITMOHHO-
TEJIEKOMMYHUKALIMOHHOM ceTH 'MIHTepHeT .

19. B 3amax oxumaHus YTOJHOMOYEHHOTO OpraHa pa3MeniarTcs
HOPMATHBHBIE MPABOBBIE AKThI, PETYIMPYIOLIUE MMOPSAOK IPEIOCTaBICHUS Y CIYTrH, B
TOM YHCJI€ KOIUSA AaJMUHUCTPAaTUBHOIO pErjaMeHTa €€ MpeJoCTaBICHUS,



YTBEPKJIEHHOTO B ycTaHOBIEHHOM PenepanbHbM 3aKk0HOM OT 27.07.2010 Ne 210-P3
"O0 opraHuzaiuu TMpeAoCTaBICHUS TOCYJAAPCTBEHHBIX M MYHHUIMIIAIBHBIX YyCIyT"
(manee — @enpepanpHbiii 3ak0oH No 210-D3) mopsigke, KOTOpble MO TpeOOBAHUIO
3asIBUTENS MPEIOCTABISIOTCA MY U1 O3HAKOMIICHHS.

1.10. Pa3memienue uHpOpManud O MOPSAKE MNPEIOCTABICHHUS YCIYyrd Ha
WHOOPMAIIMOHHBIX CTEHJaX B TOMEUIEHUM MHOTO(YHKIIMOHAIBHOIO IIEHTpa
OCYHIECTBJISIETCSI B COOTBETCTBHUM C COTJIAICHUEM, 3aKIIOYEHHBIM  MEXKIY
MHOTO()YHKITMOHAJILHBIM IIECHTPOM U YTIOJTHOMOYEHHBIM OPTaHOM B COOTBETCTBHUU C
TpeOOBaHUSIMHU, YCTAaHOBJICHHBIMU mocTaHoBlIeHUEM IIpaBuTtenbctBa Poccuiickoit
®enepaumn = or  27.09.2011  Ne 797  "O  B3aUMOAEHCTBUH  MEXAY
MHOTO(QYHKIIMOHAILHBIMU ~ [IEHTPAMU  MPEJOCTABJICHHUS] TOCYAApPCTBCHHBIX U
MYHUITUTIATBHBIX yCIyT #U  (pemepaabHBIMH OpraHAMH HCTIOJHUTEIHLHON BJIACTH,
OopraHamMu TOCYJAapCTBEHHBIX BHEOIOKETHBIX (DOHIIOB, OpraHaMH TOCYIapCTBEHHON
BIacTu cyobekToB Poccuiickoit denepanvu, opraHaMu MECTHOTO CaMOYIIpaBIeHHs ",
C yueroM TpeOOBaHM K WH(DOPMUPOBAHHUIO, YCTAHOBJIEHHBIX HACTOAIIUM
PermameHnTowMm.

1.11. Undopmanus o X0J€ PACCMOTPEHHUs 3asBICHUA O TMPEIOCTABICHUU
Yenyru u 0 pesyibTarax €€ NpeloCTaBICHUS MOXKET ObITh MOJIy4eHa 3asBUTEIIEM
(ero mpeacraBuresieM) B TuuHoM kabuHeTe Ha EII'Y, a Takke B YIIOTHOMOUYEHHOM
opraHe Mpu OOpallleHUuH 3asBUTEIIS JIMYHO, IO TeIE(POHY MOCPEACTBOM IIEKTPOHHOM
TIOYTHI.

II. Cranaapr npeaocTaBjieHUss MYHUIUIIAIBHON YCJIYTH
HaumeHoBaHMe MYHUIIUIIAJIBHOM YCJIYT'H

2.1. "PacropkeHue mOTOBOpa apeHJbl MYHHUIIMNAIHHOTO HWMYyIIeCTBa (3a
WCKIIFOUCHHUEM 3eMEJIbHBIX y4aCTKOB)" .

HanmeHoBaHue OpraHa MeCTHOI0 CaMOYIIPaBJICHUS, IPEAOCTABJISIOIET0
MYHUIUNAIbHYIO YCJIYTY

2.2. MyHununaabHasi yciayra npeoCTaBiIseTcsl Y IOJHOMOYECHHBIM OPTaHOM -
agMuHUCTpanuein KoMuccapoBCKOTO CENBCKOTO MOCEICHUS.

2.3. B mpemocraBieHWd MYHHUIMMAIBHOW YCIYTH TMPUHUMAOT YYaCTHE
CTPYKTYpHbIC TOAPA3/CICHUS YNOJIHOMOYEHHOIO opraHa (MHOTO(QYHKIIMOHAIbHBIC
HEHTPHI IPU HAJIMYUU COOTBETCTBYIOIIETO COTJIAIICHUS O B3aUMOJICHCTBHM), @ TAKKE
OdenepanbHass HanoroBast cinyxkb0a Poccuiickont ®depeparuu, [leHcuoHHBIN GOH
Poccuiickon ®@enepanum.

2.4. Ilpm mnpeaocTaBi€HWHM MYHULHUNAIBHON YCIYTH YTOJIHOMOYEHHOMY
OpraHy 3amperiaercs TpeOOBaTh OT 3asBUTENSI OCYIIECTBICHUS JEHCTBHA, B TOM
YHUCJIe COTJIACOBaHUM, HEOOXOAMMBIX [JIsi TMOJMYYEHUS MYHUIIMIAIBHOW YCIYTH U
CBS3aHHBIX C OOpalleHHEeM B WHBIE TOCYJApPCTBEHHBIC OpraHbl M OpPraHU3AINH, 32
VCKJIFOUCHUEM TIOJYYEHUsI YCIYT, BKJIIOUYEHHBIX B IIEPEUYCHb YCIYr, KOTOPbIE
SIBJITFOTCSI HEOOXOIMMBIMU M 00s13aTEILHBIMU JIJIs1 IPE0CTABICHUS MyHUITUTIATEHOM



YCIIYTH.
Onucanue pe3yiabTaTa NPeA0CTABIEHUS MYHUIUNIAJIbHON YCIyTH

2.5. Pe3ynbraroM mpenocTaBieHUS YCIyTH SBISETCS BblJlaya 3asBUTEIIO
MPOEKTAa COrJAIEHUS O PACTOPKEHUHU JIOTOBOpA AapeHAbl MYHULHMNAIBHOTO
UMYIIECTBA (32 UCKITFOUEHUEM 3EMEJIbHBIX YYaCTKOB) C MPHJIOKECHUEM aKTa MpHueMa-
nepenaun 00beKTa apeH bl TM00 BhIaya YBEJOMIIEHUS 00 OTKa3e B MPEJIOCTaBICHUN
MYHHIUITATBHON YCIYTH.

CpOK npeaocraBJdcCHUs MyHHHHHaJILHOﬁ ycayru

2.6. OOt cpoK MpeaoCTaBICHUSI MyHUIIUIATBHON yCcayru — 37 AHEH co THS
PETUCTpALIMHU 3asIBJICHUS U NIPUJIATa€MbIX JOKYMEHTOB B Y IOJIHOMOYEHHOM OPraHe.

B ciay4dae MPEICTaBICHUS 3asiBUTEIIEM JIOKYMEHTOB yepes
MHOTO(YHKITMOHAIBHBIM IIEHTP WJIM HAMpaBJICHUS 3alpoca B 3JIEKTPOHHOM BHJIE,
nocpeactsoM EII'Y, cpok mpenocraBiieHUs MyHUIUNAJIbHOM YCIYTM HCUYUCISETCS
CO JIHSI TIOCTYILICHHS (PETUCTPAllUK) TOKYMEHTOB B Y TIOJTHOMOUYEHHOM OpTaHe.

HopmaTuBHBIC IPaBOBBIE AKThI, PeryJIUpyIOLIHe MpeI0cTABICHHE
MYHUIUNAJIbHON yCIYyTH

2.7. IlepeyeHp  HOPMATHUBHBIX  TMPABOBBIX  AKTOB,  PETYIHPYIOMIHUX
NPEJIOCTABICHUE MYHULMNAIBHON YCIyrd (C YKa3aHHEM UX pPEKBU3UTOB U
MCTOYHUKOB  O(UIMAIBHOIO  OnyOJMKOBaHMS), pa3MemeH B  (denepaibHOU
roCyJapCTBEHHOU MH(}OPMaATMOHHOU CUCTEME «DenepanbHbIl peectp
roCyapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIyT (pyHKIuii)y», Ha EIT'Y.

HcuyepnbiBarouuii nepeveHb J0KYMEHTOB, HE00XOAUMbIX B COOTBETCTBUM
C HOPMATHBHBLIMY MPABOBBIMHM AKTAMM VISl IPEA0CTABJIEHUS] MYHUIIUTIAJIbHOM
YCJIYTH M YCJIYT, KOTOPbIE ABJAIOTCA HE00X0AMMbIMHU M 00513aTeJILHBIMHU 151
NpeA0CTABJEHNSI MYHUIIMNIAJIBLHOM YCJIYTH, NMOAJIeKANUX MPeACTABJIECHUIO
3asiBUTEJIEM, CIIOCO0OBI UX MOJIyYeHHUs 3asiBUTEJIeM, B TOM YHCJIe B JIEKTPOHHOM
(opMe, NOpPsIOK MX NpeACTABIECHUS

2.8. TlepedyeHb JOKYMEHTOB, 00s3aTEIbHBIX K MPEIOCTABICHUIO 3asBUTEIIEM,
JUISL TIOJTYYEHUSI MyHUITUTIAILHON YCITYTH:

B coorBeTcTBMM C  HACTOAIMM  aJAMUHUCTPATUBHBIM  PErIAMEHTOM
3asIBUTEIIAIMU TIPEICTABISIOTCS CIEAYIOIINE TOKYMEHTHI:

1) 3asBnenue, OGOPMIEHHOE COTJACHO TPUIIOKEHUIO K HACTOSIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY.

2) NOKYMEHT, YJIOCTOBEPSAIOUIMN JIUYHOCTh 3asiBUTEN WU MPEICTaBUTENS
3asIBUTEJIA:

- macnopT rpaxaanuHa Poccuiickonn @enepannu, ya10CTOBEPSAIONIUMNA JTUYHOCTD
rpaxknannHa Poccuiickoit @enepanun Ha Tepputopun Poccuiickoit @enepanun (s



rpaxkaad Poccutickoit denepannn);

- BpPEMEHHOE YJOCTOBEpEeHHME JIMYHOCTH (mis rpaxnan Poccuiickoit
deneparun);

- MacnopT TpaKJaHWHA HHOCTPAHHOI'O TOCYJapCTBa, JETAJIM30BAHHBIN Ha
tepputopun Poccutickoit denepanyu (J11 MHOCTPAHHBIX TPaXKIaH);

- pa3penieHre Ha BpeMEHHOE MTPOKUBaHKe (J1s JIUI O€3 MPpa’kJaHCTBA);

- BUJ] Ha KUTEILCTBO (U151 JIUI O0€3 Tpak/IaHCTBA);

- ynoctoBepeHue oexenna B Poccutiickoit denepanuu (11711 O€KEHIIEB);

- CBHJICTEJILCTBO O PACCMOTPEHHUH XOJaTalCTBa O MPU3HAHUU OEKEHIEM Ha
tepputopun Poccuiickoit denepanun (a1 OexeHIIeB);

- CBUJCTEIBCTBO O MPEAOCTABICHHH BPEMEHHOTO YOEKHIa HAa TEPPUTOPUU
Pocculickon ®@enepanumu.

JIOKyMEeHT He TpeOyeTcs B cilydyae MpEJCTaBICHUS 3asBJICHHUS MOCPEICTBOM
oTnpaBku uepe3 jauuHbl kabuHeT EIIIY, a Tak ke ecnu 3asBlICHHE MOAMKHCAHO
YCUJIEHHOW KBaIU(PUIIMPOBAHHOMN 3JIEKTPOHHOM MOIHCHIO.

3) IOKYMEHT, MOATBEPXKAAIOIIUN MOJIHOMOUYUS NPEACTaBUTENS (PU3HUECKOTO
WU FOPUANYECKOTO JINIA, MHAWBUAYAJIBHOTO MPEANPUHUMATEIIS, €CIU C 3aABICHUEM
oOpataeTcs MpeACTaBUTENb 3asBUTEISL.

Jlnia npencraBuTenel (pU3NUEcKOro JIuua:

- JIOBEPEHHOCTh, O(GOpPMJICHHAas B YCTAHOBJIEHHOM 3aKOHOM MOpsAKE, Ha
NPEICTABICHUE UHTEPECOB 3asABUTEIIS;

- CBHUJIETEJBCTBO O TOCYIapCTBEHHOM PpETUCTPALMM  POXKICHUA WM
CBUIETENBCTBO O TOCYJAAPCTBEHHOW  PErUCTPALMM  POXACHHUS,  BBIAAHHOE
KOMIIETEHTHBIM OPraHOM WHOCTPAaHHOI'O TOCYJapCTBa M HOTApHAIBHO 3aBEPEHHBIN
IIEPEBOJI HA PYCCKUM SI3BIK;

- aKT OpraHa ONEKM U TMONEYUTENbCTBA O HA3HAYECHUU OINEKyHa WIH
MOTIIEYHTEIIS.

s IIPEICTABUTENICH IOpUINYECKOTO auua, WHIMBUAYAIILHOTO
NpeANPUHUMATESA

- JIOBEpEHHOCTh, O(GOpPMJICHHAs B YCTAHOBJIEHHOM 3aKOHOM MOpsAKE, Ha
IIPEICTABIICHUE NHTEPECOB 3asIBUTEIIS;

- ompeneneHue apOUTPaKHOTO CyAa O BBEICHUM BHEIIHErO YNPAaBICHUS U
Ha3HAYEHUM BHEUIHErO YIPABJIAIOIIEro (s OpraHu3allid, B OTHOLIEHHWU KOTOPOU
BBEJICHA MPOIIeypa BHEIIHETO YIIPABICHU).

4) seimmucka u3 EI'PIOJI (EI'PUIL) nns ropuandeckux Jinil (MHIMBUYATbHBIX
npearnpuHuMarese).

2.9. 3asgBieHHMs W TpuUJaraéMble JOKYMEHTBI, YKa3aHHbIE B IIYHKTE
2.8 AIMUHUCTPATUBHOTO peTjlaMeHTa, HalpaBJsitoTcs (mogatoTces) B hopme:

- IOKyMEHTa Ha OyMa)XHOM HOCHTEJIE MTOCPEICTBOM IMOYTOBOTO OTIPABIIEHUS C
OINKCBHIO BJIOKEHUS U YBEJOMIICHHEM O BPYUYEHHH;

- JOKyMEHTa Ha OyMaXHOM HOCHUTENIe NpH JHUYHOM OOpalleHUH B
YTIOTHOMOYEHHBIN OpraH WK MHOTO(YHKITMOHAIBHBIN IIEHTD;

- DJIEKTPOHHOI0 IOKYM€EHTa ¢ ucrnonb3oBanueM EIITY.

2.10. 3asBnenue B popMe JOKyMEHTa Ha OyMa>KHOM HOCHUTEJIE TTOITUCHIBAECTCS
3asIBUTEJIEM.



3asBiieHne B (popMeE AIEKTPOHHOTO JOKYMEHTA MOAMHUCHIBAETCS AJIEKTPOHHON
MOANMUCHIO, BUJI KOTOPOW OMNPENENAETCS B COOTBETCTBUM C 4YacThio 2 crtaThu 21.1
®denepanbHOro 3akona Ne 210-@3.

2.11. B ciyuae nampaBieHus 3asBieHus: nocpeactsom EINTY dbopmupoBanue
3asiBJICHUS] OCYIIECTBIISICTCS TMOCPEJICTBOM 3arlOJIHEHUST WHTEPAKTUBHOU (POpPMBI,
KOTOpasi MOKET TakKe BKJIOYaTh B ce0s ompocHyio (opmy aiis ompeneneHus
WHIUBUyaIbHOTO Ha0opa JIOKYMEHTOB U  CBEACHUH, 0O0sS3aTENbHBIX IS
MIPEIOCTaBIICHUsT yCJIYyTH ([ajgee - HWHTEpakTHBHAsA (opma), 60e3 HEOOXOIMMOCTH
JIOTIOTHUTEIHHON TIOJJa4M 3asIBICHUS B KaKoi-Tu00 HHOU dopme.

2.12. B cnyuae npeacTaBieHus 3asiBICHUS IPU JIUYHOM oOpalieHun 3asiBUTeNs
WIM TPEACTABUTENS 3asBUTENS MPEAbSIBISETCA JOKYMEHT, YJOCTOBEPSIOIIMIA
COOTBETCTBEHHO JIUYHOCTDH 3asiBUTENS] WM MIPEACTABUTENS 3assBUTEIS.

B ciydae nampaBieHHs B 3JEKTPOHHOW (dopMe 3asBICHHS MpPEICTaBUTEIIEM
3asgBUTENSA, JOKYMEHT, NOATBEPKAAIOUIMN IIOJHOMOYHMS IPEACTABUTENS HA
IpEJICTaBICHUE MHTEPECOB 3asBUTENS BbIIAaH HOTAPUYCOM, JTOJKEH OBbITh MOANMCAH
YCUJIEHHOW KBaJNM(UIMPOBAHHON 3JIEKTPOHHOM MOANMCHIO HOTapuyca. B HHBIX
Cllydasix MpeACTaBICHUS 3asiBICHUS B 3IEKTPOHHOU (popMe - MOAMUCAHHBIN IPOCTON
JIEKTPOHHOM MOJIUCHIO.

2.13. Ilpm mnopade 3asdBJICHMS W MPUIATAEMBIX K HEMY JOKYMEHTOB B
YIIOIHOMOYEHHBIA OpraH 3asBUTENb INPEABSIBISACT OPUTMHAIBI JTOKYMEHTOB IS
CBEPKHU.

B cnyuae mnanpasnenuss 3asBieHust mnocpenctBoM EIII'Y  cBenenus wu3
JTOKYMEHTA, YAOCTOBEPSIOIIEr0 JUYHOCTD 3asiBUTENS, NPEACTaBUTENS (DOPMUPYIOTCA
IpU TMOATBEPKICHUM YYETHOW 3amucu B EIWHONW cucteMe WACHTU(UKALMU U
ayreHtudukanuu (nanee - ECHA) u3 coctaBa COOTBETCTBYIOIIMX JaHHBIX
YKa3aHHOM y4ETHOM 3alMCH U MOTYT OBITh MPOBEPEHBI IyTEM HAIPaBJIEHUS 3aIlpoca
C MCIOJIb30BAHUEM CUCTEMBI MEKBEIOMCTBEHHOIO 3JIEKTPOHHOI'O B3aUMOACHCTBUS.

I/IC‘-Iepl'[LIBalOI]_lI/Iﬁ NnepPpeY€Hb JOKYMCHTOB, H906XOHI/IMbIX B COOTBETCTBHUH
C HOPpMATUBHBIMHU NIPABOBBIMH AKTaAMH IJIA NIPEAOCTABJICHUA MYHI/IIII/IHaJ]]:HOﬁ
YCIOYI'd, KOTOPbIC HAXOAATCH B PACIIOPAKCHUH INOCYyIapPpCTBCHHBIX OPraHoB,
OpraHoB MECTHOI'o CamMmoOynpaBJI€cHUA 1 HHbIX OPraHoB, Y4aCTBYIOIIIUX B
NnpeaoCTaBJdCHUH IroCya1apCTBCHHbIX UJIM MYHHIIMINIAJBHBIX YCJIYI

2.14. JlokyMeHTBbI, HEOOXOJUMBIE B COOTBETCTBHH C HOPMATHUBHBIMHU
NPaBOBBIMM aKTaMH JUIsl TPEAOCTABICHUS MYHHMIMNAIBHOM YCIYTH, KOTOpPbIE
HaxoJATCA B PpACIOPSHKEHUU TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYIIPaBJICHUSI W  HWHBIX OpPraHoB, YyYacTBYIOIIMX B  MPEAOCTaBIICHUU
rOCyAapCTBEHHBIX WJIM MYHULIUIIATBHBIX YCIIYT:

CBEJICHUS O I'OCYJITapCTBEHHOM PETUCTPALIMM POXKICHHUS;

CBEZCHMS 00 ONEKyHAX U MOMEUYUTENSIX;

Boiicka u3 EI'PIOJI (ecnm 3asBUTENnEeM SIBISETCS IOPUANYECKOE JUIIO) WIIU
EI'PUII (ecnu 3asiBUTENEM SIBISAETCS UHAMBUAYAIBbHBINA IPEIPUHUMATEND ).

2.15. Ilpu npenocTaBlIeHUd MYyHHUIMIIAILHOW YCIIyTH 3ampeniaercsa TpeOoBaTh
OT 3asiBUTEJIS:



1) mnpencraBieHus JOKYMEHTOB M HMH(GOPMAalUKd WIA OCYIIECTBICHUS
JNEWCTBUM, TPEICTABICHUE WA OCYLIECTBICHUE KOTOPBIX HE MPETYyCMOTPEHO
HOPMAaTUBHBIMHU IIPABOBBIMU AKTaMH, PETYJIHPYIOIINMHU OTHOIIEHUS, BO3HUKAIOILIUE B
CBSI3U C MPENOCTABICHUEM MYHUIIMIIAIbHON YCIIYTH;

2) mpencTaBieHUs] JOKYMEHTOB U HWHGOpPMAIMHM, KOTOpPbIE HAXOASTCS B
paclopsDKEHUH OpraHa, MPEAOCTABISIONIET0 MYHULHNAIBHYIO YCIYry, HHBIX
rOCyJAapCTBEHHBIX ~ OpPraHoB, OpPraHoB  MECTHOIO  CaMOYIpaBJeHUss  JUOO
MOJIBEIOMCTBEHHBIX ~ IOCYJAapCTBEHHBIM OpraHaM WJIH OpraHaM  MECTHOIO
caMOyIIpaBJICHUS OpraHu3aLNi, y4aCTBYIOIIHUX B MPEA0CTaBICHUN
npeaycMoTpeHHbIX dvacthto 1 crateum 1 ®enepanbHoro 3akoHa Ne 210-03
MYHULMOAIBHBIX YCIYT, B COOTBETCTBUM C HOPMATHBHBIMU IPABOBBIMU aKTaMHU
Poccuiickoii denepanuy, HOpMAaTUBHBIMH MTPABOBBIMU akTamMHu PocToBckoi obOnacTy,
MYHHUIUIATbHBIMH IPABOBBIMU aKTAMM, 3a UCKIIFOUEHUEM JJOKYMEHTOB, BKIIFOUEHHBIX
B OIpeAeieHHbIN yacThio 6 ctatbu 7 PenepanbHoro 3akoHa Ne 210-D3 nepedeHb
JNOKYMEHTOB.  3asBUTEIb BIpPAaBE IPEACTABUTh YyKa3aHHbBIE JOKYMEHTBl H
uHPOpMaIlMI0O B OpraHbl, NPEJOCTABISAIONIME MYHUIUNAIbHBIE YCIyTd, 110
COOCTBEHHOW MHUIMATHBE;

3) ocyiecTBIEHUS EHCTBUM, B TOM YHCIIE€ COIJIACOBAaHUM, HEOOXOIUMBIX AJIs
HOJTyYEHUs TOCYTaPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT U CBS3aHHBIX C 0OpaIleHUEM
B HHBICE TOCYJAapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYIIPABJICHUS,
OpraHu3alliy, 3a MUCKIIOUYEHHUEM IIOJIYYEHHUS YCIYr W MOJYy4YeHUs JOKYMEHTOB U
uH(poOpMauK, MPEAOCTABIAEMbIX B PE3yJIbTaTe€ MPEJAOCTABICHUS TaKUX YCIYT,
BKIIIOYEHHBIX B II€PEYEHb YCIYI, KOTOpbIE SBISAIOTCS HEOOXOJWMBIMU U
00s3aTENbHBIMA ISl TPEJOCTABICHHUS] MYHULMIIAJIBHBIX YCIYT, YTBEPXKIACHHBIN
HOPMATHBHBIM  [PABOBBIM  aKTOM  MPEACTABUTEIBHOTO  OpraHa  MECTHOIO
CaMOYIIpaBJICHUS;

4) mnpencrtaBieHUs JOKYMEHTOB M HHGPOpMAIMHM, OTCYTCTBHE U (MJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCH IIPU MIEPBOHAYAIBHOM OTKa3e B MPUEME
JIOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEAOCTaBICHNUS MYHUIMIAIBHON yciayru, 1100 B
IIPENOCTABICHUN MYHULIMIAIBHON YCIIYTH, 32 UCKIIOUYEHUEM CIEAYIOIIUX CIIy4aeB:

- WU3MEHEHHe TpeOOBaHMIM HOPMATHUBHBIX IPABOBBIX AaKTOB, KaCarOIIMXCS
IIPENOCTABICHUSI MYHULHIIAJIBHON yCIyTH, TMOCI€ IEePBOHAYAIBHOM IOAAYU
3asIBJIEHUS O MPEAOCTABICHUN MyHULMIIAIBHON YCIIYTH;

- HAJIMYMe OMUOOK B 3asBJICHUU O MPEAOCTABICHUN MyHULUMIIAIBHOU YCIYTH U
JTOKyMEHTaX, MOJAHHBIX 3asgBUTENIEM IIOCJE IEPBOHAYAIBHOIO OTKa3a B IpHEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUSI MYHULIUIIAILHON yCIIyTH, OO B
MPEIOCTABICHUN MYHUIIMIAIBHOW YCIYTHM W HE BKIIOUYEHHBIX B MPEACTaBICHHBIN
paHee KOMIUIEKT JJOKYMEHTOB;

- ICTEUEHHUE CPOKa JACHCTBUS JOKYMEHTOB WM U3MEHEHHE HHPOPMALIUU MTOCIIe
NEpPBOHAYAILHOTO  OTKa3a B  MpHEME JOKYMEHTOB, HEOOXOAMMBIX  JJis
IPEIOCTABIICHUS! MyHUIIMITAILHON YCIIyTH, TM00 B MPEIOCTABICHUU MYHUIIUIIAIbLHON
YCIIyTH;

- BBIABJIIGHHE JOKYMEHTAJIbHO MOATBEPXKACHHOTO (akTa (IIPU3HAKOB)
OLIMOOYHOTO WJIM MPOTHUBONPABHOrO JEHCTBUS (0€3AeMCTBUSI) NOKHOCTHOTO JIMIA
YIOJIHOMOYEHHOTO OpraHa, MYyHHUIMNAIbHOTO Ciyaiero, padotHuka MOI,


consultantplus://offline/ref=40DCD611032706BCD6B5E646400BFA920ED9FA9B15CFD7BBEA981C1CF20BBD8CA6656B7CEABE4E3D6F661CB9C7323B869D485517F1B8F6FBE7p1J
consultantplus://offline/ref=40DCD611032706BCD6B5E646400BFA920ED9FA9B15CFD7BBEA981C1CF20BBD8CA6656B79E9B51A6D2B3845EA8679378686545414EEp7J

pabOTHUKA OpraHu3alny, MPeaycMOTpeHHO JacThio 1.1 ctateu 16 denepanbHOro
3akoHa Ne 210-®3, npu mnOepBOHAYAIBHOM OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOJMMBIX I  MPEAOCTaBIICHUS  MYHULMUINAIBHOM  ycnmyrd, Jaubo B
MPEIOCTABICHUN MYHUIIMITAIIbHON YCIYTH, O YeM B MMMCbMEHHOM BUJIE 32 MOIUCKIO
PYKOBOJAMTEINS  YIMOJHOMOYEHHOrO0  opraHa,  pykosoautens  MODI[  npu
NEepPBOHAYAILHOM OTKa3€ B MpHUEME JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEAOCTABIICHUS
MYHUIIUTIATBHOM YCIYTH, JUOO PYKOBOAMUTENS OpraHU3AIMH, MPEAYyCMOTPEHHOMN
yacTeio 1.1 crateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, yBegomiigeTcs 3asBUTENb, a
TaK)Ke MMPUHOCSTCS U3BUHEHUS 32 JOCTABJICHHBIE HEY100CTBA.

5) mpenmoctaBiieHusI Ha OyMa)XHOM HOCHUTENIE JOKYMEHTOB W WH(pOpMalluH,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MyHKTOM
7.2 yactu 1 crateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB,
€clii HaHeCEHHWE OTMETOK Ha TaKhe JOKYMEHTHl JHOO0 HX HU3BIATHE SBIACTCA
HEOOXOJUMBIM YCIIOBUEM MPEJOCTABICHUS MYHUIMIAIBHON YCIyTH, M HWHBIX
CJIy4aeB, YCTAaHOBJICHHBIX (De/lepaibHBIMU 3aKOHAMMU.

HcyepnbiBaoiuini nepe4eHb OCHOBAHMH VISl 0TKa3a B pueMe
JOKYMEHTOB, HEO0X0AMMBbIX JJIfl IPEeI0CTABJICHUA MYHUIIUIIAJIbHOH yCIyTH

2.16. OcHoBaHUsSMH JIsI OTKa3a B IpHUEME K PACCMOTPEHHUIO JOKYMEHTOB,
HEOOXOIMMBIX JJIsl IPEIOCTABICHUS MYHULIUTTAIIBHOW YCITYTH, SIBISIOTCS:

- HEMOJIHOE 3alojHeHUWE Tojieil B (¢opMme 3asBJICHUS, B TOM 4YHCIE B
UHTEpakTUBHOU (hopme 3asBiienus Ha EIIT'Y;

- Toj1a4ya 3asBJICHUSI O MPEJOCTABICHUU YCIYTH U IOKYMEHTOB, HEOOXOAUMBIX
JUJIS1 IPEJIOCTABIICHUSI YCIIYTH, B 3JIEKTPOHHOU (pOpME C HAPYIICHUEM YCTAHOBIICHHBIX
TpeOOBaHMIA;

- IPEACTaBJICHUE HEMIOJHOTO KOMIIJIEKTa JJOKYMEHTOB;

- JIOKYMEHTBI COJAEpKaT IMOBPEKIACHUS, HAIUUYUE KOTOPBIX HE IMO3BOJIIET B
MOJTHOM 00BEME HCIIOIb30BaTh HH(POPMAIIMIO W CBEACHUS, COJSp)KaIlluecs B
JIOKYMEHTAaX JIJIs PEI0CTaBICHUS YCIYTH;

- NOpEACTaBJICHHBIC 3asBUTEJIEM JOKYMEHTBHI COJAEpXaT TIOJYUCTKH U
WCMpaBJICHUS  TEKCTa, HE  3aBEpPeHHbIE B  TMOPAJKE,  YCTaHOBJICHHOM
3aKOHOJATEeNLCTBOM Poccuiickon denepanuu;

- TpEACTaBJEHHbIE JTIOKYMEHTBhl YTPAaTWIM CHJIIy Ha MOMEHT OOpalleHus 3a
yCIyroi (IOKYMEHT, YJIOCTOBEPSIOUIMN JIMYHOCTH, JOKYMEHT, YIOCTOBEPSIOIINI
MOJTHOMOUYHSI TIPEJICTaBUTENST 3asBUTEIISI, B Cliydae oOpallleHUsl 3a MPeoCTaBICHUEM
YCIIYTH YKa3aHHBIM JIULIOM);

- HaJIMYKME MPOTUBOPEUUBBIX CBEJACHUMN B 3aSBJICHUU U MPUIIOKEHHBIX K HEMY
JIOKYyMEHTaX.

2.17. Pemenue 006 oTkaze B TMpueMe JOKYMEHTOB, HEOOXOIMUMBIX IS
MPEIOCTABIICHUS MYHMIIMITAIIGHONW YCIIYTH, HaIpaBiseTCs B JIMYHBIA KaOWHET
3asButens Ha EII'Y He mo3mnHee mepBOro pabodvero MHS, CIEAYIOMEro 3a JHEM
IOJauM 3asIBJICHUS.

2.18. Otka3 B mpueMe NOKYMEHTOB, HEOOXOIUMBIX [JIsl TMPEIOCTABICHUS
MYHHUITUTIATBHOW YCITyTH, HE TMPEMSATCTBYET MOBTOPHOMY OOpaIieHuto 3asBUTENs 3a
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IIPEAOCTABICHNEM MYHUIMITAJIBHON YCIIYTH.

HcuepnbiBaouuii nepe4eHb OCHOBAHUM JJIsl IPUOCTAHOBJICHUS WU
0TKa3a B NPEA0CTABJICHUH MYHUIUNAJIBHON yCJIYIT'H

2.19. OcHoBaHuS JUIsl NPUOCTAHOBJICHUS IPEIOCTABICHUS MYHULMIAIBHON
yCIIyTU OTCYTCTBYIOT.

2.20. OcHOBaHUSMHU AJIsi OTKa3a B MPEAOCTaBICHUM MYHHIIMIAIbLHOW yCIyTH
SIBIISIIOTCA:

- 3afBUTENb HE COOTBETCTBYET TpeOOBaHMUSIM, YKa3aHHBIM B IyHKTE
l.2HacTos1Iero aIMMHUCTPATUBHOTO PETJIAMEHTA;

- TIpe/CTaBICHHbIC JOKYMEHTBI, HE COOTBETCTBYIOT MEPEUHIO, YKa3aHHOMY B
MYHKTE 2.8 HACTOAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

- MPEAOCTaBICHUE 3as8BUTEIEM HEMOJIHBIX U (WJIM) 3aBEIOMO HEIOCTOBEPHBIX
CBEJICHU.

Ilepeyensn yciayr, KOTOpble SIBJASIIOTCSA HEOOXOAUMBIMH M 00513aTeJIbHBIMU
JJISI IPE0CTABJIEHUSI MYHULIMIIAJIBLHOM YCJIYIH, B TOM YHCJI€ CBEAECHUS 0
JTOKYMEHTe (JOKYMEHTAaX), BbI/IaBaeMOM (BbIIaBa€MbIX) OPraHU3alUsAMHU,

YYaCTBYIOIIMMHU B NPEA0CTABJIECHNY MYHUIUNIAJIBHON YCJIYTH

2.21. VYcayru, HeoOXoauMmble U 0O0s3aTENbHBIE IS TPEIOCTABICHUS
MYHUIUOATBHOU YCIIYTH, OTCYTCTBYIOT.

IHopsigok, pasMep M OCHOBAHHMS B3UMAHMS IOCYAAPCTBEHHOM MOLIUMHbI
WM MHOM OILIAaThl, B3MMAEeMOil 32 MPeA0CTABJICHHEe MYHHMIMIIAJIbHON YCIyTH

2.22. [lpepocraBiieHre MyHUITUTIATLHOM YCIIYTH OCYIIECTBIISIETCSl OECIUIaTHO.

Iopsiaok, pa3Mep U OCHOBAHUA B3UMAHMS IUIATHI 32 NPeJ0CTABJIEHUE
yCJIyT, KOTOPbI€ SABJISIIOTCA HE00X0AMMBbIMHU U 0013aTeIbHBIMHU J1JI51
NpeaocTaBJIeHU MYHMUMNIAJIBHON YCJIyIrd, BKJIO4Yasi HHGOPMAaIUIO 0 MeTOAUKE
pacuera pa3Mepa Takoil IJIaThbl

2.23. 3a mpenocTaBlieHHWE YCIYyT, HEOOXOAMMBIX U O0OSI3aTENBbHBIX s
NPEOCTABICHUS] MYHHIIMITAIBHOMN YCIIyTH HE MPEyCMOTPEHA II1aTa.

MakcuMaIbHBIN CPOK OKUAAHUS B OYepeAd NPH NoAaYe 3asBJICHUS 0
NPeA0CTABJICHMHA MYHHIUNAIBHON YCJIYIM U MPH MOJY4YeHHH pPe3yJibTaTa
NpeaoCTABJICHU MYHHMIMIIAJIBbHON YCIAYyIH

2.24. MakcuManbHBI CPOK OXXHUJAHUS B Ouepeld MpH IMojaye 3asiBICHUS O
IIPEAOCTABICHUA MYHULMIAIBHOM YCIYTM W IIpU IIOJIYYEHHM pe3yJbTara
IIPEOCTABICHN MYHULMNAIBHOM YCIYTH B YIIOJHOMOYEHHOM OpraHe WIH
MHOTO(YHKIIMOHATBHOM LIEHTPE COCTABISAET HE Oojee 15 MUHYT.



Cpok u nmopsA0K perucTpanum 3anpoca 3assBUTeNs 0 NPeI0CTABJICHUHU
MYHULMIAJIbHON YCJIYTH, B TOM YHCJ€e B 3JIEKTPOHHOM opme

2.25. Cpok perucrpaluu 3asBIICHUS O TMPEJOCTABICHUM MYHUIUMIAIBLHOM
YCIIYTH TOJIJIeKAT PErUCTpallii B YTIOJHOMOUYEHHOM opraHe B TedeHue 1 pabouero
JTHS €O JHS TOJy4YeHHUs 3asBICHUS W JOKYMEHTOB, HEOOXOAUMBIX s
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

TpeﬁoBaHnﬂ K MOMCIICHUSIM, B KOTOPbLIX NMPEA0OCTABJIACTCHA
MYHUIIMITIAJIbHAA yCJIayra

2.26. MecrononoxXeHue  aIMUHUCTPATUBHBIX  37aHUM, B  KOTOPBIX
OCYUIICCTBJISICTCS. MPUEM  3asBIICHUA M  JOKYMEHTOB, HEOOXOJIMMBIX A
NPEAOCTABICHNUS MYHULMNAIBHON YCIyIM, a TakXe BblJaya pe3yJbTaToOB
MPENOCTABICHUSI MYHHUIIMIAIBHONW YCIyTH, JNOJKHO OOecreduBaTh YA00CTBO MJis
rpakKJIaH C TOYKU 3PEHUS TMEIIEX0IHON TOCTYMHOCTA OT OCTaHOBOK OOIIECTBEHHOTO
TpaHCIIOPTAa.

B cinywae, ecnu mmeeTcs BO3MOXKHOCTh OPTraHM3AIlMU CTOSHKH (ITAPKOBKH)
BO3JIe 3/aHMs (CTpOEHUs), B KOTOPOM pPa3MEIIEHO MOMEIICHUE MpueMa M BbIauu
JIOKYMEHTOB, OPTaHU30BBIBACTCS CTOSHKA (MMapKOBKA) JUIsl TUYHOTO aBTOMOOMIHLHOTO
TpaHCHOpTa 3asBUTENEH. 3a IMOJIb30BAaHUE CTOSHKOM (TApKOBKOW) C 3asBUTENEH
IJ1aTa HEe B3UMAETCS.

JIns TapKOBKU CIHEUHUABHBIX aBTOTPAHCIIOPTHBIX CPEACTB HHBAIMAOB Ha
CTOsTHKE (mapKoBKe) BbiaensieTca He MeHee 10% mect (HO He MeHee OJHOTO MecTa)
JUTsl OecrIaTHOM MapKOBKHM TPAHCHOPTHBIX CPENCTB, YIpaBisieMblX MHBaMaamu I, 11
rpynn, a Takke wuHBanupamu Il rpynmel B mopsake, yCTaHOBIEHHOM
IIpaBurenscTtBOM Poccuiickon @enepannu, U TPAHCIOPTHBIX CPEACTB, MEPEBO3ALINX
TaKUX UHBAJIUJIOB U (WJIM) A€TEH- UHBAJIUJIOB.

B nensax obecrnieuenus 0ecrpensiTCTBEHHOTO JOCTYIIA 3asiBUTENICH, B TOM YHCTIe
MEPEBUTAIOIINXCS HA WHBAJIUJHBIX KOJICKAaX, BXOJ B 3/IaHHE W TMOMEIICHUS, B
KOTOPBIX TIPEIOCTABISETCS MYHHUIIMIIAIIbHAS YCIyra, OOOpYAYIOTCS TaHIyCaMH,
MOPYYHSIMHU, TAKTUIBHBIMU (KOHTPACTHBIMU) MPEAYNPEKAAIOMMMHI JIEMEHTAMH,
WHBIMU  CHEUHAIBHBIMU  MPUCTOCOOJIEHUSAMH,  IO3BOJISIONIUMH  OOECIEeUUTh
OeCIpensTCTBEHHBIN JOCTYN U TEPEABUKCHUE WHBAIUAOB, B COOTBETCTBUH C
3aKOHOJIaTENBCTBOM Poccuiickoil deaepannu 0 COIMaaIbHON 3alUTE NHBAIUIOB.

[lenTpanbHblii BXOJ B 37aHHE YTMOJHOMOYEHHOTO OpraHa JOJKEH ObITh
o0opynoBaH MHGOPMAIIMOHHON TaOIUYKOM (BBIBECKOH), cojiepxkalniei nHhopMaIuio:

HAaMEHOBAHUE;

MECTOHAXO0XCHUE U FOPUINUECKHUI aipec; PeKUM padOTHI;

rpaduk mpuema;

HOMeEpa TenedOHOB /IS CIIPaBOK.

[ToMelienusi, B KOTOPBIX MPEAOCTABISACTCS MYHUIUIAIbHAS YCIYTra, JHOJAKHBI
COOTBETCTBOBATh CAHUTAPHO-AMUJIEMHUOJIOTUUECKUM MPAaBUIIaM U HOPMAaTUBAM.

[ToMemiennsi, B KOTOPBIX MPEIOCTABIAECTCS MYHHIUIAIbHAs ~ yCIyra,



OCHAILIAFOTCS:

IPOTUBONOKAPHOW CUCTEMOM U CPEICTBAMU MOKAPOTYILLICHHUS;

CUCTEMOW ONOBELIEHHWS O BO3HMKHOBEHHHM 4YPE3BBIYAWHOW CHUTYyallUH;
CpPEACTBAMH OKa3aHUS NEPBOM MEIULIMHCKOW ITOMOIIH;

TyaJIETHBIMU KOMHATaMU ISl TOCETUTENEM.

3an oxupaHus 3asBUTENEH 00OPYIyeTCs CTYNbSIMHU, CKAMbSIMU, KOJUYECTBO
KOTOPBIX OMpeNeNsieTcss UCXoas U3 (GaKTHUEeCKOM HAarpy3Kd M BO3MOXKHOCTEH ISl X
pa3MeIIeHUs B IIOMEIIEHUH, a TAKKe MHPOPMAIIMOHHBIMU CTEHIAMH.

TexcTsl MaTepuasnoB, pa3MEIIEHHBIX Ha HH(OPMALMOHHOM  CTEHJE,
nevaraTcs YAOOHBIM Ui yTeHHUs ImpudpTOoM, 0€3 HCHpaBICHUH, C BBIJICICHUEM
Han0oJIee BAKHBIX MECT MOTYKUPHBIM MIPHPTOM.

Mecta 111 3amojHEHHs] 3asBICHUNA OOOpPYAYIOTCS CTYJIBbSIMH, CTOJIAMU
(crotikamm), OJIaHKaMU 3asBJICHUHN, MIChbMEHHBIMU MPUHATIC)KHOCTSIMH.

Mecra npuema 3asiButeneil o0OpyAyrOTCS MH(POPMAIUMOHHBIMHU TaOIHMYKaAMU
(BBIBECKAMHM ) C YKA3aHHUEM:

HOMeEpa KaOMHETa U HAMMEHOBAHUS OT/IEIIa;

dbaMunuu, MUMEHM W OT4YecTBa (MOCJIENHEE — MPU HAIUYUHU), JTOJKHOCTH
OTBETCTBEHHOTO JIMIIA 33 IPUEM JTOKYMEHTOB;

rpaduka nmpuema 3asiBUTEICH.

PabGouee MecTO KaXJOro OTBETCTBEHHOIO JMIIA 3a IPHUEM JIOKYMEHTOB,
JOJDKHO OBITh 00OPYJIOBAaHO TNEPCOHAIBHBIM KOMIIBIOTEPOM € BO3MOKHOCTBIO
JOoCTyna K HEOOXOAUMBIM HHGOPMAIMOHHBIM 0a3aM JaHHBIX, I[€YaTaroIUM
YCTPOMCTBOM (IPUHTEPOM) U KOTIHUPYIOUIUM YCTPOICTBOM.

JIno, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, JOXKHO HMMETh HACTOJIBHYIO
TaOJUYKy C yKa3zaHueM (paMuiiMy, UMEHHU, OTuecTBa (MOCIEaHEe - NMPU HATUYUHU) U
JOJIKHOCTH.

[Ipu npenocTaBiIeHUN MYHUIIMITAIIBHON YCITYTH UHBAJIAIaM 00€CTIeUnBAIOTCS:

BO3MOXHOCTh ~ OCCHpENSITCTBEHHOr0 JoCTyna K  OOBeKTy  (3[1aHuIo,
MTOMEIICHHIO), B KOTOPOM MPEOCTABIISIETCS MyHHUITUTIATbHAS YCITyTa;

BO3MOKHOCTh CAMOCTOSITEJILHOTO NIEPEABUKEHHUSI 10 TEPPUTOPUH, HA KOTOPOI
PACIIOJIOKEHBI 31aHUSI U MTOMEIIECHUS, B KOTOPBIX MPEIOCTABISECTCS MyHULIMIATbHAs
ycllyra, a TaK)Ke BX0Jla B TAKME OOBEKTHI U BBIXO/Ia U3 HUX, MIOCAJKA B TPAHCTIOPTHOE
CPEACTBO M BBICAJKH U3 HETO, B TOM YHCJIE C UCIIOJIb30BaHNE KPECIIa- KOJISICKH;

CONPOBOXK/ICHHE WHBAIUAOB, HMMEIOUIMX CTOMKHE pacCcTpoiicTBa (DPYHKIIMU
3pEHUS U CAMOCTOSITENIbHOTO MEPEABUKEHUS;

HaJyUIeKallee pa3MellleHne OO0OpyAOBaHUS W HocuTenedl uHdopmanuwy,
HEOOXOAUMBIX sl 0OecnieueHHsl OECIPENsSITCTBEHHOrO JOCTYIa MHBAJIUIOB 3aHUsM
U TIOMCIICHHUSM, B KOTOPBIX TMPEAOCTABISETCS MYHUIUNAIbHAs YyCiayra, U K
MYHULIUTATBHON YCIyTe ¢ Y4ETOM OTPAaHUUCHUM MX KU3HEIEATCIbHOCTH,

nyOnupoBaHWe HEOOXONMMOW HJii WHBAIMAOB 3BYKOBOW W 3pUTEITHLHOMN
uHdopMaIuu, a TaKKe HaJIMUCeH, 3HAKOB M WHOW TEKCTOBOM M TpaduuecKkou
uH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMH pebe(hHO-TOUCYHBIM mpudTOoM bpaiins;

JOIYCK CYpAOIEpPEeBOUNKA U TU(DIOCYPIOTIEPEBOTUNKA;

JIOIYCK COOAKU-TIPOBOIHUKA MPU HAIUYUHU JOKYMEHTA, TIOJITBEPKAAIOIIETO €€
crenuaibHoe O0OydeHue, Ha OOBEKTHl (3MaHUs, TOMEIIEHUs), B KOTOPBIX



MPEAOCTABISAIOTCS MyHULIMIAIbHAS YCIIYTH;

OKa3aHWE WHBAJIWJAM TIOMOIIM B TMPEOJOJICHMH OapbepoB, MEIIAIINX
MOJTYYEHUI0 UMH TOCYJAPCTBEHHBIX W MYHHUIMMAIBHBIX YCJIYT HapaBHE C JAPYTUMH
JINIIaMH.

IMoka3aTesi JOCTYITHOCTH U KA4eCTBA MYHUIIUNIAJIbHOM YCJIYTH

2.27. OCHOBHBIMH [I0Ka3aTeIIMU JIOCTYITHOCTH peaoCTaBICHUS
MYHHUITUTIATBHOU YCIIYTH SIBIISIFOTCS

2.27.1. Hanuame MoTHOM U MMOHATHOW MHGOPMAIIH O TIOPSIKE, CPOKAX U XOJIE
MPEIOCTABIICHUS MYHHUITUTIATHHOW B HMH(DOPMAIMOHHO- TEIECKOMMYHUKAIIMOHHBIX
ceTsX 00IIero mojap30Banus (B TOM uncie B ceTu "HMHTepHET"), CpecTBaX MacCOBOM
uHbOpMaIUu.

2.27.2. BO3MOXHOCTH  TIOJIy4CHHsS]  3asgBUTEIEM  YBEIOMJICHHUH O
MIPEIOCTABIEHUN MYHULIMTNIAJIBHON yCIIyTru ¢ nomouusro EINTY.

2.27.3. BO3MOXHOCTh MOJy4YeHUS HHGPOPMALMU O XOJ€ MPEIOCTABICHUS
MYHUIIUTIATBHOM YCIYTHM, B TOM YHCIE C HCIOJIb30BaHUEM HH(POPMAIIMOHHO-
KOMMYHUKAIIHOHHBIX TEXHOJIOTHMA.

2.28. OCHOBHBIMHU MMOKa3aTEIsIMU KadyecTBa MPEIOCTABICHUS MYHUIUIIATBHOM
YCIIYTH SIBJISIIOTCS:

2.28.1. CBOEBpEeMEHHOCTh TMPEAOCTABICHUS MYHHIMIIATFHOW YCIYyTd B
COOTBETCTBHHM CO CTaHAAPTOM €€ TPEIOCTABJICHHS, YCTAHOBJICHHBIM HACTOSIIUM
AJMUHHACTPATUBHBIM PETIaMEHTOM.

2.28.2. MuHUMaIBEHO BO3MOYKHOE KOJIMYECTBO B3aUMOJCHCTBUN IpakIaHWHA C
TOJDKHOCTHBIMHA ~ JIUI[AMH, YYacCTBYIOIIUMU B TMPEAOCTABICHUA MYHHUITUIIAIHLHOM
YCITyTH.

2.28.3. OtcyrcTBHEe OOOCHOBAaHHBIX KajloO0 Ha JelcTBUsA (Oe3meiicTBHe)
COTPYIHHUKOB M MX HEKOPPEKTHOE (HEBHUMATEIHHOE) OTHOIICHUE K 3asIBUTEIISIM.

2.28.4. OtcyrcTBHE HapyIICHWA YCTAaHOBJICHHBIX CPOKOB B IpoIlecce
MPEIOCTABICHUSI MyHUITUTIATBHOU YCIIYTH.

2.28.5. OrcyrcTBUE 3asiBIEHWNA OO0 OCMApUBAHUU PEIICHUN, JEeHCTBUIM
(Oe3meiicTBuUsl) YTIOJIHOMOYEHHOTO OpraHa, €ro JIOJDKHOCTHBIX JIUI, TPHUHUMAEMBIX
(COBEpIIEHHBIX) TMPU NPEIOCTABICHUM MYHUIIUMAIBHON YCIYrd, IO HTOram
PacCCMOTPEHHUSI KOTOPBIX BBIHECEHBI PEIICHUS 00 YIOBICTBOPCHHH (Y4aCTUIHOM
YAOBJIETBOPEHUH ) TPEOOBAHUM 3asIBUTEIICH.

HNHble TpedoBaHMsl, B TOM YHCJIE YYUTHIBAKOIIHNE 0COOCHHOCTH
NPeaoCTABJICHUS MYHUIMIIAJIbHOM YCJIYTH B MHOTO(PYHKIIMOHAJIBHBIX HEHTPAX,
0COOCHHOCTH NPEAOCTABJICHUS MYHUIUNIAJIBHON YCJIYIH 110
IKCTEPPUTOPHATBHOMY NIPUHLIMILY U 0COOCHHOCTH NPeI0CTABICHUSA
MYHHIMIIAJIBHOM YCJIYTH B 2JIEKTPOHHOH (popMme

2.29. TlpenocraBieHre MYHMIMIIAIBHOW YCIYTHM IO 3KCTEPPUTOPUATIHLHOMY
INPUHLIUITY OCYHIECTBIISIETCA B 4aCTU OOECIeUeHUsI BO3MOKHOCTH MOJIa4yM 3asiBICHUN
nocpeactsoM EIII'Y wm momyueHust pesynbrata MYyHULUNAIBHOW YCIYyTH B



MHOTO()YHKITMOHAITLHOM IIEHTPE.

2.30. 3asBuTensmM obecrieunBaeTCsl BO3MOKHOCTD MPEJCTABICHUS 3asBICHUS U
MpPUJIaraeMbIX JOKYMEHTOB B (hOpMe JIEKTPOHHBIX TOKYMEHTOB nocpenctsoM EINTY.

B stom ciiydae 3asgBUTENb WM €T0 IPEACTaBUTENb aBTopusyercs Ha EIIY
MIOCPEACTBOM MOJTBEPKICHHOW yueTHOU 3anmucu B ECHA, 3anonHseT 3asBICHHUE O
MPEAOCTABICHUA MYHULUNAIBHOW YCIYTM C HCHOJBb30BAHUEM HMHTEPAKTUBHOM
(GbOpMBI B 3JIEKTPOHHOM BHJIE.

3anoJIHEHHOE 3asBJICHUE O MPEIOCTABICHUM MYHUIMIAIBHOU  YCIYTH
OTHPABJISETCA 3aABUTEIEM BMECTE C MPUKPEIUICHHBIMU 3JIEKTPOHHBIMU OOpa3zaMu
JIOKyMEHTOB, HEOOXOIAMMBIMH ISl TPEAOCTABIICHUS MYHUIUTIATLHOW YCIYTH, B
Ynonnomouennsiit opra. [Ipu aBropuzanuu B ECHA 3asiBienue o npeaocTaBiIeHUN
MYHULIUNAIBHON YCIIYTH CYUTACTCS OAMUCAHHBIM MPOCTOM AJIEKTPOHHON MOAMKUCHIO
3asIBUTEJIS, PEJICTABUTENS, YIIOJHOMOYEHHOTO Ha MOJIMCAHNUE 3aIBICHUS.

Pe3ynbTaThl npenocTaBlIeHUs] MyHULUNAIIBHOW YCIYTH, YKa3aHHbIE B IYHKTE
2.5 Hacrodmero AIMUHHUCTPATHUBHOTO PErIAMEHTA, HANpPaBISIOTCA 3asBUTEIIO,
npeactaBuTento B auuHbli kabunetr Ha EIII'Y B dopme siaeKkTpoHHOrO HOKYMEHTA,
MOJANMUCAHHOTO  YCWICHHOW  KBAIU(PUIIMPOBAHHOW  DJIEKTPOHHON  MOJIHUCHIO
YIOJIHOMOYEHHOTO JIOJPKHOCTHOTO JIMIa YTOJHOMOYEHHOTO OpraHa B Cllydae
HalpasJICHUs 3asBJIeHUs nocpeactsoM EINTY.

B cnyuae wHampaBnenus 3agBieHus nocpeactsom  EIIY  pesynbrar
MPEA0CTaBICHNS MYHUIIUTIATBLHON YCIIYTH TaK)KE€ MOKET OBbITh BbIJAH 3asIBUTEIIO HA
OyMa)XHOM  HOCHUTEJIE B  MHOTO(QYHKIMOHAJIBHOM  IIEHTPE B  TOPSJIKE,
MIPETYCMOTPEHHOM ITyHKTOM 6.3 HACTOSIIIET0 AIMHHUCTPATHBHOTO PETJIAMEHTA.

2.31. DIeKTpOHHBIE JTOKYMEHTHI MOTYT OBITh MPEIOCTABICHBI B CIICTYIOITHX
dopmarax: xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp,
tiff.

Homyckaetcst popMupoBaHue JIEKTPOHHOTO JOKYMEHTA IMyTeM CKaHUPOBAHUS
HETMOCPEICTBEHHO C OpUTHHANA IOKYMEHTa (MCII0JIb30BaHUE KOMUI HE JOMYCKaeTCs),
KOTOPO€ OCYIIECTBJISIETCSI C COXPAHEHHEM OPHUEHTALMM OpUTHHAajla JOKYMEHTa B
paspemennu 300 - 500 dpi (macmtad 1:1) ¢ HCmOab30BaHUEM CIICIYIOIIUX PEKUMOB:

- "'yepHOo-0enbIil" (IPU OTCYTCTBUU B IOKYMEHTE TpadruuecKuxX U300pakeHui 1
(WJIM) IIBETHOTO TEKCTA);

- "oTTeHKHM ceporo” (IpW HAIIUMYUU B JOKYMEHTE TpaduuecKux H300pakeHHi,
OTJIMYHBIX OT LIBETHOTI'O IPAPUUECKOT0 NU300pAKEHNUA);

- "mBetHoM" wiM 'pexuM MNOJHOM uBeronepeaaud’” (MpU HAIMYUM B
JIOKYMEHTE IIBETHBIX IpauuecKux n300pakxeHuil In0O0 LIBETHOTO TEKCTA);

- COXpaHEHHEM BCEX AayTEHTHYHBIX MPU3HAKOB TMOJJIMHHOCTH, a WMEHHO:
rpaduyecKoi MOMUCH JIUIIA, TTeYaTH, YIJIOBOTO IITaMma O0J1aHKa,

- KOJIMYeCTBO (DailJIoOB JOJDKHO COOTBETCTBOBAThH KOJMYECTBY JOKYMEHTOB,
KQKJIBIM 13 KOTOPBIX COJAEPKUT TEKCTOBYIO U (W) Tpaduueckyro HHPOPMAIIHIO.

DNEKTPOHHBIC TOKYMEHTHI JJOJKHBI 00ECIICUNBATH:

- BO3MOXHOCTh HUACHTHU(PHUIIMPOBATH JTOKYMEHT W KOJIMYECTBO JIUCTOB B
JIOKYMEHTE;

- 71 JIOKYMEHTOB, COJEpKalllUX CTPYKTYPUPOBAHHBIE MO YACTSIM, IJIaBaM,
pasnenam (mojapaszenaM) JaHHbIE W 3aKIaJKd, O00ECIIEUMBAIOIINE TEPEXOMbl IO



OTJIaBJICHUIO U (WJIM) K COACPIKANTUMCS B TEKCTE PUCYHKAM U TaOJIUITaM.

JlokyMeHTBI, TojJIeXKalue mpeacTaBieHnio B dopmarax xls, xlsx wmm ods,
bopMHpYIOTCA B BUIE OTACIBHOIO 3JIEKTPOHHOT'O TOKYMEHTA.

2.32. MyHuiunanbHas yciyra HE TMPEJOCTaBISIETCS B  YINPEXAAIoUeM
(MpOaKTUBHOM) PEXUME, MPEIyCMOTPEHHOM 4acThio 1 crtathu 7.3 DenepaiibHOTO
3aKkoHa Ne 210-@3.

I1I. CocraB, moc/1e10BaTeIbHOCTD M CPOKH BHINIOJTHEHHSA
aJIMHMHHMCTPATHBHBIX Npoueayp (aeicTBuii), Tpe0OBAHUA K NOPAAKY UX
BBINIOJIHEHHS, B TOM YMCJie 0COOCHHOCTH BHIOJTHEHUS] A/IMUHUCTPATHUBHBIX
Npoueayp B 3JIEKTPOHHOU dopme

I/IcqepnblBalomnﬁ NEePEeYCHb A/IMMHUCTPATUBHLIX IMPOUECAYP

3.1. IIpenocraBieHne MyHUIIMIIATBLHON YCIYyTH BKIIOYAET B CEOsl CIEIYIONTNE
aAMUHUCTPATUBHBIE TPOLICAYPHI:

- IPUEM U PETUCTpAIs 3asBJICHUS U MPUTIATAEMbIX K HEMY JIOKYMEHTOB, THOO
OTKa3 B IPUEME K PACCMOTPEHUIO 3asIBJIICHUS U IPUIIATAEMBIX K HEMY TOKYMEHTOB;

- ¢dopMHpOBaHHE ¥ HaIpaBJICHUE 3alpoCOB B OpraHbl (OpraHU3allnn),
YYaCTBYIOIIHE B MPEJOCTABICHUY MyHUIIMIIAIIBHOW YCIYTH, U MIOJIy4Y€HUE OTBETOB Ha
HUX;

- pacCMOTpEHME 3asBJICHUS U MPUIIAra€MbIX JOKYMEHTOB, B TOM 4YHCIIC
MOJYYEHHBIX IO  MEXXBEJIOMCTBEHHBIM 3alpocaM, MPUHATHE PEIICHUS O
IPEIOCTABIIEHUM MYHHUIMNAIBHOW yciayrd JmOO pemieHde o0 OoTKaze B
MPEeA0CTaBICHUNA MYHUIIUTIATLHON YCIIyTH;

- BblJaya (HampaBJIEHWE) 3asABUTENI0O  pe3yJibTaTa  MPEJOCTABICHUS
MYHHULUITAIBHON YCIYTH.

3.1.1. Tlpuem u peructpanus 3asBICHUS U MPUIATAEMBIX JIOKYMEHTOB, JIHOO
OTKa3 B PUEME K PACCMOTPEHUIO 3asIBJICHUS U IPUIAra€MbIX JTOKYMEHTOB COAEPKUT
CJICIYIOIIIUE JECUCTBUS:

OcHoBanumeM i Hayajga QJAMUHUCTPATUBHOM MPOUEAYPHI  SIBISETCS
MOCTYIJICHHE B YTIOJHOMOYEHHBIN Oprad Ju00 B MHOTO(DYHKIIMOHAIBHBIN IIEHTP
3asBJICHUS U IPUIIAraeMbIX JOKYMEHTOB.

CnernuanucToM, OTBETCTBEHHBIM 3a TMPUEM U PETUCTPALUIO, SIBISCTCS
CIEUAIMCT YTIOJTHOMOUYEHHOTO OpraHa, BBIMOJHSIOMMK (QYHKIUA TO TPUEMY U
perucTpaiuu BXoAsiel KOppecnoHACHIUH.

Crneunanuct YNOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a MPEIOCTABICHHE
MYHULUTAIBHON YCIYTH, MPU JIMYHOM TIPUEME 3asBUTEINS, MPOBEPSIET TOKYMEHTHI,
YAOCTOBEPSIONIUE JIMYHOCTh 3asBUTEIIS, IMOJTHOMOYMS 3asiBUTENs, B TOM YHUCJIE
MOJHOMOYHUS TPEJICTABUTENSl 3asBUTEINIA, Ha COOTBETCTBUE MPEACTABICHHBIX
JIOKYMEHTOB MYHKTY 2.8 HAacTOAEro AAMUHUCTPATUBHOTO PETJIAMEHTA.

B cinywae, ecnu ycTaHOBJIEHBI OCHOBAHUS, yKa3aHHbie B TyHKTe 2.16
HacTosmiero PernaMenTta, YOJHOMOYEHHBIN OpraH MPUHUMAET PEIIeHre 00 OTKaze
B [IPUEME K PACCMOTPEHUIO 3asBJIECHUS C YKa3aHUEM MPUYHHbBI OTKA3a.

Ecnu 3asBneHne u mnpuiaraeMple K HEMY JIOKYMEHTBI, TMPEJICTABICHBI B



YIIOITHOMOYEHHBI OpPraH 3asBUTENIEM JIMYHO, MTOTYUYEHHUE 3asIBICHUS U IPUIIATaeMbIX
JOKYMEHTOB  TIOATBEPXKAACTCS  CHEUUAIMCTOM  YIIOJTHOMOYEHHOIO  Oprasa,
OTBETCTBEHHBIM 3a IIPUEM U PETUCTPALIMIO 3asIBJICHMUSI, IIyTEM BbIJauM (HAIIPABJICHU)
3asIBUTENIO KOIMHU 3asIBJICHUS C OTMETKOW B IPUHSTHU B JICHb ITOJIYYCHUS 3asBICHUS
Y IPWJIAraéMpIX JOKYMEHTOB.

B cnygae, ecnu 3asiBJI€HUE U NIpUIaracéMble K HEMY JTOKYMEHTBI IIPEICTABIICHbI
B YIIOJHOMOYEHHBIM Oprad, MOCPEACTBOM IIOYTOBOTO OTHPABICHHS WIN
IPE/ICTaBJICHBI 3asBUTENIEM Yepe3 MHOTO(MYHKIIMOHATBHBIA IIEHTP, KOMHUS 3asiBICHUS
C OTMETKOM B IIPUHATHH HAIIPABIIETCSA Y TOJIHOMOYEHHBIM OPTaHOM I10 YKa3aHHOMY
B 3asBJICHUU NOYTOBOMY ajJpecy B TeueHue | (ogHOoro) paboyero JIHs, CIEIYIOLIEro
3a THEM MOJIy4YECHHUS.

IIpn mnopmaye 3asBiIEHUA M TNPUIIAraéMbIX K HEMY JTOKYMEHTOB 4epe3
MHOTO(YHKIIMOHATBHBIA LIEHTP, MOCIACAHUNA TepefaeT B YTOJIHOMOUYEHHBIH OpraH
3asBJICHUE U MIpUJIaraeéMble K HEMY JOKYMEHTHI B TeueHue 1 (ogHoro) pabouero nHs
CO JIHS UX IOJYyYEHHUS OT 3asIBUTEIIS.

3asgBiI€HUE W IpWIaraéMple JOKYMEHTBl  HAIPaBISAIOTCA  3asBUTEIEM
(mpeacTaBUTENEM 3asBUTENS) B YIIOJIHOMOYEHHBIH OpraH Ha OyMa)KHOM HOCHUTEIEe
IIOCPEACTBOM IIOYTOBOI'O OTIIPABJICHUS C OIKMCBIO BJIOKEHUSA U YBEIOMIIEHHEM O
BPYUYCHUH WM MPEACTABISAETCS 3asBUTEIEM JIMYHO WJIM B (OpME 3JIEKTPOHHOIO
JIOKyMEHTa ¢ ucrnoJib3oBanveM EINTY.

B caydae nocTtymieHns B YIIOJTHOMOYEHHBIA OpraH 3asBJICHUS B DJIIEKTPOHHOM
BUJIE Ha OJJEKTPOHHOM HOCHTENE CHEHNUAJUCT YIIOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHBIM, 3a TMpPUEM U PETHCTPALMIO BXOASAIIEH KOPPECHOHICHIINH,
OCYILECTBIISIET pAacneyaTKy 3asBJICHHS W IPUIAracMbIX JOKYMEHTOB K HEMY Ha
OyMa)KHOM HOCHTEJIE.

[TonyyeHue 3asBICHUS U MPUIIATAEMBIX JTOKYMEHTOB, B (DOPME 3JIEKTPOHHBIX
JOKYMEHTOB, MOJATBEPKAACTCS YIOJHOMOYEHHBIM OpPraHOM IIyTEM HAalpaBJICHUS
3agBUTENIO (MPEACTABUTENIO 3asBUTENS) COOOIICHHS B IOJYyYEHUU 3asiBICHUS U
IIPWIAraeMbIX JOKYMEHTOB C YKa3aHMEM BXOIALIET0 PErMCTPALMOHHOIO HOMEpa
3asIBJICHUS, JaThl IOJIYYEHUS 3asBICHUS M IPUIaraeMblX JOKYMEHTOB, a TaKXe
nepeyHss HauMEHOBaHUM (ailyioB, MNPEACTABICHHBIX B (OpMe 3IIEKTPOHHBIX
JIOKYMEHTOB, C yKa3aHHeM uX o0beMa.

IIpy moCTyIUIEHWH 3asBJICHHUSI W INPUJIATa€MbIX JOKYMEHTOB B 3JIEKTPOHHOMN
dbopme crnenuanucT YOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIN 3a MPEA0CTaBIICHUE
MYHUIMOATBHOW yCIIyTH, B TedeHue 1 pabodero IHS ¢ MOMEHTa €ro perucTpauuu
MPOBOJUT MPOLEAYPY NPOBEPKH JEUCTBUTEILHOCTH KBAIU(DPUIIMPOBAHHON MOJAIMUCH,
C HCHOJb30BaHWEM KOTOPOM MOAMMCAHO 3asBieHHE (TAKeT SJIEKTPOHHBIX
JIOKYMEHTOB) O MPEAOCTABICHUA MYHUUMUIAIBHON YCIYTH, MpeayCcMaTpUBAIOIIYIO
IIPOBEPKY COOJIIOICHUS YCIIOBUM, yKa3aHHbIX B cTaThe 11 denepanbHOro 3akoHa OT
06.04.2011 Ne 63-03.

B cnyudae, ecnu B pe3ynbTaTe MPOBEpKHU KBaTU(DUIMPOBAHHOM moAnucu Oyaer
BBISIBJICHO ~ HECOOJIIOJICHWE  YCTAHOBJIEHHBIX  YCJIOBMM  TpHU3HAHUS €€
JNEeHCTBUTEILHOCTH, YTIOJTHOMOUCHHBIM OpraH B TeueHue 3 (Tpex) pabouyux JHEH co
JTHSL 3aBEpIICHMs] MPOBEACHUS TAaKOW MPOBEPKU NMPUHUMAET pelieHHe 00 OTKa3e B
IpUeME K PACCMOTPEHUIO 3asBJICHHsA (ITAKET OJJIEKTPOHHBIX JOKYMEHTOB) U
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HAIPaBJISET 3asABUTENIO YBEAOMIIEHHE 00 3TOM B DJIEKTPOHHOUW (opMe ¢ yKazaHUEM
nyHKTOB cTtathu 11 ®DenepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3, koTopbie
MOCTYKWJIA OCHOBAHHUEM ISl IPUHATUS YKA3aHHOTO PELICHHUS.

Takoe 3asBIeHUE  MOAMUCHIBACTCS  KBAIU(GUIUPOBAHHOW  MOMAMUCHIO
PYKOBOJUTENA YTOJIHOMOYEHHOTO OpPraHa M HAIPaBIAETCS MO aJApPECy AJIEKTPOHHOU
MIOYTHI 3aBUTEIS.

Pe3ynbTaToM  BBINOJHEHHS  aIMUHUCTPATUBHOW MPOLENYPBl  SIBISAECTCS
perucTpanus 3asBJICHHUS U IPUIAraéMbIX JOKYMEHTOB.

MaxkcuManbHbIN CPOK BBINOJIHEHUS AIMUHUCTPATUBHOM MPOLETYPHI:

- [IpY JINYHOM IIpHeMe - He OoJiee 15 (msaTHaAaTH) MUHYT.

- MPU MOCTYIJICHUU 3asBJICHUSI U MPUJIAraéMbIX JIOKYMEHTOB IO MOYTE, Yepes
MHOTO(YHKIIMOHAIILHBIN IIEHTP, B 3JEKTPOHHOM BHiae - | (oauH) pabouuii JCHB,
CJIEIYIOLIMH 32 THEM NOJIyYEeHHS TOKYMEHTOB.

VYBenmomienne 00 OTKa3e B TMpUEME K PACCMOTPEHHMIO 3asBIICHUS U
MpUJIaraéMbIX JTOKYMEHTOB IPU HAJIWYUU OCHOBAHUM, MPELYCMOTPEHHBIX ITYHKTOM
2.16 nHacTtosimiero AJIMHHUCTPATUBHOIO PEIIAMEHTA, HANpaBisieTCsl B TEUEHHE 3
(Tpex) pabouux JHEW CO JHS MOCTYIUICHUS 3asBIICHUS U MPUIaraeMbIX IOKYMEHTOB.

VYBenmomienne 00 OTKa3e B TMpUEME K PACCMOTPEHHIO 3asiBIICHUS U
MpuiaraéMplX  JOKYMEHTOB B  CIydae BBISIBIECHHA B  XOJI€  IPOBEPKH
KBTU(PUITUPOBAHHON TMOIUCH 3asIBUTENS] HECOOIIO/ICHNS YCTAaHOBJICHHBIX YCIIOBUM
ee JEHUCTBUTEIBLHOCTH HAIMpaBisieTCss B TeueHue 3 (Tpex) pabouux JHEH cO JIHS
3aBEPIICHUS MPOBEICHUS TaKOW MPOBEPKH.

3.1.2. ®opMmupoBaHuE W HAMNpABJICHUE 3alPOCOB B OpraHbl (OpraHU3ALINM),
YYaCTBYIOIIHUE B MPEAOCTABICHUN MYHUIIMITAIIBHOW YCIYTH U TTOJTy4YE€HHUE OTBETOB Ha
HUX COJICP)KUT CIICYIOIINE IEUCTBUSA:

OcHoBaHueM [IJIi Hayajia BBIMOJHEHUS aJMUHUCTPATUBHON MPOLIEAYPHI
ABJISIETCA  TOJYyYEHHE YIIOJTHOMOYEHHBIM OPraHOM 3aperuCTPUPOBAHHOTO B
YCTAHOBJIEHHOM TOPSKE 3asBICHUS U MIPUIAraéMbIX JIOKYMEHTOB.

B cnyuae, ecnu 3asBUTENEM CaMOCTOSTENBHO MPEICTABICHBI BCE JOKYMEHTHI,
HEOOXOAMMBIC MJIsi MPETOCTABICHHUS MYHUIIMIIAIBLHON YCIYTH, U B PacHoOpsHKEHUU
YIOJHOMOYEHHOTO OpraHa wumeeTcss Bca HHGopMaius, HeoOXoaumas i e€e
NpPEAOCTABICHUSA, CHEUUATUCT YTMOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a
MPEAOCTaBICHNE MYHUIUIIAIBHON YCIYTH, MEPEXOAUT K HCHOJHEHUIO CIEqyrouen
aAMUHHACTPATUBHON MNPOLENYpPbl, NPEAYCMOTPEHHOW IyHKTOM 3.1.3 Hacrosmiero
nojpaszena.

Ecniu  nokymentsl (uHpopmaiusi), NpeIyCMOTPEHHblE TyHKTOM 2.14
HACTOSAIIEr0 AJIMUHUCTPATUBHOTO perjiaMeHTa, He ObUIM MPECTaBICHBI 3asIBUTEIIEM
Mo COOCTBEHHOW  WHMIIMATHUBE, CHEHUAINCT  YTOJHOMOYEHHOIO  Oprasa,
OTBETCTBEHHBIN 3a MPEIOCTABJICHHE YCIYyT'HM, OCYHIECTBISIET HaIpaBJICHHUE
MEKBEIOMCTBEHHBIX 3aIPOCOB.

MakcuMallbHbIi  CPOK BBITMOJHEHUS] aJMUHUCTPATUBHOM MpOLEIYypbl - D
pabouux ITHEH.

Pe3ynbTaToM  BBINOJHEHHS  aIMUHUCTPATUBHOW MPOLEIYPhl  SIBISAETCS
HalpaBJICHUE 3allpOCOB B OPraHU3allMM, YYacTBYIOIIME B MPEIOCTABICHUU
MYHULIMNAIBHON YCITYTH, U MOJTyY€HUE OTBETOB HA HUX.



3.1.3. PaccmoTpeHue 3asBiI€HUS W NPUIAraeMbIX JTOKYMEHTOB, B TOM YHCIE
NOJIy4CHHBIX 110 MEKBEIOMCTBEHHBIM  3alpocaM, I[PHUHATHE pEUIeHUs O
IPEJOCTABIICHUM MYHUIMNAIBHOM YCIyrM JuOO pemeHue o0 OTKaze B
IIPENOCTABICHUN MyHULUIIATIBHON YCIIYT'H COJEPKUT CIEAYIOIINE NECHCTBUS:

OcHoBaHuMeM [ Hadajga aJMUHUCTPAaTUBHOM IPOLELYpPHI  SBIAETCS
IIOJIy4CHUE CHELUAIACTOM  YIIOJJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a
IPEIOCTABIICHUE MYHULUNAIBHON YCIYyTHU, BCEX JAOKYMEHTOB (MX KONMHA WIH
CBEICHUM, COJEpXKAIIMXCA B HUX), HEOOXONMMBIX IJIs HIPEIOCTaBICHUS
MYHHIUITATBHON YCIYTH.

Crneunanuct YNOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBI 3a MPEJOCTABICHHE
MYHUIIMINIAJIBHOW YCIIYTH, TPOBOAHUT TPOBEPKY MPABMWIBHOCTH O(OPMIICHUS U
MOJHOTBI ~ COJIEP)KaHUsI ~ JJOKYMEHTOB, HEOOXOAMMBIX [Nl  MPeIOCTaBJICHUS
MYHUILIMIIAJBHOW ~ yCIOyTHM, Ha TpeIMeT HX COOTBETCTBUS  TpeOOBaHUAM
JEHCTBYIOLIETO 3aKOHOJATENIbCTBA M BBIBISIET HaJIW4ME JIMOO OTCYTCTBHE
OCHOBaHUM, mOpeaycMOTpeHHbIX 2.19 — 2.20 HacTosmiero AJIMUHUCTPATHBHOTO
peryiaMeHra.

ITo pe3ynbraramM paccMOTPEHUS MOCTYNHMBIIETO 3asBICHUS C MPUIOKEHHBIMU
JOKYMEHTaMH  CIELUAJIUCT YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a
IIPEIOCTABICHUE MYHULHINAJIBHON YCIYI'M, TOTOBUT NPOEKT COTIJALICHHUS O
PacTOpP>KEHUU JOTOBOPA apeH]ibl MyHUIMNAIbHOIO MMYILIECTBa (32 HCKIIOYEHUEM
3€MEJIbHBIX YYacCTKOB) C NPUJIOKEHHEM akKTa MpueMa-rnepeaayd oObeKTa apeHIbl
aMb0 yBeJOMIIEHHE 00 OTKa3e B MPEJOCTABICHUM MYHULMIAIBHON YCIyTU H
NepeNaeT ero Ha MOANUCH PYKOBOJUTENIO Y TOJHOMOUYEHHOTO OpraHa.

VYBenomienue 00 0TKa3e B MPEJOCTABICHUN MYHULMIIAIbHON YCIYTH JTOJKHO
coJlepKaTh OCHOBaHME I OTKAa3a B NPEIOCTAaBICHUU MYHMIMNAIBHOW YCIYTH,
IIPEAYCMOTPEHHOE MMYHKTOM 2.20 HACTOSAMIErO aIMUHUCTPATUBHOTO PETIAMEHTA.

Pemenue 06 oTkaze B MpeaOCTaBICHUN MYHULMIAIBHON YCIyIH MOXET ObITh
00KaJIOBaHO B Cy/1€0HOM IMOPSJIKE.

PykoBoaurens YNOIHOMOYEHHOrO OpraHa B Cllydyae OTCYTCTBUS 3aMEUaHUU
MOJNKCHIBAET MOATOTOBIICHHBIE IMPOEKT COTJAIIEHHS O PACTOPKEHHH JOTrOBOPA
apeHJibl MyHUIMIIAIBHOIO HMMYIIECTBA (32 UCKIIOYEHHEM 3EMENbHBIX YYacTKOB) C
OPUJIO)KEHUEM aKTa IpHeMa-repenayd o0beKTa apeHIbl JU00 yBenoMIIeHHE 00
OTKa3€ B NPEJOCTABICHUA MYHULIUIIAJIBHON YCIYTH.

Pe3ynbTaToM  BBINOJIHEHHS AAMUHUCTPATUBHOM MPOUEAYpPHl  SIBISIOTCS
MOJTOTOBJICHHBIE B YCTAHOBJICHHOM MOPSAJIKE MPOEKT COIJIAIIEHUS O PACTOPKEHHUH
JIOTOBOpA apeHAbl MYHMIIMIAIBHOIO HMYIIECTBA (32 HUCKIIOUYEHHEM 3EMENbHBIX
YY4acTKOB) C TMPUJIOXKEHUEM aKTa IMpueMa-lepeaaud o0beKTa apeHabpl JH00
yBEJOMIIEHHE 00 OTKa3€e B MPEIOCTABIECHUN MYHUIIUNATBHOU YCIIYTH.

CpoK BBINOJHEHUS aAMUHUCTPATUBHOM MpOLIEIypbl COCTaBIsIEeT HE Oojee 28
JTHEM.

3.1.4. Bplgaua 3asfBHUTENIO0 peE3ysbTaTa MPEJOCTABICHHUS MYHULHIAIBHON
YCIIYTH COJAEPKUT CIAEAYIOIINE NEHCTBHSA:

OcHoBaHueM Uil Hayaja BBINOJHEHUS aIMUHUCTPATUBHOM MPOLEAYpPHI
ABJIAETCS] MOAIMCAHHOE PYKOBOAUTENEM Y IIOJIHOMOYEHHOIO OpraHa COIVIAIIEHUE O
pPAcCTOpPKEHUU JOrOBOpa apeH/bl MYHHMIMNAIBHOIO HMMYLIECTBA (32 HCKIHOYEHUEM



3eMENbHBIX YYacTKOB) C NPUJIOKEHUEM aKTa MpHeMa-mnepenadyd oOBbEKTa apeHIIbI
160 yBeZOMIIEHHE 00 O0TKa3€ B MPEIOCTaBICHUU MYHUIIUTIATBHOU YCITYTH.

[IpoekT cornamieHuss O PACTOPKEHUHM JOTOBOpA apeHAbl MYHUIUIAIBHOTO
MMYIIECTBA (32 UCKIIIOUEHHEM 3EMENbHBIX YYaCTKOB) C MPUJIOKEHUEM aKTa Ipuema-
nepeaaun oObEKTa apeHibpl MO0 yBeAoMJieHHEe 00 OTKa3e B MPEeAOCTaBICHUU
MYHUIIUTIATBHOM YCIyTd BbIAAeTCs (HampaBisieTcsi)) YIOJIHOMOYEHHBIM OpPraHOM
3asiBUTENIO (MIPEACTABUTENIO 3asBUTENSI) OJAHUM U3 CIOCOOOB, YKa3aHHBIM B
3asIBJICHUM.

MakcuMalibHbIM CPOK aIMUHHUCTPATHUBHON MPOLEAYPhl COCTaBIIET HE Oojee
37 npHeW €O MAHA PETUCTPALMU 3asBJICHUS W IPUWIAraéMblX JIOKYMEHTOB B
YIIOJTHOMOYEHHOM OpraHe.

Pe3ynbpTaTomM BBIMOTHEHUS aIMUHUCTPATUBHON MPOLEAYpPHI SBISAECTCSA BbIIa4a
(HampaBJIEHUE) 3asIBUTEIIO PEe3yJibTaTa MPEAOCTaBICHUS] MyHUIIUIIAIbHOW YCITYTH.

IlepeyeHb aAMUHHMCTPATHUBHBIX NPOLEAYP (AeHCTBUIl) IPH
MPEA0CTABJIEHUM MYHHIUNIAJIBHON YCJIYIH YCJAYT B JJIEKTPOHHOU popme

3.2. Tlpu mpemocTaBieHUHU MYHHUIIMIAIBHOW YCIYTH B 3JIEKTPOHHOU (opme
3asIBUTEII0 00€CTIEUNBAIOTCS:

NoJIydeHHe HHPOpMalUM O TOPSAJKE U CPOKax  MPEJOCTaBICHUS
MYHULHANAIBHOWN YCIIYTH;

dbopMupoBaHue 3asBIICHMUS;

MpUEM H PETUCTparus YIIOJTHOMOYCHHBIM OpPTaHOM 3asBICHHS W WHBIX
JIOKYyMEHTOB, HEOOXOUMBIX TSI PE0CTABICHIS] MYHUIIMITAIGHON YCITyTH;

MOJTyYCHHUE pe3yIbTaTa MPEIOCTABICHUS MyHUITUTIATHFHOU YCITYTH;

MOJTYYCHHUE CBEACHUI O X0JIe PACCMOTPEHUS 3asIBIICHUS;

OCYIIECTBJICHUE OIICHKU KaueCTBa MPEAOCTABICHUS MYHUIIUTIATLHON YCITYTH;

nocyneOHoe  (BHecyaeOHOe)  oOXKaloBaHWE  PEIICHWH W JeHCTBUI
(Oe3meiicTBUsl)  YTIOJHOMOYEHHOTO opraHa Jubo jeiictBus  (OesmericTBue)
JTOJDKHOCTHBIX JIUT] VY 0JIHOMOYEHHOTO oprasa, MPEIOCTABIISIONIETO
MYHUITUTIATBHYIO YCIYTY, THO0 MYHHUIIUIATEHOTO CITYXKAaIIeTo.

IHopsinok ocymecTBICHUSI AAMUHUCTPATHBHBIX NPOUeayp (AeicTBUIl) B
3JIEKTPOHHOU (popMe

3.3. ®opMupOBaHUE 3aBICHHUS.

dopMHUpoOBaHUE 3asBJICHHUS OCYILECTBIISIETCS TMOCPEICTBOM  3alOJIHCHUS
anexkTpoHHON (opmbl 3asBieHuss Ha EIIY 0e3 HEOOXOAMMOCTH JOMOJHUTEIHHOU
MoJa4u 3asBJICHUS B KaKOW-Tn00 uHOM dopme.

dopmaTHO-JIOrHYeCKast MpoBepKa c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYILECTBIISIETCS TOCJIE 3aMOJHEHUS 3asIBUTENIEM KaXKJIOr0 U3 MOJIEW 3JIEKTPOHHOM
dbopmpbl 3asBrenus. [Ipy BRISBICHHH HEKOPPEKTHO 3aMOJIHEHHOTO TOJIS AJICKTPOHHON
dbopMbl 3asABICHUS 3asBUTEIh YBEAOMIIICTCS O XapaKTEPE BBISIBJICHHOW ONIMOKW U
MOpSIIKE €€ YCTpaHEHUsT  TOCPEACTBOM  HMH(POPMAIMOHHOTO  COOOIIEHUS
HETMOCPEICTBEHHO B AJIEKTPOHHOU (hopMe 3asiBICHUS.



[Tpu popmupoBaHNY 3asBICHUS 3aIBUTENIO 00ECTIEUNBACTCSI:

a) BO3MOKHOCTb KOIMPOBAHUS U COXPAHEHMsI 3asBJICHUS U UHBIX IOKYMEHTOB,
YKa3aHHBIX B IIyHKTax 2.8 Hacrosmero AJIMHHHCTPATUBHOIO pErJaMeHTa,
HEOOXOUMBIX JJIs1 IPEAOCTaBICHHSI MyHULIUIIAIIBHOM YCIIyTH;

0) BO3MOYKHOCTb I€YaTH Ha OyMa)KHOM HOCHUTEJIE KOIIUU 3JIEKTPOHHOU (OpMBI
3asIBJICHUS;

B) COXpPAHEHUE paHee BBEACHHBIX B 3JIEKTPOHHYIO (POpMY 3asBJICHUS 3HAUCHUIN
B JIIOOOM MOMEHT IO JKEJIaHWUIO IOJb30BaTENs, B TOM YHCIE NP BO3SHUKHOBEHUU
omuOOK BBO/IA M BO3BpaTe AJIs MOBTOPHOTO BBOJA 3HAYEHHI B 3JICKTPOHHYIO (hopMy
3as1BJICHUS;

I') 3aloJIHCHHE TOJICH DJCKTPOHHOW (OpMBI 3asBIEHUS 1O Hadajga BBOAA
CBEJICHUIN 3asBUTEJIEM C HUCIIOIb30BAaHUEM CBEACHHH, pa3menieHHbIx B ECHUA, u
cBeleHuil, omyOnukoBaHHbix Ha EIII'Y, B wacTu, Kkacaromeicsi CBEJICHUM,
orcyrcTBytomux B ECUA;

1) BO3MOXXHOCTh BEPHYTBCSI Ha JIIOOOW W3 3TAlOB 3alOJIHEHUS 3JIEKTPOHHOU
(dopMbI 3asBiIeHUS O€3 TOTEPHU paHee BBEACHHON HHPOpMaIINH;

€) BO3MOXXHOCTh Joctyna 3asBurenss Ha EIII'Y k paHee mnonaHHbIM UM
3asBJICHUSIM B TEUEHUE HE MEHEE OJHOI0 roJia, a TakKe YaCTUYHO C(POPMHUPOBAHHBIX
3asIBJICHUI — B TCUEHUE HE MEHEE 3 MECSILICB.

ChopmupoBaHHOE U MOANKWCAHHOE 3asBJICHHME M HHbBIE JIOKYMEHTHI,
HEOOXOAMMBIE JI1 TPENOCTAaBICHUS MYHHUIMNAIBHOW YCIyTHd, HANpaBISIIOTCA B
YnonHoMo4eHHBIN oprald nocpencrsom EINTY.

3.4. YIOTHOMOYEHHBIM OpraH o0ecrneYrBaeT B CPOK He Mmo3aHee 1 pabodero
IHA ¢ MOMeHTa nojauyu 3assieHus Ha EIII'Y, a B ciywae ero mocTymuieHuWs B
HepaOOUYMil WM MPa3JIHUYHBINA I€Hb, — B CIIEYIOUIUI 32 HUM NEPBbI pabounii J1EHb:

a) MpUEM JIOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEJOCTABICHUS] MYyHUIUIIATBHOM
yCIyTHd, W HaANpaBJIEHUE 3asABUTENIO 3JIEKTPOHHOTO COOOILIEHUS O MOCTYIJICHUU
3asIBJICHUS;

0) perucTpaluio 3asBICHUS W HalpaBiICHUE 3asBUTENIO YBEIOMJICHHUS O
perucTpanuu 3asBiieHus 0o 00 oTKa3e B MpuUeMe TOKYMEHTOB, HEOOXOAUMBIX IS
IIPEIOCTABICHUS MyHULUIIATBHON YCIIYTH.

3.5. DJEeKTpOHHOE 3asBJIICHHE CTAHOBUTCA JOCTYIHBIM I JIOJZKHOCTHOTO
Juia  YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOTO 3a IIPUEM M PErUCTPaLUIo
3asiBJ€HUS (ajiee — OTBETCTBEHHOE JOJDKHOCTHOE JIMIIO), B TOCYAapCTBEHHOM
MH()OPMAIMOHHOW CHUCTEME, HCIOJb3yeMOM YIOJIHOMOYEHHBIM OpPraHOM ISt
IpeaoCcTaBlIeHus MyHUIMnaibHou yciyru (nanee — ['UC).

OTBETCTBEHHOE TOKHOCTHOE JIULIO:

IIPOBEPSIET HAJIUYUE DJIEKTPOHHBIX 3asBiIeHUM, nocrynusmmx c EIIIY, ¢
MIEpUOJIOM HE pexXe 2 pa3 B ICHb;

paccMaTpuBaeT INOCTYNMBIIME 3asBICHUS U  TNPWIOKEHHbIE  00pa3bl
JIOKYMEHTOB (IOKYMEHTHI);

IIPOU3BOAMUT JIEUCTBHSI B COOTBETCTBMM C IIYHKTOM 3.4 HacTOSLIETO
AJMHUHHCTPAaTUBHOI'O PETJIAMEHTA.

3.6. 3adBUTENI0 B KayeCTBE pE3yJIbTaTa MPEAOCTABICHUS MYHULUIIAIbHOU
yciyru o0ecreunBaeTcs BO3MOKHOCTh MOJTYUYEHUS TIOKYyMEHTA:



B (opme  3IEKTPOHHOTO  JOKyMEHTa, MOAMNHCAHHOTO  yCHUJICHHOU
KBTM(PUIIUPOBAHHON 3JIEKTPOHHON MOJMUCHIO YIOJIHOMOYEHHOIO JOJIKHOCTHOIO
auna YTOJTHOMOYEHHOTO OpraHa, HalpaBJICHHOTO 3asBUTEIIO B JIMYHBINA KaOMHET Ha
EIITY;

B BHUJEe OyMaXHOTO  JOKYMEHTAa, MOJATBEPXKAAIONIETO  COJEpKaHHUe
AJIEKTPOHHOTO IOKYMEHTA, KOTOPbIN 3asBUTENb MOIyYaeT IPH JIMYHOM OOpaIieHUH B
Y10IHOMOYEHHBIH opraH (MHOTO(YHKITMOHAIBHBIN IIEHT).

3.7. Tlonyuenue wHpOPMAIMM O XOJ€ PACCMOTPECHHS 3asABICHUS H O
pe3yabTare MPeAOCTaBICHUS MYHULMNAIBHOW YCIYyrd HPOU3BOJIUTCS B JTUYHOM
kabunere Ha EII'Y, mpu ycrmoBum aBTopu3amuu. 3asBUTEIh WUMEET BO3MOXXHOCTH
IpOCMATpUBATh CTaTyC »SJCKTPOHHOTO 3asBICHHs, a Takke HWHPOPMAILUIO O
JAIbHCHIITNX NCHCTBUAX B JTUYHOM KaOMHETE MO COOCTBECHHOM MHHMIIMATUBE, B IFO00C
BpeMs.

[Ipu mnpengocraBieHUM MYHUIIMNAIBHOW YCIyTd B DIEKTPOHHOU (opme
3asIBUTEIIIO HAIIPABIISETCS:

a) yBEIOMJICHHE O MPUEME M PETUCTPALMH 3asBJICHUS U HUHBIX JIOKYMEHTOB,
HEOOXOJMMBIX I TPEAOCTABICHUS MYHHUIMIIAIBLHOM YCIYrH, coJiepiKaliee
cBeleHUsT O (akTe mpuemMa 3asgBICHUS W JOKYMEHTOB, HEOOXOJMMBIX IS
MPEAOCTABICHNS MYHULMNAIBHON YCIYTrd, U Hadalie MPOLEAYPhl MPEIOCTABICHHUS
MYHULIUNAIBHON YCIYyTrd, a TakKe€ CBEACHUS O JaTe€ U BPEMEHH OKOHYAHUS
MPEAOCTaBICHNUS MYHUIIMIAIBLHON YCIyTH JUOO MOTUBUPOBAHHBIM OTKa3 B MpUEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS MYHUIIMTIATLHON YCIIyTH;

0) yBEeAOMJIEHHE O PE3YJIbTaTaX PACCMOTPEHUSI JTOKYMEHTOB, HEOOXOJMMBIX
JUTSL TIPEAOCTABIICHNS MYHUIIMIAIBHON YCIYTH, COJAEpKAIIee CBEICHUSA O MPUHATHH
MOJIOKUTEIIBHOTO  PEIICHUs] O TMPEJOCTaBICHUU MYHULIMNAIBHON YCIyTH H
BO3MOKHOCTH TOJIYYHTh PE3YJIbTAT MPEJOCTABICHUS MyHUIUNAIBHOW YCIYTH JU00
MOTHBHUPOBAHHBIN OTKa3 B IPEAOCTABICHUN MYHULIMIIAIBHON YCITYTH.

3.8. OueHka KauecTBa MPEJOCTABICHNUS] MyHHUIUIIATbHON YCIIYTH.

Ouenka kayecTBa MPEAOCTABICHUS MYHULUIIAIBHOW YCIYTH OCYIIECTBISETCA
B cooTBeTcTBUU C [IpaBuiamu orneHku rpaxaaHamu 3GGEKTUBHOCTH ACSTEIbHOCTU
pyKOBOAUTENEH TEPPUTOPUATBHBIX OpraHOB dbenepanbHbIX OpraHoB
WCIIOJIHUTENIbHON BIIACTH (MX CTPYKTYPHBIX TMOAPA3ACIICHUIN) C YYETOM KauecTBa
MPEAOCTABICHUS UMM TOCYIApCTBEHHBIX YCIYT, a TaKX€ MPUMEHEHHs pe3yJIbTaTOB
YKa3aHHOW OIEHKHM KaK OCHOBaHUSA [JIi TPUHATUS PEIICHHH O JOCPOYHOM
MPEKPAIICHUN  UCIOJHEHUSI  COOTBETCTBYIOIIMMHU  PYKOBOJUTEISIMHU  CBOMX
JIOJDKHOCTHBIX  00SI3aHHOCTEH, YTBEPKJICHHBIMU TOCTaHOBIeHUEeM [IpaBuTenbcTBa
Poccmiickoii ®epeparuu ot 12.12.2012 Ne 1284 "OO omeHke TrpaxxaaHaMu
3O PEKTUBHOCTH  JIEATEIIBHOCTH  PYKOBOAMUTENECH  TEPPUTOPUAIIBHBIX  OpPraHoOB
dbenepanbHbIX OPraHOB UCIIOJTHUTEIBLHON BIACTH (MX CTPYKTYPHBIX MOJApa3AeICHUN)
U TEPPUTOPUATILHBIX OPTraHOB TOCYJAPCTBEHHBIX BHEOIOHKETHBHIX (POHNIOB (MX
pPETHOHANBHBIX OTAEJICHHI) ¢ YYETOM KauecTBa MPEIOCTaBICHUSI TOCYAapCTBEHHBIX
yCIIYT,  PYKOBOAMWTENCH  MHOTO(PYHKIIMOHAIBHBIX  IIEHTPOB  MPEJOCTABJICHHUS
rOCyJapCTBEHHbIX W MYHUIMMNAIBHBIX YCIAYr C Y4YE€TOM KayecTBa OpraHu3aluu
MPEAOCTABICHUS TOCYAApCTBEHHBIX W MYHHIIMNAIBHBIX YCIYyr, a TaKXe O
MPUMEHEHUN pPE3yJIbTATOB YKa3aHHOM OIIEHKH KaK OCHOBAHUS JUIsl TPUHSATHA



peuieHuidi 0  JOCPOYHOM  NPEKPAlEHUH  HCHOJHEHHS  COOTBETCTBYIOIIMMU
PYKOBOJMTEISIMUA CBOUX JIOJDKHOCTHBIX 00siI3aHHOCTEH .

3.9. 3asBuremo obecreuynBaeTCsl BO3MOXKHOCTh HAINpaBIICHUS >KaJlIOObl Ha
pelieHus, nedcTBUs WM Oe3/elicTBrEe YTOJIHOMOYEHHOTO OpraHa, JOJKHOCTHOTO
auna  YTIOJHOMOYEHHOTO opraHa JMOO MYHHMIIMOAQIBHOTO — CIY>Kallero B
COOTBETCTBUM €O cTathed 11.2 ®enepanbHoro 3axkoHa Ne 210-d3 u B mopsake,
YCTaHOBJIEHHOM IocTa”HoBieHueM lIpaBurenscrBa Poccuiickoii @Penepauuu OT
20.11.2012 Ne 1198 "O ¢enepanbHOii rocyaapCTBEHHON HH(POPMAIIMOHHON CUCTEME,
o0ecIeunBaroIIel mpoIece 10Ccyae0HoTo, (BHECY1IeOHOT0) 00KaTOBaHUS PEIICHUH U
nercTBui (0e31eiCcTBUS), COBEPILICHHBIX IPU MPENOCTABIEHUN TOCYJAPCTBEHHBIX U
MYHUIUOAIBHBIX yCIyTr" (B Cily4dae, €cii YTOJHOMOYEHHBIA OpraH MOAKIIOYEH K
YKa3aHHOU CHCTEME).

HOpHI[OK HCIIPABJICHHUA JONMYIICHHDBIX OIICYATOK H omuooOK B BbI/IAHHBIX B
pe3yabTarte nNpeaoCTaBJICHUA MyHI/IIII/IHaJIbHOﬁ YCIYI|a A0KYMEHTAX

3.10. B ciyuae BbIsSIBIIEHHS OMEYaTOK M OIMIMOOK 3asiBUTEIb BIIPaBE 0OPATUTHCS
B YTOJIHOMOYEHHBIN OpraHa ¢ 3asBJICHUEM C MPUIIOKEHUEM JIOKYMEHTOB, YKa3aHHBIX
B IyHKTE 2.8 HacTOALEro AAMUHACTPATUBHOTO PETJIAMEHTA.

3.11. OcHoBaHMs OTKa3a B MpHUEME 3asBJICHHUS 00 HCIPaBICHUHU OINEYATOK U
OIMOOK yKa3aHbl B MyHKTE 2.16 HacTosmero AAMHHUCTPATUBHOTO PETIaMEHTA.

3.12. HUcnpaBneHue [IOMYHICHHBIX OMNEYaTOK M OIMMOOK B BBIJAHHBIX B
pe3ysbTaTe MPEeJOCTABICHHUSI MYHULIIMIIAIBHON YCIYTH JTOKYMEHTaX OCYIIECTBIIAETCS
B CJIEAYIOIIEM MOPSAKE:

3.12.1. 3asgBuTenp NMpu OOHAPYKEHWH OIMEYATOK M OIMMOOK B JOKYMEHTaX,
BBIJIAaHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHHUIMNANbHOW YCIyru, oOpaliaercs
JUYHO B YTOJHOMOYEHHBIM OpraH C 3asBJICHHEM O HEOOXOIMMOCTH HCIPABIICHUS
OTI€YaTOK U OMIMOOK, B KOTOPOM COJIEPKHUTCS YKa3aHUE HA UX OIMCAHHE.

3.12.2. YnoJIHOMOYEHHBI OpraH MpU MOJYYEHUU 3asBJICHUS, YKa3aHHOTO B
noanynkre 3.12.1 mnynkra 3.12 HacTosiero mnonapasielia, paccMaTpUBacT
HEOOXOJAMMOCTh BHECEHHUS COOTBETCTBYIOIIMX HM3MEHEHUU B  JIOKYMEHTHI,
ABJISIIOIIMECS PE3YJITATOM MPEAOCTABICHUSI MyHULIMTIATBHOMN YCIyTH.

3.12.3. YnonHOMOYEHHBI oOpraH oOOecCrneYrMBaeT yCTPAHEHHUE ONEYaTOK H
OIMOOK B  JOKYMEHTax,  SBIAIONIMXCA  pe3yJbTaTOM  MPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

3.12.4. Cpok ycTpaHeHUsl ONIeYaTOK U OIIMOOK HE JOJKEH MPEeBBIIATh 3 (TpeX)
pabounx AHEH C JaThl PEerMCTpalldM 3asiBIICHMS, YKa3aHHOrO B mojamnyHkTe 3.12.1
nyHkTa 3.12 Hacrosiero noapaszaena.

V. Ocob6eHHOCTH BBINOJIHEHUS AIMUHUCTPATUBHBIX MPOLEAYP
(neiictBuii) B MHOTOQYHKIMOHAJIbHBIX IEHTPAX NMPeI0CTABJICHUS
roCyJAapCTBEHHbIX U MYHUIMNAJIbHBIX YCJIYT

HUcyepnbiBawoimi nepev4eHb aIMUHUCTPATUBHBIX POUEAYpP (AeiicTBHH)
IPHU NPEeJOCTABJICHUHA MYHULIMIIAJIBHOH YCJIYI'H, BHINOJIHSAEMbIX



MHOFO(l)yHKI_lI/IOHaJILHLIMI/I HEHTPpaMu

4.1 MHoro(yHKIIMOHATBHBIN LIEHTP OCYIIECTBIISET:

UH(GOPMHUPOBAHKE 3aIBUTEICH O MOPSAKE MPETOCTABICHHUS MYHUIUIAIBLHOM
YCIYyTd B MHOTO(YHKIIMOHAJILHOM IIEHTpPE, MO HMHBIM BONPOCAM, CBSI3aHHBIM C
MPEIOCTABICHUEM MYHUIIMIIAIBLHON YCIYTH, a TaKKe KOHCYJIbTUPOBAHUE 3asBUTENICH
O TOpSAKE MNPEeAOCTaBICHUS MYHUIUIAILHON YCIYrd B MHOTO(YHKIIMOHAIBHOM
LEHTPE;

BbIJIauy 3asBUTEIIO pe3yJibTaTa MPEJOCTaBICHUS MYHUIIMIIAIILHOW YCIyTH, HA
OYMa)>XHOM HOCHTEIIE, MOATBEPKAAIOIINUX COJIEPHKAHUE AIEKTPOHHBIX JTOKYMEHTOB,
HaIpaBJICHHBIX B MHOTO(YHKITMOHAIBHBINA IICHTP TIO PE3yJIbTaTaM IMPEeI0CTaBICHUS
MYHULIMNIAIBHON YCIYTH, a TakKe BblJladya JOKYMEHTOB, BKJIIOYAs COCTaBJICHHUE HaA
OYMa>KHOM HOCHTEJIE U 3aBEPEHUE BHIMUCOK M3 MH(OPMAIMOHHBIX CUCTEM OPraHoB,
MPEIOCTABIISIONIUX TOCYIAPCTBEHHbIE (MYHUIIUTIAIBHBIE) YCIYTH;

WHBIE TPOLIEAYPHI U IEUCTBUS, MPETyCMOTPEHHbIE DenepalibHbIM 3aKOHOM No
210-D3.

B cootBercTBuM ¢ yacTeio 1.1 crateu 16 denepanbHoro 3akona Ne 210-D3
JUISL  peaiu3aliii  CBOMX (YHKIMM MHOTO(MYHKIMOHAIBHBIE IIEHTPHI BIpPaBe
MIPUBJICKATh NHBIE OPTraHU3alINH.

HNudpopmupoBanue 3assBUTE1CH

4.2. HWupopmupoBaHUE 3aABUTENII MHOTO()YHKIHMOHAJIBHBIMU LEHTPaMU
OCYIIECTBISETCS CIEAYIONUMHU CIOcO0aMHu:

a) TIOCPEICTBOM TPHUBICUYCHUS CPEACTB MAacCOBOW HMH(OpMammu, a TakKe
nyTeM pa3MelneHus WHPOopManuu Ha OPHUIMAIBHBIX calTax W MH(POPMAIMOHHBIX
CTeH/1aX MHOTO()YHKIIMOHAJILHBIX IIEHTPOB;

0) nmpu oOpamieHuu 3asBUTENS B MHOTO(QYHKIMOHAJIBHBIMA IEHTP JIMYHO, IO
TeneoHy, MOCPEICTBOM MMOUYTOBBIX OTIIPABIICHUH, INOO MO 3JIEKTPOHHOU MOYTE.

[Ipu nuyHOM oOpamieHun pabOTHUK MHOTO(YHKIIMOHAJIBLHOTO —IIEHTpa
noJipo6HO MH(GOPMUPYET 3asBUTENICH 110 MHTEPECYIOLUM MX BOMPOCAM B BEKIMBOU
KOPPEKTHON ¢opMe C HUCHOJb30BaHUEM OQUIMAIBHO-IEIOBOIO CTWIS PEYH.
Pexomenayemoe BpeMs Mpe1oCTaBlIeHUsI KOHCYJIbTAllMN — He Oosiee 15 MUHYT, BpeMs
OKUJAHWUS B OUEPEeaN B CEKTOpe MHMOPMUPOBAHMS AJISl MOJydeHUs MH(DOpMAIHH O
MYHHUITUTIATBHBIX YCITyTrax HE MOXKET MPEBBIMIATh 15 MUHYT.

OtBer Ha TeneOHHBIM 3BOHOK JODKEH HAYMHATBCI C WHGOpMaNUUd O
HAaUMEHOBAHWU OpTaHMU3AINH, (DaMUINHN, UMEHHU, OTYECTBE U JAOJDKHOCTH pabOTHUKA
MHOTO(YHKITHOHATHHOTO IIEHTPA, TIPUHSBIIIETO TeneOHHBIHI 3BOHOK.
WuauBuayanbHOe YCTHOE KOHCYJIBTUPOBAHWE TMPH OOpaIleHWH 3asBUTENS TI0
TenedoHy pabOTHHK MHOTO(YHKIIMOHAILHOTO IEHTpa OCYIIeCTBIseT He Oonee 10
MUHYT;

B cnydae ecnu ans moAroToBKM OTBeTa TpeOyercs Oojiee MpoAOHKUTEIbHOE
BpeMsi,  pa0OTHUK  MHOTO(QYHKIMOHAJBbHOTO  IIEHTpPa,  OCYLIECTBIISIOMINN
UHAMBHUIYAJIIbHOE YCTHOE KOHCYJIBTHPOBAaHUE MO Tene(dOoHY, MOXKET MPEASIOKUThH
3asBUTEIIIO:



M3JI0KUTH OOpalleHne B MUCbMEHHOH (hopMe (OTBET HampaBisieTCsl 3asiBUTEIIO
B COOTBETCTBHUH CO CIIOCOOOM, YKa3aHHBIM B OOpaIleHUN);

HAa3HAYUTH JPYroe BpeMs JJIsl KOHCYJIbTalUH.

[Ipy KOHCYNBTHPOBAaHMU IO MUCHMEHHBIM OOpAIICHUSM 3asBUTEICH OTBET
HanpaBisieTcss B MHCbMEHHOM BHJE B CpPOK He mozgHee 30 KaleHIapHBIX JHEH ¢
MOMEHTa perucTpanuu obOpamieHus B (GopMe 3JIEKTPOHHOTO TOKYMEHTa IO ajpecy
SNIEKTPOHHOM  TOYTH, YKa3aHHOMY B  OOpalleHuHW, [OCTYIHBIIEM B
MHOTO(YHKIIMOHATBHBIN HEHTP B (hOpME IEKTPOHHOTO TOKYMEHTAa, U B TUChMEHHOU
dopMe MO TOYTOBOMY ajapecy, YKa3aHHOMY B OOpalleHWH, TMOCTYNUBIIEM B
MHOTO(YHKIIMOHATBHBIN IIEHTP B MTUCHbMEHHOHN (opMe.

Bbinaua 3asiBUTEJIIO Pe3yJIbTAaTa NMPeA0CTABICeHUSI MYHUIIMTIATbHOM
yCJIyru

4.3. Ilpu HanM4uu B 3asBJICHUHM O MPEJOCTABICHUH MYHUIUIIAIBLHOW YCIyTH
yKa3aHUsi O BbIJaye pe3yJbTAaTOB OKA3aHHS YCIYTd 4epe3 MHOTO(YHKIIMOHAJIbHBIH
HEHTP, YTOJHOMOUYEHHBIN OpraH MepeaaeT JTOKYMEHTHl B MHOTO(QYHKIIMOHATbHBIN
HEHTP JJIsl TTOCJIEYIONIEH BbIIaun 3asiBUTENIO (TIPEICTABUTEII0) CITIOCOOOM, COTIIacHO
3aKJIOUYCHHBIM  COIVIAIIEHUSIM O  B3aUMOJICWCTBUU  3aKIIOYECHHBIM  MEXKIY
YIOJIHOMOYEHHBIM OPraHOM H MHOTO()YHKIIMOHAJIBHBIM IIEHTPOM B TOPSJIKE,
YTBEPXKIAECHHOM TMocTaHoBiIeHHEeM lIpaBurensctBa Poccuiickonn @Penepauuu  OT
27.09.2011 Ne 797 "O B3auMOAE€UCTBUU MEXAY MHOTO(PYHKIMOHAIBHBIMU LIECHTPAMU
MPEOCTaBICHUS TOCYJIAPCTBEHHBIX M MYHUIUNAIBHBIX YCIYr U (enepalbHbIMU
OpraHaMH HCIOJIHUTEJIBHOW BIJIACTH, OpraHaMU TOCYJApPCTBEHHBIX BHEOIOKETHBIX
(GhoHII0B, OpraHamMu rocyJlapCTBEHHOUN BiacTu cyObekTOB Poccuiickoit dexnepaiuuy,
opraHamMu MECTHOro camoyrmpasieHus" (naiee — [loctanoBnenne Ne 797).

[Topsimok 1 cpoku nepegay Y MOJTHOMOYEHHBIM OPraHOM TaKUX JOKYMEHTOB B
MHOTO(YHKIIMOHAJILHBIN TEHTP OMNPEICNSIIOTCS COTJIallIeHHEM O B3aUMOJICHCTBUH,
3aKJIFOUCHHBIM UMU B MOPSAKE, ycTaHOBIeHHOM [loctanoBneHnem Ne 797.

4.4. Tlpuem 3asBUTENEH IJIs BbIIAYU JOKYMEHTOB, SIBIISIIOLIUXCSI PE3yJIbTaTOM
MYHULIMNAIBHON YCIYTd, B MOPSAIKE OYEPEAHOCTH IMPU MOJYYEHUU HOMEPHOTO
TaJOHA U3 TEPMHUHAJIA JJIEKTPOHHOUN OYepeId, COOTBETCTBYIOIIETO IeJIn OOpaIIeHHs,
100 0 MPeBAPUTEITHHOM 3aTUCH.

PaGoTHUK MHOTO(PYHKIIMOHAILHOTO IIEHTPAa OCYIIECTBIISIET CJICAYIOIINE
JNIEUCTBUS:

yCTaHaBJIMBAaE€T  JIMYHOCTh  3asBUTENS HA  OCHOBAaHMM  JIOKYMEHTa,
YAOCTOBEPSIOLIETO JMYHOCTh B COOTBETCTBHUM C 3aKOHOJATENbCTBOM Poccuiickon
Oenepauuu;

OpOBEPSAET IMOJTHOMOYMS MpEACTaBUTENS 3asBUTENs (B ciaydae oOpamieHus
MPEACTABUTEIIS 3aABUTENS);

OmpeeIIsieT CTaTyC UCTIOJIHEHUS 3asiBieHus 3asasutens B [TUC;

pacrieyaTblBaeT pe3ysibTaT MPEJOCTABICHUS] MYHULHUIIAIBHOW YCIYTM B BUJE
HK3EMIUISIPA DJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE W 3aBEPSIET €ro C
WCIIOJIb30BAaHUEM TI€YaTH MHOTO(PYHKIIMOHAIBHOTO IEHTpa (B MPETyCMOTPEHHBIX
HOPMATUBHBIMHU ITPAaBOBbIMU akTamu Poccuiickonn @enepanuu ciaydasx — IE€YaTH C



nzoopaxxkennem ['ocynapcrBenHoro repda Poccuiickoit denepariim);

3aBepsSIET HK3EMIUISIP DJIEKTPOHHOTO JOKyMEHTa Ha OyMa)XHOM HOCHUTEJNE C
UCIIOJIb30BAaHUEM T€YaTH MHOTO(PYHKIIMOHAJIBHOIO ILEHTpa (B MPETyCMOTPEHHBIX
HOPMaTUBHBIMHM MPABOBbIMU akTamu Poccuiickoii @eneparuu ciydyasx — MeyaTu C
nzo0paxxenuem I'ocynapctBeHHoro repoa Poccutickoit deaeparun);

BbIJIACT JIOKYMEHTBI 3asBUTEIO, IPU HEOOXOAMMOCTH 3alpaliuBaeT y
3asBUTEJS MOJINKCH 32 KaXKIbIid BbIIAHHBIA TOKYMEHT;

3aIpalvBacT COTJIACHE 3asBHUTENSI HA y4acTHE B CMC-ONPOCE I OLEHKH
KauecTBa MPEJOCTABICHHBIX YCIYT MHOTO()YHKIIMOHATHLHBIM IICHTPOM.

Benymmnii cnenumanuct

10 JICJIONPOU3BOJICTBY U apXUB O.A. JlomarnieHko




MMPMJIOXEHUE
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTaBICHUS MYHHUIIUIIATBHOM
ycayru "PacTop;keHue 1oroBopa apeH bl
MYHHMLMIIAJIBHOTO UMYILIECTBA (32
HCKIIFOYCHHEM 3€MEJIbHBIX Y4acTKOB)"

['maBe AnMuHUCTpaMKU

Ot

(1 FOPUIMYECKUX JIHI] - TIOJTHOE
HaUMEHOBaHHE, OPraHU3aMOHHO-TIPABOBAS

¢dopma, cBe1eHUS O TOCYAaPCTBEHHOM
perucTpanum; Uit GU3NICCKHUX JHIL - PaMIIIHs

UM, OTYCCTBO, ITACIIOPTHLIC I[aHHBIe)

(manee - 3asBUTEIIb).

Anpec 3asBuTensi(ei)
(MecTOHaX0XKIEHHE IOPHINIECKOTO JTUIIA;

MECTO PErucTpanuu GU3NIECKOro JINIA)

Tenedon (Paxc) 3asBuTens(ei)

3ASBJIEHUE
0 PacTOP>KEHUH JIOTOBOPA apEH Ibl MyHUIIUTIAIBHOTO
MMYIIECTBA (32 UCKIIIOUEHHUEM 3eMeJIbHBIX YYaCTKOB)

(mosiHOE HauMEeHOBaHue ropuarueckoro jauna uim GO gusndeckoro nuua,
MHAUBU1YaJIbHOTO IPEIIPUHAMATES)

PexkBu3uTHI JOKYMCHTA, YAOCTOBCPAIOIICTO JINYHOCTD 3aABUTCIIA:
HOMCEDP , JaTa BblJa4un )

cepust
BBIJAaH

JloKyMeHT, MOTBEPKAAIONTNN TOCYIAPCTBEHHYIO PETUCTPAITUIO FOPUTAYECKOTO JTUIIA!
CBUJIETEIIBCTBO O FOCYJAPCTBEHHON PETUCTpaluy IOPUINIECKOTO JIMIIA:

cepust
BBIJITAHO

HOMEP , JaTa BeIIAYU ,

(moHOE HaMMEHOBaHUE HAJIOTOBOT'O OPraHa)
WIA JHUCT 3anucu EAMHOro rocyJapcTBEHHOTO peecTpa IOpUAMYECKHX JIHII,

aTa BRIOAYHN

b

BBIJIaH
(moHOE HaMEHOBaHUE HAJIOTOBOTO OpPraHa)

OI'PH (OI'PHMUIT)

B nmune )

JIEUCTBYIOLIETO HA OCHOBAHUH ,

(1oBepeHHOCTH, yCTaBa UJIH Jp.)



tenedoH (dpakc) 3asIBUTEIS

(Tpu HATTUYIHH)

TCJ'IC(l)OH MMPEACTAaBUTECIIA 3adBUTECIIA

(pu HANTUYUN)
MecToHaxoxaeHue 3asiBUTENS (JIJ1s FOPUINYECKOTO JIUIA)

MecTo KUTENbCTBA 3aIBUTENS (IS PUINIECKOTO JTUIIA)
[TouToBsIii aapec U (WiIK) aApec SEKTPOHHOM MOYTHI 3aBUTENS

n n

[Tpoury pactoprayTh A0roBOp apeHabl N oT roja
MYHUIUIIAJILHOTO UMYILECTBA B CBSI3H C

(Yka3aTb IpUYHUHY PACTOPIKEHHUS)

1. CBenenust 00 00bEKTE MYHHIIMIIATBHOTO UMYIIECTBA!

1.1. OOwas wiomnags KB. M, B T.4. paclOJIO)KEHHOTO:
Ha JTaXKE KB. M;

B IOJIYTIOBAJIE KB. M;

B IIOBAJIC KB. M;

B OT/ICJIBHO CTOSIIIIEM 37aHUU (CTPOCHHUN ) KB. M.
1.2. Anpec:

2. Nlubie cBeneHUS:

PesynapTar MyHMIMIAIBHOW YCIYrd IMpOLIY MPEAOCTaBUTH (HAIIPOTUB HEOOXOIUMOTO
IYHKTA IOCTaBUTh 3HAYOK V):

|:| - B BUJC 6YMa)I(H01"O AOKYMCHTA IMOCPCACTBOM IIOYTOBOT'O OTIIPABJICHU,
|:| - B BUIC 6yMa)KHOrO AOKYMCHTA IIPpHU JINYHOM O6paH_[eHI/II/I.

[TonTBepxat0 cBoe corjiacue, a TakKe COrIache MPeJICTaBIsAEeMOro MHOIO JIMIA Ha
00paboTKy TepCOHAIBHBIX JaHHBIX (COOp, CUCTEMATHU3aIMI0, HAKOIUIEHHE, XpaHEHUE,
yTouHeHue (OOHOBJIEHUE, W3MEHEHME), MCIOJIb30BaHUE, PACIIPOCTPAaHEHHE (B TOM
yHclie mnepeaady), o0e3nTuuuBaHue, OJOKMPOBAHUE, YHUUYTOKEHUE IEPCOHAIBHBIX
JAHHBIX, a TaK)Ke HHbIE JIEHCTBUS, HEOOXOIMMBbIe AJIsi 0OpaOOTKU MEPCOHAIBHBIX
JaHHBIX B paMKax IPeIOCTaBJICHUS MYHULUIAIbHON YCIYIH), B TOM YHUCIE B
aBTOMATH3UPOBAHHOM DPEXUME, BKJIIOYas MPUHATHE PELICHU HAa UX OCHOBE, B IIEIIAX
IIPEIOCTABIICHNS] MYHULIUITAIBHON YCIIyTH

JloCTOBEpHOCTH U TIOJIHOTY CBEJICHU MOITBEPIKIAL0.

3agBUTEID:

(®UO zasButens (mpeacTaBUTENS 3aIBUTENS)) (moamuce)

20 roma

I[OKYMCHTBI MpUuIararoTcsd



