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IHOCTAHOBJIEHUE

05.06.2025 Ne272 . HoBocBeTm0BCcKMi
006 YTBEPKJICHUU
aIMUHUCTPATUBHOTO periiaMenTa
NPEOCTaBICHUS  MYHHIUIIATbHON
YCIIyTH «3aKIIF0YEHNE

JOITOJIHUTCIBbHBIX COTJIAlICHU I K
AOTOBOPY apCHAbI MYHHIUIIAJIBHOI'O
HMYHICCTBA (33 HCKIIIOYCHUCM
3CMCJIBHBIX y‘-IaCTKOB)»

B cootBerctBun ¢ ®deaepanbubiM 3akoHOM OT 06.10.2003 Ne 131-®d3 «O6
oOlMX TPUHIMIIAX OpTraHU3aIllMd MECTHOTO caMoympaBiieHus», DdenepanbHbIM
3akoHOM oT 27.07.2010 No 210-®3 «OO6 opra"uzaiud MOpeJoCTaBICHUS
rOCYJapCTBEHHBIX YW  MYHULUNAIBHBIX  YCIYT», PYKOBOJCTBYSICh Y CTaBOM
MYHUIUTIATBHOTO 00pa3oBaHusi «KOMMyHapCKOTO CEIbCKOE MOCEIEHUEY,

IHOCTAHOBJIAIO:

1. YT1BEPAUTH IIpUIaracMbli AJIMAUHUCTPaTUBHBIN perinaMeHT
IIPENOCTABICHUS  MYHULMIAIBHOW  yCiIyrd  "3aK/IFOUEHHE  JONOJHUTEIBHBIX
COIJIAIIEHUI K JOrOBOPY apeH/bl MyHUIMIAIBHOTO MMYIIECTBA (32 MCKIOYEHHUEM
3€MEJIbHBIX YYaCTKOB)".

2. [Ipy3HaTh yTpaTUBIIMM CHJIy IOCTAaHOBJICHHS ~AJMUHUCTPALMH
Kommynapckoro cenbckoro nocenenus ot 16.10.2023r. No 169 «O06 yTBepkaeHuu
aMUHUCTPATHUBHOTO  PETJaMEHTa MPEJOCTABICHHUS MYHULUIAIBHOW  YyCIyru
«3aKI0YeHre JOMOJHUTENbHBIX COTJIAIEHUH K JIOrOBOpaM apeHabl OOBEKTOB
MYHUIIUTIATBHOM COOCTBEHHOCTH (32 UCKIIOYEHUEM 3€MEIIbHBIX YYACTKOB);

3. Hacrosiiiee nocraHoBieHUE BCTYIAET B CHIIY CO JIHS €ro O(pUIIUaIbHOTO
onyOnrKoBaHus (0OHAPOIOBAaHUS) B YCTAHOBJICHHOM MOPSIJIKE.


https://mihailov-sp.ru/images/doc/post2015_214.docx

4., KoHTponib MO MCMOJHEHWIO HACTOSIIETO TMOCTAHOBJIEHUS OCTABIISIIO 3a
COOO0H.

OBAACTS
e KOty 0

I'maBa AgMuHMCTpanuu

i
KoMmmyHapcKkoro cenbckoro mno b j{" O.B. be3pykaBas



[Ipunoxenue
K ITOCTAHOBJICHUIO A IMAHUCTPALAN

KoMMyHapcKOro CebCKOro moceieHusI
Ne272 ot 05.06.2025r.

AJIMUHUCTPATHUBHBIA PETJIAMEHT
NnpeaocTaABJIeHUSI MYHHIMIAJIbHOM yCJayru "'3akiodyeHue 10NM0JHUTEIbHbIX
COrJIallleHUH K IOTOBOPY apeH bl MyHHIIHNIAJIbHOT0 HMYIIIeCTBA
(32 HCKJII0OYeHHEeM 3eMeJIbHBIX Y4acTKOB)"'

. O01IMe moJI0KeHus
IIpeamer peryjupoBaHusi

1.1. AAMUHUCTpATHBHBIM pErjJaMEHT MPEeAOCTaBICHUS MYHUIUIAIbLHOM
yCcIIyrd  "'3akilOYyeHUE JOIMOJHHUTENbHBIX COIVIAIIEHWH K JOTOBOPY  ApPEHBI
MYHUIMIIATBHOTO MMYIIECTBA (32 MCKIIOUEHHEM 3€MEJIbHBIX y4YacTKOB)" (nmanee —
AJMUHUCTPATUBHBIA perjiaMeHT) pa3pabdoTaH B IENAX IOBBIIIEHHMS KadecTBa U
JOCTYITHOCTH IIPENOCTABIICHUS, ONIPENEIISAET CTAHAAPT, CPOKHU U MOCIIEN0BATEIBHOCTh
NeHCTBUM (aJMUHUCTPATUBHBIX HPOLEAYpP) MPHU OCYLIECTBICHUU IMOJIHOMOYUN IO
IIPENOCTABICHUI0O MYHHLIMIAIBHOM  YCIYI'M  "3aKIIOYEHHE  JOIOJHUTENIBHBIX
COIVIAIIEHUI K JI0TOBOPY apeHAbl MYHUIIMIAIBLHOIO MMYILIECTBA (32 MCKIIOUEHUEM
3eMEeITbHBIX Y4acTKOB)" (1anee — Yciyra, MyHHIMNATbHAS yCiIyTra) A IMHHUCTpAIIACH
KoMmmyHapcKoro cenbckoro noceneHus (J1anee - Y moJIHOMOUYCHHBIN OpTaH).

Kpyr 3asaBurenen

1.2. 3asgBuUTEnsIMH Ha TPEAOCTABICHWE MYHHUITUTAIBHOW YCIYTH SBISIOTCS
dbu3nYecKoe JUI0, B TOM YHCIIE 3apETUCTPUPOBAHHOE B KAUECTBE MHIUBUIYaJIbHOTO
MPEANPUHUMATEINS, WIM IOPUANYECKOE JIMIO0 - apEeHAATOp IO JOrOBOPY APEHBI
MYHUIIMITATPHOTO MMYIIECTBA (3a HMCKIIOUCHHEM 3eMEJIbHBIX YYacTKOB) (mamee -
3aSBUTEIID ).

HNuTepeck! 3asBUTENEN, YKA3aHHBIX B HACTOSIIEM ITYHKTE, MOTYT MPEACTABIIATH
Juia, o0JaaroIye COOTBETCTBYIOMMME ITOJTHOMOYHMAMU (J1ajiee — TIPEJACTaBUTEIb
3asIBUTEJIS).

[TostTHOMOYHST TOPEACTaBUTENSI, BBICTYIIAIOMIETO OT HWMEHH  3asiBUTEN,
MOATBEPKAAIOTCS JOBEPEHHOCTHIO, OPOPMIICHHOM B COOTBETCTBUH C TPEOOBaHUSIMU
3akoHOAarenbCcTBa Poccuiickon denepanuu.

TpeOoBanus k nopsAKy MHGOPMHPOBAHMS O NPEAOCTABJICHUHU
MYHHMIUIIAJIBHON YCJIYIH

1.3. UudopmupoBaHue 0 MOPSIAKE MPEIOCTABICHUS Y CIIYTH OCYIIECTBIISETCS:
1) HemocpeACTBEHHO MPU JUYHOM MpHUEME 3asABUTENS B YTOITHOMOYEHHOM



OopraHe WJid MHOTO()YHKIIMOHAIILHOM IIEHTPE MPEOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUIUTIATBHBIX YCIyT (Aajiee - MHOTO(YHKIIMOHATBHBIN LIEHTp);

2) no TtenedoHy YMOJTHOMOYEHHOTO OpraHa WM MHOTO(QYHKIHOHAIBHOTO
LEHTPA;

3) NHUCBMEHHO, B TOM YHCII€ IIOCPEJICTBOM JJIEKTPOHHOM  MOYTHI,
(baKCUMWIBHOU CBSI3U;

4) mocpencTBOM pa3MeIleHUs B OTKPBITON U JOCTYITHOM opMe nHpopmManuu:

- B deaeparbHON TOCYyIapCTBEHHOW WH(MOpMaIMoHHOW cucteme 'EnuHbii
opTal roCyJapCTBEHHBIX u MYHULATTATBHBIX yCIIyT (pynxumit)"
(https://www.gosuslugi.ru/) (manee - EII'Y);

- Ha odunmasbHOM caiiTe  YNOJMHOMOYEHHOro opraHa ©  (WiIH)
MHOTO()YHKIIMOHAJILHOTO IIEHTPa B MH(GOPMAIIMOHHO-TEICKOMMYHHUKAITMOHHOW CETH
«HHTepHEeT (WWW.KOmmunarskoe.ru; (maree - OdurpaabHbie CalThI);

5) mocpencTBoM pasMeleHrus HHPOpMaluu Ha HHPOPMAIMOHHBIX CTEHJAX
YT0JTHOMOYEHHOTO OpTaHa UM MHOTO(YHKIIMOHATILHOTO IIEHTPA.

1.4. UudopMupoBaHue OCYIIECTBISETCS IO BOIPOCAM, KACAIOIIUMCS:

- c11oco0O0B MOJAauU 3asIBJICHUS O MPEJOCTABICHUH Y CITYTH;

- aJpecoB YTOJHOMOYEHHOTO OpraHa M MHOTO(YHKIIMOHAIBHBIX I[EHTPOB,
oOparieHre B KOTOpbIe HEOOXOUMO JIJIsl TPEIOCTABIICHUS Y CIYTH;

- CIIpaBOYHOM MH(OpMaIuu 0 paboTe YOJIHOMOYEHHOTO OPTaHa;

- TOKyMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUS Y CIIYTH;

- IOPSI/IKA ¥ CPOKOB MPEAOCTABIICHUS Y CITYTH;

- TIOpsAJKAa TOJIyYEHHsS] CBEJIEHHUHA O XOJE€ pPAacCMOTPEHUs 3asBJICHUS O
IPEIOCTABIECHUN Y CIIYTH U O PE3yJIbTaTax €€ Npel0CTaBICHUS;

- TI0 BOIIPOCAaM MPEJOCTABJIEHHS YCIYT, KOTOPBIE SIBIISIOTCS HEOOXOIUMBIMU U
00s3aTeNbHBIMA JIJIS1 MIPEAOCTABICHUA YcCiIyrd (BKIOYas HWH(DOPMUPOBAHHUE O
JIOKyMEHTaX, HEOOXOAMUMBIX JJIs MPEAOCTABIICHUS TAKUX YCIIYT);

- mopsaka  gocyneOHoro  (BHecyneOHOro) — oOKaJlOBaHHS — JICHMCTBHIA
(Oe3meiicTBUSI) JOHKHOCTHBIX —JIMI[  YTIOJHOMOYEHHOTO OpraHa, paOOTHHKOB
MHOTO(YHKIIMOHANIBHBIX IIEHTPOB M TNPUHUMAEMBIX HMH TIPU MPEAOCTABICHUU
VYciyru peneHun.

[Tonyyenue wHboOpMaIuu MO BOMpPOCAM MPEAOCTaBICHUS YCIYyTU U YCIYT,
KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMU U OO0S3aTENbHBIMU I TIPEIOCTaBICHUS
MYHUIUNIATBHOM YCIIYTH, OCYIIECTBIISIETCS OECIUIATHO.

1.5. Tlpu yctHOM oOpamieHuu 3asBUTENs] (JUYHO WM TIO TeleoHy)
JOJKHOCTHOE JIMI0 Y TIOJTHOMOYEHHOTO OpraHa, pabOTHUK MHOTO(YHKIMOHAIBHOTO
IEHTpPA, OCYIICCTBIAIONIUNA KOHCYJIbTHUPOBaHUE, TMOAPOOHO U B  BEXIMBOM
(koppekTHOI) hopMe HHPOPMUPYET OOPATUBIIUXCS IO UHTEPECYIOITUM BOIIPOCAM.

OtBer Ha TenepOHHBIA 3BOHOK JOJKEH HA4YMHATBCS € HMHGOPMALMH O
HAUMEHOBAaHUU OpraHa (HoMepe MHOTO(QYHKIIMOHAIBHOTO TIIEHTPa), B KOTOPBIA
MO3BOHWJ 3asBUTENb, (HaMIIINKM, UMEHH, OTYECTBA (TOCIEAHEE - MPU HAJTUYHH) U
JOJDKHOCTH CTICTIHAIIUCTA, TPUHSBIIETO TEIC(POHHBINA 3BOHOK.

Ecmn  nmommkHOCTHOE MO YHOJIHOMOYEHHOIO  OpraHa HE  MOXKET
CaMOCTOATENILHO JaTh OTBET TeNle(OHHBIN 3BOHOK JOJDKEH OBITh TepeaapecoBaH
(mepeBeneH) Ha IPyroe JOJHKHOCTHOE JIMIIO WM YK€ OOpaTUBIIEMYCS JIMILY JTOJDKEH



ObITh COOOIIEH TeNeOHHBIM HOMEp, MO KOTOPOMY MOXXHO OyAeT NOJy4YUTh
HE0O0X0IMMYI0 HH(OPMAIIUIO TTO3/THEE.

Ecnu moaroToBka oTBeTa TpeOyeT MpOo0JKUTEIHLHOTO BPEMEHHU JTOKHOCTHOE
U0 YTOJHOMOYEHHOTO OpraHa, pabOTHUK MHOTO(DYHKITMOHAJIBHOTO IIEHTPA MOXKET
MPEIOKUTH 3asBUTEIIO U3JI0KUTh 0OpalieHue B TMCbMEHHOM dopMme.

JIOMKHOCTHOE JMII0 YTOJHOMOYEHHOTO OpraHa HE BIPABE OCYIIECTBISTH
MH()OPMUPOBAHKE, BBIXOJSAIIEE 3a PaMKH CTAHJAPTHBIX MPOLEAYp M YCIOBUU
NPENOCTABICHUSI YCIYIH, W BIMSIIOLMIEE MPSMO HIM KOCBEHHO Ha NPUHUMAEMOE
pELIeHHE.

[IponomxutensHOCTs HHGOPMUPOBAHUSA TIO TeNe(POHY HE OKHA MPEBBIINIATH
10 MuHYyT.

NupopmupoBanre OCYIIECTBISIETCS B COOTBETCTBUH C TpaduKoM IpueMa
IpaKJIaH.

1.6. Ilo nucbMeHHOMY OOpAILEHUIO JOJKHOCTHOE JIMIIO YTIOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IPEIOCTaBIIEHUE YCIyr'd, MOAPOOHO B MHCbMEHHOMN
dbopme pazbiICHSIET TpaKJaHUHY CBEACHHUS MO BONpPOCaM, yKa3aHHBIM B MyHKTe 1.3.
HacTosmero Pernamenra, B nopszake, ycTaHoBiIeHHOM DenepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-@3 "O nopsiake paccMoTpeHus obparieHuit rpaxnaan Poccuiickoi
deneparun’.

1.7. Ha EIII'Y pa3memaroTcsi cBelleHus, npeaycMoTpeHHsie [lomoxxkenuem o
dbenepanbHON rocynapcTBeHHON MHPOpPMAIIMOHHON cucTteme "denepanbHbIi peecTp
rOCYJapCTBEHHBIX W MYHUUUIAIBHBIX ycuyr (pyHKUuA)", yTBEp>KIECHHBIM
nocraHoByieHneM IIpasurenscrBa Poccniickon @enepanun ot 24.10.2011 Ne 861.

Hoctyn k nHGOpMaLuu 0 CPOKAX U NOPSAIKE MPEJOCTABICHHUS] MYHULIUITAIbHON
YCIIYT'H OCYIIECTBIISIETCSI O€3 BBINOJHEHUS 3asBUTEIEM KaKUX-TMOO TpeOOBaHMIA, B
TOM 4Hciie 0€e3 UCIOJb30BaHUsl MPOrPAMMHOTO0 OOECIEYEHHMs], YCTAaHOBKa KOTOPOTro
Ha TEXHUYECKUE CPEICTBA 3asBUTENSI TpeOyeT 3aKiII0UEeHMs JIMLEH3UMOHHOTO WU
MHOTO  COMJIallleHus ¢  mpaBooOjazaTeieM  OpOrpaMMHOr0O  oOecredeHws,
MpeayCcMaTPUBAIOIIETO B3UMAHUE TJIaThl, PETUCTPALIMIO WM aBTOPU3ALINIO 3asBUTEINS
WJIU TIPEAOCTABJIEHUE UM MTEPCOHAIIBHBIX JAaHHBIX.

1.8. Ha O¢dunmanbHbIx caifTax, CTEHAaX B MECTax MPEJOCTABICHUS Y CIYTHU U
yCIIyT, KOTOPBIE SBJIAIOTCS HEOOXOAUMBIMHU M 00513aTEIbHBIMU AJISI IPEIOCTABICHUS
VYceinyru, 1 B MHOTOQYHKIIMOHAIBHOM LIEHTPE pa3MeIIaeTcs CleAyomas ClpaBovHas
uH(popmanus:

- MECTO HaxOXIeHus U rpaduk pabdoThl YMOIHOMOYEHHOTO OpraHa U HX
CTPYKTYPHBIX MOJAPA3ACIICHU, OTBETCTBEHHBIX 3a MPEAOCTaBIICHUE Y CIIYTH, a TaK¥Ke
MHOTO()YHKIIMOHAJIbHBIX LIEHTPOB;

- CIpaBOYHbIC TeIePOHBI CTPYKTYPHBIX MOApA3AEICHUN YTOJIHOMOYEHHOIO
opraHa, OTBETCTBEHHBIX 3a IIPEJIOCTaBIIEHUE Y CIYrd, B TOM YHUCJe HOMEp TesedoHa
aBToMH(popMaTopa (Mpy HATUIHHN);

Anpeca OpuiuanbHBIX CANTOB, a TAKXKE DJIEKTPOHHOU MOYTHI U (UITK) POPMBI
oOpaTHOM CBSI3U YNOIHOMOYEHHOTO opraHa B nH(OpMaIMoOHHO-
TEJIEKOMMYHUKALIMOHHOM ceTH 'MIHTEepHeT .

1.9. B 3zamax oxumgaHus YTOJHOMOYEHHOTO OpraHa pa3MemaroTCs
HOPMAaTUBHbBIEC MPABOBBIE AKThI, PETYIHUPYIOIINE TOPSIAOK MPEAOCTABIEHUS Y CIIYTH, B



TOM 4YHUCI€ KOMNMS aJMUHHCTPATUBHOTO pErjlaMeHTa €€ MPeI0CTaBIICHHUS,
YTBEPKJACHHOTO B YCTaHOBJIEHHOM DenepanbHbIM 3aKkoHOM OT 27.07.2010 Ne 210-D3
"OO0 opraHuzalM MNPEJOCTaBICHUS TOCYJAAPCTBEHHBIX M MYHULUMAJIBHBIX YCIyT"
(manee — @enpepanbHbiii 3ak0oH No 210-D3) mopsigke, KOTOpble MO TPeOOBAHUIO
3asIBUTENS MPEIOCTABISIOTCA MY JJI1 O3HAKOMIICHHUS.

1.10. Pa3memienue uHpOpManud O MOPSAKE MNPEIOCTABICHHUS YCIYyrd Ha
WHOOPMAIIMOHHBIX CTEHJaX B TOMEUIEHUM MHOTO(PYHKIMOHAIBHOIO IIEHTpPA
OCYILECTBJISIETCSI B COOTBETCTBUM C COTJIAIICHUEM, 3aKIIOYEHHBIM  MEXIY
MHOTO()YHKITMOHAJILHBIM IIEHTPOM U YTIOJITHOMOYECHHBIM OPTaHOM B COOTBETCTBHH C
TpeOOBaHUSIMHU, YCTAaHOBJICHHBIMU mocTaHoBiIeHUEM IIpaButenbctBa Poccuiickoit
®enepaumn = or  27.09.2011 Ne 797 "O  B3aUMOAEHCTBUH  MEXAY
MHOTO(QYHKIIMOHAILHBIMU ~ [IEHTPAMU  MPEJOCTABJICHUS] TOCYAApPCTBEHHBIX U
MYHUITUTIATBHBIX yCIyT #U  (pemepadbHBIMH OpraHAMH HMCTOJHUTEIHLHOW BIIACTH,
opraHamMu TOCYJapCTBEHHBIX BHEOIOJKETHBIX (POHJIOB, OPTaHAMH TOCYAapCTBEHHOM
BIacTu cyobekToB Poccuiickoit deaepannn, opraHaMil MECTHOTO caMOyIpaBiIeHus ",
C yueroM TpeOOBaHM K HWH(DOPMUPOBAHHUIO, YCTAHOBJIEHHBIX HACTOAIIUM
PermameHnTowM.

1.11. Undopmanus o X0jJ€ PacCMOTPEHHUS 3asBICHUS O IMPEIOCTABICHUU
VYenyru u o pesyibrarax €€ NpeloCTaBICHUST MOXKET ObITh MOJIy4eHa 3asBUTEIEM
(ero mpeacraBuresieM) B TuuyHoM kabuHeTe Ha EIII'Y, a Takke B YIIOJTHOMOYEHHOM
opraHe Ipu OOpallleHUH 3asgBUTENS JIMYHO, M0 TeJIePOHY OCPEACTBOM DJICKTPOHHOU
TIOYTHI.

II. Cranaapr npeaocTaBjieHUss MYHUIUNIAIBHON YCJIYTH
HanmeHoBaHHe MYHUIIUIIAJIBHOM YCJIYTH

2.1. "3akmroueHue JOMOJHUTEIBHBIX COTJIAIIEHWH K JIOTOBOPY apeHJIbI
MYHHUITUTIATFHOTO UMYIIIECTBA (32 UCKIIFOUEHHEM 3€METbHBIX Y4acTKOB)" .

HanmeHoBaHue Oprana MeCTHOI0 CaMOYIPaBJICHUS, IPEAOCTABJISIOIET0
MYHUIUNAIbHYIO YCJIYTY

2.2. MyHAIMnanpHas yciayra MpeloCTaBIsIeTCs. Y IOJTHOMOYEHHBIM OPTaHOM -
AnmvunucTpanuenrn KoMmMyHapcKoro cenbCKkoro noceyieHus .

2.3. B mpemocTaBieHMH MYHUIMIAIBHON YyCIyrd MPUHUMAIOT ydacThe
CTPYKTYpHBIE TOJpa3/IeJCHUsl YIOIHOMOYEHHOTO OpraHa (MHOTO(QpYHKIHMOHAIbHbIE
LEHTPBI MPU HATMYUKU COOTBETCTBYIOILIETO COTJIAIIEHHS O B3aUMOJICHCTBUN), & TAKXKe
OdenepanbHass HanoroBas cinyxkb0a Poccuiickont ®depeparuu, IlencuoHHbI GoOHT
Pocculickon ®@enepanum.

2.4. Ilpm mnpeaocTaBi€HWHM MYHULHUNAIBHON YCIYTH YTOJIHOMOYEHHOMY
OpraHy 3amperaercsi TpedoBaTh OT 3asBUTENS OCYILECTBICHHS EUCTBUH, B TOM
YHClIe COTJIAaCOBaHMM, HEOOXOIMMBIX IJISl MOJIyY€HHS MYHUIUNAIBHON yCIyru U
CBSI3AHHBIX C OOpallleHUEM B WHbIE TOCYJAapCTBEHHbIE OpPraHbl U OpraHU3aluH, 3a
VCKJIFOYEHNEM IIOJIyYEHHUs YCIYI, BKJIIOYEHHBIX B IIEPEUYEHb YCIYT, KOTOPBIE



SIBJITFOTCSI HEOOXOIMMBIMU M 00s13aTETLHBIMU JIJIS1 PEOCTABICHHUS] MYHUITUTIATLHOM
YCIIyTH.

Onucanue pe3yiabTaTa NPeA0CTABIEHUS MYHUIUNIAJIbHON yCIyTH

2.5. Pe3ynbratoM mpenocTaBieHUs YCIyTH SBISIETCS BblJlaya (HampaBiiCHUE)
3asIBUTEII0 TMPOEKTa JOMOJHUTEIBHOTO COTJIAIIEHUS K  JOTOBOPY  apeH/IbI
MYHHUITUTIATFHOTO UMYIIECTBA (32 HCKITFOYCHUEM 3€MEJIbHBIX YIaCTKOB) MO0 BhIava
yBEIOMJICHHSI 00 OTKa3€ B MPEIOCTABICHUN MYHUIIUIIAILHON yCIyTH.

CpOK npeaocraBJdcCHUs MyHHHHHaJILHOﬁ ycayru

2.6. OOt cpoK ImpeaoCcTaBICHUSI MyHUIMITATBEHOU yeiayru — 60 nHel co qHs
perucTpanyu B Y HOJTHOMOUYEHHOM OPTaHe 3asABJICHUA U ITPUIATAaEMbIX JOKYMEHTOB.

B ciay4dae MPEICTaBICHUS 3asiBUTEIIEM JIOKYMEHTOB yepes
MHOTO(YHKITMOHAIBHBIM IIEHTP WJIM HAMpaBJICHUS 3alpoca B 3JIEKTPOHHOM BHJIE,
nocpeactsoM EII'Y, cpok mpenocTaBiieHUs MyHUIHUNAJIbHOM YCIYTM HCUYUCISETCS
CO JIHSI PETUCTPALIUU JOKYMEHTOB B Y IOJIHOMOYEHHOM OpTraHeE.

HopmaTuBHBIC IPaBOBBIE AKThI, PeryJIUpyIOLIHe MpeI0cTABICHHE
MYHUIUNAJIbHON yCIYyTH

2.7. IlepeyeHp  HOPMATHUBHBIX  TMPABOBBIX  AKTOB,  PETYIHPYIOMIHUX
NPEIOCTABICHUE MYHULMNAIBHON YCIyrd (C YKa3aHUEM UX pPEKBU3UTOB U
MCTOYHUKOB  O(UIMAIBHOIO  OnyOJMKOBaHMS), pa3MemeH B  (denepaibHOU
roCyJapCTBEHHOU MH(}OPMaATMOHHOU CUCTEME «DenepanbHbIl peectp
roCyapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIyT (pyHKIuii)y», Ha EIT'Y.

HcuyepnbiBaouuii nepeyeHb J0KYMEHTOB, HE00X0AUMbIX B COOTBETCTBUM
C HOPMATHBHBLIMY MPABOBBIMHM AKTAMM VISl IPEA0CTABJIEHUS] MYHUIIUTIAJIbHOM
YCJIYTH M YCJIYT, KOTOPbIE ABJAIOTCA HE00X0AMMbIMHU M 00513aTeJILHBIMHU 151
NpeA0CTABJEHNSI MYHUIIMNIAJIBLHOM YCJIYTH, NMOAJIeKANUX MPeACTABJIECHUIO
3asiBUTEJIEM, CIIOCOOBI X MOJIyYeHHUs 3asiBUTEJIEM, B TOM YHCJIe B JIEKTPOHHOMH
(opMe, NOpPsIOK MX NpeACTABIECHUS

2.8. TlepedeHb MOKYMEHTOB, 00S3aTEIbHBIX K MPEIOCTABICHUIO 3asiBUTEIIEM,
JUTS TIOJTY9EHUS MYHHUIIUITATEHOW YCITYTH:

B cooTBercTBMM ¢  HACTOSIIMM  aJIMHUHUCTPATUBHBIM  pEriiaMEHTOM
3asABUTEIISIMU TIPEJCTABIISIFOTCS CIEAYIONINE TOKYMEHTHI:

1)3asiBnienne, npuMepHas (GopMa KOTOPOro NpHUBEICHA B MPUIOKECHUH K
HACTOALIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY.

B 3agBnenun ykaspiBaercs:

(Gamunus, UM ¥ OT4eCTBO (TMPH HAMYMHU), MECTO YKUTCIHCTBA 3asSBUTEIIS,
PEKBU3UTHI IOKYMEHTA, YIOCTOBEPSIOLIETO JIMYHOCTh 3asBUTENS (1S TpaKIaHUHA);

HAaUMEHOBAHME M MECTO HAXOXXIEHUS 3asBUTENs (VIS IOPUAWYECKOTO JIMIIA,



WHIUBUAYAJIBHOTO MpEPUHUMATEIIS ), a TaKxke roCyJ1apCTBEHHBII
PETUCTPALlMOHHBIA HOMEP 3allUCH O TOCYJAPCTBEHHOW PETUCTPALMM FOPUIAYECKOTO
auna (MHIUBUAYAIBHOTO MPEANpUHUMATENS) B €MHOM TOCYJapCTBEHHOM pEecTpe
IOPUIUYECKUX JUI (MHIWBUIYAIbHBIX MPEAIPUHUMATENCH), UICHTUPUKAIUMOHHBIH
HOMEpP HAJIOTOIUIATEIbIINKA, 3a UCKIIFOUYEHUEM CIIYy4YaeB, €CJIIU 3asBUTEJIEM SIBIISIETCS
WHOCTPAHHOE I0PUINYECKOE JIULIO;

MOYTOBBIN azipec U (UJIK) aJpec ANEKTPOHHOM MOYTHI JJIsl CBA3U C 3asSBUTEIIEM;

PEKBU3UTHI JOTOBOPA apeH bl MyHUIIUIIAILHOTO UMYIIECTBA (32 UCKIIOUYEHUEM
3€MEJIbHBIX YYaCTKOB);

KpaTkoe cojepkaHue (mpeaMer, TMPUYMHBI, OOOCHOBAaHHUE) BHECECHUS
M3MEHEHUN B JIOTOBOP apeHIbl MYHUIIMIAIBHOTO UMYIIECTBA (32 HCKIIOUYCHHEM
3€MEJIbHBIX YYaCTKOB).

2) NOKYMEHT, YJOCTOBEPSAIONIUMN JIUYHOCTh 3asiBUTEN WA MPEICTaBUTENS
3asIBUTEIIA:

- macnopT rpaxaanuHa Poccuiickonn ®@enepannu, yI0CTOBEPSIOMIMNN TUYHOCTD
rpaxxaanuHa Poccuiickoit deneparuu Ha Tepputopun Poccuiickoit @enepanuu (asis
rpaxkaan Poccutickoit denepanmn);

- BpPEMEHHOE YJOCTOBEpEeHHME JIMYHOCTH (misi rpaxnan Poccuiickoit
deneparun);

- MacmopT TpaKJaHWHA WHOCTPAHHOIO TOCYJapCTBa, JEraJIM30BAHHBIA Ha
tepputopun Poccuiickoit @enepanuu (11 MHOCTPAHHBIX TPaXK/IaH);

- pa3penieHre Ha BpEMEHHOE MTPOKUBaHKE (JJ1s JIUL O€3 rpa’KJaHCTBA);

- BUJ] Ha KUTEILCTBO (AJ1s1 Jinil 0€3 Tpak/IaHCTBA);

- ynoctoBepenue 6exenna B Poccutickoit denepaimu (11711 O€KEHIIEB);

- CBHUJETEJIbCTBO O PACCMOTPEHUHU XOJaTaiicTBa O NMPU3HAHUM OEKEHIIEM Ha
teppuropun Poccuiickoit denepanum (117151 O€KEHIIEB);

- CBHUJIETEIBCTBO O MPEIAOCTABICHUN BPEMEHHOTO YOEKHINAa Ha TEPPUTOPHUH
Poccutickon ®@enepanuu.

JlokyMeHT He TpeOyeTcs B ciiydyae MPEJCTaBICHUS 3asBIICHUS TOCPEICTBOM
ornpaBku yepe3 nuuHbM kaOuHer EIIIY, a takke ecnu 3asBiIeHUE MOAMUCAHO
YCWJICHHOW KBATH(UITUPOBAHHON 3JIEKTPOHHON TTOMUCHIO.

3) MOKYMEHT, MOATBEP>KIAIOIIMM MOJHOMOYUS TPEACTaBUTEN (HU3UUECKOTO
WJIU FOPUINYECKOTO JINIA, MHAUBUIYAJIbHOTO IPEANPUHUMATENS, €CIIU C 3asIBIICHUEM
oOpariaercs npeaCcTaBUTEb 3asIBUTEINS.

Jlist mpencraButesneil pu3nUecKoro Juua:

- JIOBEPEHHOCTb, O(OpMJIEHHAs B YCTAHOBJIEHHOM 3aKOHOM MOpSAKE, Ha
MIPEACTABICHUE UHTEPECOB 3AsIBUTEIIS,

- CBUJETEIBCTBO O TOCYJAPCTBEHHOM PETUCTPALMHU POXKIACHUS HWIIU
CBHUJIETEIIbCTBO O TOCYJAApCTBEHHOW  pPETUCTPALMM  POXKACHUSA,  BBIIAHHOE
KOMIETEHTHBIM OPraHOM WHOCTPAHHOTO TOCYJapCTBAa U HOTAPUAIBHO 3aBEPEHHBIM
IIEpEeBOJ HA PYCCKUU S3BIK;

- aKT OpraHa OINEKM U T[IONEUUTENIbCTBA O HA3HAYEHUU OINEKyHa WU
MONEYUTETISL.

s MpeACTaBUTENICH IOpUJIAYECKOTO auua, WH]IMBUAYAIILHOTO
NpeANPUHUMATEIIA:



- JIOBEPEHHOCTh, OGOpPMJICHHAs B YCTAHOBJICHHOM 3aKOHOM TMOpsAKE, Ha
NPE/ICTaBIICHUE UHTEPECOB 3aBUTEIS;

- OlpejielieHHe apOUTPaXHOTO CyJla O BBEICHUM BHEIIHETO YIPaBICHUS U
HA3HAYEHUU BHEIIHETO YIpPaBJSAIomEero (i opraHu3aiy, B OTHOIIEHUH KOTOPOU
BBEJICHA MPOIIelypa BHEIIHETO YIIPABICHU).

4) MOKyMEHThl — OCHOBAaHMSI [IJIi BHECEHUS WM3MEHEHHUS B JOTOBOP apeH7bl
MYHHUIIUTIATFHOTO UMYIIECTBA (32 UCKIIIOUEHUEM 3€MEIbHBIX YYaCTKOB):

- JIOKyYMEHT (CBEIEHUs), TOATBEPXKAAIONINE CMEHY (aMUIUU, UMEHU WIH
oT4yecTBa (MPU U3MEHEHUU (HaMUITUH, UMEHU WM OTYECTBA (PU3UUECKOTO JIUIIA):

CBEICHMSI O TOCYJJapCTBEHHOM perucTpalyy 3aKIoueHns Opaka;

CBEICHMSI O TOCYJJaPCTBEHHOMN PEruCTpaIlii pacTOpKeHUs Opaka;

CBEJICHUS O I'OCYJIapCTBEHHOM pErucTpanuy NepeMeHbl UMEHU;

CBUJETENBCTBO O TOCYJApCTBEHHOM pErucTpauud Opaka, BbIJAHHOE
KOMIIETEHTHBIMA OpraHaMu HWHOCTPAHHOTO TOCYJapCcTBa M HX HOTapUAIbHO
YIOCTOBEPEHHBIN MTEPEBO;

- Boimucka u3 EPTUIL (mpu usmenenun daMuiauu, UMEHH WM OTYECTBA
WHUBUYyAJIbHOTO MIPEANPUHAMATEIIS);

- Beinucka u3 EI'PHOJI (mpu n3MeHeHnn HaMEHOBAHMS UM OPraHU3allMOHHO-
PaBOBOM (POPMBI FOPUAMUECKOTO JIUIIA);

- CBUJETEJIbCTBO O IPAaBEe Ha HACJEJCTBO IO 3aKOHY JHOO CBUAETEIBCTBO O
IpaBe Ha HACJIEJICTBO MO 3aBEIIAHUIO.

2.9. 3agBieHHMs W TpuUaraéMble JOKYMEHTBI, YKa3aHHbIE B IIYHKTE
2.8 AIMUHUCTPATUBHOTO peTilaMeHTa, HapaBJsitoTcs (moaatoTces) B hopme:

- IOKYMEHTa Ha OyMa)XHOM HOCHTEJIE TOCPEICTBOM IMOYTOBOTO OTIIPABIIECHUS C
OMUCHIO BIOKECHUS U YBEJOMJICHUEM O BpYUCHUU;

- JIOKyMEHTa Ha OyMa)XHOM HOCHUTENIE TMpU JMYHOM OOpallleHuu B
YTOJTHOMOYEHHBIN OpraH WK MHOTO(YHKITMOHAIBHBIN IIEHTD;

- 3JICKTPOHHOT'O JOKYMEHTa ¢ ucnoiib3oBanuem EIITY.

2.10. 3asBnenue B hopMe TOKyMEHTa Ha OyMa>KHOM HOCUTEJIE TTOAIMUCHIBACTCS
3asIBUTEJIEM.

3asBieHue B (opMe dJIEKTPOHHOTO JOKYMEHTa MOJAMUCHIBACTCS JIEKTPOHHOM
MOJIUCHI0, BUJ KOTOPOW OMpEAEseTcs B COOTBETCTBHMU C 4YacThio 2 cTtaThu 21.1
denepanbHOro 3akoHa Ne 210-@3.

2.11. B cnyvae Hanpasienus 3asBieHus nmocpeactsom EINTY ¢opmupoanue
3asiBJICHUS] OCYLIECTBJISIETCS MOCPEICTBOM 3allOJHEHUS WHTEPAKTUBHOW (QOpPMBI,
KOTOpass MOKET TakKe BKJIOYaTh B ce0s OmpocHyro (opmy aisi ompeneneHus
WHIUBUIYAIbHOTO HAa0Opa JOKYMEHTOB U  CBEACHMM, 00sA3aTelbHbIX I
NpEeJOCTaBICHUs YCIAyTu (lajiee - HMHTEepakTuBHas (opma), 6e3 HEoOXOAUMOCTH
JOTIOJTHUTEILHOM MO/1auy 3asBJICHUS B KaKON-THO0 UHOU opMme.

2.12. B ciiydae npeacTaBieHus 3asBICHUS TIPH JIMYHOM OOpaIeHUH 3assBUTEISI
WU TPEACTaBUTENST 3asiBUTENS MPEABSABIACTCS JIOKYMEHT, YAOCTOBEPSIOIINIA
COOTBETCTBEHHO JINYHOCTh 3asBUTEJSI WK NPEICTABUTENS 3asiBUTEISL.

B cnyuyae HampaBieHus B 3JIEKTpPOHHOUM (opMe 3asBICHUS MPEIACTaBUTEIEM
3asBUTENS, JOKYMEHT, MOATBEPXKAAIOUIMNA TOJTHOMOYMS TMPEACTABUTENSI Ha
MIPE/ICTABIICHUE UHTEPECOB 3asIBUTENS BBIIAaH HOTAPUYCOM, JIOJDKEH OBITh MOJIMHCaH



YCUJIEHHOW KBaNU(UIIUPOBAHHON JIIEKTPOHHON TMOAMKMCHIO HOTapuyca. B HHBIX
ClIly4asiX MPeICTaBIICHUs 3asiBJICHUS B AJIEKTPOHHON (popMe - OANMUCAHHBINA MPOCTON
ANEKTPOHHOMN MOANUCHIO.

2.13. Tlpu mnopmaue 3asBICHUS U TMpUIaraeMblX K HEMY JOKYMEHTOB B
YNOTHOMOYEHHBIN OpraH 3asBUTENb MPEIBABISIET OPUTHHAIBI JTOKYMEHTOB IS
CBEPKH.

B cnyuyae wnHanpaBienuss 3asBiaeHus mnocpeactBoMm EINNY  cBemenus wu3
JIOKYMEHTa, YOCTOBEPSIONIETO JIUYHOCTh 3aABUTENS, IPEACTABUTEIISI (POPMUPYIOTCS
IpU TOATBEPKICHUM YYETHOW 3amuick B EnWHON cucTtemMe HACHTH(PUKAIUA U
ayreatudukanuu (manee - ECHA) w3 cocrtaBa COOTBETCTBYIONIUX JaHHBIX
yYKa3aHHOW yYETHOM 3aliCH M MOTYT OBITh MPOBEPEHBI ITyTEM HAIIPaBJICHUS 3aIpoca
C UCIIOJIb30BAHUEM CUCTEMBI MEKBEJOMCTBEHHOTO AJIEKTPOHHOTO B3AUMOJECHUCTBUS.

I/IC‘IepHI)IBalOHII/Iﬁ NNEPEeYCHb JOKYMCHTOB, HCOﬁXOIlI’IMbIX B COOTBETCTBHH
C HOPpMAaTUBHBIMHU NMIPABOBbIMH AKTaAMH IJIA NIPEAOCTABJICHUA MyHHHHHaJIbHOﬁ
YCIOYI'd, KOTOPbIC HAXOAATCH B PACIIOPAKCHUH INOCYyTapCTBCHHBIX OPraHoB,
OpraHoB MECTHOI'o CamMmoOynpaBJICHUA 1 HHBIX OPraHoB, Y4aCTBYIOIIIUX B
NnpeaoCTaBJICHUH IroCyaJapCcTBCHHbIX WM MYHHIIMIIAJIBHBIX YCJIYI

2.14. ]JlokyMeHTbI, HEOOXOJIUMBIE B COOTBETCTBUM C HOPMAaTHUBHBIMU
MPAaBOBBIMM aKTaMU JJIsI TMPEJOCTABICHUS MYHMIIUNAIBLHON YCIYyTH, KOTOpPBIC
HaxoJsITCS B PAaCHOPSHDKEHUU TOCYNApPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
cCaMOyMpaBJ€HUs M  HWHBIX OpPraHoB, YYacCTBYIOIIMX B  MPEJOCTaBICHUU
rOCYJIapCTBEHHBIX WJIM MYHUIIUTIATBHBIX YCIYT:

- CBEJICHUSA O TOCYJAPCTBEHHOM perucTpaluu poxKacHUs;

- CBEJICHUA 00 OMEKyHaxX U MOMEYUTENAX;

- CBEJICHMSI O TOCYIapPCTBEHHOW PErHCTpaIliU 3aKITI0YCHUS Opaka;

- CBEJICHUSI O TOCYIapCTBEHHOW PErHCTpaIliy PacTOpPKeHUs Opaka;

- CBEJICHUS O TOCYJaPCTBEHHOM pETUCTpallUU IEPEMEHBI UMEHU;

- Beimucka u3 EI'PUIL (ana uHAMBUAYaTIbHBIX NMpEANpUHUMATENEH), BHITUCKA
u3 EI'PYOJI (s ropuauyeckux Jiuin).

2.15. Ilpu mpenocTaBieHU MYHUIIMIIATBLHON YCIYTH 3ampeiiaercs TpedoBarTh
OT 3asIBUTEJIS:

1) npencraBiaeHuss JTOKYMEHTOB W HH(OpMAIUU WX  OCYIIECTBICHUS
NEeUCTBUM, TMPENCTABICHUE WJIM OCYIIECTBICHUE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMATUBHBIMH NIPABOBBIMU AKTAMHM, PETYJIUPYIOIIUMHU OTHOIIICHUS, BO3HUKAIOIIUE B
CBSI3U C MPEJOCTaBICHUEM MYHUIUIIAILHON YCIIYTH;

2) mnpeacTaBieHUsT JOKYMEHTOB W HWH(OpPMalMHM, KOTOpPhIE HAaXOJATCS B
paclopsDKEHUM  OpraHa, MPEJAOCTaBISIONIET0 MYHULUNAIBHYIO YCIYTy, WHBIX
rOCyJapCTBEHHBIX ~ OpPraHoB, OPraHoB  MECTHOTO  CaMOYIpaBJEHUs  JMOO
MOABEIOMCTBEHHBIX  T'OCYJapCTBEHHBIM  OpraHaM WM  OpraHaM MECTHOTO
caMOyTpaBJICHUs OpraHu3alui, YYaCTBYIOLIUX B peAOCTaBICHUN
npeaycMoTpeHHblx 4vactbto 1 crateum 1 ®enepanbHoro 3akoHa Ne 210-03
MYHHUITUTIATBHBIX ~ YCIYT, B COOTBETCTBUU C HOPMATHBHBIMU TPABOBBIMH aKTaMU
Poccuiickoit deneparuu, HOpMATHBHBIMY MTPABOBBIMHU akTaMu PocToBcKoit 00macTH,
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MYHULIMNAIBHBIMU TPABOBBIMU AKTAMH, 33 UCKJIFOYEHUEM IOKYMEHTOB, BKIFOUEHHBIX
B OIpeNeseHHbIM YacThio 6 crathu 7 ®DenepanbHoro 3akoHa Ne 210-D3 nepeueHb
JOKYMEHTOB. 3asBUTEIb BIPAaBE IMPEACTABUTh YKAa3aHHbIE JOKYMEHTBI U
uHOpPMAIMI0O B OpraHbl, MPEJAOCTABIAIONINE MYHULUNAIbHBIE YCIYTH, MO
COOCTBEHHOW MHUIIMATHUBE;

3) ocyuiecTBiIeHUsl ACUCTBUIN, B TOM YHCII€ COTJIACOBAHUMN, HEOOXOUMBIX IS
MOJIyYeHHS TOCYIAPCTBEHHBIX U MYHUIIMIIATIBHBIX YCIYT U CBSI3aHHBIX C 00pallleHueM
B HMHBIE TOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYIIpaBJICHUS,
OpraHu3alliy, 32 HCKIIOYCHHEM TMOJYYCHUs YCIYr U TOJYy4YEHUS JTOKYMEHTOB H
uH(pOpMaIuU, TPEAOCTABIIEMBIX B pE3yJbTaTe NPEIOCTaBICHUS TaKUX YCIYT,
BKJIFOYCHHBIX B IEPEUYCHb YCIYT, KOTOpPBhIE SBISIOTCS HEOOXOMWMBIMH U
00s3aTENPHBIMA ISl TPEOCTABJICHHUS] MYHHUIIMITAIBHBIX YCIIYT, YTBEPKICHHBIN
HOPMATUBHBIM  MPABOBBIM  aKTOM  NPEACTABUTEIIBHOTO  OpraHa  MECTHOTO
caMOyTpaBJICHUS;

4) nmnpencrtaBieHUsT JOKYMEHTOB M HMH(pOpMalUHU, OTCYTCTBHE U (UJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH MPU MEPBOHAYATILHOM OTKA3€ B IPUEME
JIOKyMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUSI MYHULIUIIAILHON yCIIyTH, JIUOO B
MPEAOCTaBICHUHA MYHHUIIMNIATIBHOMN YCIIYTH, 32 UCKIIOUYEHUEM CIIEAYIOIINX CIIy4acB:

- W3MEHEHHE TpeOOBaHUN HOPMATHUBHBIX IIPABOBBIX AaKTOB, KAaCAIOIIMXCS
MPEAOCTABICHNUS MYHUUHUNAIBHOM yCIYrH, I[OCJI€ MEPBOHAYAIBHOM MOAAYH
3asIBJICHUSI O MPEIOCTABICHUN MYHUITUTIAILHON YCIIYTH;

- HaJIM4Ke OMMOOK B 3asIBJICHUH O MIPEIOCTABICHUN MYHUIIUTIAIBHON YCIyTH U
JIOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCJE NEPBOHAYAILHOIO OTKa3a B IMpHUEME
JIOKYMEHTOB, HEOOXOJUMBIX JIJIsl MPEIOCTABICHUS] MYHUIIMNIAIBHON yCIyru, 1o B
MPEAOCTaBICHUA MYHULIMIAIBHON YCIYTM M HE BKIIOYEHHBIX B MPEACTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

- ICT€UEHHE CPOKa JACHCTBHUS JOKYMEHTOB WJIM U3MEHEHNEe HH(OpMaIuu mociie
NMEepPBOHAYAILHOTO  OTKa3a B  TpUeME  JOKYMEHTOB, HEOOXOAMUMBIX A
MPENOCTABICHUSI MYHUIIMIIAILHOM YCIyTH, TM00 B MPEIOCTABICHUN MYHHUIIUTAIBHON
YCIYTH;

- BBISBIIEHUE JIOKYMEHTAJIbHO TOATBEpPXKIAEHHOTO (akta (IMPU3HAKOB)
OIIMOOYHOTO WJIM MPOTUBOIPABHOTO ACHCTBUS (0€31€MCTBUS) MOJKHOCTHOTO JIUIA
YIOJHOMOYEHHOTO OpraHa, MYHMIMIAIBHOTO ClyKaiiero, pabotHuka MOI],
pabOTHUKA OpraHU3aliM, MPeaycMOTpeHHON JacThio 1.1 ctateu 16 ®denepanbHOro
3akoHa Ne 210-@3, npu mNEepBOHAYAIILHOM OTKa3e B NPUEME JTOKYMEHTOB,
HEOOXOJUMBIX  JUISl  TPEAOCTaBJICHUS  MYHUIMMAIbHOW  ycimyrw, Jmbo B
MPEeA0CTaBICHUA MYHULIMIAIBHOW YCIYTH, O 4eM B TUCbMEHHOM BHUJIE 3a MOAMHUCHIO
PYKOBOAMUTENA  YIIOJHOMOYEHHOro  opra”a, pykosomurenss  MOIL[  npu
MepBOHAYAJILHOM OTKa3€ B MpUEMe JOKYMEHTOB, HEOOXOAUMBIX JIJISl TPEIOCTABIICHUSI
MYHUITUTIATBHOW YCIIYTH, JUOO PYKOBOJWUTENS OpPraHU3AIMH, MPETyCMOTPEHHOU
yactbio 1.1 crateu 16 @enepanbuoro 3akona Ne 210-D3, yBenoMiigeTcs 3asiBUTENb, a
TaK)Ke MPUHOCITCS U3BUHEHUS 3a JJOCTABJICHHBIE HEYT00CTRBA.

5) mpenocrtaBiieHUss Ha OYMa)KHOM HOCHUTENE JOKYMEHTOB M HWH(OpMAIIHH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 yactu 1 crateu 16 ®@eaepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITY4aeB,
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CCJIM HAHCCCHUC OTMCTOK HA TaKHUC IOOKYMCHTLI 00 HX HU3BITHE SBISICTCS
HCO6XO,III/IMBIM YCIIOBHUEM IIPCAOCTABJICHUSA MYHI/IHI/IHaHBHOﬁ YCIYI'H, H HWHbIX
CIy4acCB, YCTAHOBJICHHBIX q)ellepaHLHBIMI/I 3aKOHaMM.

HUcyepnbiBaomuii nepeveHb OCHOBAHMM JJISI 0TKA3a B IpUeMe
JOKYMEHTOB, HEO0X0AMMBbIX JJIfl NIPEeI0CTABJICHUA MYHUIIMIIAJIbHOH yCJIYyTIH

2.16. OcHoBaHMSIMHU JJIsI OTKa3a B MPHUEME K PACCMOTPECHHIO JTOKYMEHTOB,
HEOOXOAMMBIX JIJIS TPEIOCTABICHUS MYHUITUTIATLHOU YCITYTH, SIBJISTIOTCS

- HEMOJIHOE 3alloJIHCHHWE Tojied B ¢opMe 3asBICHUS, B TOM 4YHCJIE B
UHTEepakTUBHOMN dopme 3asBinenus Ha EIIT'Y;

- Tojja4ya 3asBJICHUSI O MPEJOCTABICHUU YCIYTH U IOKYMEHTOB, HEOOXOAUMBIX
JUISL IPEIOCTABIICHUSI YCIIYTH, B 3JIEKTPOHHOU (pOpMeE C HAPYIICHUEM YCTAHOBIICHHBIX
TpeOOBaHMIA;

- IPEACTaBJICHUE HEMOJIHOTO KOMILJIEKTa IOKYMEHTOB;

- JIOKYMEHTBI COJAEpKaT IMOBPEKIACHUS, HAIUUYUE KOTOPBIX HE IO3BOJIAECT B
MIOJTHOM 00BbEME HCIIOJIb30BaTh HH(POPMAIIMIO W CBEACHUS, COJSp)KaIllhuecs B
JIOKYMEHTAaX JIJIs PEI0CTaBICHUS YCIYTH;

- NOpPEACTaBJICHHBIC 3asBUTEJIEM JOKYMEHTHI COJAECpXaT IOJYUCTKH U
WUCTpaBJICHUS  TEKCTa, HE  3aBEpPEHHbIE B  TMOPAJKE,  YCTAaHOBJICHHOM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu;

- TPEACTaBJICHHbIE JIOKYMEHTBhl yTPAaTWIM CHJIIy Ha MOMEHT OOpalleHUs 3a
yCIyroi (IOKYMEHT, YJIOCTOBEPSAIOUIUN JIMYHOCTH, JOKYMEHT, YIOCTOBEPSIOIINI
MOJTHOMOUYHSI TIPEJICTAaBUTENSL 3asBUTEISI, B CIydae OOpallleHus 3a MPeI0CTABICHUEM
YCIIYTH YKa3aHHBIM JIULIOM);

- HaJIM4YKe MPOTUBOPEUUBBIX CBEJACHUMN B 3aABJICHUU U MPUIIOKEHHBIX K HEMY
JIOKYMEHTAaX.

2.17. Pemenue o0 oOTKa3ze B mpHeMe JOKYMEHTOB, HEOOXOJUMBIX JIJIs
MPEAOCTaBICHUS MYHUILMNAIBHON YCIyrd, HalpaBlIsIeTcs B JIUYHBIM KaOWHET
3asButens Ha EII'Y He mo3gHee mepBoro pabodero AHS, CICAYIOMIETO 3a JHEM
TOJauH 3asIBJICHUS.

2.18. Otka3z B mpuemMe JOKYMEHTOB, HEOOXOJMMBIX JJII IPEIOCTABICHUS
MYHUILIMMAIBHON YCIYTH, HE MPEMITCTBYET IMMOBTOPHOMY OOpaIieHuI0 3asBUTEINS 3a
Mpe0CTaBICHUEM MYHUIUIIAIbHON YCITYTH.

HcyepnbiBarouuii nepeyeHb 0CHOBAHUM /151 IPUOCTAHOBJICHUS WJIH
0TKa3a B MPeI0CTABJICHUN MYHHUIMIIAJTBHON YCIYIH

2.19. OcHoBaHus JIsi MPUOCTAHOBJICHUS TPEAOCTABJICHUS MYHUIIUIMAIBHON
YCIIYyTU OTCYTCTBYIOT.

2.20. OcHOBaHUAMH [JIsi OTKa3a B MPEIOCTABICHUU MYHUITUTIATBHOU YCIIYTH
SIBJISIFOTCSL:

- 3afABHUTEIb HE COOTBETCTBYET YCIOBUSAM, YKa3aHHBIM B  ITYHKTE
1.2HacTos11ero aAMUHUCTPATUBHOTO PETTIAMEHTA,;

- IPEACTABIECHUE JOKYMEHTOB, HE COOTBETCTBYIOIINX MEPEUHIO, YKA3aHHOMY B



MyHKTE 2.8 HACTOSIErO a/IMUHUCTPATUBHOI'O PETIAMEHTA;

- TPEIOCTaBJICHUE 3asIBUTEJIEM HEIMOJHBIX U (MJIM) 3aBEIOMO HEJOCTOBEPHBIX
CBEICHUM,

- YCTaHOBJICHHBIM 3alpeT HAa BHECEHHWE HU3MEHEHUW B JIOTOBOpP apeHbI
MYHUIIMNIATBHOTO  MMYIIECTBA (32  HUCKIIOUYEHHEM  3€MEJbHBIX  YYacTKOB),
3aKJIIOUCHHBIM MO pe3yibTaTaM ToproB (yacth 16 myHkra 40 pasznmena 7 u yacth 16
nyHkra 114 paspena 17 Ilpukaza ®AC PD ot 10.02.2010 N 67 "O mnopsiake
MPOBEJCHUS] KOHKYPCOB WJIM ayKIIMOHOB Ha IMPAaBO 3aKJIIOUYEHUSI JOTOBOPOB apEH/IbI,
JIOTOBOPOB 0€3BO3ME3/IHOIO MOJIB30BAHMS, TOTOBOPOB JOBEPUTEIBLHOTO YIPABICHHUS
MMYIIECTBOM, MHBIX JIOTOBOPOB, MPEAYCMATPUBAIOIIMX MEPEXOJ MpaB BIAJCHUS U
(M) NOJMB30BAHUSI B OTHONIEHWHM TOCYIApPCTBEHHOTO WM MYHHIIUIAIBLHOIO
MMYIIECTBA, U TEpPEYHE BHUJIOB HMMYIIECTBA, B OTHOILICHUH KOTOPOTO 3aKIIOUCHHE
YKa3aHHBIX JIOTOBOPOB MOKET OCYIIECTBIIATHCS MyTEeM MPOBEACHUS TOPTOB B hopme
KOHKypca".

Ilepeyensn yciayr, KOTopble SIBJISIIOTCSA HEOOXOAUMBIMH M 00513aTeJIbHBIMU
JJISI IPEe0CTABJIEHUSI MYHULIMIIAJIBLHOM YCJIYTH, B TOM YHCJI€ CBEAECHUS 0
JTOKYMEHTe (JOKYMEHTAaX), BbI/IaBaeMOM (BbIIaBa€MbIX) OPraHU3alUsIMHU,

YYaCTBYIOIIMMHU B NPEA0CTABJIECHNY MYHUIUNAJIBHON YCJIYIH

2.21. VYcayru, HeoOXoguMble H 0Os3aTeNbHBIE IS TPEIOCTaBICHUS
MYHUIUOATBHOU YCIIYTH, OTCYTCTBYIOT.

HOpSIIlOK, pasMep 1 0CHOBAHUA BJUMaHHUA Focyl[apCTBeHHOﬁ NOIIJINHBI
WJIM MHOM OIlIAaThI, B3MMaeMoM 3a npeaocraBjJcHUE MyHI/IHI/IHaJILHOﬁ yYciayru

2.22. [lpepocraBiieHre MyHUITUTIATLHOM YCIIYTH OCYIIECTBIISIETCS OECIUIaTHO.

Iopsiaok, pa3Mep U OCHOBAHUA B3UMAHMS ILUIATHI 32 NPeJ0CTABJIEHUE
yCJIyT, KOTOPbI€ SABJISIIOTCA HE00X0AMMBbIMHU U 0013aTeIbHBIMU J1JI51
NpeaocTaBJIeHU MYHUIMNIAJIBHON yCJIyIrd, BKJIO4Yasi HHGOPMAaIUIO 0 MeTOAUKE
pacuera pa3Mepa Takoil IJIaThbl

2.23. 3a mpenocTaBlieHHWE YCIYT, HEOOXOAMMBIX U O0O0S3aTENbHBIX IS
NPEOCTABICHUS] MYHHIIMITAJIBHOMN YCIIyTH HE MPEyCMOTPEHA IIIaTa.

MakcuMa/IbHBIN CPOK OKUAAHUS B OYepeAd NPH NoAaYe 3asBJICHUS O
NPeAOCTABJICHMHA MYHHIUNIAIBHON YCJIYIM U MPH MOJY4YeHHH pPe3yJibTaTa
NPeIoCTABJICHUS MYHUIMIIAJIBbHOH yCIYTH

2.24. MakcuManbHBI CPOK OXXHUJAHUS B OuUepeld MpH IMojaye 3asiBICHUS O
IIPEJOCTABICHUA MYHULMIAIBHOM YCIyTM W IIpU IIOJIYYEHHM pe3yJbTara
IIPEOCTABICHN MYHULMIAIBHOM YCIYTH B YIIOJHOMOYEHHOM OpraHe WIH
MHOTO(YHKIIMOHATBHOM LIEHTPE COCTABISET HE Oojiee 15 MUHYT.
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Cpox u mopsI0K perucTpanum 3anpoca 3asgBUTeNs 0 NPeI0CTABJIECHUI
MYHULMNAJIBHON YCJIYTH, B TOM YHCJ€e B 3JIEeKTPOHHOI opme

2.25. Cpoxk perucrpaluu 3asBIICHUS O TMPEJOCTABICHUM MYHUIUMIAIBLHOU
YCIIYTH TOJIJIeKAT PErUCTpallii B YTIOJHOMOUYEHHOM opraHe B TeueHue 1 pabouero
JTHS CO JHS TOJy4YeHHUs 3asBICHUS U JIOKYMEHTOB, HEOOXOAUMBIX JJif
MPEIOCTABICHUSI MyHUIIUTIATBLHOU YCIIYTH.

TpeﬁoBaHnﬂ K MOMCIICHUSIM, B KOTOPbLIX NMPEA0OCTABJIACTCHA
MYHUIIMITIAJIbHAA yCJIayra

2.26. MecrononoxXeHue  aIMUHUCTPATUBHBIX  37aHUM, B  KOTOPBIX
OCYHIIECTBJISIETCS. MPUEM  3asBJICHUA M  JIOKYMEHTOB, HEOOXOJUMBIX st
NPEAOCTABICHNUS MYHULMNAIBHON YCIyIM, a TakXe BblJaya pe3yJbTaToOB
MPENOCTABICHUSI MYHHUIIMIAIBHONW YCIyTH, JNOJKHO OOecreduBaTh YA00CTBO MJis
rpakKJIaH C TOYKU 3PEHUS TMEIIEX0IHON TOCTYMHOCTA OT OCTaHOBOK OOIIECTBEHHOTO
TpaHCIIOPTAa.

B cinywae, ecnu mmeeTcs BO3MOXKHOCTb OPTaHM3AIlMU CTOSHKH (TTApPKOBKH)
BO3JIe 3/aHMs (CTpOEHUs), B KOTOPOM pPa3MEIIEHO MOMEIICHUE MpueMa M BbIauu
JIOKYMEHTOB, OPTaHU30BBIBACTCS CTOSHKA (MMapKOBKA) JUIsl TUYHOTO aBTOMOOMIHLHOTO
TpaHCHOpTa 3asBUTENEH. 3a MOJb30BAHUE CTOSHKOW (NApKOBKOW) € 3asBUTENEH
IJ1aTa HEe B3UMAETCS.

JIns TapKOBKU CIHEUHUABHBIX aBTOTPAHCIIOPTHBIX CPEACTB HHBAIMAOB Ha
CTOsTHKE (mapKoBKe) BbiaensieTca He MeHee 10% mect (HO He MeHee OJHOTO MecTa)
JUTsl OecrIaTHOM MapKOBKHM TPAHCHOPTHBIX CPENCTB, YIpaBisieMblX MHBaMaamu I, 11
rpynn, a Takke wuHBanupamu Il rpynmel B mopsiake, yCTaHOBIEHHOM
IIpaBurenscTtBOM Poccuiickon @enepannu, U TPAHCIOPTHBIX CPEACTB, MEPEBO3ALINX
TaKUX UHBAJIUJIOB U (WJIM) A€TEH- UHBAJIUJIOB.

B nensax obecrnieuenus 0ecrpensiTCTBEHHOTO JOCTYIIA 3asiBUTENICH, B TOM YHCTIe
MEPEBUTAIOIINXCSI HAa WHBAIUJIHBIX KOJICKAaX, BXOJ B 3/1aHHE W MOMENICHUs, B
KOTOPBIX TIPEIOCTABISETCS MYHHUIIMIIAIIbHAS YCIyra, OOOpYAYIOTCS TaHIyCaMH,
MOPYYHSIMHU, TAKTUIBHBIMU (KOHTPACTHBIMU) MPEAYNPEKAAIOMMMHI JIEMEHTAMH,
WHBIMU  CHEUHAIBHBIMU  MPUCTOCOOJIEHUSAMH,  IO3BOJISIONIUMH  OOECIEeUUTh
OeCIpensTCTBEHHBI JIOCTYI U TIEPEJBIKCHUE WHBAJIUAOB, B COOTBETCTBUH C
3aKOHOJIaTENBCTBOM Poccuiickoil deaepannu 0 COIMaaIbHON 3alUTE NHBAIUIOB.

[lenTpanbHblii BXOJ B 37aHHE YTMOJHOMOYEHHOTO OpraHa JOJKEH ObITh
o0opynoBaH HHGOPMAIIMOHHON TaOIUYKOM (BBIBECKOH), cojiepxKalieil nHPpopMaIuo:

HAaMEHOBAHUE;

MECTOHAXO0XCHUE U FOPUINUECKHUI aipec; PeKUM padOTHI;

rpaduk mpuema;

HOMeEpa TenedOHOB /IS CIIPaBOK.

[ToMelienusi, B KOTOPBIX MPEAOCTABISACTCS MYHUIUIAIbHAS YCIYTra, JHOJAKHBI
COOTBETCTBOBATh CAHUTAPHO-AMUJIEMHUOJIOTUUECKUM MPAaBUIIaM U HOPMAaTUBAM.

[ToMemiennsi, B KOTOPBIX MPEIOCTABIAECTCS MYHHIUIAIbHAS ~ yCIyra,



OCHAILIAFOTCS:

IPOTUBONOKAPHOW CUCTEMOM U CPEICTBAMU MOKAPOTYILLICHHUS;

CUCTEMOW ONOBELIEHHWS O BO3HMKHOBEHHHM 4YPE3BBIYAWHOW CHUTYyallUH;
CpPEACTBAMH OKa3aHUS NEPBOM MEIULIMHCKOW ITOMOIIH;

TyaJIETHBIMU KOMHATaMU ISl TOCETUTENEM.

3an oxupaHus 3asBUTENEH 00OPYIyeTCs CTYNbSIMHU, CKAMbSIMU, KOJUYECTBO
KOTOPBIX OMpeNeNsieTcss UCXoas U3 (GaKTHUEeCKOM HAarpy3Kd M BO3MOXKHOCTEH ISl X
pa3MeIIeHUs B IIOMEIIEHUH, a TAKKe MHPOPMAIIMOHHBIMU CTEHIAMH.

TexcTsl MaTepuasnoB, pa3MEIIEHHBIX Ha HH(DOPMALMOHHOM  CTEHJE,
nevaraTcs YAOOHBIM Ui yTeHHUs ImpudpTOoM, 0€3 HCHpaBICHUH, C BBIJICICHUEM
Han0oJIee BAKHBIX MECT MOTYKUPHBIM MIPHPTOM.

Mecta 111 3amojHEHHs] 3asBICHUNA OOOpPYAYIOTCS CTYJIBbSIMH, CTOJIAMU
(crotikamm), OJIaHKaMU 3asBJICHUHN, MIChbMEHHBIMU MPUHATIC)KHOCTSIMH.

Mecra npuema 3asiButeneil o0OpyAyrOTCs MHPOPMAIMOHHBIMHU TaOIMYKaMU
(BBIBECKAMHM ) C YKA3aHHUEM:

HOMeEpa KaOMHETa U HAMMEHOBAHUS OT/IEIIa;

dbaMunuu, MUMEHM W OT4YecTBa (MOCJIENHEE — MPU HAIUYUHU), JTOJKHOCTH
OTBETCTBEHHOTO JIMIIA 33 IPUEM JTOKYMEHTOB;

rpaduka nmpuema 3asiBUTEICH.

PabGouee MecTO KaXJOro OTBETCTBEHHOIO JMIIA 3a IPHUEM JIOKYMEHTOB,
JOJDKHO OBITh 00OPYJIOBAaHO TNEPCOHAIBHBIM KOMIIBIOTEPOM € BO3MOKHOCTBIO
JOoCTyna K HEOOXOAUMBIM HHGOPMAIMOHHBIM 0a3aM JaHHBIX, I[€YaTaroIUM
YCTPOMCTBOM (IPUHTEPOM) U KOTIHUPYIOUIUM YCTPOICTBOM.

JIno, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, JOXKHO HMMETh HACTOJIBHYIO
TaOJUYKy C yKa3zaHueM (paMuiiMy, UMEHHU, OTuecTBa (MOCIEaHEe - NMPU HATUYUHU) U
JOJIKHOCTH.

[Ipu npenocTaBiIeHUN MYHUIIMITAIIBHON YCITYTH UHBAJIAIaM 00€CTIeUnBAIOTCS:

BO3MOXHOCTh ~ OCCHpENSITCTBEHHOr0 JoCTyna K  OOBeKTy  (3[1aHuIo,
MOMEIIEHHIO ), B KOTOPOM MPEIOCTABISIETCS MyHULIMNAIbHAS YCIIYTa;

BO3MOKHOCTh CAMOCTOSITEJILHOTO NIEPEABUKEHHUSI 10 TEPPUTOPUH, HA KOTOPOI
PACIIOJIOKEHBI 31aHUSI U MTOMEIIECHUS, B KOTOPBIX MPEIOCTABISECTCS MyHULIMIATbHAs
ycllyra, a TaK)Ke BX0Jla B TAKME OOBEKTHI U BBIXO/Ia U3 HUX, MIOCAJKA B TPAHCTIOPTHOE
CPEACTBO M BBICAJKH U3 HETO, B TOM YHCJIE C UCIIOJIb30BaHNE KPECIIa- KOJISICKH;

CONPOBOXK/ICHHE WHBAIUAOB, HMMEIOUIMX CTOMKHE pacCcTpoiicTBa (DPYHKIIMU
3pEHUS U CAMOCTOSITENIbHOTO MEPEABUKEHUS;

HaJyUIeKallee pa3MellleHne OO0OpyAOBaHUS W HocuTenedl uHdopmanuwy,
HEOOXOAMMBIX JUIsl 0OecieueHHsl OECIPENSITCTBEHHOrO JOCTYIa MHBAJIUIOB 3aHUsM
U TIOMCIICHHUSM, B KOTOPBIX TMPEAOCTABISETCS MYHUIUNAIbHAs YyCiayra, U K
MYHULIUTATBHON YCIyTe ¢ Y4ETOM OTPAaHUUCHUM MX KU3HEIEATCIbHOCTH,

nyOnupoBaHWEe HEOOXOAMMOW I WHBAJIMAOB 3BYKOBOM M 3pUTEIHLHOMN
uHdopMaIuu, a TaKKe HaJIMUCeH, 3HAKOB M WHOW TEKCTOBOM M TpaduuecKkou
uH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMH pebe(hHO-TOUCYHBIM mpudTOoM bpaiins;

JOIYCK CYpAOIEpPEeBOUNKA U TU(DIOCYPIOTIEPEBOTUNKA;

JIOIYCK COOAKU-TIPOBOIHUKA MPU HAIUYUHU JOKYMEHTA, TIOJITBEPKAAIOIIETO €€
crenuaibHoe O00ydeHue, Ha OOBEKTHl (3MaHUs, TIOMEIIEHUsI), B KOTOPBIX



MPEAOCTABISIOTCS MyHULIMTIATbHBIE YCIYTH;

OKa3aHWE WHBAJIWJAM TIOMOIIM B TMPEOJOJICHMH OapbepoB, MEIIAIINX
MOJTYYEHUI0 UMH TOCYJAPCTBEHHBIX W MYHHUIMMAIBHBIX YCJIYT HapaBHE C JAPYTUMH
JINIIaMH.

IMoka3aTesi JOCTYITHOCTH H KA4eCTBA MYHUIIUNIAJIbHOM YCJIYTH

2.27. OCHOBHBIMH [I0Ka3aTeIIMU JIOCTYITHOCTH peaoCTaBICHUS
MYHHUITUTIATBHOU YCIIYTH SIBIISIFOTCS

2.27.1. Hanuame MoTHOM U MMOHATHOW MHGOPMAIIH O TIOPSIKE, CPOKAX U XOJIE
MPEIOCTABIICHUS MYHHUITUTIATHPHOW B HMH(DOPMAIMOHHO- TEIECKOMMYHUKAIIMOHHBIX
ceTsX 00IIero mojap30Banus (B TOM uncie B ceTu "HMHTepHET"), CpecTBaX MacCOBOM
uHbOpMaIUu.

2.27.2. BO3MOXHOCTH  TIOJIy4CHHsS]  3asgBUTEIEM  YBEIOMJICHHUH O
MIPEIOCTABIEHUN MYHULIMTNIAJIBHON yCIIyTru ¢ nomouusro EINTY.

2.27.3. BO3MOXHOCTh MOJy4YeHUS HHGPOPMALMU O XOJI€ MPEJOCTABICHUS
MYHUIIUTIATBHOM YCIYTHM, B TOM YHCIE C HCIOJIb30BaHUEM HH(POPMAIIMOHHO-
KOMMYHUKAIIHOHHBIX TEXHOJIOTHMA.

2.28. OCHOBHBIMHU MMOKa3aTEIsIMU KadyecTBa MPEIOCTABICHUS MYHUIUIIATBHOM
YCIIYTH SIBJISIIOTCS:

2.28.1. CBOEBpEeMEHHOCTh TMPEAOCTABICHUS MYHHIMIIATFHOW YCIYyTd B
COOTBETCTBHHM CO CTaHAAPTOM €€ TPEIOCTABICHHS, YCTAHOBJICHHBIM HACTOSIIUM
AJMUHHACTPATUBHBIM PETIaMEHTOM.

2.28.2. MuHUMaIBEHO BO3MOYKHOE KOJIMYECTBO B3aUMOJCHCTBUN IpakIaHWHA C
TOJDKHOCTHBIMHA ~ JIUI[AMH, YYacCTBYIOIIUMU B TMPEAOCTABICHUA MYHHUITUIIAIHLHOM
YCITyTH.

2.28.3. OtcyrcTBUEe OOOCHOBAaHHBIX JKalloO Ha JelcTBUsA (Oe3aeiicTBHE)
COTPYIHHUKOB M MX HEKOPPEKTHOE (HEBHUMATEIHHOE) OTHOIICHUE K 3asIBUTEIISIM.

2.28.4. OtcyrcTBHE HapyIICHWA YCTAaHOBJICHHBIX CPOKOB B IpoIlecce
MPEIOCTABICHUSI MyHUITUTIATBHOU YCIIYTH.

2.28.5. OrcyrcTBUE 3asBIEHWNA OO0 OCMApUBAHUM PEIICHUN, JIEWCTBHIA
(Oe3meiicTBuUsl) YTIOJIHOMOYEHHOTO OpraHa, €ro JIOJDKHOCTHBIX JIUI, TPHUHUMAEMBIX
(COBEpIIEHHBIX) TMPU NPEIOCTABICHUM MYHUIIUMAIBHON YCIYrd, IO HTOram
PacCCMOTPEHHUSI KOTOPBIX BBIHECEHBI PEIICHUS 00 YIOBICTBOPCHHH (Y4aCTUIHOM
YIOBJIETBOPEHUH ) TPEOOBAHUMN 3asIBUTEIICH.

HNHble TpedoBaHMsl, B TOM YHCJIE YYUTHIBAKOIIHNE 0COOCHHOCTH
NPeaoCTABJICHUS MYHUIMIIAJIbHOM YCJIYTH B MHOTO(PYHKIIMOHAJIBHBIX HEHTPAX,
0COOCHHOCTH NPEAOCTABJICHUS MYHUIUNIAJIBHON YCJIYIH 110
IKCTEPPUTOPHATBHOMY NIPUHLIMILY U 0COOCHHOCTH NPeI0CTABICHUSA
MYHHIMIIAIBHOH YCJIYTH B JJIEKTPOHHOM (popme

2.29. TlpenocraBieHre MYHMIMIIAIBHOW YCIYTHM IO 3KCTEPPUTOPUATIHLHOMY
INPUHLIUITY OCYHIECTBIISIETCA B 4aCTU OOECIeUeHUsI BO3MOKHOCTH MOJIa4yM 3asiBICHUN
nocpeactsoM EIII'Y wm momyueHust pesynbrata MYyHULUNAIBHOW YCIYyTH B



MHOTO()YHKITMOHAITLHOM IIEHTPE.

2.30. 3asBuTensmM obecrieunBaeTCsl BO3MOKHOCTD MPEJCTABICHUS 3asBJICHUS U
MpPUJIaraeMbIX JOKYMEHTOB B (hOpMe JIEKTPOHHBIX TOKYMEHTOB nocpenctsoM EINTY.

B stom ciiydae 3asgBUTENb WM €T0 IPEACTaBUTENb aBTopusyercs Ha EIIY
MIOCPEACTBOM MOJTBEPKICHHOW ydeTHOU 3anucu B ECHA, 3amoyiHsSeT 3asBICHHE O
MPEAOCTABICHUA MYHULUNAIBHOW YCIYTM C HCHOJBb30BAHUEM HMHTEPAKTUBHOM
(GbOpMBI B 3JIEKTPOHHOM BHJIE.

3anoJIHEHHOE 3asBJICHUE O MPEIOCTABICHUM MYHUIMIAIBHOU  YCIYTH
OTHPABJISETCA 3aABUTEIEM BMECTE C MPUKPEIUICHHBIMU 3JIEKTPOHHBIMU OOpa3zaMu
JIOKYMEHTOB, HEOOXOJMMBIMHU JJI MPEAOCTaBICHUS MYHUIMNAIBLHON YCIyTH, B
Ynonnomouennsiit opra. [Ipu aBropuzanuu B ECHA 3asiBienue o npeaocTaBiIeHUN
MYHULIUNAIBHON YCIIYTH CYUTACTCS OAMUCAHHBIM MPOCTOM AJIEKTPOHHON MOAMKUCHIO
3asIBUTEJIS, PEJICTABUTENS, YIIOJTHOMOYEHHOTO Ha MOJIMCAHKUE 3asIBJICHUS.

Pe3ynbTaThl npenocTaBlIeHUs] MyHULUNAIIBHOW YCIYTH, YKa3aHHbIE B IYHKTE
2.5 Hacrodmero AIMUHHUCTPATHUBHOTO PErIAMEHTA, HANpPaBISIOTCA 3asBUTEIIO,
npeactaBuTento B auuHbli kabunetr Ha EIII'Y B dopme siaeKkTpoHHOrO HOKYMEHTA,
MOJANMUCAHHOTO  YCWJICHHOW  KBAIU(DUIIMPOBAHHOW  AJIEKTPOHHOM  MOJIHUCHIO
YIOJIHOMOYEHHOTO JIOJPKHOCTHOTO JIMIa YTOJHOMOYEHHOTO OpraHa B Cllydae
HalpasJICHUs 3asBJIeHUs nocpeactsoM EINTY.

B cnyuae wHampaBnenus 3agBieHus nocpeactsom  EIIY  pesynbrar
MPEAOCTaBICHNS MYHUIIMTIIATBLHON YCIYTH TaK)Ke€ MOXKET OBbITh BbIJAH 3asiBUTEIIIO Ha
OyMa)XHOM  HOCHUTEJIE B  MHOTO(QYHKIMOHAJIBHOM  IIEHTPE B  TOPSJIKE,
MIPETYCMOTPEHHOM ITyHKTOM 6.3 HACTOSIIIET0 AIMHHUCTPATHBHOTO PETJIAMEHTA.

2.31. DIeKTpOHHBIE JTOKYMEHTHI MOTYT OBITh MPEIOCTABICHBI B CIICTYIOITHX
dopmarax: xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp,
tiff.

Homyckaetcst popMupoBaHue JIEKTPOHHOTO JOKYMEHTA IMyTeM CKaHUPOBAHUS
HETMOCPEICTBEHHO C OpUTHHANA IOKYMEHTa (MCII0JIb30BaHUE KOMUI HE JOMYCKaeTCs),
KOTOPO€ OCYIIECTBJISIETCSI C COXPAHEHHEM OPHUEHTALMM OpUTHHAajla JOKYMEHTa B
paspemennu 300 - 500 dpi (macmTab 1:1) ¢ HCmoab30BaHUEM CIICIYIOIIUX PEKUMOB:

- "'yepHOo-0enbIil" (IPU OTCYTCTBUU B IOKYMEHTE TpadruuecKuxX U300pakeHui 1
(WJIM) IIBETHOTO TEKCTA);

- "oTTeHKHM ceporo” (IpW HAIIUMYUU B JOKYMEHTE TpaduuecKux H300pakeHHi,
OTJIMYHBIX OT LIBETHOT'O IPAPUUYECKOT0 N300paKEHNUA);

- "mBetHoM" wiM 'pexuM MNOJHOM uBeronepeaaud’” (MpU HAIMYUM B
JIOKYMEHTE IIBETHBIX IpauuecKux n300pakxeHuil In0O0 LIBETHOTO TEKCTA);

- COXpaHEHHEM BCEX AayTEHTHYHBIX MPU3HAKOB TMOJJIMHHOCTH, a WMEHHO:
rpaduyecKoi MOMUCH JIUIIA, TTeYaTH, YTJIOBOTrO IITamIia OJ1aHKa,

- KOJIMYeCTBO (DailJIoOB JOJDKHO COOTBETCTBOBAThH KOJMYECTBY JOKYMEHTOB,
KQKJIBIM 13 KOTOPBIX COJAEPKUT TEKCTOBYIO U (W) Tpaduueckyro HHPOPMAIIHIO.

DNEKTPOHHBIC TOKYMEHTHI JJOJKHBI 00ECIICUNBATH:

- BO3MOXHOCTh HUACHTHU(PHUIIMPOBATH JTOKYMEHT W KOJIMYECTBO JIUCTOB B
JTIOKYMEHTE;

- 71 JIOKYMEHTOB, COJEpKalllUX CTPYKTYPUPOBAHHBIE MO YACTSIM, IJIaBaM,
pasnenam (mojapaszenaM) JaHHbIE W 3aKIaJKd, O00ECIIEUMBAIOIINE TEPEXOMbl IO



OTJIaBJICHUIO U (WJIM) K COACPIKANTUMCS B TEKCTE PUCYHKAM U TaOJIUITaM.

JlokyMeHTBI, TojJIeXkKalue MpeacTaBieHnio B dopmarax xls, xlsx wmm ods,
bopMHpYIOTCA B BUIE OTACIBHOIO 3JIEKTPOHHOT'O TOKYMEHTA.

2.32. MyHununanpbHas yciyra He MPeloCTaBlsieTCd B  YIPEXKIAIOIIEM
(MpOaKTUBHOM) PEXUME, MPEIyCMOTPEHHOM 4acThio 1 crtathu 7.3 DenepaiibHOTO
3aKkoHa Ne 210-@3.

I1I. CocraB, moc/1e10BaTEIbHOCTD M CPOKH BbINIOJIHEHUS
aJIMHMHHMCTPATHBHBIX Npoueayp (aeicTBuii), Tpe0OBAHUA K NOPAAKY UX
BBINIOJIHEHHS, B TOM YMCJie 0COOCHHOCTH BHIOJTHEHUS] A/IMUHUCTPATHUBHBIX
Npoueayp B 3JIEKTPOHHOU dopme

I/IcqepnblBalomnﬁ NEePEeYCHb A/IMMHUCTPATUBHLIX IMPOUECAYP

3.1. IlpenocrapieHrne MyHUIIUMIIATBLHON YCIyTH BKJIIOYAET B c€0s CIIETYIOIINE
aAMUHUCTPATUBHBIE TPOLICAYPHI:

- IPUEM U PETUCTpAIs 3asBJICHUS U MPUTIATAEMbIX K HEMY JIOKYMEHTOB, THOO
OTKa3 B IPUEME K PACCMOTPEHUIO 3asIBJIICHUS U IPUIIATAEMBIX K HEMY TOKYMEHTOB;

- ¢dopMHpOBaHHE U HaIpaBJICHUE 3alpoCOB B OpraHbl (OpraHU3aIun),
YYaCTBYIOIIHE B MPEJOCTABICHUY MyHUIIMIIAIIBHOW YCIYTH, U MIOJIy4Y€HUE OTBETOB Ha
HUX;

- pacCMOTpEHHE 3asBJICHUS W MPWIAraéMbIX JOKYMEHTOB, B TOM YHUCIE
MOJYYEHHBIX IO  MEXXBEJIOMCTBEHHBIM 3alpocaM, MPUHATHE PEIICHUS O
NpEJOCTaBICHUA MYHMIUIIAJBHOW  yCayrd JuOo pernieHue 00 OTKa3e B
MPEeA0CTaBICHUNA MYHUIIUTIATLHON YCIIyTH;

- BblJaya (HampaBJIEHWE) 3asABUTENI0O  pe3yJibTaTa  MPEJOCTABICHUS
MYHHULUITAIBHON YCIYTH.

3.1.1. Tlpuem u peructpanus 3asBICHUS U MPUIATAEMBIX JIOKYMEHTOB, JIHOO
OTKa3 B MPUEME K PACCMOTPEHUIO 3asBIECHUS U MPUIAraeMbIX TOKYMEHTOB CONCPIKUT
CJICIYIOIIIUE JECUCTBUS:

OcHoBanumeM i Hayajga QJAMUHUCTPATUBHOM MPOUEAYPHI  SIBISETCS
MOCTYIJICHHE B YTIOJHOMOYEHHBIN Oprad Ju00 B MHOTO(DYHKIIMOHAIBHBIN IIEHTP
3asBJICHUS U IPUIIAraeMbIX JOKYMEHTOB.

CnenuanucToM, OTBETCTBEHHBIM 3a TMPUEM U PETUCTPALMIO, SBISETCS
CIEUAIMCT YTIOJTHOMOUYEHHOTO OpraHa, BBIMOJHSIOMMK (QYHKIUA TO TPUEMY U
perucTpaiuu BXoAsiel KOppecnoHACHIUH.

Crneunanuct YNOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a MPEIOCTABICHHE
MYHULIUNATBHOW YCIYTH, MPU JIUYHOM MpPUEME 3asBUTENS, TIPOBEPSET JOKYMEHTHI,
YAOCTOBEPSIONIME JIMYHOCTh 3asBUTEIIA, MOJHOMOYMS 3asBUTENS, B TOM YHCIE
MOJHOMOYHUS TPEJICTABUTENSl 3asBUTEINIA, Ha COOTBETCTBUE MPEACTABICHHBIX
JIOKYMEHTOB MYHKTY 2.8 HAacTOAEro AAMUHUCTPATUBHOTO PETJIAMEHTA.

B ciydae, ecin yCTaHOBJIEHbI OCHOBaHUA, YyKa3aHHble B IyHKTe 2.16
HacTosmiero PernaMenTta, YOJHOMOYEHHBIN OpraH MPUHUMAET PEIIeHre 00 OTKaze
B [IPUEME K PACCMOTPEHUIO 3asBJIECHUS C YKa3aHUEM MPUYHHbBI OTKA3a.

Ecnu 3asBneHne u mnpuiaraeMple K HEMY JIOKYMEHTBI, TMPEJICTABICHBI B



YIIOJTHOMOYEHHBI OPTraH 3asBUTEIEM JIMYHO, TOIYUYEHUE 3asIBJICHUS U MTPUIIAraeMbIxX
JOKYMEHTOB  TIOATBEPXKAACTCS  CHEUUAIMCTOM  YIIOJTHOMOYEHHOIO  Oprasa,
OTBETCTBEHHBIM 3a IIPUEM U PETUCTPALIMIO 3asIBJICHMUSI, IIyTEM BbIJauM (HAIIPABJICHU)
3asIBUTENI0 KOIMM 3asIBJICHUS C OTMETKOW B MPUHSATHM B JICHb IIOJIyYEHUS 3asBJICHUS
Y IPWJIAraéMpIX JOKYMEHTOB.

B cnygae, ecnu 3asiBJI€HUE U NIpUIaracéMble K HEMY JTOKYMEHTBI IIPEICTABIICHbI
B YIIOJHOMOYEHHBIM Oprad, MOCPEACTBOM IIOYTOBOTO OTHPABICHHS WIN
IPE/ICTaBJICHBI 3asBUTENIEM Yepe3 MHOTO(MYHKIIMOHATBHBIA IIEHTP, KOMHUS 3asiBICHUS
C OTMETKOM B IPUHATHUN HAIIPABIAETCSA Y NOJIHOMOYEHHBIM OPTraHOM II0 YKa3aHHOMY
B 3asBJICHUU NOYTOBOMY ajJpecy B TeueHue | (ogHOoro) paboyero JIHs, CIEIYIOLIEro
3a THEM MOJIy4YECHHUS.

IIpn mnopmaye 3asBiIEHUA M TNPUIIAraéMbIX K HEMY JTOKYMEHTOB 4epe3
MHOTO(YHKIIMOHATBHBINA LIEHTP, MOCICAHUN MepeaacT B YTOITHOMOUYEHHBIH OpraH
3asBJICHUE U IIpUJIaraeMble K HEMY JOKYMEHTHI B TeueHue 1 (oqHoro) pabouero nHs
CO JIHS UX IOJYyYEHHUS OT 3asIBUTEIIS.

3asgBiI€HUE W IpWIaraéMple JOKYMEHTBl  HAIPaBISAIOTCA  3asBUTEIEM
(mpeactaBuTENEM 3asBUTENS) B YIIOJIHOMOUYEHHBIH OpraH Ha OyMa)KHOM HOCHUTENE
IIOCPEACTBOM IIOYTOBOI'O OTIIPABIIEHUS C OIKCBIO BJIOKEHUS U YBEIOMIIEHHEM O
BPYUYCHUH WM MPEACTABISAETCS 3asBUTEIEM JIMYHO WJIM B (OpME 3JIEKTPOHHOIO
JIOKyMEHTa ¢ ucrnoJib3oBanveM EINTY.

B caydae nocTtymieHns B YIIOJTHOMOYEHHBIA OpraH 3asBJICHUS B DJIIEKTPOHHOM
BUJIE HAa DJJEKTPOHHOM HOCHTENIE CHELUUAIUCT YTOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHBIM, 3a TMpPUEM U PETHCTPALMIO BXOASAIIEH KOPPECHOHICHIINH,
OCYILECTBIISIET pAacneyaTKy 3asBJICHHS W IPUIAracMbIX JOKYMEHTOB K HEMY Ha
OyMa)KHOM HOCHTEJIE.

[Tony4yenue 3asiBICHUS U MpUJIaraeMblX JOKYMEHTOB, B (pOpME 3JEKTPOHHBIX
JNOKYMEHTOB, MOJATBEPKAACTCS YIOJHOMOYEHHBIM OpPraHOM IIyTEM HalpaBJICHHS
3agBUTENIO (MPEACTABUTENIO 3asBUTENS) COOOIICHHS B IOJYyYEHUU 3asiBICHUS U
IIPWIAraeMbIX JOKYMEHTOB C YKa3aHMEM BXOIALIET0 PErMCTPALMOHHOIO HOMEpa
3asIBJICHUS, JaThl IOJIYYEHUs 3asBICHUS WM IPUIAraeMblX JTOKYMEHTOB, a TaKKe
nepeyHss HauMEHOBaHUM (ailyioB, MNPEACTABICHHBIX B (OpMe 3IIEKTPOHHBIX
JIOKYMEHTOB, C yKa3aHHeM uX o0beMa.

IIpy moCTyIUIEHWH 3asBJICHHUSI W INPUJIATa€MbIX JOKYMEHTOB B 3JIEKTPOHHOMN
dbopme crnenuanucT YOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIN 3a MPEA0CTaBIICHUE
MYHUIMOAIBHOW yCIIyTH, B Te4eHue 1 padodero IHA ¢ MOMEHTa €ro perucrpauuu
MPOBOJUT MPOLEAYPY NPOBEPKH NEUCTBUTEILHOCTH KBATHU(PUIUPOBAHHOW MOAMKCH,
C HCHOJb30BaHWEM KOTOPOM MOAMMCAHO 3asBieHHE (TAKeT SJIEKTPOHHBIX
JIOKYMEHTOB) O MPEAOCTABICHUHA MYHHUIMUIAIBLHON YCIYTH, MpeayCcMaTpUBAIOIIYIO
IIPOBEPKY COOJIIOICHUS YCIIOBUM, yKa3aHHbIX B cTaThe 11 denepanbHOro 3akoHa OT
06.04.2011 Ne 63-03.

B cnyudae, ecnu B pe3ynbraTe NpoBepKH KBaJM(ULIMPOBAHHOM moanucu Oyner
BBISIBJICHO ~ HECOOJIIOJICHWE  YCTAHOBJIEHHBIX  YCJIOBMM  TpHU3HAHUS €€
JNEeHCTBUTEILHOCTH, YIIOJTHOMOYCHHBIM OpraH B TeueHue 3 (Tpex) pabouux JHEH co
JTHSL 3aBEpIICHMs] MPOBEACHUS TAaKOW MPOBEPKU NMPUHUMAET pelieHHe 00 OTKa3e B
IpUeME K PACCMOTPEHUIO 3asBJCHUs (ITAKeT JJIEKTPOHHBIX JIOKYMEHTOB) U
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HaIPaBJISAET 3aBUTENIO YBEAOMIIEHHE 00 3TOM B 3JIEKTPOHHOU (opMe ¢ yKazaHHEM
nyHKTOB cTtathu 11 ®DenepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3, koTopbie
MOCTYKWJIA OCHOBAHHUEM ISl IPUHATUS YKA3aHHOTO PELICHHUS.

Takoe 3asBiIeHUE  MOAMHUCHIBACTCS  KBAIM(PUIMPOBAHHOW  MOJIMHUCHIO
PYKOBOJUTENA YTOJIHOMOYEHHOTO OpPTraHa M HAIPaBIAETCS MO aJApPECy AJIEKTPOHHOU
MIOYTHI 3aBUTEIS.

Pe3ynbTaToM  BBINOJHEHHS  aIMUHUCTPATUBHOW MPOLENYPBl  SIBISAECTCS
perucTpanus 3asBJICHHUS U IPUIAraéMbIX JOKYMEHTOB.

MaxkcuMabHbIN CPOK BBINOJHEHUS AAMUHUCTPATUBHOM MPOLIETYPHI:

- [IpY JINYHOM IIpHeMe - He OoJiee 15 (msaTHaAaTH) MUHYT.

- MPU MOCTYIJICHUU 3asBJICHUS] U MPUJIaraéMbIX JIOKYMEHTOB IO MOYTE, Yepe3
MHOTO(YHKIIMOHAJILHBIN IIEHTP, B 3JEKTPOHHOM Buae - | (oauH) pabouuii JCHB,
CJIEIYIOLIMH 32 THEM MOJIYYEHHS JOKYMEHTOB.

VYBenmomienne 00 OTKa3e B TMpUEME K PACCMOTPEHHMIO 3asBIICHUS U
MpUJIaraéMbIX JTOKYMEHTOB NPHU HAJIUYMU OCHOBAHUM, MPELYCMOTPEHHBIX MTYHKTOM
2.16 nHacTtosimiero AJIMHHUCTPATUBHOIO PEIIAMEHTA, HANpaBisieTCsl B TEUEHHE 3
(Tpex) pabouux JHEW O JHs MOCTYIUICHUS 3asBICHUS U MPUJIAraeMbIX IOKYMEHTOB.

VYBenmomienne 00 OTKa3e B TMpUEME K PACCMOTPEHHIO 3asiBIICHUS U
MpuiaraéMblX  JOKYMEHTOB B  CIyda€ BBISIBIECHHA B  XOJI€  IPOBEPKH
KBTU(PUITUPOBAHHON TMOIUCH 3asIBUTENS] HECOOIIO/ICHNS YCTAaHOBJICHHBIX YCIIOBUM
ee JEHUCTBUTEIBLHOCTH HAIMpaBisieTCss B TedeHue 3 (Tpex) pabouux AHEH cO JHA
3aBEPIICHUS MPOBEICHUS TaKOW MPOBEPKH.

3.1.2. ®opmupoBaHHE WU HANPABICHHUE 3alPOCOB B OpraHbl (OpraHu3aluu),
YYaCTBYIOIIHUE B MPEAOCTABICHUN MYHUIIMITAIIBHOW YCIYTH U TTOJTy4YE€HHUE OTBETOB Ha
HUX COJICP)KUT CIICYIOIINE IEUCTBUSA:

OcHoBaHueM [IJIi Hauyajia BBIMOJHEHUS aJMUHUCTPATUBHON MPOLIEAYPHI
ABJISIETCA  TOJYYEHHE YIOJHOMOYEHHBIM OpPraHOM 3aperuCTPUPOBAHHOTO B
YCTAHOBJIEHHOM TOPSKE 3asBICHUS U MIPUIAraéMbIX JIOKYMEHTOB.

B cnyuae, ecnu 3asBUTENEM CaMOCTOSTENBHO MPEICTABICHBI BCE JOKYMEHTHI,
HEOOXOUMbIC NJIsi MPETOCTABICHHUS MYHHUIIMIIAIBLHON YCIYTH, U B PacHopsHKEHUU
YIOJHOMOYEHHOTO OpraHa wumeeTrcss Bca wuHopmalus, HeoOxomumas g ee
NpPEAOCTABICHUSA, CHEUUATUCT YTMOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a
MPEAOCTaBICHNE MYHHIUIIAIBHON YCIYTH, MEPEXOAUT K HCIOJIHEHUIO CIIEAYIOLIEH
aAMUHHACTPATUBHON MNPOLENYpPbl, NPEAYCMOTPEHHOW IyHKTOM 3.1.3 Hacrosmiero
nojpaszena.

Eciu  pokymentsl (uH(popmamusi), mOpeaycCMOTpeHHble myHKToM 2.14
HACTOSAIIEr0 AJIMUHUCTPATUBHOTO perjiaMeHTa, He ObUIM MPECTaBICHBI 3asIBUTEIIEM
Mo COOCTBEHHOW  WHMIIMATHUBE, CHEHUAIUCT  YTOJHOMOYEHHOIO  Oprasa,
OTBETCTBEHHBIN 3a MPEIOCTABJICHHE YCIYyT'HM, OCYHIECTBISIET HaIpaBJICHHUE
MEKBEJIOMCTBEHHBIX 3aIPOCOB.

MakcuMallbHbIi  CPOK BBITMOJHEHUS] aJMUHUCTPATUBHOM MpOLEIYypbl - D
pabouux ITHEH.

Pe3ynbTaToM  BBINOJHEHHS  aIMUHUCTPATUBHOW MPOLEIYPhl  SIBISAETCS
HalpaBJICHUE 3allpOCOB B OPraHU3allMM, YYacTBYIOIIME B MPEIOCTABICHUU
MYHULMNAIBHON YCIYTH, U MIOJy4eHUE OTBETOB HA HUX.



3.1.3. PaccmoTpeHue 3asBiI€HUS W NPUIAraeMbIX JTOKYMEHTOB, B TOM YHCIE
IOJyYEHHBIX IO MEXBEJOMCTBEHHBIM  3ampocaM, MPUHITHE PELIEHUS O
IPEIOCTABIICHUM MYHULMNAIBHONM YyCIyrm JuOO pemeHue 00 OTKaze B
IPEOCTABIEHUU MYHULIMIIATBHON YCIYTH COAEPKUT CIAEAYIOLIUE AEHCTBUS:

OcHoBaHMeM [UIsl Hauyajga aJMHUHUCTPATUBHOM NPOLEAYpHl  SIBISETCS
[OJyYEHUE CIEHHATUCTOM  YTOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 32
IPEJOCTABICHUE MYHHUIMIAIBHON YyCIyrd, BCEX JOKYMEHTOB (MX KONUN WU
CBEJCHUH, COJEpXKAIIMXCA B HUX), HEOOXOAMMBIX IJs MNPEIOCTABICHUS
MYHHIUITATBHON YCIYTH.

Crneunanuct YNOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBI 3a MPEJOCTABICHHE
MYHUIIUINIAJIBHOW YCIIYTH, TPOBOAUT TPOBEPKY IMPABIWIBHOCTH OG(OpPMIICHUS U
MOJHOTBI ~ COJIEP)KaHUsI ~ JJOKYMEHTOB, HEOOXOAMMBIX [Nl  MPeIOCTaBJICHUS
MYHULUMOAIBHOM  YCIYrM, Ha MNOpPeIMEeT HX COOTBETCTBUS  TpeOOBaHUIM
JEHCTBYIOLIETO 3aKOHOJATENIbCTBA M BBIBISIET HaJIW4ME JIMOO OTCYTCTBHE
OCHOBaHUM, mpeaycMOTpeHHbIX 2.19 — 2.20 HacTosimero AJIMUHHUCTPATHBHOTO
peryiaMeHra.

ITo pe3ynbraramM paccMOTPEHUS MOCTYNHMBIIETO 3asBICHUS C MPUIOKEHHBIMU
JOKYMEHTaMH  CIIEHMAJUCT YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a
IIPENOCTABICHUE MYHHUIMIIAIIBHOM YCIYTM, TOTOBUT PEIICHHE O IPEAOCTaBIECHUN
MYHULIMIIAJIBHOW  ycioyru Jnbo pemieHue 00 OTkKa3e B IPEIOCTaBICHUU
MYHUIMOAIBHOM yCIyrM M TEpeAaeT €ero Ha TMOANUCh PYKOBOJUTEIIO
VY II0OTHOMOYEHHOTO OpraHa.

Pemenne 00 oOTKa3e B NpPENOCTaBICHUM MYHHMIMNAIBHOW YCIYTH JIOJKHO
collepKaTh MPUYHMHY OTKa3a, SABISIIONIYIOCS OCHOBAaHMEM [Jisi MPUHATHS TaKOIro
pELICHHUS.

Pemenne 00 oTkasze B MPEIOCTABICHUN MYHULIUNAIBHON YCIYTd MOXET OBITh
00KaJIoBaHO B Cy/1€0HOM IMOPSJIKE.

PykoBoguTens VYIOJIHOMOYEHHOIO OpraHa IOANKMCHIBAET MOATOTOBJIEHHOE
pellieHrne O MPEeJOCTaBIEHUH MYHULMNAIBHON YCIyrd JUOO pelieHue o0 OTKasze B
IIPEIOCTABIEHUN MYHULIMNIAIBHON YCIIYTH.

Pe3ynpraToM  BBINIOJIHEHHMS  AQAMUHUCTPATHUBHOM  NPOLENYpPBHl  SIBIISIOTCS
IIOJATOTOBJICHHBIE B YCTAHOBJIEHHOM IIOPSJKE pEIIEHUE O MPEJOCTABICHUH
MYHULIMIIAJIBHOW  ycnyru Jnbo pemieHue 00 OTka3e B IPEIOCTaBICHUU
MYHHUIUITAIBHON YCIYTH.

CpoK BBINOJHEHUS aAMUHUCTPATHUBHOM MpPOLIEAYypbl COCTABISIET HE Oojee 57
JHEH €O [JHA PpErucTpaluu 3asBICHUS W MpUJaraéMbIX JOKYMEHTOB B
YIOJHOMOYEHHOM OpTraHe.

3.1.4. Bpimaua 3aABUTENI0 pE3yJbTaTa MPEAOCTABICHUS MYHUIMUIIAIBHOU
YCIIYTH COJAEPKUT CIAEAYIOIINE TEHCTBUS:

OcHoBaHueM JUisi Hayaja BBINOJHEHUS aJMUHUCTPATUBHON MPOLELYPHI
ABJIAETCSl TMOANKMCAHHOE PYKOBOAMUTENIEM YIOJHOMOYEHHOIO OpraHa pELIeHHE O
IOPEJOCTABIICHUN MYHULUINAIbHOM YCIyrd JubOo pemeHue o0 OTKaze B
IPEIOCTABIEHUN MYHUIIMIAIBHON YCIIYTH.

Pemenne o mpenocTaBlieHMHM MYHMIMIAIBHOW YCIyTH JUOO pelieHue o0
OTKa3e B MPEJOCTaBICHUM MYHULHUIIAJBHON YCIYIM BBIJAETCSA (HANPABISAETCA)



YNOTHOMOYEHHBIM OPraHOM 3asiBUTENIO (MPEACTABUTENIO 3asABUTENSI) OJHUM U3
CIIOCOOOB, YKa3aHHBIM B 3aSBJICHUH.
MakcumanbHbIA CPOK AIMUHUCTPATUBHON MPOLIETYPhl COCTABIISIET 3 JHSI.
PesynbraToM mpenocTaBieHUS aIMHUHHCTPATUBHOW MPOLEIYpHI SIBISETCS
BblJjauya (HAMpaBJieHUE) 3asBUTENIO0 pe3yJbTaTa MPEJOCTABICHUS MYHUIIUNATbHON
YCIIyTH.

IlepeyeHb aAMUHMCTPATHBHBIX NPOLEAYP (AeHCTBUI) NPH
NPeAOCTABJICHMH MYHHUIUNIAJIBLHON YCJIYIH YCIYT B 3JICKTPOHHOU dopme

3.2. [lpu mpenocTaBieHUHM MYHULMIAIBHON YCIYTH B AJIEKTPOHHOW (opme
3agBUTEINI0 00€CIeUNBAIOTCS:

nojiyueHne HMHQOpPMAIMKM O TOPSJIKE W CpPOKax  MperoCTaBJICHUs
MYHUITUTIATBHOU YCITYTH;

dbopmMHpoBaHUE 3asIBICHUS;

OpUeM W perucTpanus YTOJIHOMOYEHHBIM OpPraHOM 3asBJICHHUS W HMHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsI PEIOCTABICHUS] MyHUIIMITAIbHON YCITYTH;

MOJIyYeHHE pe3yiIbTaTa MpeI0CTaBICHUS MyHUIIMTIAIIBHON YCIIYTH;

MOJTyYEHHUE CBEICHUHN O XOJI€ paCCMOTPEHUS 3asBJICHMUS;

OCYIIIECTBIICHUE OLIEHKN KayeCcTBa MPEAOCTaBICHHUS MyHUIIUIAILHON YCIIyTH;

nocyneOHoe  (BHecyaeOHOe)  0OKajloBaHUE  PEIICHHMH U JACHUCTBUIA
(O6e3nelicTBusl)  YMOJTHOMOYEHHOrO oOpraHa Jubo  neiictBus — (Oe3aeicTBHE)
JOJIKHOCTHBIX U YTOTHOMOYEHHOTO oprasa, MPEA0CTABIISAIOMIETO
MYHUIIATIATIBHYIO YCIYTY, THO0 MyHHUIIUIIAIHHOTO CITYXKAIIEro.

IHopsinok ocymecTBICHUS A/AMUHUCTPATUBHBIX NPoLeayp (1eHCTBUI) B
3JIEKTPOHHOM (popMe

3.3. ®opmupoBaHUE 3asIBJICHMUSL.

dopmupoBaHUE 3asABIICHHS OCYIIECTBISICTCS TIOCPEJICTBOM  3aIlOJTHEHUS
anekTpoHHON (Gopmbl 3asBieHus Ha EIITY 6e3 HEOOXOAMMOCTH TOTOJHHUTEIBHOM
MoJa4M 3asBJICHUS B KaKOH - THO0 MHOM (hopMme.

dopmaTHO-JIOrHYecKast IIpPOBEPKA c(opMHUPOBAHHOTO 3asBJICHUS
OCYIICCTBIISICTCS TIOCIIE 3aIlTOTHCHUS 3asBUTEIEM KaKIOTO W3 TOJICH SJIEKTPOHHOU
dbopmpbl 3asBieHus. [Ipy BRISBICHHH HEKOPPEKTHO 3aIMIOJIHEHHOTO TOJIS AJICKTPOHHON
GbopMBI 3asABICHUS 3asBUTEIL YBEAOMIIACTCS O XapaKTEPe BBISIBJICHHOW ONIMOKW U
MOpSIIKE €€ YCTpaHEHUs  TOCPEACTBOM  HMH(POPMAIMOHHOTO  COOOIIEHUS
HEIOCPEICTBEHHO B AJICKTPOHHOH (hopMe 3asBIICHUS.

[Tpu hopMupoBaHNY 3asIBICHUS 3aIBUTEIIO 00SCIICYMBACTCS:

a) BOBMOXXHOCTh KOITMPOBAHUS U COXPAHCHUS 3asBJICHUS U UHBIX JTOKYMEHTOB,
VKa3aHHbBIX B MYyHKTax 2.8 HacTosumero AJIMHUHUCTPATUBHOIO PErIaMEHTA,
HEOOXOUMBIX JIJISl TPEIOCTABICHUS MyHUITUTIATBHOU YCITYTH;

0) BO3MOKHOCTh TIeYaTH Ha OyMa>KHOM HOCHTEJIE KOTHH 3JIEKTPOHHON (POPMBI
3asBJICHHUS;

B) COXpaHEHUE paHee BBEACHHBIX B AJIEKTPOHHYIO (hOpMY 3asiBJICHUS 3HAYCHUN



B JIIOOOM MOMEHT IO JKEJAHWIO MOJb30BATENs, B TOM YHCJI€ NPU BO3HUKHOBEHHH
OLIMOOK BBOJIA M BO3BpATE JJII TOBTOPHOTO BBOJIA 3HAYEHUH B AJIEKTPOHHYIO (OpMy
3asIBJICHUS;

I') 3alo0JIHEHUE TMOJIEH SJEKTPOHHOW (OpMBI 3asBIEHUS 1O Hayajga BBOJAA
CBEJICHHMI 3asBUTEJIEM C HCIIOJb30BAaHUEM CBEICHHM, pa3MemieHHbIX B ECHUA, u
cBelleHMM, omyOnukoBaHHeIX Ha EIII'Y, B dyacTu, Kacaromeicsi CBEJICHUM,
orcyrcTByronux B ECUA;

1) BOBMOXXHOCTh BEPHYTBCSI Ha JIO0OW W3 ATAlOB 3alOJIHEHHUS SIEKTPOHHOU
dbopMbI 3asBiIeHHS O€3 TOTEPH paHee BBEACHHON HHPOpMAIIHH;

€) BO3MOXHOCTh noctyna 3asButenss Ha EII'Y k paHee mnomaHHbBIM UM
3asBJICHUSIM B T€UEHHE HE MEHEE OJHOT0 roJia, a TAaK)Ke YaCTUYHO C(OPMHUPOBAHHBIX
3a5BJICHUN — B TEUCHHUE HE MEHEE 3 MECSILIEB.

ChopmupoBaHHOE ¥ TMOANKUCAHHOE 3asBJICHHE M HHBIE JIOKYMEHTHI,
HEOOXOJUMBbIC JJI1 TPEAOCTABICHUS MYHUIIMNAIBHOW YCIYyTH, HAMpaBISIOTCS B
YnosHOMOUeHHBIN opraH nocpeacrsom EINTTY.

3.4. YOoIHOMOYEHHBIN opraH 0OecreynBaceT B CpOK He mo3aHee 1 pabouero
IHA ¢ MOMeHTa mojauu 3assieHuss Ha EII'Y, a B ciyuyae ero mocTyIUIeHHS B
HepabouMil W MTPa3THUYHBINA JIEHb, — B CIICYIOIINI 32 HUM NEPBBIN pabounii J1eHb:

a) TpUEM JIOKYMEHTOB, HEOOXOAUMBIX JIJISi MPEJOCTABICHUS] MYHUIUTIATIHHOM
yCIyTd, W HAIpaBJICHUE 3afBUTENIO 3JIEKTPOHHOIO COOOUIEHMSI O MOCTYIUIEHUU
3asIBJICHUS;

0) perucTpauuio 3asBJICHUS W HaIPaBJICHUE 3asIBUTENIO YBEJAOMIIEHUS O
perucTpanuuu 3asiBieHHs MO0 00 OTKa3e B MPHEME TOKYMEHTOB, HEOOXOIUMBIX IS
NIPEAOCTABIECHNS MYHHUIUIIAJBHON YCIIYTH.

3.5. DIEKTPOHHOE 3asiBJICHUE CTAHOBHUTCS JOCTYIHBIM ISl JOJXKHOCTHOIO
Juia  YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOTO 3a IPUEM M PETUCTPALUIO
3adBJICHUsl (ajmee — OTBETCTBEHHOE JOJDKHOCTHOE JIMLO), B TOCYAapCTBEHHOM
WHOOPMAITMOHHONW CHUCTEME, HCIOIb3yeMON YTOJIHOMOYEHHBIM OpraHOM JJis
MpenocTaBieHus MyHUIUNanbHou yeyru (nanee — ['UC).

OTBETCTBEHHOE JOJKHOCTHOE JIULIO:

IIPOBEPSIET HAIMYME DJIEKTPOHHBIX 3asBieHHMM, nocrynuBmmx c¢ EIIIY, ¢
IIEPUOJIOM HE pexe 2 pa3 B JICHb;

paccMaTpuBaeT IOCTYNMBIIME 3asBICHHS W  MPUIOKEHHBIE  00pa3bl
JIOKYMEHTOB (IOKYMEHTHI);

MPOU3BOJUT JCUCTBUS B COOTBETCTBUM C TMYHKTOM 3.4 HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.6. 3agBUTENIO B KA4yeCTBE pPE3yJbTaTa MPEIOCTABICHHUS MYHULHUIIAIBHOU
yCIIyT'H 00€CreYMBaeTCsl BO3MOKHOCTh MOJyUYEeHHSI IOKYMEHTA:

B (QopMe  DJIEKTPOHHOTrO  JOKYMEHTa, MOJMNHUCAHHOTO  YCUJICHHOM
KBAJIM(ULMPOBAHHON 3JIEKTPOHHON MOJNHUCHIO YHNOJIHOMOYEHHOIO JIOJKHOCTHOTO
auna YTOJTHOMOYEHHOTO OpTaHa, HAaPaBJICHHOTO 3asSBUTEIIO B JIMYHBIN KaOMHET Ha
EIITY;

B BuJe OyMaXXHOTO JIOKyMEHTa, TMOJATBEPXKIAIOUIETO  COJAEpIKaHUE
AJIEKTPOHHOTO JIOKYMEHTA, KOTOPHIN 3asBUTENb MOIyYaeT IIPH JIMYHOM OOpaIeHUuu B
Y0IHOMOYEHHBIH opraH (MHOTO(YHKIIMOHAIBHBIH HIEHT).



3.7. Tlonmyuenue wHpOpPMAIMM O XOJ€ PACCMOTPECHHS 3asABICHUS H O
pe3yibTaTe MPEeAOCTaBICHUS MYHMIIMNAIbHOW YCIYyTd NPOU3BOAUTCA B JIMYHOM
kabunere Ha EIN'Y, npu ycnoBuu aBTOpH3alMM. 3asiBUTEIh UMEET BO3MOXKHOCTH
MPOCMATPUBATh CTAaTyC »dJEKTPOHHOTO 3asBJICHUSA, a Takxke HWHPOPMAIUIO O
JNanbHEHIINX JEeHCTBUSX B JIMYHOM KaOMHETE MO0 COOCTBEHHON MHUIIMATUBE, B JTH000E
BpEMS.

[Ipu mnpenocraBieHUM MYHUIUNAIBHOM YCIyTd B DIEKTPOHHON (opme
3asIBUTEIIIO HAIPABIISACTCS:

a) YBEJOMJICHHE O MPUEME U PETHCTPALMU 3asIBJICHUS W HHBIX JOKYMEHTOB,
HEOOXOJMMBIX IS TPEAOCTABICHUS MYHHUIIMIIAILHOM YCIYTH, COJepIKaliee
cBeneHuss O (akTe TpremMa 3asBICHUS W JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBICHNUS MYHULIMNAIBHON YCIyTrd, U Haydalie MPOLEAYphl MPEIOCTaBICHUS
MYHULIMNIAIBHON YCIyrd, a TakKe CBEACHUS O JaTeé M BPEMEHHU OKOHYAHUS
MPEIOCTABICHUSI MYHUIIUNAIBHONW yCIyTH JUO0 MOTUBHUPOBAHHBIA OTKa3 B MpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl PEOCTABICHHS MyHUIIMITAIIbHON YCITYTH;

0) yBeJIOMIIEHHE O PE3yJIbTaTaXx PAacCMOTPEHUSI JTOKYMEHTOB, HEOOXOJIMMBIX
JUISL TIPEJTIOCTABIICHUS] MYHUILIMIATBHON YCIYTH, COJIEpHkKAUIEE CBEACHUS O MPUHATHH
MOJIOKUTEIIBHOTO  PELICHHUs] O TMPENOCTaBICHUM MYHULIUNAIBHOM YCIyTH H
BO3MOYKHOCTH TIOJIYYUTh PE3yJIbTAT MPEJOCTABICHUS MYyHUIIUNAIBHOW YCIYTH JTUOO
MOTHBHPOBAHHBIN OTKa3 B IPEAOCTABICHUN MYHULIMIIAIBHON YCITYTH.

3.8. OueHka Ka4ecTBa MpeOCTABICHNUS] MyHULUIIAIBHON YCIYTH.

OrneHka KayecTBa MPEAOCTABICHUS MYHUIUIIAIIBHOW YCIYTH OCYIIECTBISETCS
B cooTBeTCTBUM C [IpaBunamu oueHkH TpaxkgaHamu 3HPEKTUBHOCTU JIESITEIBHOCTH
pyKOBOAUTENEH TEPPUTOPUATHHBIX OpraHOB benepaibHbIX OpraHoB
UCIIOJTHUTENILHON BIACTH (WX CTPYKTYPHBIX NOJAPA3ACICHUI) C Y4EeTOM KayecTBa
MPEAOCTaBICHUS UMM TOCYIapCTBEHHBIX YCIIYT, a TaKKe MPUMEHEHUS Pe3yJbTaToB
YKa3aHHOW OLEHKM KaK OCHOBaHUA [JIsi NPUHATHUS PELUICHHH O JOCPOYHOM
MNPEKPAIlEHNH  UCHOJHEHUSI  COOTBETCTBYIOUIMMHU  PYKOBOJUTEISIMH  CBOUX
JOJDKHOCTHBIX O0SI3aHHOCTEH, YTBEP)KICHHBIMU TOCTaHOBJIeHHEeM IIpaBuTenbcTBa
Poccuiickoit ®denepanmu ot 12.12.2012 Ne 1284 "OO6  omeHke TIpakaaHaMu
3G ()EKTUBHOCTH  JACATEIBHOCTH  PYKOBOJUTENEH  TEPPUTOPUATBHBIX  OPraHoOB
deneparbHBIX OPTaHOB UCIIOJHUTEIBLHOM BIACTH (MX CTPYKTYPHBIX MOAPA3ACIICHUN)
U TEPPUTOPUATILHBIX OPraHOB TOCYJAPCTBEHHBIX BHEOIOHKETHBIX (POHIIOB (MX
pPETHOHABHBIX OT/ACJICHHI) ¢ y4eTOM KauecTBa MPEIOCTAaBICHUS TOCYJapCTBEHHBIX
YCIIYT, PYKOBOJAWUTENEH  MHOTO(DYHKIMOHAIBHBIX IEHTPOB  MPEIOCTABICHUS
rOCYJapCTBEHHBIX W MYHUIMMNAIBHBIX YCIYr C Y4Y4€TOM KadyecTBa OpraHU3aluu
NPEOCTaBICHUS TOCYAApPCTBEHHBIX W MYHMIIUMIAIBHBIX YCIyr, a TakXe O
NPUMEHEHUU PE3YJIbTAaTOB YyKa3aHHOW OIEHKHM KaK OCHOBAHHUS [JIsi TPUHSATHS
pelieHnit O  JOCPOYHOM  TMPEKPAIICHUH  MCHOJHEHUS  COOTBETCTBYIOIIUMU
PYKOBOAMTEISIMU CBOMX JOJKHOCTHBIX 00s13aHHOCTEH "

3.9. 3asBuremo obecmeuyrnBaeTCsl BO3MOXKHOCTh HAINpaBlIEHUs >KaJOOBI Ha
perieHusi, JeHCTBUS WM Oe3/ecTBUE YTIOJIHOMOYEHHOTO OpraHa, JOJLKHOCTHOTO
Juna  YTOJHOMOYEHHOTO opraHa Jm0OO MYHHIIMIAIBHOTO  CIYXKallero B
cootBeTcTBUM cO cTaTheld 11.2 denepanbHoro 3akona Ne 210-O3 u B mopsike,
YCTaHOBJIEHHOM TmocTtaHoBieHneM lIpaBurenscrBa Poccuiickonn @enepanuu OT



20.11.2012 Ne 1198 "O denepanbHON rocyaapCTBEHHON HH(POPMAIIMOHHOMN CUCTEME,
obOecrnieunBaroIIeit mporecce 10cyaeoHoro, (BHECY/1e0HOr0) 00KaJIOBaHUs PEIICHUN U
neicTBuil (0e31eiCTBHS), COBEPIICHHBIX MPU MPEAOCTaBICHUNA TOCYIapCTBEHHBIX U
MYHHIIUTIATIBHBIX yCIayr" (B ciydae, €ciid YTIOJHOMOUYEHHBIA OpraH TMOJKIIOYEH K
YKa3aHHOH cucTeMe).

HOpﬂHOK HCIIPABJICHHUA JONMYIICHHDBIX OIICYATOK H OmuOOK B BbIIAHHBIX B
pe3yabTaTte NpeaoCTaBJICHUSA MyHI/IIII/IHaJIbHOﬁ YCIOYIra 10KYMEHTaXx

3.10. B cnyuae BBISIBICHUS ONEYATOK M OMIMOOK 3asBUTENb BIPAaBEe OOPATUTHCS
B YIIOJTHOMOYEHHBI OpraHa ¢ 3asBJICHUEM C IPUIOKEHUEM JOKYMEHTOB, YKa3aHHBIX
B IMYHKTE 2.8 HACTOSEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.11. OcHoBaHMs OTKa3a B IMpHUEME 3adBICHHUS 00 HCIPABICHHH ONEYATOK W
OLIMOOK yKa3aHbl B MyHKTE 2.16 HacTosmero AAMUHUCTPATUBHOIO PETJIaMEHTA.

3.12. UcmpaBneHue JONMYIIEHHBIX ONEYAaTOK MU OMIMOOK B BBIJAHHBIX B
pe3ynbTaTe NpeJOCTaBICHUS MYHUIIMIAIBHONW YCIYI'M JTOKYMEHTax OCYLIECTBIISIETCS
B CJIEAYIOLIEM IOPSIKE:

3.12.1. 3asgBuTens npu OOHAPYKEHUM OINEUYATOK W OIMIMOOK B JIOKYMEHTaX,
BBIIaHHBIX B pPE3yJbTaTe MPEIOCTABICHUS MYHUIMIAIBHON yCIyru, oOpamiaercs
JUYHO B YTOJHOMOYEHHBIM OpraH ¢ 3asBJIE€HUEM O HEOOXOIUMMOCTU HCIPABIICHUS
OIIEYaTOK U OIMOOK, B KOTOPOM COJIEPKUTCS YKa3aHUE HA UX ONMCAHUE.

3.12.2. YONHOMOYEHHBI OpraH INpHU MOJYYEHUHU 3asBJICHUS, YKA3aHHOTO B
noanyHkre 3.12.1 mnynkra 3.12 Hacrosmero moapasienna, paccMaTpUBACT
HEOOXOJMMOCTh BHECEHHUS COOTBETCTBYIOIIMX HM3MEHEHHW B  JIOKYMEHTHI,
SBJIAIOIINECS PE3YJIbTATOM NPEIOCTABICHUS MyHUIIUNIATBHOU YCIIYTH.

3.12.3. YNOJHOMOYEHHBII OpraH O0ecrneYrMBaeT YCTPAHEHHWE ONEYaTOK H
OMOOK B  JIOKyMEHTax,  SBISIIOIIMXCA  PE3yJbTaTOM  IPElOCTaBJICHUS
MYHHLUITAIBHON YCIYTH.

3.12.4. Cpok ycTpaHeHus OnevyaToK ¥ OIIMOOK HE JIOJDKEH MPEBBIIATh 3 (Tpex)
pabouux JHEH ¢ JaThl PETUCTpAIMM 3asBJICHUS, YKa3aHHOrOo B moamyHkTe 3.12.1
nyHkTa 3.12 HacTosmiero noapasaena.

V. OcoGeHHOCTH BBINOJTHEHUS] AIMUHUCTPATHBHBIX MPoLe1ypP
(meiicTBMi) B MHOTOQYHKIMOHAJIBbHBIX LIEHTPAX MPEI0CTABJICHUS
rocyJapCcTBEHHbIX ¥ MYHHUIMIIAJIbHBIX YCJIYT

HcyepnbiBaouuii nepeyeHb A AMUHUCTPATUBHBIX MPOLeaYp (AeHCTBUI)
IPU NPEAOCTABJICHUM MYHUIMIIAJIbHOM YCJIYT'H, BHINIOJHAEMBIX
MHOIO(pyHKIMOHAJIBbHBIMU HEHTPAMM

4.1 Muoro(yHKIIMOHATBHBIN [IEHTP OCYIIECTBIISET:

MH)OPMUPOBAHHUE 3asBUTEICH O TMOPSAKE MPEIOCTABICHUS MYHUIIUMATBLHON
YCIYTH B MHOTO(YHKIIMOHAJIILHOM IIEHTpPE, 10 WHBIM BOMPOCAM, CBSI3AHHBIM C
MPEAOCTaBICHUEM MYHUIIUNAIIBHON YCIIYTH, & TAKXKE KOHCYJIbTUPOBAHUE 3asBUTEINEH
O TOpPSAKE MPEIOCTaBIEHUS MYHUIUMIAIBLHOW YCIYrd B MHOTO(YHKIIMOHAIBHOM



LIEHTpE;

BbIIAYy 3asBUTENI0 PE3yJIbTAaTa MPEAOCTABICHNUS MYHUIIMIIAIBHON YCIIyT'H, Ha
OyMa)XHOM HOCHUTEJIE, MOATBEPKAAIOIINX COJEPKAHUE DJIEKTPOHHBIX JTIOKYMEHTOB,
HaIpPaBJICHHBIX B MHOTO(QYHKIIMOHAJIBHBIA LIEHTP IO pe3yJbTaTaM IPEeIOoCTaBICHUS
MYHULUIIATBHOW YCIIYI'M, a TaKKe BblJada JOKYMEHTOB, BKJIIOYas COCTABJICHHE HA
OyMa)XHOM HOCHTEJIE€ U 3aBEPEHHE BBIMUCOK U3 MH(OPMALIMOHHBIX CUCTEM OPIaHOB,
IPEIOCTABIISIOIUX FOCYAAPCTBEHHBIE (MyHHUIIUIIAJIbHBIE) YCIYTH;

VHBIE NTPOLEAYPHI U AEUCTBUS, IpeaycMOTpeHHbIe DenepanbHbIM 3aKOHOM Ne
210-03.

B cootBercTBUM ¢ yacThio 1.1 ctateu 16 denepanbHoro 3akona Ne 210-D3
JUIS  peanu3alii  CBOUX (YHKIUH MHOTO(QYHKIIMOHAIbHBIE IIEHTPHI BIpPaBe
IIPUBJICKATh UHBIE OPTaHU3ALINH.

NudopmupoBanue 3aaBurTesiei

4.2. HWudpopmupoBaHue 3asiBUTEIS] MHOTO(QYHKIIMOHAIbHBIMU LEHTPAMHU
OCYILIECTBIISIETCS CIEAYIOIUMU CIOco0aMu:

a) TOCPEICTBOM MPUBJICUYECHUS CPEICTB MacCOBOM MH(OpMalMM, a TaKkKe
nyTeM pa3MelleHuss MHPopManuu Ha O(PUIMAIBHBIX calTax W MHPOPMAIMOHHBIX
CTEHJIaX MHOTO(YHKIIMOHAJIbHBIX LICHTPOB;

0) npu oOpamieHuH 3asiBUTENS] B MHOTO(QYHKLIHMOHAJIBHBIM LEHTP JMYHO, IO
TenedoHy, TOCPEACTBOM MOYTOBBIX OTIPABICHUMN, TUOO MO AJIEKTPOHHOM MOYTE.

[Ippu nuyHOM oOOpamieHuu pabOTHUK MHOTO(QYHKIMOHAIBHOTO LEHTpa
noApoOHO MH(GOPMUPYET 3asBUTENIEH MO UHTEPECYIOUIUM MX BOIPOCAM B BEXKIIMBOU
KOPPEKTHOM (opMe C UCHOJIb30BAaHUEM O(UIHMAIBHO-ACIOBOIO CTUJIS PEYH.
Pekomennyemoe Bpemsi IpeoCTaBIEHUsI KOHCYIbTAIlMU — He Oosee 15 MuHyT, BpeMs
OKUJAHUS B OYEpeNU B CEKTOpe MH(OPMUPOBAHMS AJISl MOJydyeHUs: UHpopManuu o
MYHHUIUIAIBHBIX YCIIyrax HE MOKET MPEBBIIATH 15 MUHYT.

OtBer Ha TeneQOHHBIM 3BOHOK JODKEH HAauMHAThCS € HHpopManmuu o
HAaUMEHOBAHUU OpraHM3aly, (HaMUINN, UMEHHU, OTYECTBE U JOHKHOCTH pabOTHHUKA
MHOTO(YHKIIMOHATBHOTO LEHTpA, IIPUHSBILETO TeneOHHBIH 3BOHOK.
WuauBuayalbHOE YCTHOE KOHCYJbTUPOBAaHUWE IMpH OOpallleHuu 3asBUTENS 11O
TenedoHy pabOTHUK MHOTO(DYHKIIMOHAIBHOTO IIEHTpa OCyIIeCTBisieT He Oosee 10
MUHYT;

B cnyuae eciu a1 MOATOTOBKM OTBETa TpeOyeTcs: Oojee MpoAOIKUTEIbHOE
BpeMs,  pa0OTHMK  MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa,  OCYILECTBIISIOIIUMA
WHIUBUYAIbHOE YCTHOE KOHCYJBTHPOBAaHUE MO TelepoHy, MOXKET NpPEeJIOKUTh
3asIBUTEINIO:

U3JI0KUTh OOpalleHre B MUCbMEHHOW (popMe (OTBET HaIpaBIseTCsl 3asBUTEIIO
B COOTBETCTBHUU CO CIIOCOOOM, YKa3aHHBIM B OOpaIlleHNN );

Ha3HAYUTh JPYroe BpeMsl Il KOHCYJIbTAlUi.

[Ipy KOHCYJTBTHUPOBAHUHU IO MUCHMEHHBIM OOpAIllEHUsIM 3asBUTENECH OTBET
HaIlpaBJIsieTCs B MHCBMEHHOM BHIE B Cpok He mo3fHee 30 kameHOapHbIX JHEH C
MOMEHTa PEerucTpauuu oOpaieHusi B GopMe IEKTPOHHOIO JOKYMEHTa IO aJpecy
AJIIGKTPOHHOM  MOYTHI,  yKa3aHHOMY B  OOpallleHWu, TMOCTYINHUBIIEM B



MHOTO(YHKIIMOHATBHBIN IIEHTP B (hOpME 3JIEKTPOHHOTO TOKYMEHTA, U B TUCbMEHHON
dbopMe MO TOYTOBOMY aJpecy, YyKa3aHHOMY B OOpalleHuu, MOCTYNUBIIEM B
MHOTO(YHKIIMOHAJILHBIN IIEHTP B MUCbMEHHOU (hopme.

Bobigaua 3asiBUTeII0 pe3yJIbTATA NMPeI0CTABIECHUA MYHUIMIIAILHOI
yCayru

4.3. Ilpn HanuuuM B 3asBJICHUM O MPEJOCTABICHUU MYHULUIIAIBHON YCIYrd
yKa3aHUsl O BBIJA4Ye Pe3yJbTATOB OKA3aHHS YCIYTrd 4epe3 MHOTO(YHKIIMOHATLHBIHA
IIEHTP, YTIOJHOMOUYCHHBIN OpraH TMepeaaeT TOKYMEHTHI B MHOTO(QYHKIIMOHATHHBINA
IIEHTP JJIs TTOCJICYIOIIEH BhIIaun 3asBUTENIO (TIPEICTAaBUTEIIO) CIIOCOOOM, COTIIACHO
3aKJIFOYEHHBIM  COTJIAIICHUSM O  B3aUMOJCWUCTBHM  3aKJIIOYCHHBIM  MEXKIY
YOTHOMOYEHHBIM OpPraHOM H MHOTO(DYHKIMOHAIBHBIM IIEHTPOM B TMOPSIKE,
YTBEPKAEHHOM mnocTtaHoBieHueM lIpaBurenscrBa Poccuiickon ®enepauuu Ot
27.09.2011 Ne 797 "O B3auMoA€UCTBUN MEXAY MHOTO(PYHKIIMOHAIBHBIMU IIEHTPAMU
MPENIOCTABIICHUSI TOCYAAPCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYr U (deaepaibHbIMU
OopraHaMu HCIOJHUTEIBHOW BIACTH, OPTaHAMH TOCYJApPCTBEHHBIX BHEOIOJKETHBIX
GboHIOB, OpraHaMH TOCYJIapCTBEHHON BlacTu cyObekToB Poccuiickoit denepanuu,
opraHamMu MecTHOTo camoyrpaBieHus" (naiee — [loctanosnenue Ne 797).

[Topsanok u cpoku nepenayu Y MOJHOMOUYEHHBIM OPraHOM TaKUX JOKYMEHTOB B
MHOTO(YHKIIMOHAJIBHBIM LEHTP OMPEACIISIIOTCS COTJIAIIEHHUEM O B3aWMOJEHCTBUH,
3aKJIIOUYCHHBIM UMU B MTOPAAKE, yCTaHOBICHHOM [locTtanoBnenuem Ne 797.

4.4, Tlpuem 3asiBUTENEH JJIs1 BbIAYU JOKYMEHTOB, SIBJISIIOIINXCS PE3YJIHTAaTOM
MYHHUIUMIIAIBHON YCIIYTHM, B TOPSAKE OYEPEIHOCTH MPHU MOJYYEHUH HOMEPHOTO
TaJlOHA U3 TEPMUHAJA JIEKTPOHHOU OYepe/Ih, COOTBETCTBYIOIIETO IEIN 00palleHus,
100 MO MPEBAPUTEIIBHOM 3aIUCH.

PaboTHUK MHOTO(DYHKIIMOHAJILHOTO IIEHTPAa OCYIIECTBIISET CIICAYIOIIHE
JICVCTBHUS:

YCTAHABIIMBAET  JIMYHOCTh  3asBUTEIS HAa  OCHOBAaHUU  JIOKYMEHTA,
YIOCTOBEPSIONIET0 JMYHOCTh B COOTBETCTBHMM C 3aKOHOJATEIbCTBOM Poccuiickoun
denepanuu;

IIPOBEPSET TMOJTHOMOYHS TPEACTABUTENS 3asBUTENS (B Ciydae OOpalleHHs
MPEACTABUTEIIS 3aABUTENS);

ONPEAETSAET CTAaTyC UCTIOJIHEHUA 3aaBieHus 3assutens B [ UC;

pacneyaTbIiBaeT pPe3yJibTaT MPEAOCTABICHUS MYHULHMNAIBHOW YCIYTM B BUJE
AK3EMILISIpa DJICKTPOHHOTO JOKYMEHTA Ha OyMa)KHOM HOCHUTENIE U 3aBEPSET €ro C
WCIIOJIB30BaHUEM TM€YaTH MHOTO(YHKIIMOHAIBLHOTO ILIEHTpa (B MPETyCMOTPEHHBIX
HOPMAaTHUBHBIMU TPABOBbIMHU akTaMu Poccuiickon denepanuu ciydyasax — I€YaTH C
nzo0paxxenuem ['ocynapctBeHHoro repoa Poccuiickoit deaeparun);

3aBepSIET HK3EMIUISP DJIEKTPOHHOTO JTOKyMEHTa Ha OyMa)XHOM HOCHUTENE C
WCIIOJIb30BAaHUEM TI€YaTH MHOTO(YHKIIMOHAIBHOTO IEHTpa (B MPETyCMOTPEHHBIX
HOPMATUBHBIMHM IIPAaBOBbIMU akTamu Poccuiickon @enepanuu ciaydasx — IE€YaTH C
nzoopaxxkennem ['ocynapcrBenHoro repoa Poccuiickoit denepariim);

BBIJIaCT JOKYMEHTHI 3asBUTENIO, TPH HEOOXOAMMOCTH 3alpallinBacT Yy
3asIBUTEIISI OJIMKUCH 32 KaXK/IbIH BbITAHHBIA TOKYMEHT;



Benymui cenpanuct
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[MPUIJIOKEHUE

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEAO0CTABIICHUS] MYHULIMTTAIIbHON
yciyry "3akiro4eHue JOMOJIHUTEIbHbBIX
COTJIAIICHUH K JOTOBOPY apeH/IbI
MYHHUIIUIIAJIHLHOTO UMYIIECTBA (32
HCKJIIOYEHUEM 3€MEJbHBIX Y4acTKOB)"

I'maBe AnMuHHMCTpanu

(HOJIHOG HanMCHOBAHHUC OpraHa MCCTHOTO

CaMOYIIPaBJIEHUs, TPEIOCTABIISIOIIETO

MYHUIIUTIATBHYIO YCIYTY)

3ASBJIEHUE
0 3aKJIIOUYCHHUH AOIIOJIHUTCIIBHOT'O COITIAIICHUA K JOT'OBOPY APCHIBI
MYHHIUIIAJIbHOI'O UMYIICCTBA (3& HCKIIIOYCHHUCM 3CMCJIBHBIX y‘IaCTKOB)

(morHOE HAaMMeHOBaHUe opuandecKoro Jmna wm OO gusnyeckoro nuia,
WHIUBUAYAIBHOTO TPEIITPUHAMATES)

PexBu3nTel  NOKyMEHTa,  YIOCTOBEPSIOIIETO  JIMYHOCTH  3asBUTEIS:

cepus HOMEP , Jara
BBIJIAYH , BBbIJIaH
JIoKyMeHT, MMOATBEPKAAOLIN I TOCYJapCTBEHHYIO pETUCTPALIUIO

FOPUIAYECKOTO JINIA:

CBUJCTEJILCTBO O  TOCYAAPCTBCHHOM  PETUCTPALMM  FOPUIAUYECKOro  JIUIA:

cepus HOMEP , Jara BbIJAYU
) BBIJIAHO

(moJTHOE HAMMEHOBaHUE HAJIOTOBOT'O OPraHa)
WIA JIMCT 3amucu EauHOTO TOCYIapCTBEHHOTO peecTpa IOPUAMYECKUX JIHII, AaTa
BbIIa4YH BbIJIaH

(nomHOe HanMMeHOBaHKe HAJIOrOBOTO OpraHa)
OI'PH (OT'PHUIT) :
B nune ,
JEUCTBYIOIIETO HA OCHOBAHUU :
(ToBepeHHOCTH, yCTaBa WM Jp.)

tenedoH (hakc) 3asBUTENS :
(pu HAJTUYMH)

TenaedOH MPEeCTaBUTEIS 3asIBUTEIIS




(Ipu HANTUYKN)
MecToHaxoxAeHUE 3asIBUTEIIS (7151 FOPUIUUECKOTO JIUIIA)
MecTo )XuUTenbCTBA 3asBUTENS (7151 (PU3UIECKOTO JIUIIA)
[TouToBBIH aapec u (UK) aapec IEKTPOHHOU MOUTHI 3asiBUTEIIS
[Ipomry BHecTM UW3MEHEHHUS B  JIOTOBOp apeHabl N oT
" roga oObEKTa MYHUIMIAIBHOTO MWMYIIECTBA B YacTH

(Yka3aTh MOAPOOHO XapaKTep N3MEHEHUH )

1. CBenenust 06 00BEKTE MYHHUITUIIAILHOTO UMYIIIECTBA!

1.1. OOmas mwiomanb KB. M, B T.4. PACIIOJIOKEHHOTO:

Ha JTaXE KB. M,

B TIOJIYTIO/IBAJIC KB. M,

B IIOJIBAJIE KB. M,

B OT/ICJIBHO CTOSIILIEM 3/1aHUH (CTPOCHUH) KB. M.
1.2.Anpec:

2.00513y10Ch HCITOJIL30BATh TTIOMEIICHUE moJ

(Yka3aTh BUJI JEATEILHOCTH B TTIOMEIIICHHH )
3.1ubie cBeneHus:

Pe3ynpTaT MyHUUMINAIBHOM YCIOyrd MpONIYy MNPEJOCTaBUTh (HAIPOTUB
HEO0OXOJAMMOr0 IyHKTa MOCTaBUTh 3HAYOK V):

|:| - B BUJC 6YMa)KHOFO AOKYMCHTA MOCPCACTBOM ITOYTOBOI'O OTIIPABJICHUS,

|:| - B BUjie OyMa)XHOro JOKYMEHTAa MpHU JUYHOM OOpallleHHH IO MECTY
CIa4M TOKYMEHTOB.

[ToaTBepkaat0 CBOE coTrjacue, a TakXKe COrjacHe MPEACTaBIISIEMOTO MHOIO
JauIa Ha oOpaboTKy TMEPCOHANBHBIX JIAHHBIX (COOp, CUCTEMATU3AIINIO, HAKOIUICHHE,
XpaHEeHHe, YTOYHEHUE (oOHOBIICHME, U3MEHEHUE), UCITIOJIb30BAHUE,
pacnpocTpaHeHue (B TOM 4YHCIE IepeAady), o0O0e3auuuBaHue, OJOKMPOBAHHUE,
YHUYTOXKEHUE TEPCOHAIBHBIX JAHHBIX, a TaK)KE€ WHBIC JACHCTBUS, HEOOXOIUMBIC
IS 00pabOTKH  MEPCOHANBHBIX  JTAHHBIX B pamMKax MIPEIOCTABIICHUS
MYHHUITUTIATBHOW  YCIIYTM), B TOM YHCJIEC B aBTOMATH3UPOBAHHOM PEXKHME,
BKJIFOYAsl TPUHATHE PEIICHWH Ha WX OCHOBE, B IESIX MPEAOCTaBIICHUS
MYHHULUITAIBHON YCIYTH

Jl0CTOBEPHOCTH U MTOJHOTY CBEICHUM MTOATBEPKIALO.

3asBUTEIIb:
(®UO 3asBuTens (mpeacTaBUTeNs 3agBUTENs1)  (TIOIMKCH)

" " 20 roaa




